XEROX. T v

rrrrrrrrr

Version 5.0, July 2006
701P45330

Book Assembly

User Guide

for FreeFlow® Web Services

)

Powered by PreSS‘Sen se’



Xerox Corporation

Global Knowledge and Language Services
800 Phillips Road - Bldg. 845-17S
Webster, NY 14580

Copyright © 1996-2006 Xerox Corporation. All rights reserved. XEROX®, Xerox Canada Ltd®, Xerox Limited®, FreeFlow®, The
Document Company® and all identifying numbers used in connection with the Xerox products mentioned in this publication are
trademarks of XEROX CORPORATION. Copyright protection claimed includes all forms and matters of copyrightable material and
information now allowed by statutory or judicial law or hereinafter granted, including without limitations, material generated from the
software programs which are displayed on the screen such as styles, templates, icons, screen displays looks, etc.

While every care has been taken in the preparation of this material, no liability will be accepted by Xerox Corporation arising out of
any inaccuracies or omissions.

Printed in the United States of America.

Other company trademarks are acknowledged as follows:

Adaptec®, the Adaptec logo, SCSISelect®, and EZ-SCSI® are trademarks of Adaptec, Inc
Adobe PDFL - Adobe PDF Library Copyright © 1987-2005 Adobe Systems Incorporated

Adobe®, the Adobe logo, Acrobat®, the Acrobat logo, Acrobat Reader®, Distiller®, Adobe PDF JobReady™, PostScript®, and the
PostScript logo are either registered trademarks of Adobe Systems Incorporated in the United States and/or other countries.

Copyright 1987 - 2005 Adobe Systems Incorporated and its licensors. All rights reserved.

Autologic® is a registered trademark of Autologic Information International, Inc.

Compag® and QVision® are registered United States Patent and Trademark Office, for Compaq Computer Corporation.
DEC, DEC RAID, and Redundant Array of Independent Disks are registered trademarks of Digital Equipment Corporation.
Dundas - This software contains material that is © 1997-2000 DUNDAS SOFTWARE LTD., all rights reserved.
Hummingbird NFS Solo® is a registered trademark of Hummingbird Communications, Ltd.

Imaging Technology provided under license by Accusoft Corporation.

ImageGear © 1996-2005 by AccuSoft Corporation. All Rights Reserved.

Intel® and Pentium® are registered trademarks of Intel Corporation.

Novell® and NetWare® are registered trademarks of Novell, Inc. in the United States and other countries.

Oracle® is a registered trademark of Oracle Corporation Redwood City, California

TMSSequoia - ScanFix ® Image Optimizer Copyright © TMSSEQUOIA, Inc. 1991-2000. All rights reserved.

Sony™ and Storage by Sony™ are trademarks of Sony.

Preps™ is a registered trademark of Creo Inc. All rights reserved.

Quark® and QuarkXpress® are registered trademarks of Quark, Inc.

StorageView™ is a trademark of CMD Technology, Inc.

TextBridge® is a Registered Trademark of ScanSoft, Inc.

TIFF® is a registered trademark of Aldus Corporation.

Windows®, Windows XP®, and Internet Explorer are trademarks of Microsoft Corporation; Microsoft® and MS-DOS® are registered
trademarks of Microsoft Corporation.

Portions Copyright © 2001 artofcode LLC.

This software is based in part on the work of the Independent JPEG Group.
Portions Copyright © 2001 URW++. All Rights Reserved.

This product includes software developed by the Apache Software Foundation.
Copyright © 1999-2003 The Apache Software Foundation. All rights reserved.
This software is based in part on the work of Graeme W. Gill.

© Press-sense Ltd. 2002-2006. All rights reserved

Includes Adobe® PDF Libraries and Adobe Normalizer technology

The Graphics Interchange Format© is the Copyright property of CompuServe Incorporated. GIFM s a Service Mark of CompuServe
Incorporated.

Portions contain an implementation of the LZW algorithm licensed under U.S. Patent 4,558,302

All non-Xerox brands and product names are trademarks or registered trademarks of their respective companies.

Changes are periodically made to this document. Changes, technical inaccuracies, and typographical errors will be corrected in
subsequent editions.



Contents

Contents

Chapter One:

Chapter Two:

Introduction ... 1
OVEIrVIeW ...ceciieiieaiieursaiiesmaaimeimaaniemsammesmsassessssssesisssssstasssessasssnsssasanssnns 2
Print PrOVIAET ......c.oviuiiiireee e 2
Print BUYET ....coviiiiiiiiiii e 3
Print Provider Side............ccccciiii, S
Section I: Defining a Book Assembly Job Ticket ......ccccciviiiiinennannns 7
BINAING oot 8
COMPONENLS.....oviiiiiiiiiii e 24
Section II: Producing a Book Assembly JOb.......c.ccvemimimimnnmnennernnnans 37
INEO 1o 38
FALES et 38
Print Buyer Side.........oooiiiiiiiiie e 41
Section I: Ordering a Book Assembly JOb .......c.ccviciiiiiiiinn e snnnans 43
Book Assembly: INtroduction............cccceeiiioiiiiiice e 44
Book Assembly: Upload Files.........ccooviiiiiiiiiiiiiiiiiicccccnreeeeeceeas 45
Book Assembly: Define Binding Styles...........cccvvvvriiicccininnrrreeececececenes 46
Book Assembly: Define COMPONENtS..........c.ooeiiuiiiiiiiiiicccicc e 47
Book Assembly: Tab Properties ... 49
The Tab COMPONENL .......couiiiiiiiiiicieteie s 49
Book Assembly: Add to Cart and Checkout .........cccooeuiiiiiiiiinnninncccccne 51
Book Assembly: Create Template.........cccccoeveuiiirinnniririeiciccccecerreee e 52
Section II: COMPOoNENtS....cvcririmrmr s rsra s s s s s s s s ssnsnnsansnnsnss 53
The Cover COMPONENLt .......ccciiiiiiiiiii e 53
The SPINe.....oeeii s 54
The PDE PTOOf ......ooooiiiiiiiiiciec ettt 55

Book Assembly User Guide v






Introduction

Introduction

Book Assembly is a supplementary Prime component that enables the creation, ordering, pricing and
production management of Jobs that contain several components that are united by a binding element.
Working with Book Assembly enables Print Buyers to order such print Jobs as books, manuals, guides, and
magazines.

Book Assembly fulfils an urgent industry need by providing a user-friendly workflow that enables Print
Buyers to upload independent files that combine together into one multi-component Job. With Book
Assembly, Print Providers can secure veteran customers as well as attract new customers by offering an
added-value service that is in great demand.

With Book Assembly, the Print Provider determines which elements and characteristics are available to the
Print Buyer, such as binding styles, page sizes, materials, etc. Book Assembly also allows the standardization
of the entire Job according to page size of the leading page or cover.

Book Assembly provides the Print Buyer with a simulated view of the entire Job, with all its various elements.
The Book Assembly Preview allows the Print Buyer operator to flip through and review the Job during the
creation process, functioning as a tool for avoiding design flaws and mistakes.

Book Assembly automatically calculates the physical thickness of the Job, comparing the Job’s thickness to the
size and type of selected binding. When Job thickness is no longer compatible to binding, the Print Buyer
operator is notified and is advised to carry out modifications.

A multi-composite Book Assembly Job enters the Print Provider’s Approval queue as a single Job. Book
Assembly allows the Print Provider to divide up the single Book Assembly Job into various files that are suited
to the production requirements.

Prime differentiates between two types of Jobs: Simple Jobs and the Book Assembly Jobs. While a Simple Job is
based on one Job component (a unit in the product, in which all parts share the same properties — paper
type, page size and color channels), a Book Assembly Job contains several components united by a Binding

style.
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Introduction

Overview

The following chapters describe the general workflow

that allows the Print Buyer to order a Book Assembly

Job and enables the Print Provider to produce the ordered Job. The first chapter details the steps that the

Print Provider must carry out in order to set up the system for Book Assembly Jobs while the second chapter
details the general steps that the Print Buyer must carry out to order a Book Assembly Job. The final chapter
details the steps that the Print Provider carries out in order to process a Book Assembly order and produce a

Book Assembly Job.

Note: The screen shots that follow represent workflow possibilities and should be regarded as examples only.

Print Provider

Info Center
DEMO VERSION
Track Jobs | Job Type Library Inventory Branding
Settings Simple Jobs [RSIREIILLINE 10b Type Groups
Book Assembly
Binding Styles Components Saddle Stitch
D@ X D ap X | | [GERersl Page Size Materials Pricing
Binder Notes:
V]
Saddle Stitch Color Pages Internal Note: N
Perfect Bind Tab
Double Wire-0
Thermal Bind [ cover
B/W Pages
Note For the Customer:
‘Change lcon
Spine:
Width: 0 Inches
(Assinang soie ) [ AddComponent )

To enable Print Provider customers to order multi-component Book Assembly Jobs, the Print Provider must
first define all of the Book Assembly elements that are to be made available to their customers. The Print
Provider begins by accessing the Book Assembly window and then continues by determining the available
Binding Styles (the means by which to bind the Job). For each Binding Style, the Print Provider determines the
components that will be available and for each component, the Print Provider determines the available page

sizes and materials, and the associated prices.
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Print Buyer

[
- W shopping Cart ||
FreeFlow web services pping Cai

| Orderlobs | Tracklobs | Manage Templates | Manage Account

Upload Files

@ Carry out the following steps:

Upload a File Uploaded Files

== Book Cover - Letter Size with 1 Inch

Click on Browse to browse to a file that is intended for the Book = spine pdf Remmee
Assembly Job. Eﬂwgq_pm Remove

‘ e Chanlerz:oﬁl Ramove

= Presentation3.pdf Remove

Click on Upload to add the file to the Uploaded Files pane.
Repeat Step 1 and 2 for each additional file to be added to the Book
Assembly Job. ==

FreeFlow web ssrvices

| Orderdobs | TrackJobs | Manage Templates | Mamage Account

when all files have been plai . oo
click on Continue. Define Binding Style

J. Chck on Continue.

@ Select & binding style, material (when Material iz present), Book Assembly page size, and spine width (when Spine Width is
present;

(Cigaiies )

Binder Saddle Stitch  |PerfectBind.  Double Wirs-0
2 =
ol B FreeFlow’ we senices
Thermal Bind OrderJobs | TrackJobs | Mamage Templates | Manage Account |
1 ; Saddle S -
Book Assembly Size:| Select ... % Page Size: Width 0.00 Height: 0.00 Define Components  fiaok Assembly Type; Saddle Stitch, letter B p0F Brev
File List Companents
3 x | Fils Haie Pages  Comg Page & Mot
Bugk Covar - Chapteripsd w12 B/W P v [Hghquiiy »| fi 122 |4
anrs.::wgnmo: > S S th Qualty & o
T T Tab ¥ [swdwiquv| 1) iy
X Chapterzpdf  (10n)
Eoprasaemationd pifap)
Adi Blank
Component
Add Tab
Remove

Moue Up & Move Down W

) | 1O Mdto Cartand @ |

To order a multi-component Book Assembly Job, the Print Buyer accesses the Book Assembly Creator window
by clicking on the Book Assembly Job Type button in the Choose Job Type window. The Print Buyer begins by
selecting a binding style and a Book Assembly Size and then continues by uploading the files to be entered
into the Book Assembly Job. The Print Buyer then transfers target files to the Components pane and includes
tabbed and blank pages, according to need. In order to verify the accuracy of the Job, the Print Buyer views
the entire Job in the PDF Proof. After viewing the Book Assembly Job, the Print Buyer can request a quote and

send the Job on to the Print Provider Production queue.
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Chapter One: Print Provider Side Defining a Book Assembly Job Ticket

Section I:

Defining a Book Assembly Job Ticket

@ Central Print - Microsoft In‘te'rnet‘Explorer g
. Fle Edt View Favorites Tools Help ar
: = | A % A A B B 2
O=- O HREG P orees @ (35 & - J@EPB
 Links (&) Print Order Center (&] Civic Aquarium &) Today's Gourmet  &] The Royals
¢ address ] hitp:/focathostjmay/
Info Center Narox
Tasks DEMO VERSION " .
Customers Job Tracking | Job Type Library = Inventory Branding FreeFlow’ web services
Set.t\.r.'\gs- B Simple Jobs ELSIFEET LI 1ob Type Groups JE"E Q@ J.Tt
Book Assembly

Binding Styles Components Binder

E 2@ X D aE X | _ Page Size Materials Pricing

[Binder | Notes:

Saddls Stitch Ealor:agea Tnternal Note:

Perfect Bind Tab

Double Wire-0

Thermal Bind Bavar

B/W Pages
Note For the Customer: =
(Add Binding Style | (TAdd Component | Cancel
&) Applet Starter started =] & Trusted sites

The Book Assembly feature is accessed by clicking on Management/Job Ticket Bank/Book Assembly.

Note: Book Assembly is an independent module. To work with Book Assembly, the user must receive HASP
activation upon purchase of the module.

Book Assembly allows the Print Provider to determine those parameters necessary for a Print Buyer to create

a multi-component Job. To this end, the Print Provider works according to the Print Provider Book Assembly
interface.

The Print Provider interface is divided into three panes that display all of the parameters that must be
defined according to the Print Provider site. The Print Provider must determine which Binding styles are
available and which components are available to each Binding style. The Print Provider must then determine

the page sizes, materials and the pricing of each Binding Style and then has to determine the paper, color,
finishing and pricing of each component.
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Defining a Book Assembly Job Ticket Chapter One: Print Provider Side

Binding

As opposed to uniting several Jobs containing diverse elements (i.e. labeled envelope, coupon, letter to the
consumer and product flyer), the Binding element physically transforms the Book Assembly elements into one
physical entity that can contain covers, pages, inserts and tabs. The Binding element can take the form of
binders, saddle stapling, perfect binding, wire binding, thermal binding or any other similar means.Binding
is composed of the Binding Styles pane and the Binding Properties pane.

‘&1 Central Print - Microsoft Internet Explorer Q@E
| Ble Edt View Favorites Todls Help g
OO WRG P forees @ -5 & J@E @B
‘ Links (@] Print Order Center (&] Civic Aquarium & Today's Gourmet & The Royals

: Address |@ http:/focalhost fiway/ [ Go

Infa Center Yarox
Tasks DEMO VERSION - :
Customers Job Tracking | Job Type Library | Inventory Branding FreeFlow" web services

Settings Simple Jobs JEe T8 Job Type Groups B2 e

Book Assembly

Binding Styles. Components. Binder
ET D ag X | | [GEREFSN Page Size Materials Pricing
[Binder T Notes:
Saddle Stitch Calorgages Internal Note:
Perfect Bind Tab
Double Wire-0
Thermal Bind o
B/W Pages
Note For the Customer:
(RaTsmamsyE)  (Ascomponent)
&) Applet Starter started = & Trusted sites

The Binding Properties pane is activated when selecting a binding style.

The Binding Styles Pane
The Binding Styles pane is composed of the following elements:

¢ Binding Styles Toolbar
e Add Binding Style Button
¢ Binding Style List
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Chapter One: Print Provider Side Defining a Book Assembly Job Ticket

Binding Styles Toolbar

The Binding Styles toolbar contains the following Management buttons:

Rename |:| Accesses the Change Binding Style Name dialog box, in order to re-name the binding style.

Duplicate [Ep{lEl Accesses the Duplicate Binding Style dialog box. The new style will include all of the
properties of the original style, but will not be connected to the original style and vice-
versa.

Delete > Accesses the Confirmation dialog box, which enables removing binding styles from the
Binding Styles list.

Add Binding Style Button

The Add Binding Style button accesses the New Binding Style Name dialog box, for entering new binding styles
to the Binding Style list.

Binding Style List
In the Binding Style list, the Print Provider determines which binding styles are available to the Print Buyer.
Book Assembly displays the following default binding styles:

e Binder
e Saddle Stitch
e DPerfect

e Double Wire-O
e Thermal Bind

The Print Provider can use these default styles and can add additional styles by clicking on the Add Binding
Style button or the Print Provider can delete styles by selecting the style and then clicking on the Delete
button.

Binding Properties Pane
The Binding Properties pane is composed of the following views:

e General
e DPage Size
e Material

e Pricing
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Defining a Book Assembly Job Ticket Chapter One: Print Provider Side

General View

Info Center
Tasks DEMO VERSION
Customers Track Jobs | Job Type Library | Inventory Branding
Settings Simple Jobs QR IRETGIE Job Type Groups
Book Assembly
Binding Styles Components Saddle Stitch
D @3 X D @@ X | - Page Size Materials Pricing
Binder 7 Notes:
Saddle Stitch Sl Internal Note:
Perfect Bind Tab
Double Wire-0
Thermal Bind 00 cover
B/W Pages
Note For the Customer:
Spine:
Width: 0 Inches
Fixed
Calculated
(“Add Binding Style | [CAddC | [ ok | Cancel
Spine

Spine Width is defined as the physical width or thickness of the Binding Style. For Binding Styles that do not
have binding materials, the General view enables setting the maximum Spine width. When the Binding Style
contains binding materials, the Spine width is entered in the Materials view (accessed by clicking on the
Materials tab). If the spine has been set from the Materials view, the Spine dropdown box and Width Selection
box do not appear in the General view.

Spine enables the following two options:

Fixed Spine When selecting the Fixed Spine option, entering 0 in the Width Selection box signifies that there
is no spine. Entering any number greater than 0 signifies the presence of a spine and the number represents
the spine width.

Calculated Spine When selecting Calculated Spine and setting the maximum spine width, the system
automatically calculates the spine width according to the total thickness of the files that the Print Buyer add
to the Job.
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Chapter One: Print Provider Side Defining a Book Assembly Job Ticket

Note: 1. In order to automatically calculate the spine width, stock thickness must first be set in
Settings/Stockl/ Thickness (PPI refers to the number of pages per inch while PPC refers to pages per

cm).
ETCentral Print - MIcTosort Internet Explorer =

: File Edit View Favorites Tools Help

@Eack - \_) @ @ ifh ,"__)Saarch ‘*Favorites @ B':\,’— T I_J gﬁ @ ‘ﬁ

; Links @ Print Order Center @ Civic Aquarium a Today's Gourmet @ The Royals

{ adeess ] htipijfocahostjns/ ¥
Info Center

Xerox
Tasks DEMO VERSION eeFlow .
Customers General Site Output D s | Stock  Finishing Shipping Integrations FI’ W' Web Services

Management
e |

Pricing Setup: Stock

Paper Coating:

‘Coated 120
Uncoated
JE &5 Salbix b Test-Gloss [ Not In Stock
s Gloss
windowCling | Coated
Crack 8 Peel U
Dura P: v

ura Psper r Paper Brand Properties
color: [ Mot In Stock

Delete Texture LT

Delete Color

Rename Texture

Paper Brand: Not In Stock Weight Thickness Parent Size Cost Cost Units Catalog ID
' (gsm)  (ppi) ($)

Wide F it

e rorma [l 150 | [250 [e] [100 | [1000 X

Add Weight
Add Brand
Add Paper Color
(&1 Applet Starter started =] @ Trusted sites
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Defining a Book Assembly Job Ticket Chapter One: Print Provider Side

Page Size View

Info Center
Tasks DEMO VERSION
Customers Job Tracking | Job Type Library Inventory Branding
Management
Settings Simple Jobs WG Job Type Groups
Book Assembly
Binding Styles Components Binder
Q BA X Q Ba X General _ Materials Pricing
E'E“E‘:;Et gtitgh ?:r Pages g(:: Srzes (::ds::m ﬁ':i::t Description
erfe 1N al
Double Wire-0 c
Thermal Bind ;Dv:e;ages %Sj:d- @Add orevicu gm
O a1 T Add Preview [,f Note
O Az T]Add Preview E{M
[ a3 T Add Preview [,f Note
A4 % Edit Preview EYM
AS % Edit Preview [,fm
O as T Add Preview Efm
[ srao T Add Preview [,f Note
[ sra1 T Add Preview [,f Note
[ sra2 T Add Preview [,f Note
[ sra3 T Add Preview [,f Note
[ sra4 T Add Preview [,f Note
[ sras T Add Preview [,f Note
[ sras ] Add Preview |} Note
("Add Binding Style ) (“Add Component | (oK ) Cancel

Page Size contains the following elements:

e TFixed Sizes

e Custom Sizes

e Add/Edit Preview Link
e Note Link

Fixed Sizes Pane

The Fixed Sizes pane displays a list of all possible page sizes offered by the Print Provider. By clicking on the
All radio button, the Print Provider makes available to the Print Buyer all of the page sizes in the list. By
clicking on the Select radio button, the Print Provider makes available to the Print Buyer only those page
sizes in the list that have been checkmarked.

Custom Sizes Pane

When required page sizes do not appear in the Fixed Sizes list, the Print Provider can create any number of
custom sizes by clicking on the Add button to display a Custom Sizes row and then entering the appropriate
information.

Add Preview Link

Adjacent to each Page Size is a PDF icon and a Preview link. The system provides the following two Preview
link options:
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Chapter One: Print Provider Side Defining a Book Assembly Job Ticket

Add Preview (with a gray PDF icon) a preview does not exist but can be created by entering the
appropriate information into the various data boxes

Edit Preview (with a red PDF icon) an editable preview already exists

&1 Binding Preview -- Web Page Dialog
Binding Preview [A‘
r External Spine Image
External Spine Image: A4 External Spine.pdf [v] iy
ol Spine Position (Top-Left Corner): = X: |7.015 ¥ ov:lo.78 Inches N’
Spine Width: |1.5 Inches ‘

r External Front Cover

External Front Cover Image: |A4 Binder-External Front[vl

r Internal Front Cover

Internal Front Cover Image: |A4— Binder-Internal Front[v_l

Foreground Image: | None [V_I Width: Inches
r Pages

Pages Background Image: |A4— Binder-Pages Bac:l-cgr[v]

Pages Foreground Image: | Nane [V]Width: Inches

r Internal Back Cowver

Internal Back Cover Image: |A4- Binder-Internal Back [v]
Foreground Image: | None [V] Width: Inches

r External Back Cover

External Back Cover Image: A4 Binder-External Bacl-c[v]

[ Delete Preview [ OK _][ Cancel ]-_v.

The Binding Preview dialog box enables the Print Provider to create the background for the proofing.

Using the Binding Preview dialog box, the operator sets the Lead Page size of the Book Assembly Job. The Lead
Page size is the maximum page size that the specific Book Assembly Job should contain.

Note: 1. The Binding Preview dialog box allows the Print Provider to provide the Print Buyer with a simulated
preview of the entire Book Assembly Job. The Print Buyer can then flip through and review the Job,
during the Job Creation process, thereby serving as a valuable tool for avoiding design flaws and
mistakes.

2. The system provides default settings for A4, A5, Letter and Ledger page sizes. These settings can be
changed according to need.

3. In the default sizes (A4, A5, Letter and Ledger page sizes), the Preview size appears larger than the
default size in order to display the background. If this is not desired, the precise size can be entered.
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Defining a Book Assembly Job Ticket Chapter One: Print Provider Side

! Fle Edit (.inTn. ;avmlns Help

O O HRG P @ - LELLIOH DB
: Links 48] Print Order Center 4] Civic Aquarium  {&] Today's Gourmet 4] The Royals

 address @] http://192. 165.0.52 TPar pdf

Chapter One:

;1 Introduction & Overview

= (14 4 oo [p bl | O @ | EEEE

Dowrloaded (0B) :

Required Settings

In order to provide the Print Buyer with a Book Assembly Proof, the Print Provider must add the following
images that will serve as the background of the proof:

e External Front Cover
e Internal Front Cover
e Pages Background

e Internal Back Cover
e External Back Cover
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Chapter One: Print Provider Side Defining a Book Assembly Job Ticket

In addition, the Print Provider must set the following;:

e The preview sizes

e Left and Right page positions

If a Spine exists and there is a cover for the style, the Print Provider must be set the following:

e The position and width of the spine

If a foreground (such as stitching) exists for the style, the Print Provider must be set the following:
e TForeground images

Special Note: The system does not require preview information for a specific size in order to provide a
preview. If preview information is missing from a size that is available to the Print Buyer, the
system will search among the existing sizes with preview information and will choose size that is
closest to the size lacking the preview information. The chosen size is then automatically scaled
to the size lacking the preview.

Preview Size: Height and Width

Height and Width sizes determine the dimensions of all uploaded images. The width of the size must be
double that of the page size plus the width of the margin, in order for the Print Buyer to be able to see the
background.

A B

The view’s image is placed The uploaded file Any binding related images (such
in the background information is positioned as the binder rings or the spiral) is
above positioned on top
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Defining a Book Assembly Job Ticket Chapter One: Print Provider Side

Nofte: When setting the Preview Size Height and Width size as the same as the Page Size dimensions, the
background will not be displayed. This is suitable for graphically depicting such binding types as Thermal
Binding. When setting the Preview Size Height and Width sizes as smaller than the background
dimensions, the background can be viewed. This is suitable for depicting such binding types as Binder.
(See the images below)

Background (shown
in gray) is displayed

Background is
not displayed
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Chapter One: Print Provider Side

Defining a Book Assembly Job Ticket

Left Page Position (Top-right corner)

The Left Page Position (Top-right corner) is the point that the left page of the Book Assembly will begin from.

This point presents the location that the file of the Print Buyer will begin from above the preview. In order to
locate this point, carry out the following steps:

1 Open the image in Acrobat, on

2 Click on the Crop Tool (Tools/Advanced Editing/Crop) and outline the entire image.
3 Double-click on the image; the Crop Pages dialog box appears; the Top-right corner is the composite of the

top and right co-ordinates.

the local PC.

[ Faces [ Lavers | signatures | Bookmarks

Set Values:

f comments

— Crop Margins

& Adobe Acrobat Standard - | A4%Z0Binder%2DPages%s20Background|1];pdr) 1=}
Eile Edit Wiew Document Tools Advanced window Help =] x|
S Topen @ seve (et (B Emal @) Sewch © ™ crestePDF + ) Review & Comment - () Seowre - A Sin ~|
) [mswneon - @] @ - [) ()] @ % - © | 0% P sowrar -
3
Crop Pages x|

Cropped page size: 18,013 in 12,195 In

Top: 0.279in

Left: |ﬁ’u.279m migh [ 0.168in

Bottom: E 0.256 in

Set To Zero | Reyert To Selection |

™ Remowe Whits Margins

o oal
A 15,46 % 12,73 in 1

& From:

— Page Range

£ Selected

Crop! |Even and Odd Pages =

ll— Io: ll— of 1

] Cancel

Nofte:In order to use the default images, carry out the following two steps:

1. In the Binder Preview dialog box, click on the Pages Background image link; the Images Folder appears.

2. Select the target PDF and

click on the Download Images button.

Book Assembly User Guide
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Chapter One: Print Provider Side

Right Page Position (Top-left corner)

The Right Page Position (Top-left corner) is the point that the right page of the Book Assembly will begin from.
This point is located above the preview. In order to locate this point, carry out the following steps:

1 Open the image in Acrobat

2 Click on the Crop Tool (Tools/Advanced Editing/Crop) and outline the entire image.

3 Double-click on the image; the Crop Pages dialog box appears; the Top-right corner is the composite of the

top and left co-ordinates.

& Adobe Acrobat Standard - | A4%20Binder%o2DPages%e20Background]1:pdt] o | 4
T Fle Edit View Document Took Advanced Window Help =] x|
R open @ [ save | = print ‘}JEmall ) search %mcreale PDF = 1:—’; Review & Commert = L’ﬁ‘] Secure = ZS\gn -‘
= = = y S O S
(&) Tassearon - @i @ - 5 I]L11© e% - ® 15} FB] [)howror -
3
@
£ N
5
E
=z
]
g
&
8 Crop Pages |
B
— Crap M
- rap Margins
Cropped page size: 18.013 10 12,195 in
 —
Lt [ 0.279in iaht: Hn.leam
)
E Bottom: E 0,756 in
=
© Set Yalues: Set To Zera | Revert To Selection |
™ Remawe White Margins
— Page Range
o al
L 1846 = 12.73in i
" Gelected
& Erom: 1 To: |1 of 1
Crop: |Even and Odd Pages =
Cancel

Note: In order to use the default images, carry out the following two steps:

1. In the Binder Preview dialog box, click on the Pages Background image link; the Images Folder appears.
2. Select the target PDF and click on the Download Images button.

18
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Defining a Book Assembly Job Ticket

Optional Settings

The Print Provider is required to provide the following settings only when the spine/cover and foreground

are required in the style:

e External Spine Image; which will serve as the background image of the spine
e Spine Position (Top Left Corner); the point from which the file will begin above the preview

e Spine Width; the size of the spine in the original image

Spine[1].pdf]

Ftk £ o
fPopen @ H sa

T T select Tt -

18.46 x 14.93in

Cropped page size:

Set Values: Set To Zero |

I™ Remove White Margins

18.458in x 14.93L in

[ PageRange

Note: The Binding Preview Spine Width is not the size of the spine that has been set for the binding style.
Binding Preview Spine Width is a setting that is necessary for placement calculation. The size number

(o}
€ selected

& From: |1 o |1 of 1
Crop: |Even and Gdd Pages »

must be entered (and should be greater than 0) if a file, under the External Spine Image, exists.

e Foreground Images; which enable adding background above the pages/cover

A

The view’s image is placed in
the background

Note: The images can be uploaded by clicking on a specific Image link or can be selected from the dropdown

The uploaded file
information is positioned
above

box adjacent to each specific Image link.

Any binding related images (such
as the binder rings or the spiral) is
positioned on top
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Note Link
Info Center
Tasks DEMO VERSION
Customers Track Jobs | Job Type Library  Inventory Branding
Settings Simple Jobs [zl Job Type Groups
Book Assembly
Binding Styles Components Saddle Stitch
= @ X o Y X ‘ - Page Size Materials Pricing
Binder Notes:
- Color Pages
Saddle Stitch ¥ g Internal Note:
Perfect Bind Tab
Double Wire-0
Thermal Bind O cover
B/W Pages
Note For the Customer:
Spine:
width: |0 Inches
Fixed
Calculated
(Aoasidngsive) [ ‘Aadcomponent )

The Note Link accesses the Edit Note dialog box where the Print Provider can enter (Internal notes) as well as
notes to the Print Buyer (Notes For the Customer).

Materials View

Info Center Xarux
Tasks -
Customers DEMO VERSION FreeFlow’ web services
-
i =
Book Assembly
Binding Styles Components Binder
5 p@ X D a@ X ‘ General Page Size [Hatenials Pricing
gia“fj; Stitch (& I tlable Materials:
Perfect Bind Tab Name Fu=a
?ﬁ:fr:_‘ealwé"ﬁf Cover [1 1/2 inch D-Ring [0 [ Properties [f
BAVIEages |1 inch o-ring | o | () Properties [ff
|2 inch D-ring |[o [ () Properties (i
‘Add Material
[ Add Binding Style | [Add T ] [ Ok ) Cancel )

Binding styles can involve different materials for operator selection (i.e. binder rings, spiral binders etc).

Each material can have a different price and a different preview. The preview of the materials will be above
the preview of the pages and the covers that have been set in the Page Size view.
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Note: 1. When alternative materials are not available and there is no need for different prices, previews or
spines, the Materials view can be left empty.

2. When alternative materials are available, the foreground in Page Size/Preview will not be displayed.
Materials consists of the following elements:
Name Name of a specific material
Price Price of the specific material
Properties Link Accesses the Material Properties dialog box
Delete Button Deletes the Material Row

Add Material Button Enters a new Material Row

Material Properties

&1 Material Properties -- Web Page Dialog

Material Properties

Spine:

Width: (1.5 Inches

Change lcon

r Front Cover

Front Cover Image: D-Ring.pdf [V] Width: | 1.5 Inches

r Pages

Pages Image: D-Ring.pdf [v] Width: (1.5 Inches

r Back Cover

Back Cover Imaqge: D-Ring.pdf [V] Width: (1.5 Inches

[ OK ][ Cancel ]

The Material Properties dialog box enables entering Front Cover, Back Cover and Pages Spine images to be
viewed by the Print Buyer in the PDF Preview.
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gi- Adobe Acrobat Standard - [D%2DRing[1].pdf] - |EI|1|
'@Eile Edit Wiew Document Tools Advanced Window Help _|ﬁ||1|

%[_%Open t& ESave @Prim Email “Search %ﬁCreatePDF - %Review&(}ommem - Secure - ZSign -
{"y T select Text ﬁ Q - |j E] © 33B% - @ % @ HDWTU..? =

F Pages‘ Layers‘ Signatures ‘ Bookmarks

2
=
T
£
£
=1
o

1.72x11.14in i

[T .1 OO [ERERCA

The Material Properties dialog box is composed of the following elements:
Spine Dropdown Box The Spine dropdown box provides the following options:
Spine enables the following two options:

e Fixed Spine When selecting the Fixed Spine option, entering 0 in the Width Selection box signifies
that there is no spine. Entering any number greater than 0 signifies the presence of a spine and the
number represents the spine width.

e Calculated Spine When selecting Calculated Spine and setting the maximum spine width, the
system automatically calculates the spine width according to the total thickness of the files that the
Print Buyer add to the Job

Width Selection Box When Fixed has been selected, the width is manually entered. When Calculated has
been selected, the maximum width that the system can computer is entered.

Change Icon Accesses the Image Bank in order to change the Spine icon.

Front Cover, Pages, Back Cover Elements of the Book Assembly Enable setting the image,
material type and the width for each of the elements.

Front Cover, Pages, Back Cover Image Links Enables uploading the appropriate images for the
Preview. These images are displayed above the images that were entered from the Binding Preview.

22 Book Assembly User Guide



Chapter One: Print Provider Side Defining a Book Assembly Job Ticket

Pricing View

@ Central Print - Microsoft Internet Explorer uw
Fle Edit VYiew Favorites Iodls Help ar
- 6 I @) S i . B - o 3
Qs © N [2) & Prown Srroone @3- % @ - @E DB
Links (@] Print Order Center &] Civic Aquarium &) Today's Gourmet  &] The Royals
address €] https/focahost/way/ | B o
Info Center Noron.
Tasks DEMO VERSION - 3
Customers Job Typs Library | Inventory  Sranding FreeFlow” web services
Settings Simple Jobs [l XN LIV Job Type Groups :I;Q Q J.Tt
Book Assembly
Binding Styles Components Binder
D@ X = General Page Size Materials |BFicing]
Binder Price per Binder unit: —____ _ Binder Quantity Discount: —
Saddle Stitch Slor:ragps Page Size Base Price ($) Unit Price ($) Min Max Discount % Step
Perfect Bind Tab - n T T
Double Wire-0 = A3 0 L E EL o 10
Thermal Bind e e . - - -
BfW Pages (! § k L
letter 0 | 0 |20 |100
ledger [0 0 222 [500
|( Detete LastRow |
(RoaBmomgStie)  (CAga Component )
&) Applet Starter started =] @ Trusted sites

The Pricing is composed of the following two panes:

Price per Binder Unit enables setting Base and Unit prices for each available Page Size.

Binder Quantity Discount enables determining discounts according to minimum and maximum
amounts and steps.
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Components

While the Binding Styles determines the types of available binding styles, Components are the elements that
are united through binding. Binding Styles have four default components and the Print Provider can add as
many components to each Binding Style as is required. The options for each Binding Style are activated by
clicking on the associated checkbox. Any component can be deleted, renamed or duplicated.

Note:\When a component has not been assigned to Binding style, the Print Buyer will not be able to select the
style.

Info Center —
Tasks DEMO VERSION Flo " 0
Customers Track Jobs | Job Type Library  Inventory Branding Free W' Web Servicel
Settings Simple Jobs LIRS0 Job Type Groups JEE 0
Book Assembly
Binding Styles Components Saddle Stitch
O p@ % 2 z@a % | - Page Size Materials Pricing
Binder 7 Notes:
Saddle Stitch Color Pages Internal Note:
Perfect Bind Tab
Double Wire-0
Thermal Bind 0 cover
B/W Pages
Note For the Customer:
Spine:
width: |0 Inches
Fixed
Calculated
[ Add Binding Style | [_Add Component | I 0K ) Cancel )

Components is composed of the Components pane and the Components Properties pane.

The Components Properties pane is activated when selecting a component.

The Components Pane
The Components pane is composed of the following elements:

e Components Toolbar
e Add Components Button
e Components List
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Components Toolbar

The Components toolbar contains the following Management buttons:

Rename |:| Accesses the Change Component Name dialog box, in order to re-name the component.

Duplicate [BHl31 Accesses the Duplicate Component dialog box. The new component will include all of
the properties of the original component, but will not be connected to the original
component and vice-versa.

Delete 7 Accesses the Confirmation dialog box, which enables removing components from the
Component list.

Add Components Button

The Add Components button accesses the New Component Name dialog box for entering a new Components
style name.

Components List

The Components list is a menu of component possibilities; however, components that are available to the
Print Buyer must be checkmarked.

Book Assembly displays the following default components:

e Color Pages

e Tab
e Cover
e B/W Pages

The Print Provider can use these default components and can add additional components by clicking on the
Add Components button or the Print Provider can delete components by selecting the component and then
clicking on the Delete button.
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Component Properties Pane

Info Center erex
Tasks DEMO VERSION . .
Customers a = | Job Type Library  Inventory Eranding FreeFlow’ weo services
Settings Simple Jobs EENGUESN LI Job Type Groups IEE 0 I
Book Assembly -
Binding Styles Components Color Pages )
o} 3 X o} BY X Leral_ Color Channels Finishing Pricing
- = Paper Coatings Available for Color Pages:
Saddle Stitch e .
Perfect Bind Tab L T
Double Wire-0
Thermal Bind Cover High Q_uahty Add Paper Name
o pas pemm Qs
Paper List: 3
Uncoated; Laid; Test-Laid; White; 80;
[ AddPaper ][ Remove Paper | MoveUp ][ Move Down |
(AddSndngSife ) (A Companen

Component Properties is composed of the following views:

e General

e Paper Selection
e Color Channels
e Finishing

e Pricing
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General
Info Center erex
Tasks DEMO VERSION . .
Customers Track Jobs | Job Type Library  Inventory Branding FreEFlow Web Service)
Settings Simple Jobs WS Job Type Groups Eb. 0
Book Assembly
Binding Styles Components Saddle Stitch
o} B x |E| B x ‘ - Page Size Materials Pricing
Binder Color Pages Notes:
Internal Note:
Perfect Bind Tab
Double Wire-0
Thermal Bind O cover
B/W Pages
Note For the Customer:
Spine:
widh: 0 | 1ocnes
Calculated
(Radbmangsife ) ((AaTComponent

The General view enables entering both Internal and Customer notes dealing with the specific component.

Book Assembly User Guide 27



Defining a Book Assembly Job Ticket Chapter One: Print Provider Side

Paper Selection

Info Center
Tasks
Customers

DEMO VERSION

Track Jobs | Job Type Library | Inventory Branding

Simple Jobs JEELIEEENLIER Job Type Groups

Book Assembly

Binding Styles Components Color Pages ()
Do x Doux | [Cccrero paperseeien coor chemels Fmshing pricng
_. = Paper Coating: ilable for Color Pages:
Binder -
Saddle Stitch .
Perfect Bind ,_b ||rdN|adel 5
Double Wire-0 Standard Quality
Thermal Bind e High Quality Add Paper Name
o pages Fremm cuslt

Paper List:
Uncoated;Laid; Test-Laid; White; 80;

[ Add Paper ][ Remove Paper ][ Move Up ][ Mwenuwn]

(AaSBndingSie ) ((AGdComponert )

In the Paper Selection view, the Print Provider defines the paper types available to the specific component
and enables setting the default paper category names. The Print Buyer can view these characteristics in the
Paper box of the Book Assembly Job Properties window.

The Paper Selection view is composed of the following elements:

Paper Selection Sub-panel Allows the Print Provider to enter Paper Category (the designated name for a
specific paper, for the easy use of the Print Buyer). The Prime default Paper Category name is by quality:
standard, high, and premium. The default Paper Category name can be modified.

Note: For a Paper Name, at least one valid Paper Type must be defined.

Paper Name Sub-panel Contains different paper properties chosen from the Paper Search engine. When
one of these properties has been removed from the stock, the Paper Name is marked red. When one of these
properties has been temporarily disabled in the stock, the Paper Name is marked gray.
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Paper Category

Info Center
Tasks DEMO VERSION
Customers Track Jobs | Job Type Library  Inventory Branding
Settings Simple Jobs LISl \"8 Job Type Groups
Book Assembly
Binding Styles Components Color Pages )
‘E B X |@ Ba X | Leral_ Color Channels Finishing Pricing
__ — Paper Coatings Available for Color Pages:
Binder o
Saddle Stitch == o .
Perfect Bind Tal %
Double Wire-0 a a
Thermal Bind Cover High Quality Add Paper Name
B pages Fremim Quaity
Paper List: 3
Uncoated;Laid; Test-Laid;White;80;
[ Add Paper ][ Remove Paper ][ Move Up ][ Move Down ]
v
[— =

Adding a New Paper Name
In order to add a new Paper Name, carry out the following steps:

1 Click on the Add Paper Name button; the Paper Name dialog box appears.

2 Enter a new Paper name and click on OK; the new name is added to the bottom of the list.
Renaming a Paper Name
In order to rename a Paper Name, carry out the following steps:

1 Click on an existing Paper Name; the category is highlighted.
2 Click on the Rename Paper Name button; the Enter Category Name dialog box appears.

3 In the dialog box, enter a new name and click on OK; the new name replaces the highlighted name.
Removing a Paper Name

Note: \When removing a Paper Name, all of the paper types that have been defined for the Paper Name, will also
be removed.

In order to remove a Paper Name, carry out the following steps:

1 Click on a category; the category is highlighted.

2 Click on Remove Paper Name; the Paper Name is removed.
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Paper List Sub-panel

Info Center
Tasks
Customers

Settings

Book Assembly
Binding Styles

Simple Jobs EENWEEEEG LI Job Type Groups

Dew x

Track Jobs | Job Type Library = Inventory Branding

Color Pages

DEMO VERSION

Binder

Saddle Stitch
Perfect Bind
Double Wire-0
Thermal Bind

Tab
Cover
B/W Pages

("Add Binding Style |

[_Add Component |

General Color Ch l= Finishi Pricing

Paper Coatings Available for Color Pages:

Paper Name:

Standard Quality

High Quality Add Paper Name
Fremim sy
Paper List:

Uncoated;Laid; Test-Laid; White; 80;

(__Add Paper |( Remove Paper | MovelUp [ Move Down |

Adding a Paper List

In order to add a Paper to the Paper List, carry out the following steps:

1 Select a Paper Name; the paper properties appear in the Paper List.

2 Click on Add Paper, the Paper Coating dialog box appears.
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Paper Coating
Coating: | CHEEEE e —— | Weight: [ 50 - 100 (gsm)
Catalog ID

WindowCling 8.5x11 WindowCing Transparent B0
711P00157 Crack & Peel 4 up Crack & Peel White 50
711P00153 Dura Paper Xerox Dura Paper White B0
711P00149 Mever Tear Mewver Tear 11x17 White 50
711P00158 Vinyl label Vinyl label clear Clear 60

[ OK ) cancel ]

W

Select a paper coating from the Coating dropdown box.

4 Select a paper weight from the Weight dropdown box; a selection of Paper Types appears in the Paper
pane.

5 C(lick on a target Paper List and then click on OK; the Paper Type appears in the Job Ticket Bank Paper List
(the selected paper properties appear with the Paper Type name and are separated by the semi-colon “;”
symbol).

Removing a Paper from the Paper List
In order to remove a Paper List, carry out the following steps:

1 In the Paper List, click on a Paper Type; the Paper Type is highlighted.
2 Click on the Remove Paper Type button.
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Setting the Default Paper Name

Where there is more than one Paper in the Paper Type, the first Paper Type is the default setting. In order to set
a default Paper in the Paper Type, carry out the following steps:

1 Click on a Paper; the Paper Type is highlighted.
2 Click on Move Up; the selected Paper is moved to the top of the Paper type, becoming the default.

Note: \When placing a Paper Type marked red or gray, at the top of the list, the system finds the uppermost
Paper Type marked in black (available in stock).

Color Channels

Info Center
Tasks DEMO VERSION
Customers Job Tracking | Job Type Library | Inventory Branding
Settings Simple Jobs WELGIEEEG LY Job Type Groups
Book Assembly
Binding Styles Components Color Pages
] B X General Paper Selection _ Finishi Pricing
Binder )
Saddle Stitch Color Channels available for Color Pages:
Perfect Bind
Double Wire-O (&) process
Thermal Bind S i i
B/W Pages © Black & White
[_Add Binding Style | [_Add Component | [ oK | Cancel |

In the Color Channels view, the Print Provider selects either Process or Black and White as the color channels
available to the Print Buyer.

The Color Channels view contains the following elements:
Process When selected, the Process channel will be available to the Print Buyer
Black and White When selected, the Black and White channel will be available to the Print Buyer

OK Clicking on OK saves the Color Channels settings

Note: The Print Provider will be able to split files according to these color channels
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Finishing

Info Center
Tasks
Customers

DEMO VERSION
Iob Tracking | Job Type Library | Inventory Branding

Settings Simple Jobs [EENIIEEESC Y Job Type Groups
Book Assembly
Binding Styles Components Color Pages
Deg X D ea X General Paper Selection Color Channels |Finishing| Pricing
Binder M olor Popes Lamination
Saddle Stitch MlEooikoe
Perfect Sind Tab Activate Laminating
Double Wire-0
Cover
Thermal Bind Texture:
B/W Pages .
O watt
® Gloss
Sides:
® One-sided
O Two-sided
[ Add Binding Style | [_Add Component |

Book Assembly provides the Print Provider with the following options:

e Laminating the entire product, either on one page side or on both page sides

e Matt or gloss lamination
In order to laminate, carry out the following steps:

1 Checkmark the Activate Laminating checkbox.
2 Click on either the Matt or Gloss radio button.

3 Click on one of the following radio buttons:

e One-sided, in order to apply a surface covering material to one (front) page side

e Two-sided, in order to apply a surface covering material to both page sides
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Pricing
Info Center
Tasks DEMO VERSION
Customers Job Tracking | Job Type Library = Inventory Branding
Settings Simple Jobs WIS Iob Type Groups
Book Assembly
i Color P &
Binding Styles Components olor Fages
= B X [} B X General Paper Selection Color Channels Finishing -
Binder — PriceperUnit: — Pages Quantity Discount:
Saddle Stitch Page Size Price ($) Min Max Discount %
Perfect Bind Tab AD 0 50 a
Double wire-O c
Thermal Bind over Al 0 50 200 15
B/W Pages
Az 0 200 1000 20
Az 0 1000 nfinite | |25
A4 0 [ AddRow | Delete Last Row |
AS o
A6 o
SRAO 0
SRAL o
SRAZ 0
SRA3 o
SRA4 o
SRAS o M
[TAdd Binding Style | [Add Component | B Cancel )

The Pricing view enables the Print Provider to determine the price per unit for each component. The Print
Provider can then determine discounts according to the quantity of pages produced.

The Pricing view is divided into the following two panes:

e  Price Per Unit

e Pages Quantity Discount

Price Per Unit
The Price Per Unit panel is composed of the following elements:

Page Size Press Sheet size to be used for printing the defined range number of Job copies. Page Size list
includes all of the page sizes that were selected for the style.

Price Initial, fixed printing expenses for one unit of the selected component (i.e. the price of one page).

Pages Quantity Discount

The Pages Quantity Discount panel is composed of the following elements:

Min Minimum number of pages to be printed (‘1" by default), according to page size

Max Maximum number of pages to be printed (‘Infinite’ by default), according to page size
Discount Fixed discount, according to the number of printed pages

Add Row Button Adds an empty row to the bottom of the table

Delete Last Row Button Deletes the last row at the bottom of the table
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Add Paper Price Checkbox When checkmarked, the Print Provider can add the cost of the paper to the
printing price
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Pricing Calculation

The price of the Book Assembly will be calculated as follows:

Total Price of a Book Assembly = Base Price per unit + [Price per Unit + Price Per Materials + Price Per Components *
Pages]

Note: The pricing of the Book Assembly differs from the other pricing systems that are in the system
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Book Assembly Jobs waiting in the Production queue are signified by the Book Assembly icon.

Info Center

|
Customers lll.l
Management Production
Settings

DEMO VERSION

Dﬁ Production

- Job Info
Thumbnails Job Details j Files
g Note Job # 218 Customer; Test Account
0 Attachments: Price: USD 23.66 Job Name: New Job #218
£216, Test Account B g‘:;‘l‘:ﬁhat’e Attached Quantity: 1 Order Date: 09/04/2006 04:39:02
Letter Head, Royal Cargo Letterhe... Lemiil il Shipping Date: 12-04-06 10:00 Reference Code: I:l
Quantity:50 / process Binding Style: Perfect Bind
Set Size: letter Tl
Paper Coatings: Standard
Quality

[ Approve ][ JobTicket |

Job Details Output Device Status PDF

28 Test Account, Brochure Test_Device b
9 Test Account, Brochure Test_Dewvice @
1 Test Account, Brochure Test_Device |3
43 Test Account, Brochure Test_Device b
10 Test Account, Brochure Test_Device b
7 Test Account, Brochure Test_Device b

= -,

Unlike with a Simple Job, the Job Info panel is divided into the following two views:

e Info
e Files
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Info Center

S T BEMCVERSION FreeFlow weo
Management Production
Settings

':Lﬂ Production

r Job Info
Thumbnails Job Details j "
Files
g Note Job # 218 Customer: Test Account
0 Attachments: Price: USD 23.66 Job Name: New Job #2138
£216, Test Account = g E‘:;I‘%‘:t'e Attached guantity: 1 Order Date: 09/04/2006 04:39:02
Letter Head, Royal Cargo Letterhe... iy Shipping Date: 12-04-06 10:00 Reference Code: I:I
Quantity:50 [ process Binding Style: Perfect Bind
Set Size: letter FEURETEE AR
Paper Coatings: Standard
Quality
[ Approve ][ JobTicket |

Job Details Output Device Status PDF

28 Test Account, Brochure Test_Device b

9 Test Account, Brochure Test_Device b

1 Test Account, Brochure Test_Device | (=

43 Test Account, Brochure Test_Device b

10 Test Account, Brochure Test_Dewvice @

7 Test Account, Brochure Test_Device @
-

Job Info provides all the information in regards to the Job. In addition, Job Info provides the following links
and buttons.

Note Accesses the Note dialog box for recording Internal and Customer notes
Attachments Enables attaching additional files to the Book Assembly Job file
Preflight Accesses the Preflight Report for viewing files parameters

Approve Approves the Job for production

Job Ticket Enables creating Job Tickets

Files
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Info Center

| - DEMO VERSION
Customers it -

Management Production Delivery
Settings
Qﬂ Production
r Job Info
Thumbnails Job Details Info -
File Outo
Device
7 job 2218 Primary_Digital Edit Imposition
#223, Test Account
Brochure, Frequent Flyer Broch...
Quantity:50 / process %
_ [ Approve [ JobTicket [ SplitFiles |
#7227, Test Account g b
Business Card, Royal Finance Office...

Quantity:300 [ process

#248, Test Account E B
Brochure, Frequent Flyer Regis... Job # Job Details Output Device Status PDF
Quantity:50 / process

72 |, Test_Device s
3 Test Account, Brochure Test_Device =)
5 Test Account, Brochure Test_Device b
13 Test Account, Post Card Test_Device o]

Files provides the following elements:

PDF Link

Re-impose Button Accesses the Re-impose dialog box in order to select an available output device
Approve Button Approves the Job for production

Job Ticket Button Enables creating Job Tickets

Note: A Job Ticket can be provided only when using Office 2003.

Split Files Accesses the Split PDF dialog box
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Split PDF Dialog Box

#1 Split PDF -- Web Page Dialog

5 |ES

Split PDF 10b #218

Split Color Pages

[] Split Tab

Split Cowver

Split B/W Pages

] Split Colors (By Definition of the Print Provider according to the Color
Channels)

Split Colors (By Content exclude B&W pages from Color compaonent)

v

http: //212. 143.81. 53 /newsway fversions 250/site fiway fope | ) Internet

The Split PDF dialog box enables splitting the original file into independent files that can be sent to different
output devices.

The Split PDF dialog box displays all of the components that are included in the specific Job. These
components can then be selected and split off of the original file.

Note: 1. Split Colors (by definition) divides the original file according to the color channels
2. Split Colors (by content) divides the original file into color groups and b/w groups
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Chapter Two: Print Buyer Side Ordering a Book Assembly Job

Section I:
Ordering a Book Assembly Job

For a Print Buyer to order a Book Assembly Job, the Print Buyer must begin by first defining objectives. The
Print Buyer must then select the materials and the size necessary to carry out the production of the Book
Assembly Job. Finally, the Print Buyer must upload the files, assign the components and view the PDF

preview.

To order a Book Assembly Job, carry out the following steps:

4 On the Print Buyer side, click on Start, the Start panel appears.

EF Shopping Cart |

Xerox
FreeFlow web services

| ] il o i i
{ Order Jobs | TrackJobs | Manage Templates | Manage Account |

o Print Documents from Our Catalog
\ '-' Conveniently order print-ready documents from the
e catalog.

Print Documents from Your Computer

[ Send us documents stored on your computer and
have them printed from the convenience of your
home or office!

Start Order
Start Order

Need to print a book from files on your computers? Easllv and conveniently track the status of your
Use Book Assembly. - order.

(Strtorder ) (——

" i

5 Click on the Order a Book Assembly link; the Start Order panel appears.

Book Assembly User Guide

43



Ordering a Book Assembly Job Chapter Two: Print Buyer Side

Xerax
FreeFlow web services

Order Jobs | TrackJobs | Manage Templates | Manage Account |

Book Assembly: Introduction

What can you do? How? Very Simple

Compose: Using the Book Assembly
wizard

Preview: Using the Book Assembly
PDF Preview

Click here to view a sample Book Assembly
PDF Preview

Order and track the Book Assembly
Job

o) | (@ serpinim |

Manuals

[0 skip this page the next time I arder a Book Assembly Job.

Book Assembly: Introduction

1 Click on the Start Printing Button

Note: You may elect to skip this Introduction Page by selecting the check box next to the “Skip this page the
next time I order a Book assembly Job”

To view a sample of a Book Assembly select the link “Click here to view a sample Book Assembly PDF

Preview”
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Narem
FreeFlow wes services

Order Jobs Track Jobs I Manage Templates I Hanage Account

Upload Files

@ Carry cut the follewing steps:

Click cn Browse to browse to a file that is intended for the Book
\ Assembly Job.

Click cn Upload to add the file to the Uploaded Files pane.
. Repest Step 1 and 2 for each additional file to be added to the Book
- Assembly Job.

Marca
3 FreeFlow web services

Order Jobs | Track Jobs | Manage Templates Manage Account

g'cf:n all files have been placed in the
on Contimue. .
Upload Files

m Carry cut the following steps:

e book_Cowvers.pdf Aemove

Click on Browse to browse to a file that is intended for the Boolk #w‘ e —
Assembly Job. T intra.pdf Rriowls
= Part 1.pdf Femove

(Bows. ) % Part 2.p0f Bemovs,

Chick on Upload to add the file to the Uploaded Files pane.
Repeat Step 1 and 2 for each additional file to be added to the Book

EE
:
:

When all files have been placed in the Uploaded Files pane,
chick on Continue.

Book Assembly: Upload Files

1 Using the Browse button and select the file component
2 Selected use the Upload button add the file to the Uploaded Files list
3 When all files have been Uploaded click on Continue
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&1 Central Print - Microsoft Internet Explorer BEE
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Book Assembly: Define Binding Styles

1 In the Define Binding Style select the preference with the radio buttons

Note: Depending on the Binding style selection a drop down menu selection for the Book Assembly size
will appear. When selecting Binder Style a selection of Material will be necessary.

2 Click Continue

3 Select the target files and click on Add File (or double-click on the target files) to add the files to the
Components list and to create the sequence of the Book Assembly.
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Merox
FreeFlow web services
Order Jobs Track Jobs Manage Templates Manage Account
Define Components Book Assembly Type: Perfect Bind, letter E PDE Preview
File List Components
T = Page
= |_| x File Mame Pages Component Type Paper Type S MNote
est_boolk_Covers.pdfi(2p)
Tlintm'pdf (2p) S |test_book_Covers[1] 2 |Cover M |High Quality M rj ﬁz'g:'
Part 1.pdf (27p) .
¥ Part 2.pdf (13p) Add File |intr0.|:l|:hc M 2 | Color Pages [l] |Stan|:|ar|:| Quz[il I-j 1-2 g
> :
Athru C Tab | | Standard Qui|w a 5‘@
Add Blank | L] | LI
Component | o, 1 par [v] 27 [B/w Pages [w] [Standard uis] [] 3-29 [4
e Blank before tab 1 B/W Pages Standard Quality rj 30
D thru Z |Tab M |5tan|:|ar|:| QLIEM a @E
Remove |Part 2.pdf M 13 | B/W Pages [l] |Stan|:|ar|:| Quz[il I-j ié- IZ
test_book_Cowvers.pdf 2 Back Cover High Quality rj {Z)BEI%
Upload Files Move Up 4« Move Down W
Go Back ‘ (© Addto Cart and Checkout |

Book Assembly: Define Components

1 For each file, select the relevant Component Type, and the Paper Type from the associated dropdown
boxes.

Note: The Component Types are Cover, Color Pages, Tabs & B/W Pages. The system will place a Blank page
before of after an odd page. Note the system will also split the cover to front and back. Be aware that there is no
padding for this operation so if the cover is print side one for front and Print side 2 for back you will need to add
additional black pages

After files have been added to the Components list, the order that they appear in the book can be adjusted by
using the Move Up and Move Down buttons.

To remove a component from the component list, select the component and then click on the EL

Remove button.
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2 Click on the Note icon to append notes to the Print Provider.

#1Edit Dialog -- Web Page Dialog
Note
Note For The Print Provider:
|
htto: flocalhost/NewsWay Nersions| 250 /Site/IWay/OrderFs | @) Trusted sites 2

1 Click on the Tab icon @ to enter additional tab parameters; the Tab Properties dialog box appears.

Tab Properties 1ob #141
Text Alignment and Boundaries

M4

Single Line

Athru C
Font Properties
Horizontal Scale: | Fixed [v]
Font: |Aria| [v]

Regular vl
10 pt
Color: - Edit

Tab Options (applies to entire Job)
Tabs per Page:

Tab Width:
Top Offset:

ertical Margin between Tabs:

%

5

0.3 Inches
0 Inches
0 Inches

@ Color Mixer -- Web Page Dialog

Edit the Text Color

Black: [l J
vellow: [7] J

Magenta: . J

Cyan: [l ’

{ Gi

Cancel )
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Book Assembly: Tab Properties

1 Set the Tab Properties
e Alignment
e Single or Multiple Line
o Text
e Font Properties
e Color (Use the Edit Link)
e Tab Options
e Select OK to save

The Tab Component

A Tab Component can be manually added as a divisor between the files. The Tab Component is described as
follows:

A Tab does not have an attached file

Text can be added to the Tab, and font and color can be selected

The Tab page # is set automatically
e The Tab is priced as any other component

Tab Properties

Clicking on the Tab icon in the Book Assembly Creator: Components window accesses the Tab Properties dialog
box.

Tab Properties is composed of the following elements:

e Text Alignment and Boundaries panel
e Font Properties panel

e Tab Options (applies to entire Job) panel

Text Alighment and Boundaries Panel
The Text Alignment and Boundaries panel provides the following options:

e Left, Center, Right text alignment
e Left-to-Right, Right-to-Left text alignment

e Single or double text lines
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Font Properties Panel
The Font Properties panel provides the following options:
Horizontal Scale: Fixed Enables determining which percentage of the text box will be occupied by text
Fixed to Text Box Width Provides the following three options:
Always Text always occupies 100% of the text box

Narrower Text occupies 100% of the text box only when the text is narrower than
the text box

Wider Text occupies 100% of the text box only when the text is wider than the text
box

Font Enables choosing a font style and size
Color displays the font color

Color Edit Link Enables selecting a font color

Tab Options (applies to entire Job) Panel

Tabs per page Enables determining the distribution of the tabs on a page by taking into account
the total number of tabs in the Book Assembly Job

Tab Width Enables setting the physical tab width
Top Offset The tab starting point from the top of the page

Vertical Margin The vertical distance between tabs.
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Ordering a Book Assembly Job

—
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Book Assembly: Add to Cart and Checkout

1 Select PDF Preview to validate components with a low resolution proof

2 In the Book Assembly Creator: Define Components window Add to Cart and Checkout button

3 Geta quote and complete the checkout. Procedure.
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Xarox

FreeFlow" web services

s 7 1 P
{ Order Jobs | Track Jobs | Manage Templates | Manage Account

Temlates

Image Library

Catalog Library |l’ PR de@gj@x 2@E =

|j' Create a New Template Q\@ Create a New Set Template

Book Assembly: Create Template

1 Startin Manage Templates and continue from Book Assembly: Upload File

—
FreeFlow’ web services

= - - - -
| Order Jobs | TrackJobs | Manage Templates | Manage Account |

Save As Template 8

Catalag Library

Title: |Drinks Catalog.

S Create m:

° Genersl
Subject: |2006 Drinks Cataleg 5

: ] Eil[=ER
Author:  |Mr. Boston |

1SBN: [123456 (2 Royal Templates

Ref. Code: [456 Drinks ) wide Format Files
Key Words: Drinks, Cactail

Comments: | This template is for the 2006

o

2 Complete Template Properties
3 Select the Finish button
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Section II:
Components

The Cover Component

When the Print Buyer selects a Cover Component, the system splits the file into the following two or three
parts:

e  Qutside Front Cover (OFC)
¢ Outside Back Cover (OBC)
e Spine (when a Spine has been set)

The file for the cover must be designed as a spreadsheet as shown below:

Wiew Image Colors Help

oFC Spine  pgC

Note: 1. When (as an example) selecting A4 as the Set page size, the file for the cover must be double that of A4
and if a spine is required, the spine width must also be taken into account.

2. When there are two pages covers, one is added as the Infernal front and back cover while the second is
added as the External front and back cover. Both must be in spreadsheet form.

3. If the Print Buyer does not supply the files in spreadsheet form, the component can be selected as
Pages but the spine will not be displayed.
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The Spine
The Spine Width appears when the Print Buyer selects a Binding Style.

When the Print Provider has set the Spine as Calculated, the Spine Width text box appears in the Book Assembly
Creator: Components window on the Print Buyer side. The width appearing in the text box is automatically
updated according to the thickness of the paper. The Print Buyer will be able to change the Spine width
according to necessity. If the width of the Book Assembly Job exceeds the Max Width of the Spine, as set by the
Print Provider, the Print Buyer receives Mismatch icon warning.

Note: Clicking on the Mismatch icon accesses the mismatch information.

When the Print Provider has set the Spine as Fixed, fixed spine width appears in the Book Assembly Creator:
Components window on the Print Buyer side. If the width of the Book Assembly Job exceeds the Fixed Width of
the Spine, as set by the Print Provider, the Print Buyer receives Mismatch icon warning.

The system constantly calculates the thickness of the book’s inner part as the user compiles the Book Assembly
Job. Based on the settings for the paper/stock that are being used and the settings in the Binding style, the
system will be able to note a mismatch in the parameters as defined.

Once a mismatch error has been identified, the operator will be prompt by a message informing that the
inner part of the book is too thick for the binding that was selected. This problem can be fixed by selecting a
lighter paper or by reducing the number of pages, or by selecting a different type of binding
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The Blank Component
A Blank Component is used for the following reasons:

RFQ When a Print Buyer requests an RFQ for a Book Assembly, blank components enable creating a
characterized Book Assembly Job model that can be priced

Place Holder When the operator requires creating and ordering a Book Assembly Job, even though one or
more components are missing, a blank component can be used in place of the missing component(s), thereby
enabling efficient pricing and preview

Adjust Left and Right When the operator requires changing a left-hand page to a right-hand page, a
blank component can be added before the left-hand page, thereby pushing the page forward

The PDF Proof
=

'—’_l I% ESaveaCopy D";":Pr\nt &Ema\l ﬁSearch % :‘E [ea] n}‘ EE : 1‘:—3 Reviews & Comment ~ gsign -

[© Taswaws - @& - I © % - ©[D 2

(Ll '

Release Notes Mew Features and Improvements
{ndded e Vercen 20 494 svca Vareien 59 891

! Pages\l Layers\! Signatures \! Bookmarks

! Commerts

18,98 x11.950in i

12
[ 4 = p H© O] L= H o

The PDF Proof enables the operator to access the preview and flip through the pages, in a thumbnail mode as
well as in a full size. The PDF Proof provides the Print Buyer with the ability to see exactly how the binding
style appears and if there is a mismatch between the file and the Book Assembly size, the Print Buyer visually
sees that there is a mismatch.
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