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It's illegal to make prints of these
documents

It's illegal . .. USA

1 3. Congress, by statute, has forbidden the copying of the following
subjects under certain circumstances. Penalties of fines or
imprisonment may be imposed on those guilty of making such
copies.

1. Obligations or Securities of the United States Government,
such as:

» Certificates of indebtedness
* United States Bonds

* National Bank Currency

* Treasury Notes

» Coupons from bonds

» Federal Reserve Notes

» Federal Reserve Bank Notes
» Fractional Notes

» Silver Certificates

» Certificates of Deposit

* Gold Certificates

* Paper Money

» Bonds and obligations of certain agencies of the
government, such as FHA, etc.
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« Bonds

NOTE: U.S. Savings Bonds may be photographed only
for publicity purposes in connection with the campaign for
the sale of such bonds.

* Internal Revenue Stamps

NOTE: If necessary to copy a legal document on which
there is a canceled revenue stamp, this may be done,
provided the reproduction of the document is performed
for lawful purposes.

» Postage Stamps, canceled or not canceled

NOTE: For philatelic purposes, Postage Stamps may be
photographed, provided the reproduction is in black and
white, and is less than 3/4 or more than 1-1/2 times the
linear dimensions of the original.

» Postal Money Orders

» Bills, Checks, or Drafts for Money, drawn by or upon
authorized officers of the United States.

» Stamps and other representatives of value, of whatever
denomination, which have been or may be issued under
any Act of Congress.

. Adjusted Compensation Certificates for Veterans of World

Wars

. Obligations or Securities of any Foreign Government, Bank,

or Corporation

. Copyrighted material, unless permission of the copyright

owner has been obtained or the copying falls within the “fair
use” or library reproduction rights provisions of the copyright
law.

NOTE: Further information on these provisions may be
obtained from the Copyright Office, Library of Congress,
Washington, D.C. 20559. Ask for Circular R21.

. Certificates of Citizenship or Naturalization

NOTE: Foreign Naturalization Certificates may be
photographed.
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Passports
NOTE: Foreign passports may be photographed.

7. Immigration Papers

8. Draft Registration Cards

9. Selective Service Induction Papers, which bear any of the

10.

11.

following information:

* Registrant’s earnings or income

» Registrant’s previous military service

* Registrant’s dependency status

* Registrant’s physical or mental condition

» Registrant’s court record

NOTE: U.S. Army and Navy discharge certificates may be
photographed.

Badges, Identification Cards, Passes, or insignia carried by
Military, Naval personnel, or by members of the various
Federal Departments and Bureaus, such as FBI or Treasury,
unless the photograph is ordered by head of such
department or bureau.

Copying the following is also prohibited in certain states:
* Automobile Licenses

» Driver Licenses

* Automobile Certificates of Title

The above list is not all inclusive, and no liability is assumed for
its completeness or accuracy. In case of doubt, consult your
attorney.
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It's illegal . . . Canada

1 3. Parliament, by statute, has forbidden the copying of the following

subjects under certain circumstances. Penalties of fines or
imprisonment may be imposed on those guilty of making such
copies.

1. Current bank notes or current paper money

W N

Obligations or securities of a government or bank
Exchequer bill paper or revenue paper

The public seal of Canada or of a province, or the seal of a
public body or authority in Canada, or of a court of law

Proclamations, orders, regulations or appointments, or
notices thereof (with intent to falsely cause same to purport to
have been printed by the Queen’s Printer for Canada, or the
equivalent printer for a province)

Marks, brands, seals, wrappers, or designs used by or on
behalf of the Government of Canada or of a province, the
government of a state other than Canada or a department,
board, commission, or agency established by the
Government of Canada or of a province or of a government of
a state other than Canada

Impressed or adhesive stamps used for the purpose of
revenue by the Government of Canada or of a province or by
the government of a state other than Canada

Documents, registers, or records kept by the public officials
charged with the duty of making or issuing certified copies
thereof, where the copy falsely purports to be a certified copy
thereof

Copyrighted material or trademarks of any manner or kind
without the consent of the copyright or trademark owner

The above list is provided for your convenience and assistance,
but it is not all inclusive and no liability is assumed for its
completeness or accuracy. In case of doubt, consult your
solicitor.
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User work flows

This chapter identifies the expected work flow for clients of your
Web Viewing and Submission (WVS) system and then describes
each step in the work flow.

The following work flows are described:

» Basic user work flow

» Advanced user work flow

Topics covered in this chapter include:

* using the basic user work flow

* accessing the home page

* logging in to the WVS server

* requesting a user account

* requesting feedback

* accessing the main page

* browsing collections

» searching for documents

» using a document on the WVS server
* submitting a new print job to the WVS server
* using the advanced user work flow

* submitting a multi-file job

* managing web queues

* managing submitted jobs

* managing user jobs

» configuring the DigiPath upload helper
Record your WVS home page URL:

G NOTE: If you do not already have the URL for the WVS home
page, you will need to contact your Server Administrator.
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Using the basic user workflow

When you arrive at your WVS site, you must first log in before
arriving at the WVS site, using a defined login or the Anonymous
login.

<|:| NOTE: Regardless of the access rights associated with a login,
a user is automatically logged off after 30 minutes of inactivity.

You can locate documents with the browse or search utility, and
can then perform functions based on your assigned access
rights.

For example, if a you are not assigned the Job Submission
access right, you will not see the [Job Submit] selection on the
Navigation Bar.

For more information regarding User Access Rights refer to
Chapter 6, User administration.

At the WVS site, you can:
* View the contents of the document.

This function is available for the following file types: RDO,
URL, TIFF, PostScript, JPEG, GIF, TXT, or other image
formats supported by a browser or browser plug-in.
Examples of files supported by browser plug-ins are PDF
(Adobe Acrobat file) and DOC (word processing program
file).

* Submit a request to print the RDO, TIFF, PostScript, or PCL
file to any Xerox production printer supported in DigiPath 2.0.

G NOTE: You can submit print requests if the WVS server
administrator has given you printing privileges.
* Add a new document to a collection (Provided you are given
access rights to the collections by your Server Administrator.)

* Add a URL to a collection (Provided you are given access
rights to the collections by your Server Administrator.)

* View the properties of the document
* Download the document to a local or network drive
» Update an existing document

8 WEB VIEWING AND SUBMISSION CLIENT USER GUIDE
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Accessing the Home page

The Home page provides an introduction to Internet printing
technology.

The Home page allows you to log in as a registered user or
visitor to WVS and request a user account.

1 3. To display the Home page:

1. Double-click on your web browser icon to go to Web Viewing
and Submission (WVS). The Xerox DigiPath Production
Software Web Viewing and Submission Home page opens.
See Figure 1.

Accpas your dooements and
suhimil print jobs hare

Sgn yp bang F wou need o0 aooount

Lioan anorrpmigeesky o try us out. oo o slen resd our \nbenduchon

anid packgioang of Ehe sysbedn.

Figure 1. Home page
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2. Table 1llists and describes the WVS Home page options.

Table 1. WVS Home page options

Home page option Description

Registered Users Allows you to log in to the system with your user name and password. Then
you can access documents based on the access rights given to you by the
WVS Server Administrator.

New Users Allows you to request a user account online.

Visitors Allows you to log in as an Anonymous user, provides an introduction to the
system, and describes the background of the system.

Download section Allows you to download the following software:
e Microsoft Internet Explorer 5.0 browser

¢ Netscape Navigator 4.0 browser

e Adobe Acrobat Reader

Feedback Allows you to send a message to your Server Administrator.

The following sections provide detailed procedures for these
options.

10 WEB VIEWING AND SUBMISSION CLIENT USER GUIDE
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Logging in to the WVS workstation

The WVS system requires a user account to log in to the WVS
system to ensure system security. The user account allows you
to access the WVS web site in different ways, depending on your
needs. For example, you may only need to view documents that
exist on a particular location on the server. Or, you may need to
print documents that reside on the server and upload files onto
the server.

Your WVS server administrator assigns you a user account and
defines your system access rights.

If you do not have a user account and wish to access the WVS
web site, you may access it as a guest with the Anonymous
account. The Anonymous account allows you to log in to the
system with limited permissions assigned by the WVS server
administrator.

The following sections provide detailed instructions for logging in
to the WVS system as a registered user or as an Anonymous
user.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE 11
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Logging in as a registered user

1 8. To log in to the WVS server as a registered user:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Select [Login here] from the Registered Users section. The
User Login page opens. See Figure 2.

Plmase snker & user nsmes gncl password or seleck “4norpmogs Loges:

Jgar Kaima |
P vl i |

Login | ArDnymiods Loging |

Figure 2. User Login page

3. Enter your user name in the User Name text box.
<|:| NOTE: Remember the following regarding user names.

* A user name can be assigned to an individual or to a
group of individuals.

e Your user name is case-sensitive.

4. Enter your password in the Password text box.

5. Select [Login]. The Main page opens.

NOTE: The Search or Browse Collection page appears
depending on how your Server Administrator configured your
workstation.

D NOTE: Your password is case-sensitive.

12 WEB VIEWING AND SUBMISSION CLIENT USER GUIDE
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Logging in as an Anonymous user

The user access rights assigned to the Anonymous Login are
determined by your WVS Server Administrator.

1 8. To log in to the WVS workstation as an Anonymous user:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Select [Login Anonymously] from the Visitors section. The
User Login page opens.

3. Select [Anonymous Login]. The Main page opens with limited
access rights.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE 13
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Requesting a User Account

If you need to request a user account, you can manually phone
or electronically e-mail the WVS server administrator.

New users are assigned user names and passwords through the
new user signup application which is available through the WVS
Home page.

3. To request a New User Account:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page.

2. Select [Sign up here] in the New Users section. The Open
Account page opens. See Figure 3.

To create an account with Your PrntShop, complete this foms

Wibhan wour information hae heen verifiad and account created, vouw will be notified with your password.

L [ragiangd )

First ard Last Mame fragured):
Company:
11 -H

Straet addiess:

Sireet Address or Mal Stop!
I
ity /State or Frowncey Zim/Country:
[ [ =N
Fhang [Feguared)
| e |
E-Mail Address:

I
Sidomit | Resst |

Faturm 16 Mg PEge
Figure 3. Open Account page

3. Enter the appropriate information.

G NOTE: To submit a message to the WVS Server

Administrator, select [Feedback] and enter the appropriate
information.

4. Select [Submit] to submit the request to the Server
Administrator.

14
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The Account Request Received page opens and displays a
message saying you will be contacted by phone to confirm
your information, get your payment information, and establish
your password.

When you submit a new user request, the WVS system
generates a disabled user account. Your WVS Server
Administrator assigns you a user name, password, access
rights, and enables your account.

5. Select [Return to Main Page] to go back to the Home page.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE 15
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Sending feedback to the administrator

Use the Feedback page allows to send a message to your
Server Administrator. This page allows you to submit feedback to
the Print Shop in addition to information submitted with individual
jobs. You can send feedback from any page that has the
[Feedback] button.

1 3. To send feedback to your WVS Server Administrator:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page.

2. Scroll to the bottom of the page and select [Feedback], if
available. The Your Print Shop-feedback page opens. See
Figure 4.

Your PrictShop - Fesdback

At ¥our PrimtBhoq, wo vala your faedhsck, Plesse anbter your thaughts bakew . Farambar.. . for spaady responss spacdy o
fhim 13 & comenent or s poblEm
- |:---:I|n.l- o |l i
fassc [0 Emel aodness
Typn F—Hll:-'r 5
H

Sernd Feschack | DOear |

Figure 4. Your Print Shop-feedback page

3. Enter text in various fields.
a. Enter the subject of the message in the subject text box.
b. Enter your e-mail address in the From text box.
c. Enter the type of message in the Type text box.
d

. Enter the text of the message in the text box message
area.

4. Select [Send Feedback] to submit the message. The Mail
Received message page opens.

5. Select [Return to Main page] to return to the Home page.

16 WEB VIEWING AND SUBMISSION CLIENT USER GUIDE



XEROX DIGIPATH PRODUCTION SOFTWARE USER WORK FLOWS

Reading the Introduction to the DigiPath system

1 3. To read the Introduction to the DigiPath system:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page.

2. Select [introduction] in the Visitors section. The Introduction
to Electronic Job Submission page opens.

3. Read the Introduction page.
4. Select the browser [Back] button to return to the Home page.

Reading the background of the system

1 3. To read the background of the DigiPath system:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page.

2. Select [background] in the Visitors section. The Background
page opens

3. Read the Background page.
4. Select the browser [Back] button to return to the Home page.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE 17
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Accessing the Main Page

Depending on how your WVS Server Administrator configured
your system, the Browse Collection page or the Search page
appears as the Main page.

The Web Viewing and Submission (WVS) pages are divided into
three or more frames:

» The top frame contains Navigation Bar options as specified
by the WVS Server Administrator.

* The middle frame displays Web Viewing and Submission
(WVS) content, functions, and dialog boxes. The content
varies depending on the option you select or on the text you
enter.

» The bottom frame displays the Web Viewing and Submission
(WVS) copyright and trademark information. The Server
Administrator can customize this information.

To access the main page:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Log in to your WVS workstation.

For more information on logging in to the WS workstation,
refer to “Logging in to the WVS workstation” on page 11.

18
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Using the Navigation Bar

<

Access the pages for the major WVS functions by selecting the
options on the Navigation Bar on the Home page. Table 2 lists
and describes the Navigation Bar options.

NOTE: The options you see on the Navigation Bar are
dependent on the access rights defined for you by the Server

Administrator.

Table 2. Navigation Bar options

Navigation Bar option

Description

Main

Displays the Home page.

Search

Displays the Search page. Use this page to locate one or more documents
matching specified search criteria.

Browse

Displays the Browse Collection page. Depending on your access privileges,
the Browse page provides access to a number of functions, including viewing
a document, adding a new document or URL to a collection, downloading a
document, printing a document, updating an existing document, searching
documents within collections, and locking and unlocking a document.

Job Submit

Displays the Job Submission page. Depending on the selections of your
administrator, the Job Submission page provides access to a number of
functions, including submitting a new job, ordering reprints, getting the status
of a job, and submitting a revised job.

Help

Displays the WVS Help system in a separate browser window.

Login

Displays the User Login page. Use this page to login as a registered user
with assigned privileges or as an Anonymous user with default privileges.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE
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Browsing collections

A collection is a group of related documents and URLSs.
Collections help you narrow searches for documents stored on
the server. you can browse through the collections to see the
documents and URLSs in each collection and then view, print,
download, or display the properties of the desired document.

The Search option allows you to search for documents within the
collection.

G NOTE: You must have access rights to Browse Collections
assigned by the WVS Server Administrator.
1 8. To browse collections:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Log in to your WVS workstation.

For more information on logging in to the WS workstation,
refer to “Logging in to the WVS workstation” on page 11.

3. If the Browse Collection page does not appear, select
[Browse] on the Navigation Bar. The Browse Collection page
opens. See Figure 5.

Brpiiaa Meinalkaction B

Collectians By Blidain
B Bamum lesk & [umsa irainng
® UAEEE ¥ Lirmns
" W v TEEinig
= [nistal igst
Dresmet s Hets Fls Hdw Sl Marsss

Figure 5. Browse Collection page

The Browse MainCollection page contains:
* A Collections area that lists all collections.

A Documents area that lists all documents in the selected
collection.

G NOTE: You only see the collections to which you have
access.

20
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Using the Collection Tree frame

The Collection Tree frame provides a hierarchical view of the
main collection and subcollection.

1 3. To display the Collection Tree:

1. Select the [View Collection Tree] icon button located next to
the Browse Collection line. The Collection Tree appears in
the left frame. See Figure 6.

Figure 6. Collection Tree

2. To navigate the Collection Tree, select the following options:

» To view subcollections, select the [+] symbol next to the
collection.

* To hide subcollections, select the [-] symbol next to the
collection.

» To select a collection, highlight the collection name.
3. Select the [x] button to close the Collection Tree.

G NOTE: For more information on using the Collection Tree, refer
to the online Help system.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE 21
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Searching for documents

The Search page allows you to locate documents using specified
search criteria. You can search all documents or limit the search
to a particular collection on the WVS server.

The search results are displayed in a list of documents and their
corresponding attributes.

G NOTE: Your ability to search collections, configure search
results, and define domains depends on the access rights
assigned to you by your WVS Server Administrator.

This section relates to the [Search] option on the Navigation Bar
on the Main page.

Accessing the Search page

1 3. To access the Search page:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Log in to your WVS workstation. The Main page opens.

3. If the Search page does not appear, select [Search] on the
Navigation Bar. The Search page opens. See Figure 7.

B

Fimse Bl it o Colbo ool Samon

march
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Figure 7. Search page
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In the Search page, you can enter a simple search string in the
text box provided. The application compares this search string to
the properties of objects on the server and returns all matches in
the form of a results list.

The search string can consist of up to 512 characters, including
text, logical operators (for example, “or,” “and,” and “not”),
parentheses, and wildcard characters (*). Wildcard characters
are automatically applied at the beginning and end of an entry in
the Search Criteria text box. For example, a search on dog may
return objects having attribute values of dogs, dogma, and
devildog.

D NOTE: Relational operators (for example, =, <, and >) in the text
string are not supported in this version of WVS.

You may also enter a date range to be used in addition to or
instead of the text search, if the Search page is configured that
way. The date must be entered in the format MM/DD/YYYY. If the
date range is left blank, all document dates are searched.

Table 3 lists and describes the search option buttons at the
bottom of the Search page.

Table 3. Search options

Search

Option Description

Search Starts the search.

Domain Allows you to search a particular DigiPath host, if
available.

Configure Allows you to select the properties that display in the
search results list.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE 23
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Selecting the search domain

1 3. To select the search domain:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Log in to your WVS workstation. The Main page opens.
3. Select [Search] on the Navigation Bar. The Search page

opens.
4. Select [Domain]. The Search Domain page opens. See
Figure 8.
-
h WEB JO8 | e WEE
AR SELRCH BACWEE  ADERETRATION OUELUE MAMAGER SURMIT MNOTIMCATION MELP  LOGE
NERCK
Pleazs
salect ths
hosts wau
wish to
saarch.
I digiweb2

Save | Cancel

—_—t et

Figure 8. Search Domain page
5. Mark the check box(es) next to the host workstation(s) in
which you want to search.

6. Select [Save] to save the changes and return to the Search
page.
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Configuring the search properties

1 3. To configure the search properties:

1. Double-click on your browser icon to open the Web Viewing
and Submission (WVS) home page. The Home page opens.

2. Log in to your WVS workstation. The Main page opens.

3. Select [Search] on the Navigation Bar. The Search page

opens.

4. Select [Configure]. The Search Configuration page opens.

See Figure 9.
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Figure 9. Search Configuration page

5. Mark the check box(es) next to the properties you want to
appear in the search results list.

6. Select [Save] to save the changes and return tot he Search

page.

WEB VIEWING AND SUBMISSION CLIENT USER GUIDE
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Searching for a document

1 3. To search for a document:

1.

4.

Highlight a collection in the Please select a collection to
Search list box on the Search page.

* To search the entire database, select [All Documents].

e To search subcollections, mark the Search Subcollections
check box.

Enter one or more text strings in the Please enter your search
criteria text box.

NOTE: The search string entered in the text box is compared
to the properties of documents on the server. The search
returns all matches in the form of a results list.

If a date field is available, enter the date range. The format for
the date should be mm/dd/yyyy. If the date range is left
blank, all document dates are searched.

Select [Search] to start the search.

Displaying the Search Results list

When the search is complete, the documents matching the
search criteria are displayed in a search results list.

G NOTE: The properties displayed for each object are determined
by the selection you made using the [Configure] option on the
Search page.

26
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Using documents in collections on the WVS server

L]

NOTE: Your ability to perform the following functions depends
on the access rights assigned to you by your WVS Server
Administrator.

When you browse or search collections and find the desired
document, you can select the document and perform one or
more of the following functions described in Table 4.

Table 4. Document functions

Function Description

View Displays the contents of the document on the screen.
The View function is available only for the following file types: RDO, URL, TIFF,
PostScript, JPEG, GIF, TXT, and other image formats supported by the browser or
a browser plug-in. Examples of file types supported by browser plug-ins are PDF
(Adobe Acrobat file), DOC (word processing program file), or PPT (MS PowerPoint
file).

Properties Displays the available properties for the document.

Download Saves the object to a local or network drive by downloading it.

Update Updates an existing document with the latest version.

Lock and Unlock

Locks and unlocks a document to block or allow access to other users.

Print Submit

Submits a request to print RDO, TIFF, PDF, PostScript, or PCL files to any Xerox
production printer supported in DigiPath 2.0 connected to the network.

If the [Print Submit] button is not available, there are either no printers defined in
WVS or you do not have access privileges to a production printer.

NOTE: You can also use the Print function in your web browser to print the actual
web page currently displayed. You should refer to the documentation provided with
the browser. Please note that this function is capable of printing only the current
web page or frame, not the selected document.

The following sections provide detailed instruction for using
documents in collections on the WVS server.
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Viewing a document

<

NOTE: Your ability to perform the following functions depends
on your access rights assigned to you by your WVS Server
Administrator.

The View page is used to view single pages or thumbnails of a
document. Table 5 lists and describes the available View page
functions.

Table 5. View Page functions

Function Description

Download Allows you to download a file from a collection.

Print Submit Allows you to print the document to a specified
printer.

Document Allows you to customize document viewing and

Settings conversion options.

Thumbnails Allows you to view a thumbnail version of the
document.

Properties Allows you to view the document settings.

NOTE: The View function is available only for the following file
types: RDO, URL, TIFF, PostScript, JPEG, GIF, TXT, and other
image formats that are supported by the browser or a browser
plug-in. Examples of file types supported by browser plug-ins are
PDF (Adobe Acrobat file), DOC (word-processing program file),
or PPT (MS PowerPoint file).

Other file types available from WVS must be downloaded.
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<

To view a document:

1.

Select a document from a search results list or from a
collection.

Select [View].

If the document is not an RDO, further instructions are
displayed on the screen for viewing the document. Refer
to the Conversion options section in the System
Administration chapter later in this manual, for additional
information.

If the document is an RDO and at least the first page has
been converted. The first page is displayed in the Viewing
frame. Since the document is an RDO, the document
structure is visible.

If the document is an RDO and the first page has not
been converted, you receive a message indicating that
the pages or thumbnails for the document are not
available. The message includes the following
information:

— The amount of time necessary to convert an image to
a viewable format. This is based on the default viewing
format, JPG or PDF.

NOTE: This message applies to one image. For
multiple images per page, the conversion rate is
considerably slower. There may also be a severe
negative performance effect if several users are
converting documents simultaneously.

— The number of images in the current document.

— The option to convert the current page or to cancel the
operation.

If you choose to wait while the page is converted, the
converted page appears in the Viewing frame. Since the
document is an RDO, the document structure is visible.

3. Select the document link to view the object.

NOTE: Once a document is displayed in the View page, you
can use the browser Print function to print the document one
page at a time. This is not recommended. It is recommended
that you download the document first, then print the
document using the local application.
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For RDOs, the following viewing options are enabled:
» Displaying thumbnails

* Viewing the structure, as well as individual pages
» Customizing the viewing options

G NOTE: To cancel any action, select the [Back] icon button from
the web browser toolbar.
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Viewing document properties

G NOTE: Your ability to view the properties of a document
depends on the access rights assigned to you by your WVS
Server Administrator.

1 3. To view the properties of a document:

1. Select a document from a search results list or from a
collection.

2. Select the [Attributes] icon next to the document name. The
Attributes page opens and displays properties of the selected
document.

3. Select [Done].

D NOTE: To cancel any action, select the [Back] icon button from
the web browser toolbar.
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Downloading a file

1 3
2

Use the Download page to send a single file to your local
system.

NOTE: Your ability to download a file depends on the access
rights assigned to you by your WVS Server Administrator.

To download a file to your local system:

1.

Select a document from a search results list or from a
collection.

Select the [Download] icon next to the document name in the
Documents area.

If the document to be downloaded is an RDO, specify
whether you want all pages downloaded or only a range of
pages.

a. Select the [All Pages] radio button or select the [From
Pages] radio button.

b. Enter the Starting Page and Ending Page for the desired
range of pages.

Select [Next].

NOTE: You may be asked whether you want to create
thumbnail images for the document to be downloaded.

5. Specify the location to which the file is to be downloaded.

6. Select [Download a File].

7. Select [Submit]. The Browse page opens and displays with

the downloaded document.

NOTE: To cancel any action, select the [Back] icon button from
the web browser toolbar.
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Updating a document

<

NOTE: Your ability to update an existing document in a
collection with a newer version depends on the access rights
assigned to you by your WVS Server Administrator.

To update a document already in a collection with the latest
version:

1.

Select a document from a search results list or from a
collection.

Select the [Update] icon from the Documents area. The
UpdateFile page opens.

The path name information for the file to be updated should
appear in the pathname text box. If it does not, type in the
filename (including the full pathname) of the file to upload.

NOTE: If you do not know the exact pathname, select
[Browse] to locate the file you want to upload.

Select [Upload a File]. The Browse page opens and displays
with the updated version of the document.

NOTE: To cancel any action, select the [Back] icon button from
the web browser toolbar.
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Locking and unlocking a document

<

NOTE: Your ability to lock and unlock a document depends on
the access rights assigned to you by your WVS Server
Administrator.

Locking a document

To lock a document:

1. Select a document from a search results list or from a
collection.

2. Select the [Lock] icon next to the document you want to lock.

Unlocking a document

To unlock a document:

1. Select a document from a search results list or from a
collection.

2. Select the [Unlock] icon next to the document you want to
unlock.

Submitting a job to print

<]

NOTE: Your ability to submit a job to print depends on the
access rights assigned to you by your WVS Server
Administrator.

To submit a job for printing:

1. Select a document from a search results list or from a
collection.

Select the [Print] icon next to the document you want to print.
Select the appropriate printer.

If required, enter the password.

View and/or modify the job ticket as needed.

o0k WD

Select [Submit] to submit the print job. The Job Sent page
opens and confirms that the print job has been submitted.
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Submitting new print jobs to the WVS server

If you have the Job Submit option on your Navigation Bar, you
can submit print jobs to your WVS server along with a set of
instructions for final production output.

1 3. To display the Job Submission page:

1. Double-click on your browser icon to open the Web Viewing
and Submission home page.

2. Log in to your WVS workstation.

3. Select [Job Submit] on the Navigation Bar. The Job
Submission page opens. See Figure 10.
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Figure 10. Job Submission page
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Table 6 lists and describes the Job Submit functions.

Table 6. Job Submit functions

Function Description

Submit a New Job Allows you to submit a print-ready file to the WVS server using a standard or
advance job ticket.

Order Reprints Allows you to order reprints of files they have submitted previously for print.

Get Status of a Job Allows you to check the status of a submitted previously job.

Submit a Revised Allows you to submit a revised job, using a job they have submitted previously
Job for order information or specifications.
G NOTE: Submitting a job does not send the job directly to a
printer. It submits the job to the server (or Print Shop) for
production.

The following sections provide detailed instructions for
submitting new print jobs to the WVS server.
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Submitting a new job

The Submit a new job option allows the you to submit a
print-ready file (i.e., PostScript) to the WVS server.

G NOTE: The job appears in the Administer User Jobs portion of
administration along with the assigned job number and job ticket
information.

To submit a new job:

1 8. 1. Select [Job Submit] on the Navigation Bar. The Job
Submission page opens.

2. Select [Submit a New Job]. The Job Submission page opens
and displays a number of fields that provide instructions for
various processing options.

Your Job Submit level depends on the access rights assigned to
you by your Server Administrator. Table 7 lists and describes the
levels of job submit.

Table 7. Job Submit

Level of Job Submit Description

Standard job submit Allows you to assign basic properties to your
job. For more information, see “Submitting a
standard job ticket” on page 38.

Advanced job submit Provides an advanced job ticket that allows you
to assign detailed properties to your job. For
more information, see “Submitting an advanced
job ticket” on page 41.
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Submitting a standard job ticket

To submit a standard job ticket:
1. Select [Job Submit] from the Navigation Bar.

2. Select [Submit A New Job]. The standard Job Specification
page opens. See Figure 11.
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Figure 11. Standard Job Specification page

3. Enter the job title in the Job Title text box. Use a maximum of
35 characters.

NOTE: The job title is required.

4. Select the appropriate paper stock options.

» Select the color of paper stock from the paper stock color
drop-down list.

» Select the paper size from the paper size drop-down list.

» Select the type of paper stock from the paper stock type
drop-down list.

5. Select the desired imaging and finishing options.

» Select Single Sided, Double Sided, or Head-to-toe from
the drop-down list.

» Select Portrait or Landscape from the drop-down list.
» Select the finishing option from the drop-down list.
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6. Enter special instructions for printing and finishing your job in
the Special Instructions text box.

7. Select [Submit Job Specifications]. If you do not wish to
submit the job ticket, select [Reset to Defaults] to reset to the
default settings, or select [Feedback] to send a feedback
message to your Server Administrator. The Order
Specifications page opens.

8. Enter the desired order options.

* Enter the date you want the job request printed in the
Required by Date text box.

» Enter the number of copies you want in the Copies text
box.

* Enter the PO number to which you want to bill your print
job in the Bill to PO text box.

9. Enter special instructions in the Special Instructions text box.
10. Enter Delivery information, as needed.

» Select the method of delivery from the Method drop-down
list.

» Select to whom to deliver the completed job from the
Deliver To drop-down list.

» Complete the delivery address information in the address
area.
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11. Select [Add files and submit order]. The Send Files page
opens.

Table 8 lists and describes the available Send Files methods.

Table 8. Send File Methods

Send File Method Description

Transmit File via your Web | Uploads the file using your web browser.
Browser (Either Netscape Navigator or Microsoft
Internet Explorer.)

Transmit Files via the Uploads multiple files.

DigiPath Upload Helper NOTE: If your browser does not support file
uploads, you need to configure the launch
helper. The [Download a helper] selection is
available on the main Job Submit page. To
install the Upload Helper, see “Configuring
DigiPath Launch Helper” on page 60.

Transmit Files via other Delivers the selected file on some other
means media, such as tape, CD-ROM, or diskette.

12. Select [Transmit File via your Web Browser]. The Send Files
page opens.

13. Enter the file name in the Pathname of file text box. Or, select
[Browse] to locate the document you wish to submit.

14. Select [Submit] to send the file to your print shop. The job
Receipt confirmation page opens.

15. Print the job Receipt confirmation page for your records.

16. Select [Return to Job Submission Menu] to return to the Job
Submission page.
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Y

Submitting an advanced job ticket

CAUTION

Whenever you make changes to a job ticket page, be sure to
select [Save Tab] before selecting another tab so that your
changes are stored. Otherwise, when you select another tab,
your modifications are lost.

To submit an advance job ticket:

1. Select [Job Submit] from the Navigation Bar.

2. Select [Submit A New Job]. The advanced Job Specification
page opens. See Figure 12.
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Figure 12. Advanced Job Submission page
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. Select each of the following Job Ticket tabs and assign the

printing attributes to your job.

[Notes] — Basic account and job information
[Description] — Assigns general job attributes
[Covers] — Assigns attributes to covers

[Stocks] — Defines stock types to be used for the job

NOTE: To define the custom type of paper stock, mark
the [Custom Type] radio button and enter the custom type
of paper stock in the custom field text box.

[Inserts] — Defines attributes and placement of chapter

[Special] — Assigns attributes to special pages such as
tabs

[Color/Position] — Sets image shifts and assigns highlight
color attributes

NOTE: For more information on the advanced job ticket
options, refer to the online Help system.

. Record your Job ID number

4. Select [Submit]. A job submittal summary page opens.
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6. Select [Transfer] to transfer the file in which you want to print.
The Send Files page opens.

Table 9 lists and describes the available Send Files methods.

Table 9. Send File Methods

Send File Method

Description

Transmit File via your
Web Browser

Uploads the file using your web browser.
(Either Netscape Navigator or Microsoft
Internet Explorer.)

Transmit Files via the
DigiPath Upload Helper

Uploads multiple files.

NOTE: If your browser does not support file
uploads, you need to configure the launch
helper. The [Download a helper] selection is
available on the main Job Submit page. To
install the Upload Helper, see “Configuring
DigiPath Launch Helper” on page 60.

Transmit Files via other
means

Delivers the selected file on some other
media, such as tape, CD-ROM, or diskette.

7. Select [Transmit File via your Web Browser]. The Send Files

page opens.

8. Enter the pathname of the file in the Pathname of file text
box. Or, select [Browse] to locate the document you wish to

submit.

9. Select [Submit] to send the file to your print shop. The job
Receipt confirmation page opens.

10. Print the job Receipt confirmation page for your records.

11. Select [Return to Job submission Menu] to return to the Job

Submission page.
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Ordering reprints

The Ordering Reprints option allows you to order reprints of files
you submitted previously for print.

1 3. To order reprints of a job:

1. Select [Job Submit] on the Navigation Bar. The Job
Submission page opens.

2. Select the [Job List] link in the [Order Reprints] section to
view a list of your submitted jobs. The Order Reprints page
opens. See Figure 13.

<|:| NOTE: If you know the job number of the job you want to
reprint, enter the job number in the [Job ID] text box and
select the [Order Reprints] button.

3. Select the link for the desired job from the list under the Job
Title column. The Order Reprints page opens and displays
with the information for the selected job.
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Figure 13. Order Reprints page

4. Complete the information requested on the form.

5. Select [Submit Order]. A job Receipt confirmation page
opens after the order is submitted.

6. Print the job Receipt confirmation page for your records.

7. Select [Return to Job Submission Menu] to return to the Job
Submission page.

44 WEB VIEWING AND SUBMISSION CLIENT USER GUIDE



XEROX DIGIPATH PRODUCTION SOFTWARE USER WORK FLOWS

Checking job status

1 3
2

The Get Status of Job option allows you to check on the status of
a submitted previously job.

NOTE: Your WVS Server Administrator may not use this
function. Contact your administrator for details.

To check the status of a previously submitted job:

1. Select [Job Submit] on the Navigation Bar. The Job

Submission page opens.

. Select the [Job List] link in the [Get Status of Job] section to

display a list of your submitted jobs. The Job Status page
opens. See Figure 14.

NOTE: If you know the job number of the job you want to
check the status, enter the job number in the [By Job ID] text
box and select the [Get Status] button.
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Figure 14. Job Status page

NOTE: When moving a job to a release queue, the status of
the job displays as “New” on the Job Status page. If you
change the status of a job using the Review/Update Delivery
Information page, the status of the job will still display as
“New” in the Job Status page.

. Select the link for the desired job from the list under the Job

Title column. The Detailed Job Status page opens.

4. Print the Detailed Job Status page for your records.
. Select [Return to Job Submission Menu] to return to the Job

Submission page.
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Submitting a revised job

The Submit a Revised Job option allows you to submit a revised
job using a job you submitted previously.

1 . To submit a revised job:

1.

Select [Job Submit] from the Navigation Bar. The Job
Submission page opens.

. Select the [Job List] link the [Submit a Revised Job] section to

display a list of your submitted jobs. The Submit a Revised
Job page opens.

NOTE: If you know the job number of the job you want to
revise, enter the job number in the [By Job ID] text box and
select the [Submit Revised Job] button.

The current storad prind jobs for the account are shown below:
Macimum number of jobs to display: |25 = Feboad A

Figure 15. Submit a Revised Job page

Select the link for the desired job from the list under the Job
Title column. The Job Specification page opens and displays
with the information for the selected job.

Enter the new Job Title, paper stock information,
imaging/finishing options, and special instructions.

NOTE: The job title is required.

Select [Submit Job Specifications]. The Order Specifications
page opens.

. Enter order options, special instructions, and delivery

information, as appropriate.

. Select [Add files and submit order]. The Send File page

opens.

NOTE: Select [Submit order with no file changes] if there are
no changes to the file.
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8. Select [Transmit File via your Web Browser] link. The Send
File page opens.

9. Enter the file name with full path. Or, select [Browse] to locate
the document you wish to submit.

10. Select [Submit]. The job Receipt confirmation page opens.
11. Print the job Receipt confirmation page for your records.

12.Select [Return to Job Submission Menu] to return to the Job
Submission page.
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Using the advanced user work flow

This section provides detailed instructions for using the
advanced user workflow including submitting a multi-file job,
managing web queues, managing submitted jobs, and managing
user jobs.

Submitting a multi-file job

You cannot directly upload an RDO from Job Submission. RDOs
are complex (multi-object) files. The upload function is a browser
function, and browsers are unable to handle complex objects as
single objects.

The DigiPath Launch Helper is used to submit a multi-object file.
For more information on installing and configuring the DigiPath
Launch Helper, refer to “Configuring DigiPath Launch Helper” on
page -60.

When objects are submitted, they are added to the your home
collection.

To submit a multi-file job:

1. Log in to the WVS workstation.

Select [Job Submit] on the Navigation Bar.
Select [Submit a New Job].

Enter the Job Title name in the Job Title text box.

a s~ w D

Select [Submit Job Specifications]. The Order Specification
page opens.

» If you have the advanced job ticket, select each tab and
complete the appropriate information.

» If you have the standard job ticket, enter the appropriate
information.

6. Select [Submit]. The job submittal summary page opens.
7. Record your Job ID number

8. Select [Transfer]. The Send Files page opens.
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9. Select [Transmit Files via the DigiPath Upload Helper]. This
option allows you to upload multiple files.

a. Select [Launch Helper]. The DigiPath Flle Upload dialog
box opens.

b. Add the files you wish to upload.
c. Select [Send Files].

d. Select [OK]. When the transfer is complete, a message
box appears.

e. Select [OK].

10. After uploading the files, select [Confirm Order], or the job is
not submitted. The Job Receipt Confirmation page opens.

G NOTE: The files transferred are placed in the users home
collection on the WVS server.
11. Select [Browse] from the Navigation Bar.

12. Select the collection name. The documents appear in your
home collection.

13. Select the job name, and select the [Print Submit] icon.
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Managing Web Queues

Use the Job Queues/Manager page to configure and manage
web queues.

1 3. To display the Web Queues page:
1. Log in to the WVS server as the Printer Administrator.
2. Select [Web Job/Queue Manager] on the Navigation Bar.

3. Select [Queues] from the Web Job/Queue Manager menu.
The Job Queue/Manager page opens. See Figure 16.
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Figure 16. Job/Queue Manager page

A table presents information about configured queues, including:
* Queue

* Printer Queue Name/Print Server

* Printer Model/Server Type

* Protocol

e Items in Queue

» Password protected

» Description

To sort the list, select the table heading for the column you want
to sort. For example, select the Queues table heading to sort the
list alphabetically by Queue name.

The following sections provide detailed procedures for
configuring and managing web queues.
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Viewing a web queue configuration

1 3. To view a web queue configuration:

1. Select [Web Job/Queue Manager] on the Navigation Bar on
the WVS server.

2. Select [Queues] from the Web Job/Queue Manager menu.
The Job Queue/Manager page opens.

3. Select the link in the Queue column for the desired web
queue. The Edit a Web Queue page opens.
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Queue Type Hold Queue

protocal Foer 3

Fassword I

Confirm Passveord |

Descriplion I'I'In? 15 & bl cpasie [ar |«

Job Ticket Mask | Uiz Datowh Job Ticker Mazk =]

Print Manager | Stendard Froducion Frirst Path =|
Save Cancal

—_ =
Figure 17. Edit a Web Queue page

4. Modify the configuration settings.

5. Select [Save] to save the changes and return to the Job
Queue/Manager page.
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Viewing a list of jobs in the queue

1 8. To view a list of jobs in the queue:
1. Select [Web Job/Queue Manager] on the Navigation Bar.

2. Select [Queues] from the Web Job/Queue Manager menu.
The Job Queue/Manager page opens.

3. Select the Items in Queue that correspond to the web queue
for which you want to obtain a list of jobs. The Job Release
page opens. See Figure 18.

Job Releasa Quawue

Change headings for Job Submission QDusyua

Felaase | Daleta | Maova | | Job Submission Oueus | _ Transfer ,|d|gnl-rl:-2 'l
Job I0 Account Titl Job Da Customer Bequired Finisheed Privete 0 |
I Status Date Date  Status

2000-04-

r i & B b1 Ot incoming ncoming kot found
13:07: 59
_ 2000=04-

M oez = & RO 1z Mat found
Or9:04: 23
2000-04-

Mops 0 B ROGZ 12 Mat found
0@ 06 54

Figure 18. Job Release Queue page

4. Atable of jobs in the web queue displays, together with
various job details and delivery information.
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Viewing the queue status of a printer

1 8. To view the queue status of a printer:
1. Select [Web Job/Queue Manager] on the Navigation Bar.

2. Select [Queues] from the Web Job/Queue Manager menu.
The Job Queue/Manager page opens.

3. Select the Print Queue Name/Print Server This provides a
listing of jobs submitted to the printer. You can then view the
current status of jobs in the printer queue. See Figure 19.

Printer:: systerd Quaewe:syadheld
Jak

m Job Mame Sender Status Date
The Ape 11
3E2D Mcrosoft Froject - GELO41-1 FFigl Pending |10031:52 EDT
2000
_— Thia Apr 13
Muczpsalt Weard - BO1_Local - -
336 Intertace_Sereen Descnphons doc LEweill 1"|.||.fJuu_.\ [ﬁﬁul FLEDT
. T Apr 12
wrr (Macregeft Word - BOZ Local _
368 Interface_Searching Dhociznents doc LEseeill [Pending Eﬁ___sul 44 EIT
Mecrosoft Werd - EOS Lacal Thu Ape 13

5E LEweill Pending |0852:31 EDT
’ Interface_Managng Dhacumment Lists doc WL g 4 4

2000
Muczpzalt Ward - Tha Ape 13
2501 AU _Montana User (apde_ LiEmredl Fending |OE-32: 52 BT
Intrdaction doc 20

Figure 19. Printer/Queue status page
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Managing submitted jobs

The Job Release Queues page allows you to manage jobs on
the WVS server. You can delete jobs, release them, move them
to another print web queue, or transfer them to another web
server.

To manage submitted jobs in the web queue:
1. Select [Web Job/Queue Manager] on the Navigation Bar.

2. Select [Queues] from the Web Job/Queue Manager menu.
The Job Queue/Manager page opens.

3. Select the Items in Queue number for the desired queue. The
Job Release Queue page opens.

The following sections provide detailed instructions for managing
submitted jobs.

Releasing a job

To release a job to a web queue:
1. Mark the check box next to the job you want to release.

2. Select [Release]. The job is released to the queue on the
print server and is removed from the WVS server.

Moving a job

To move a job from the current web queue to another web
queue:

1. Select the queue from which you want to move the job(s)
from the drop-down list box.

2. Mark the check box next to the job(s) you want to move.

3. Select [Move]. The job(s) is removed from the current queue
and placed in the destination queue.

Deleting a job

To delete a job from a web queue:
1. Mark the check box next to the job(s) you want to delete.
2. Select [Delete]. A confirmation message opens.

3. Select [OK] in the confirmation box to remove the job from
the queue. Otherwise, select [Cancel] to cancel the
operation.
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Transferring a job

1 8. To transfer a job from the current web queue to another web
queue:

1. Select the queue from which you want to transfer the job(s)
from the drop-down list box.

2. Mark the check box next to the job(s) you want to transfer.

3. Select [Transfer]. The job(s) transfers from the current queue
and is placed in the destination queue.

Viewing the job ticket

1 3. To view the job ticket of a submitted job:

1. Select the [Job Ticket] icon next to the Job ID of the job in
which you want to view the job ticket. The job ticket opens.

2. Modify the job ticket, if appropriate.

3. Select [Done] to submit modified job ticket. A Job Submittal
Summary page opens.
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Reviewing/updating the delivery information

1 8. To review and/or update the delivery information of a submitted

job:

1.

Select the [Delivery Truck] icon next to the Job ID of the job in
which you want to review and/or update the delivery
information. The Review/Update Delivery Information page
opens. See Figure 20.

Revigw J Update Delivery Information
lob Falease Dusus

Contact Information
BCalnt

Save ] Cru:d‘. I':|EﬂrFl:l'I'I1‘I
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Finished Data

Dalivery Date

[_ - I_ - | hPA-DiD - Y ) I_ - I_ - | CWBA-DD-¥¥ Y ¥

Estimated Cost

Figure 20. Review/Update Delivery Information page

2.

L]

Review and/or update the delivery information, if appropriate.

NOTE: If updating the status of a job that has been moved
from a release queue to another release queue, the status
will remain as “New” on the Job Status page even though you
have updated the status of the job. The updated status of the
job displays correctly on the Job Release Queue page.

Select [Save].

Select the [Job Release Queue] link to return to the Job
Release Queue page.
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Changing the headings of the Job Submission queue

1 8. To change the headings of the job submission queue:

1. Select the [Job Submission Queue] link. The Administrator
Display Options page opens. See Figure 21.

Administrator Display Options

lob Submission Quaus
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Save | Cancel | Selsct &l |
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™ administrator Motas ™ custom ™ pilling Methad ™ Account Mumbar
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r~ Talaphane I paliver To r Special Instnactions r Copias
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" Fia Delivery Madka " File Dalivery Message
Repreasentative :

Sm’EJ E-lnl:d_| gﬂh'l:t.l'-'ﬂj

Figure 21. Administer Display Options page

2. In the User information area:

a. Mark the check box next to the options you wish to display
for the selected queue.

b. Select [Save].
3. In the Delivery Information area:

a. Mark the check box next to the options you wish to display
for the selected queue.

b. Select [Save]. The Job Release Queue page opens and
displays the selected options.
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Managing user jobs

Use the User and Number of Jobs page to manage user jobs.
This page contains information about each user and the number
of jobs submitted to the queues.

1 3. To manage user jobs:
1. Select [Web Job/Queue Manager] from the Navigation Bar.

2. Select [User Jobs] from the Web Job/Queue Manager menu.
The User and number of Jobs page opens. See Figure 22.

ar and number of jobs

LUsgr s“umhber of lobhs
gwadmin

Figure 22. User and Number of Jobs page
3. To sort by user name, select [User]; to sort by number of jobs,
select [Number of Jobs].

4. Select the specific user and/or job number combination to
display detailed information about the user’s jobs. The Users
Jobs page opens.

5. Mark the user’s job in which you wish to view detailed
information.

6. Select the Job ID link. The Print Job Details page opens.
7. Print or export the detailed job information.

8. Select [User Jobs] on the menu Administration Menu to
return to the User and Number of Jobs page.
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Deleting user jobs

1 3. To delete user jobs:
1. Select [Web Job/Queue Manager] from the Navigation Bar.

2. Select [User Jobs] from the Web Job/Queue Manager menu.
The User and number of Jobs page opens.

3. Mark the user’s job in which you wish to delete.
4. Select [Delete]. A confirmation message appears.
5. Select [OK] to delete the user’s job.
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Configuring DigiPath Launch Helper

If your browser does not support file uploads, you need to
configure the launch helper. The [Download a helper] selection is
available on the Job Submission page.

The DigiPath upload helper is an application that allows users to
upload multiple files through the Job Submit function. It also
allows you to submit RDO files through Job Submission.

Files downloaded via the upload helper are placed in a
collection. The files submitted are associated with one job ticket
but print as separate jobs.

To configure the launch helper:
1 8. 1. Select [Job Submit] on the Navigation Bar.

2. Select [download a helper] from the main Job Submission
page under the Submit a New Job option. The Download
Xerox Web Viewing and Submission Helper Application
opens.

DigPath Production Software provides a helper application to petform file uploads from your system to the server i the print shop.
Background:

v Tnorderto subsat jobs to the print shop, you will need to transfer the electronc master(s). Tou could do this by courter of mat, but DigPath Production
Software allows you to use the Internet for this transfer - ether within your own company's Infranet or across the world wide web. Some browsers support
file uploads, e 2., Netscape added file upload capabity to Navigator n release 2.0. To see f your browser supports natve fle uploads, try out the Upload
Test Pege

o Even i your browser does support fle uploads, you may choose to use the DigiPath Upload Helper Application. It allows you to upload mulhple fles and
also mehddes enhanced feedback

+ The detaled steps for downloading and corfipuring the DigrPath Upload Helper Apphcation vary from platform to platform and browser to browser. Select
the set of imstructions for your system from the kst below.

+ Netseape Navigator on Windows (Wind z, Win33 or WinllT)

+ Netscape Navigator on Apple Macitosh

+ Metscape Navigator on Sun Microsysterns Sun08S 4.2 and Solans 2%
o Microsoft Internet Explorer 3.4 % on Windows 89 or NT4.0

o Microsoft Internet Ezplorer 3.01 on Windows 3.1 or NT 3.51

Figure 23. Browser list from launch helper

The following sections provide detailed instructions for installing
and configuring the DigiPath Launch Helper for use with
Microsoft Internet Explorer and Netscape Navigator.
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Using the DigiPath Launch Helper with Microsoft Internet Explorer

1 8. To install and configure the DigiPath Launch Helper for use with
Microsoft Internet Explorer:

1. Select [Microsoft Internet Explorer (4.x or higher) on
Windows 95 or NT 4.0] link.

2. Select [Print] from the browser toolbar to print the page of
instructions to a local printer.

3. Select [Download the 32-bit Helper].

4. Select [Save this file to disk]. Note the file name. If it is not
fileup.exe, you need to change it on the next screen. The
Save As dialog box opens.

a. Create the directory [c:\upload helper] and type the file
name fileup.exe.

b. Select [Save].
5. Select [Close] in the Download Complete message box.

6. Follow the instructions under the [Configuring MS Internet
Explorer to use the DigiPath Helper Application] heading from
the pages you printed in Step 4.

7. Follow the instructions under the [Testing the DigiPath
Upload Helper Application configuration] heading from the
pages you printed in step 2 to test the configuration. Submit
at least three files through the Job Submit function. For more
information on submitting multiple files, refer to “Submitting a
multi-file job” on page 48.
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Using the DigiPath Launch Helper with Netscape Navigator

1 8. To install and configure the DigiPath Launch Helper for use with

Netscape Navigator:

1.

Select [Netscape Navigator on Windows (Win 3.x, Win95, or
WInNT)] link.

Select [Print] from the browser toolbar to print the page of
instructions to a local printer.

Select [Download the 32-bit Helper].

4. Select [Save this file to disk]. Note the file name. If it is not

fileup.exe, you need to change it on the next screen. The
Save As dialog box opens.

a. Create the directory [c:\upload helper] and type the file
name fileup.exe.

b. Select [Save].

5. Select [OK] in the Download Complete message box.

6. Follow the instructions under the [Configuring Netscape

Navigator to use the DigiPath Helper Application] heading
from the pages you printed in Step 4.

. Follow the instructions under the [Testing the DigiPath

Upload Helper Application configuration] heading from the
pages you printed in step 2 to test the configuration. Submit
at least three files through the Job Submit function. For more
information on submitting multiple files, refer to “Submitting a
multi-file job” on page 48.
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