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Xerox Corporation

Sending a Secure Print Job to the Machine

1. At your workstation, click on the Print
option to print your job.

2. Click on the Properties button.
P 20|

rinter

Hame: | <4 xerox WarkCentre 7245 P3 >|  Properties |
Skatus: Ide

Type: reroy \WorkCentre 7245 PS

Where: LPT3: [ Print ta file
Zomment:

age range —Copies

= al Nurnber of copies: =
'@ Current page 8 Selection

" Pages: I q 1 I cCallate
Enter page numbers andfor page ranges

separated by commas, For example, 1,3,5-12

Z0om

Print what: IDocument j Pages per sheet: |1 page vI
Prink: IAII pages in range ﬂ Stale £ paper sizei o Scaling al

Options. .. | OF, I Cancel I

3. Click on the Paper/Output tab.

Advanced Paper / Dutput I Imags Dplinnsl Laynutl

If o Type: § 2 Sided Print:
h [ Sided Print =

. . Output Color:
ApEr J1Ze.
4 Cal -
| Letter[85x11") =l I == =l
. Stapling:
Edit.
—I § | Mo Staple =l

Paper Tiay:
| At Paper Select =l
Paper Type:
| Printer Default Type ;I

Stapling / Hole Punch for Mized Sizes...

Output Destination:

| Auto Select =

Defaults |
oK I Cancel | Help |

20f9 WorkCentre 7228/7235/7245 Quick Start Guide



Xerox Corporation

4. Select Secure Print as the Job Type.

Advanced  Paper / Dutput I Image Dplionsl Layautl

X Job Type: § 2 Sided Print:
e Prin | 1 Sided Prirt =l
. - Output Calar:
aper Size: p
g Color -
[ Leter85:117 I -

Paper Tray:

I Auto Paper Select

Paper Type:
I Printer Default Type _I

=l
| Stapling:
= E I Mo Staple =
=

Stapling / Hole Punch for Mized Sizes...

Output Destination:
I Auto Select ;I

Defaults |
oK I Cancel | Help |

5. Touch the Setup button.

Advanced Paper / Dutput I Imags Dplinnsl Laynutl

i Job Type: § 2 Sided Print:
@ |1 Sided Print =

Output Color:

P. Si I
aper Size, | — -
[ Letter35x117) a3
—— Stapling:
Edit | == 2iaRing
Paper Tray: | Mo Staple =l
| Auto Paper Select =l
Paper Type:
| Printer Detault Type =l

Stapling / Hole Punch for Mized Sizes...

Output Destination:

| Auto Select =

Defaults |
oK I Cancel | Help |
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6. Enter your User ID and Pass

code.

ﬁ' Xerox WorkCentre 7245 PS Properties

Advanced Paper / Output | Irmage Dplinnsl Laynutl

2 Sided Print;

User ID:

123456

Enter a 1-12 Digit Secure Print Pas

% Job Type:
r?; PR ﬂil _

21x

Document Name,
Use E xisting Name 'I

ew Dacument Wame:
(£} After sending the print job from the driver, press the Job

Statuz button on the machine contral panel and enter the
passcode to start printing.

ak. I Cancel Defaults | Help

rch for Mized Sizes

—

XETI

Defaults |

o]

Cancel | Help |

7. Click on the OK button.

ﬁ' Xerox WorkCentre 7245 PS Properties

Advanced Paper / Output | Irmage Dplinnsl Laynutl

2 Sided Print;

User ID:

123456

Enter a 1-12 Digit Secure Print Pazzcode:

% Job Type:
r?; PR ﬂil _

21x

Document Name:
Use E xisting Name 'I

ew Dacument Wame:

—

(£} After sending the print job from the driver, press the Job
Statuz button on the machine contral panel and enter the
passcode to start printing.

rch for Mized Sizes

—

XE[ ak. I Cancel Defaults | Help |

Defaults |

o]

Cancel | Help |
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8. Click on the OK button.

Advanced  Paper / Dutput I Image Dplionsl Layautl

5 § 2 Sided Pririt:
@ [ 1 Sided Print =
. Output Calor:
Paper Size: o 5
[ Letter (852117 =
Edit | § Stapling:
Paper Tray: I Ho Staple =
I At Paper Select =l
Paper Type:
I Printer Default Type ;I

Stapling / Hole Punch for Mized Sizes...

Output Destination:
I Auto Select ;I

Defaults |

oK I Cancel | Help |

9. Enter the required number of copies, then
click on the OK button.

2]

rinker

Hame: | <58 werox workCentre 7245 P3 x| Properties |
Skatus: Idl=

Type: serox WorkCentre 7245 PS

‘Where: LPT3: [~ Print ta file
Comment:

age range —Copies

@« al Murnber of copies: | 5‘
r Currenk page [ Selection

" Pages: I

Enter page numbers andjor page ranges
separated by commas, For example, 1,3,5-12

@ [ Collate

Print what: IDocument j
Print: IAII pages in range j
Options. ..

I—Zooru

ages per sheet: |1 page vl
ca n3pEer size! IND Scaling vl

ok I Cancel
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Accessing a Secure Print job at the Machine
1. Touch the Job Status button.

® €0 &
O®® >
oo @

@®® -

oow

@@

2. Touch the Stored Documents tab.
g | s ots ol

Secure Print Sample Print Defayed Print
Public Mailbox
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3. Touch the Secure Print button.

Current and Completed Jobs
Pending Jobs

4. Click on the appropriate User Name.

‘ Secure Print
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5. Touch the Document List button.

1 Secure Print m “

001  User Namel 002 | User Name2
o —

B
| {007 | User Name? 003 | User Named

010

6. Enter your Passcode, then touch the
Confirm button.
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7. Select the appropriate document from the

list shown.
Mailbox 001 - Document List Refresh Close
No. of Documents:
10:31AM i l Select All l
7
O %2 Doc Name102 2008/8/16 1031AM 12| =
[ & pochameina 206/6/16 1031AM 13]
0 & oocnameins 2006/8/16 1031AM ul Document
Details
1 @ oochameins Z006/6/16 1031AM 15|
(] 3 Doc Name106 200648016 1031AM 16|
[0 < oochamein 006/8/16 1031AM 1]
0 eoonameis Z006/8/16 1031AM 18]
] & oochamens T06/8/16 1031AM 18] [ \ Batch Priot ‘
8. Touch the Print button.
Mailbox 001 - Document List Refresh Close
No. of Documents:
10314l i l Select All I
7
O %2 Doc Name102 2008/8/16 1031AM 12| =
[ & pochameina 206/6/16 1031AM 13]
0 & oocnameins 2006/8/16 1031AM ﬂ Document
Details
1 @ oochameins Z006/6/16 1031AM !
|E] &3 Dot Name106 20061816 1031AM 16| s mtm’
[0 < oochamein 006/8/16 1031AM 1] it
0 eoonameis Z006/8/16 1031AM 18]
] & oochamens T06/8/16 1031AM 18] [ \ Batch Priot ‘

9. Touch the Print and Delete button to print
your document (the document file will be
deleted from the machine’s memory).
Alternatively, touch the Print and Save
button to print your document (the
document file will be saved in the
machine’s memory).
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