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[0 Before operating your printer, read the safety and [@ MpuHTepiHisbeH xyMmbic icTeyaiH anasiHaa Soffware
regulatory chapters in the User Guide available on and Documentation (Bafaapnamanblk xacaktama
the Software and Documentation disc or online. XaHe KykaTTama) AuCKiHLe HeMece OHManH
The Material Safety Data Sheets (US/Canada) and komxetimai User Guide (Maiinananywel o
environmental information (Europe) are available HyCKaymbifbl) kayinciagik xeHe epexenep Genimaepix
online. OKbIM LUbIFbIHbBI3.

Material Safety Data Sheets (Matepuan kayinciagiri
Typansl aHblktama) (AKLL/KaHaza) xeHe KopluaraH
[T3 Mepep TMM, AK NPALOBATH 3 NPUHTEPOM, NPOUKTAIiTE OpTaHbl KopFay Typanbl aknapar (Eypona) oHnaitk
PO3AiNK 3 HOPMATMBHOIO IHPOPMALLiEHD Ta iHOpMALLiErd KOTKETIMAL.
npo 3axoau be3nexu B User Guide (MocibHuKy
KopHCTyBaua) Ha Ancky Software and Documentation
(MporpamHe 3abe3neyeHHs Ta AOKyMeHTALis) abo

OH-NIONH.

Material Safety Data Sheets ([laHi npo 6e3nexy www.xerox.com/office/WC4265supplies
matepianis) (CLUA / Kanaga) Ta iHbopmadia npo 3axmct

cepepouLLa (€Bpona) AOCTYMHI OH-NAMH. EY Printer supplies

@ BuTpaThi matepian Ans npuHTepa X ® W k C t ® LI 2 6 5
PP . o E3 Spotrebny materidl tlaciarne e rOX O r e n re
E3 Pred zacatim préce s vasou tlaciarfiou si precitajte o A T
kapitolu s pokynmi a kapitolu o bezpe¢nosti v Potro3ni material za tiskalnik . .
pouzivatelskej prirucke dostupnej na disku Software [@ MpuHTEp Kepek-KapakTapbl k l ' G d
and Documentation (Softvér a dokumentdcia) alebo u | C S e u I e

online.

axlater{al Saféty(fqta )S?eft)s((&ﬁr}i(dlovg ) office M Ykpaicbka KopoTKui NOCIBHMK KopHCTyBaua
ezpecnostné (idajové listy anada) a www.xerox.com/office . e bl
informacie o ekoldgii (Europa) sd k dispozicii online. businessresourcecenter B Slovensky  Kritka pouZivatelskd prirucka

Slovenscina Kratek uporabniski prirocnik
(0 Templates, tips, and tutorials M@ Kasak Kpickalua nanaanaHyLubl Hyckaymbifbl

Pred uporabo tiskalnika preberite poglavja o varnosti (M LLla6noHK, NopaaM i AOBIAHKKN

in predpisih uporabniskega prirocnika User Guide, ki

je navoljo na disku Software and Documentation €3 Sablony, tipy a navody
(Programska oprema in dokumentacija) ali v spletu. Predlogi, nasveti in vadnice
Material Safety Data Sheets (Varnostni listi) (ZDA/ [@ Ynrinep, keHecTep xeHe yipety baraapnamanaps!

Kanada) in informacije o varstvu okolja (Evropa) so
na voljo v spletu.
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& Printer Tour

@ Ornag npuHTEpa

& Prehliadka tlaciarne

@ Predstavitev tiskalnika

@ MpuHTepre wony

EY Duplex Automatic Document Feeder

[ MpucTpiit aBTOMATUYHOT ABOCTOPOHHBOI MOAAYT ZIOKYMEHTIB
B3 Automaticky duplexny podava¢ dokumentov

Samodejni obojestranski podajalnik dokumentov

[@ [Oynnekcti aBTOMAaTTHI KyKaTThl GEPY Kypans

EY Finisher
[ NloTok KiHueBoi 06pobKu
B3 Finisher
EN Enota za koncno dodelavo
[@ duHuwep

EJ USB Memory Port
@ Mopt nam'sti USB
B3 Pamdtovy port USB

E¥ Vrata za pomnilnik USB

[@ USB xaabl nopthbl ED Bypass Tray

M 06xigHui noTok

B3 Zasobnik s priamym
B9 Trays 1-2 poddvanim
[0 NoTkn 1-2 EN Obhodni pladenj
B3 Zasobniky 1-2 [@ OrTkisy Hayackl
E¥ Pladnja 1-2
[@ 1-2 TapTnanapsl

EJ High Capacity Feeder

[T MpucTpiit noaaui BEAMKOT MiCTKOCTI

B3 Vysokokapacitny poddvac

E¥ Podajalnik za vegje kolicine papirja

[@ CoiibiMAbINbIFb! XoFapbl 6epy Kypank

EY Optional accessories may be part of your printer setup. See the User Guide for more information.

M [lonaTkoBi KCeCyapu MOXYTb ByTH YACTMHOIO HANALITYBAHHS NPWHTEP. JoKnaaHilue uuTaiiTe B nocibHuKy User Guide
(MocibHKK KopucTyBaYQ).

B0 Volitelné prislusenstvo moze byt sucastou konfiguracie tlaciarne. Viac informacii ndjdete v dokumente User Guide
(Pouzivatel'ska prirucka).

B8 Izbirna dodatna oprema je lahko del nastavitve tiskalnika. Ve¢ informacij najdete v uporabniskem prirocniku User
Guide.

[@ KocbiMLia akceccyaprap NpuHTEP KOHABIPFBICHIHBIH Bip Geniri 6onykl MymKiH. Kockbimiwa aknapat any ywiH User
Guide (MarpanaHyLbl HyCKaynbiFbl) kKapaHbI3.

www.xerox.com/office/WC4265support

EY Fuser

[0 Tepmodikcatop

B3 Zapekacia jednotka
EB Fiksirna enota

[@ Tepmodpukcatop

EY Toner Cartridge
[0 Kaprpua i3 ToHepom

EJ SMart Kit Drum Cartridge

M bapabaHHwit KapTprmx 3 Habopy SMart
B3 Bubnovd kazeta SMart Kit

KartuSa z bobnom SMart Kit

E3 Kazeta s tonerom
E¥ KartuSa s tonerjem
[@ ToHep kapTpuaxi

[@ SMart Kit 6apabaH-kapTpuaxi

B Jam Access

[0 Kpuwka ang ycyHeHHs
30CTPSArAHHA

B3 Pristup k zaseknutému médiu

E¥ Dostop do zagozdenega
papirja

[@ Kentenicke Kon xeTkiay
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@ Control Panel

@ MaHenb KepyBAHHA
& Ovladaci panel
Nadzorna plosca
m backapy Takracbl

EJ Menu navigation
[ Hagirauis y meHio
B3 Navigdcia v ponuke

Navigacija po meniju -
[@ Masip HaBuraumsicol

[EJ Services Home: main services screen

T3 [on10BHM# EKPAH MOCAYT: FONOBHMH €KPAH NOCYT

E3 Domovska obrazovka sluzieb: hlavna obrazovka sluzieb

Domaca stran storitev: glavni zaslon storitev

[@ Services Home (KpiametTepain GacTol GeTi): Heriari Kbi3MeTTep 3kpaHbl

EY Services: Services Home or last used screen

[ Mocnyru: ronoBHMM eKPaH NOCAYT 460 OCTAHHIM BUKOPUCTOBYBAHHIA EKPAH

B3 Sluiby: domovska obrazovka sluZieb alebo naposledy pouzivand obrazovka

B Storitve: domada stran storitev ali nazadnje uporabljeni zaslon

[@ Services (KbiametTep): KbismeTTepain GacTsl 6T HeMece CoHfbl NaiaanaHbirfaH akpaH

EY Job Status: active, secure, and completed jobs

[T Crax 30BAGHHA: GKTMBHI, 30XMLLEH] TA BUKOHAHI 30BAAHHA

B Stav aloh: aktivne, zabezpetené a dokonéené dlohy

E¥ Stanje opravila: aktivna, varovana in zakljucena opravila

[@ Job Status (Tancbipma kyiti): 6enceHai, kKopranFaH xaHe asikTarFaH TancsipManap

EY Machine Status: settings and information

M Crax npuUCTPOIO: HANALITYBAHHS TA iHGOPMAList

B3 Stav zariadenia: nastavenia a informdcie

B} Stanje naprave: nastavitve in informacije

[@ Machine Status (Kypbinfbl Kyiii): napameTpriep xeHe aknapar

www.xerox.com/office/WC4265support

[J Log In/Out: access to password protected features

[0 Bxia/Buxig: £OCTYN A0 GYHKLH, 30XMLLEHUX NaponeMm

BQ Prihlasit/odhlasit: pristup k funkciam chranenym heslom
Prijava/odjava: dostop do funkcij, zascitenih z geslom

[@ Log In/Out (Xy#ere kipy/ kyneneH LbIFy): kynusi co30eH KopranFa gyHKumsnapra
Kipyre MymKiHaik Oepegi

EY Help (?): displays additional information about the current selection or service.

[ Nosiaka (?): BinobpakeHHs AOAATKOBOT IHGOPMALl PO NOTOUHMIA BUBPAHHIA MYHKT abo mocnyry.
B3 Pomocnik (?): zobrazi doplnkové informdcie o aktudlnom vybere alebo sluzbe.

Pomoc (?): prikazuje dodatne informacije o trenutni izbiri ali storitvi.

[@ Help (AHbikTama) (?): aFbiMaarbl TaHAAY HEMECe KbI3MET Typanbl KOCbIMLLA aknapatTsl
kepceteai.

English Italiano Suomi
Cestina Magyar Svenska
Dansk Nederlands Turkce
Deutsch Norsk EANANVIka
Espariol Polski Pycckui

Francais Portugués Brasileiro

EJ Power Saver: enter or exit low power mode

[ EHepro36epemeHHs: nepexiz y pemm eKoHoMHoi poboTh abo BKXia 3 HbOro

B3 Uspora energie: prechod do reZimu nizkej spotreby energie alebo jeho ukoncenie
Varcevanje z energijo: vklop ali izklop nacina z nizko porabo

[@ Power Saver (KyatTbl yHemzaey): KyaTTbl YHeMAEY pexuMiHe Kocbinaabl HEMECe LublFadbl
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& CentreWare Internet Services
@ CentreWare Internet Services
& CentreWare Internet Services
& CentreWare Internet Services
@ CentreWare Internet Services

www.xerox.com/office/WC4265docs

B CentreWare Internet Services enables you to access printer configuration details, paper and supplies status, job
status, and diagnostic functions over a TCP/IP network. You can also manage fax, email, and network scanning
address books.

For details on printer administration, see the User Guide located on your Software and Documentation disc
oronline.

[0 Mporpama CentreWare Internet Services 4o3BonAe oTpUMaTH AOCTYN A0 A€TANEN HANALITYBAHHA NPUHTEPA, CTAHY nanepy
Ta BUTPATHUX MATEPIaiB, CTAHY 30BAAHHS, O TAKOX QYHKLM AiarHoCTyBaHHA yepe3 mepexy TCP/IP. MoxHa Takox
KepyBATH GAAPECHAMM KHUraMK (aKCY, ef1. NOLLTH Ta MePeXEeBOro CKAHYBAHHA.

JleTanbHo Npo apMIHICTPYBAHHA NPUHTepa unTaliTe B nocibHrKy User Guide (MocibHuk kopucTyBaua) Ha A1cky Software
and Documentation (MporpamHe 3abe3neyeHHs Ta LOKYMeHTALs) YK B IHTepHeTi.

B3 Internetové sluzby CentreWare vam umoZfiuji pristupovat k idajom konfigurdcie tlaciarne, stavu papiera a
spotrebného materidlu, stavu Gloh a diagnostickym funkciam v sieti TCP/IP. Taktiez vam umoziiuje spravovat
adresdre faxu, e-mailu a sietového skenovania.

Podrobnosti o sprave tlaciarne ndjdete v dokumente User Guide (Pouzivatelskd prirucka), ktory ndjdete na disku so
softvérom a dokumentdciou, pripadne ho mozete prevziat on-line.

B8 Storitve CentreWare Internet Services omogocajo dostop do konfiguracijskih podrobnosti tiskalnika, stanja papirja in
potrosnega materiala, stanja opravila ter diagnosticnih funkij prek omrezja TCP/IP. Poleg tega lahko upravljate tudi
s faksom, e-posto in omreznimi adresarji za skeniranje.

Za podrobnosti o upravljanju tiskalnika glejte uporabniski prirocnik User Guide na disku Software and
Documentation (Programska oprema in dokumentacija) ali v spletu.

[@ CentreWare Internet Services 6araapnamacsl TCP/IP xenici 60/biHLLa NPUHTEP KOHAUTypaunschl Typans
ManiMeTTep, kara3 xaHe xabablkTap Kyii, Tancsipma Kyiii xaHe auarHocTukanblk (pyHKumanap Typansi inyre
MymkiHaik 6epegi. CoHbIMeH KaTap, (hakcTbl, 3NeKTPOHABIK NOLUTaHbI XaHe Xeninik ckaHepneyre apHanFaH
MeKeHxau kitanTapblH 6ackapa anachbis.

MpuHTepai 6ackapy Typanbl TOMbIK aknapart any ywi, Software and Documentation (Bafaapnamansik xacaktama
XaHe KyxatTama) auckiciHge opHanackaH User Guide (IMaipanaHyLbl HyCkaynblfbl) HEMECE OHMANH PeXUMIHAE
KapaHpi3..

www.xerox.com/office/WC4265support

English
Deutsch
Espafiol
Francais
Italiano
Portugués
Pycckui

» Q%

[ http:/hoocxxx.xoox.xx

B To connect, type the printer IP address in your computer Web browser. The IP address is available on the
Configuration Report page. To print the page, press Help (?) button, select System Configuration under
Information Pages, and touch Print.

[ [ins niakntoyenHs BeesiTb IP-aapecy npunTepa y Beb-6paysep komn'totepa. IP-aapecy wykaiite Ha ctopiHui Configuration
Report (3iT npo koHgirypaito). LLlob HaapykysaTy Lito cTopiHKy, HaTUCHITL KHOMKY Help ([losiaka) (?), Bu6epiTb System
Configuration (Kordirypauis cuctemu) y rnaaui Information Pages (IHdopmauiiiHi cTopiHKK) i TOPKHiTbCA KHOMKH Print

(Bpyx).

B3 Ak sa chcete pripojit, zadajte IP adresu tlaciarne do webového prehliadaca v pocitaci. IP adresu ndjdete na stranke
Configuration Report (Sprdva o konfigurdcii). Ak chcete stranku vytlacit, stlacte tlacidlo Help (Pomocnik) (?), vyberte
System Configuration (Konfigurdcia systému) pod polozkou Information Pages (Informacné stranky) a dotknite sa
tlacidla Print (Tlacit).

Za vzpostavljanje povezave vpisite naslov IP tiskalnika v brskalnik. Naslov IP je na voljo na strani Porocilo o
konfiguraciji. Ce jo Zelite natisniti, pritisnite Pomoc (?), izberite Konfiguracija sistema v razdelku Informacijske
strani in se dotaknite Natisni.

[@ Kocbiny ywiH komnbloTepiHiaaeri Be6-6paysepre npuHTepaiH IP MekeHxariblH eHridiHia. IP Mekerxaiisl Configuration
Report (Kordurypauus ece6i) 6eTine komkeTimai. BeTTi Gachin wbiFapy yiuiH AHbIKTama (?) TyiMeciH Bachin,
Information Pages (Aknapat 6eTTepi) actbiHaarbl System Configuration (XKyie koHdurypaumscsl) MaHiH Taraan,
Print (Bacbin Wwbirapy) napameTpiH TypTiHi3.
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@ Supported Paper

@ MigTpumysaHi opmaru nanepy
& Podporované typy papiera

@ Podprte vrste papirja

m Konpay kepceTineTiH karasgap

==

60-90 g/m?

(16 lb. Bond-33 Ib. Cover)
B9 2-Sided

[X /BOCTOPOHHiI#

E3 Obojstranne

Obojestransko

[@ 2 xaKTbl

o

www.xerox.com/paper (U.S./Canada)
www.xerox.com/europaper

www.xerox.com/office/WC4265support

L

01
N

0060

60-163 g/m?2
(16 Ib. Bond-60 lb. Cover)

]

E

Statement................ 5.5x8.5in.
Executive................. 7.25x10.5in.
Letter 8.5x11.0in.
Folio..........cccooooemme. 8.5x13.0in.
OfiCio.cccenen. 8.5x13.5in.
Legal......cccoevvvccnee 8.5x14.0in.

148 x 210 mm
.. 176 x 250 mm
182 x 257 mm
Abo. 210x 297 mm

000

60-163 g/m?
(16 lb. Bond-60 lb. Cover)

Post Card 100x148 100 x 148 mm

Monarch................ 39x7.5in.
#10.. 412x9.5in.

110 x 220 mm

162 x 229 mm
114 %162 mm

)
L

70-90 g/m?
B Custom (19-24 |b. Bond)
[@ CneujanbHui EJ Plain
E3 Vlastny [0 3BruaiHmi
Po meri B3 Obycajny
[@ PetteneriH B8 Navaden
[@ Kopimri
91-105 g/m?

(25-28 Ib. Bond)
EY Heavyweight

@ Lynkui

B3 Tazky

Teiji

[@ Aybip canmakTel

106-163 g/m2

(28 |b. Bond-60 lb. Cover)
B Cardstock

M KapToH

W: 98-216 mm (3.86-8.5in.) &3 Karton

L: 148-356 mm (5.83-14.01in.) B Karton
[@ Kaproukanap

www.xerox.com/office/WC4265docs

B See User Guide > Printing

[0 Ausiteca po3gin Printing (Lpyk) y User Guide (MocibHuky KopucTyBaua)

BB Pozri: User Guide (Pouzivatel'ska prirucka) > Printing (Tlac)

EB Glejte User Guide (Uporabniski prirocnik) > Printing (Tiskanje)

[@ User Guide (MaitnanaHyLubl HyckaynbiFbl) > Printing (Backin whirapy) 6eniMiH kapaHsi3

-
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@ Basic Printing

@ OcHOBH APYKY

& Zakladna tla¢
Osnovno tiskanje

@ Heri3ri 6acbIn Whirapy

EY Trays 1-2

X Notkn 1-2

B3 Zasobniky 1-2
Pladnja 1-2

[@ 1-2 TapTnanapel

EY Bypass Tray

I Oxinswi noroK Windows Macintosh

B3 Zasobnik s priamym
poddvanim

E¥ Obhodni pladenj
[@ Ortkisy Hayacbl

f V4 S ¢
E— ol
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EJ Confirm or change size and type settings on the control panel. Select printing options in the Xerox® print driver.

[ NigTBepabTe ab0 3MiHITL PO3MIp i BBEAITH HANALITYBAHHS 30 AONOMOTOI0 NAHEN KePYBAHHS. BUbepiTb napameTpu Apyky y
Zaparsepi npuHTepa Xerox®.

E3 Na ovlddacom paneli potvrdte alebo zmenite nastavenia rozmeru a typu. V ovlddaci tlaciarne Xerox® si vyberte
moznosti tlace.

EB Potrdite ali spremenite nastavitve velikosti in vrste na nadzorni plos¢i. Izberite moznosti tiskanja v gonilniku za
tiskalnike Xerox®.

[@ Backapy naHeniHze kerem MeH Tepy napameTprepiH pacTaHbl3 HEMeCE 83repTiHi3. Xerox® Gackin LbiFapy
[ApaiiBepiHeH 6ackin WeiFapy onunsnapbiH TaHAAHbI3.

-

www.xerox.com/office/WC4265support
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@ Printing from USB Flash Drive
@ [lpyk i3 ¢pnew-Hakonnyysaya USB
Tlac z USB kl'aca

Tiskanje s pogona USB

@ USB chneww xeTeriHeH 6acbin LWbiFapy

(0 Insert USB Flash drive

[ Bcraste USB-Hakonuyysay
EQ Zasunte USB kla¢
Vstavite pogon USB

[@ USB chrneLu xeTeriH eHrisiHia

EY Press Start

[@ HarucHiTb KHOMKY «Tlyck»
B3 Stlacte tlacidlo Spustit
Pritisnite gumb Zacetek

[@ Bacray TyitMeciH BacbIHbI3

www.xerox.com/office/WC4265support

EJ Touch Print from USB
[ Hartucnito Print from USB (Jpyx i3 USB)
E3 Dotknite sa polozky Print from USB (Tlac z USB)

Dotaknite se Print from USB (tiskanje prek vodila USB)

[@ Print from USB (USB xagbicbiHaH backin Lwblrapy)
TYPTiHi3

[ J
‘

)

Y Select the file, or select the folder to navigate to the
file, then touch OK

[ Bubepitb noTpibHUit paitn abo nanky Ans subopy
dainy, i HatucHite OK

EJ Change settings and quantity as needed

T3 BcTaHOBITE NOTPIBHI HANALUTYBAHHA TO BKAXKITH
KinbKicTb Konik

B3 V pripade potreby zmeite nastavenia a pocet
E¥ Po potrebi spremenite nastavitve in kolicino
[@ MapameTpnepi MeH CaHblH KaXeTiHLLe e3repTiHi3

Oznacte stbor alebo zlozku, v ktorej sa nachadza,
a dotknite sa polozky OK

Izberite datoteko ali mapo, da pridete do datoteke,
in se dotaknite moznosti OK (V redu)

[@ daingbl TaHaaHbI3 HeMece (aitrFa eTy YLLiH
kanTaHbl TahaaHb3 Aa, OK TyiiMeLwiriH 6acbiHbI3

ED Clear All clears the programmed job setting. Cancel stops the printing job.

[ Komaxaa "04nCcTHTH BCe' CKMAAE NApAMETPH 3aMpOrpamMoBaHoro 3asAanHs. Komanaa "CkacyBati” NpUnuHAE BUKOHAHHA
MOTOYHOTO 30BAAHHA.

B3 Tlacidlo Odstranit vSetky odstrani naprogramované nastavenie alohy. Tlacidlo Zrusit zastavi tlohu tlace.
EB Pocisti vse pocisti programirano nastavitev opravila. Preklici ustavi tiskalno opravilo.

[@ BapnbiFbIH Xoto baraapnamananfaH TanchipMa napameTpit xosabl. Bongbipmay 6ackin WsiFapy TanchipMachi
ToKTaTagbl.

N\ J
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@ Printing Secure and Saved Jobs

@ JlpyK 3aX1LieHnX | 36epeeHnX 3aBAAHDb

Tlac zabezpecenych a ulozenych dloh

Tiskanje varnih in shranjenih opravil

m KopranraH xaHe caKTanfaH Tancbipmanapabl 6acbin Wwwirapy

ED Press Power Saver, then press Job Status and touch EY Select a folder then enter the password
Personal & Secure Jobs [T Bubepitb nanky Ta BBeAiT NAPOAb
[0 Hatucnite Power Saver (EHepro3bepesenhs), Job B3 Vyberte priecinok a zadajte heslo
Status (CraH 3aBAAHHS), NICNA YOTO TOPKHITLCA . . .
Personal & Secure Jobs (MepcoHaibHi Ta 3axuueHi E3 Izberite mapo in vnesite geslo
30B/AAHHA) [@ KanTaHbl TaHgan, Kynusi Cce3gi eHrisiia
B3 Stlacte Uspora energie, potom Stav iilohy a
dotknite sa polozky Osobné a zabezpecené tlohy
Pritisnite Varcevanje z energijo, nato pritisnite
Stanje opravila ter se dotaknite Osebna in varna
opravila
[@ Power Saver (KyatTbl yHeMAEY) onuusiciH 6ackin,
cogaH kevtiH Job Status (Tanceipma ky#i) TyimeciH
BacbiHbI3 xeHe Personal & Secure Jobs (XKeke
X8He KopFarFaH Tancsipmanap) onumMsChIH TypTiHi3

(D For saved jobs that are not password protected, touch Reprint Saved Jobs on the Home Services screen

[T [Inq 36epexeHrx 30BAAHD, AIKi He 3aXMLLEHO naponem: TopKHiTbca Reprint Saved Jobs (MoBTopHMiA ApyK 36epeeHnx
30B/AHb) HA TONIOBHOMY €KPAHi Nocnyr

B3 V pripade uloZenych Gloh nechranenych heslom sa dotknite polozky Znovu vytlacit ulozené ilohy na obrazovke
domovskych sluzieb

E¥ Za shranjena opravila, ki niso zas¢itena z geslom, se dotaknite Znova natisni shranjena opravila na domacem
zaslonu storitev

[@ Kynus ce3beH KopranmaraH cakTanfaH Tanceipmanap yLuiH "bacTel 6eT kbiameTTepi" akpaHbiHaarbl Reprint Saved
Jobs (CakranfaH Tanceipmanapabl kaiTa 6ackin Lbirapy) OnUMsChIH TyPTiHi3

www.xerox.com/office/WC4265support

@
m
5K
m

Touch Print All ED Confirm the folder is deleted, and jobs are moved to
TopxkHiTbes Print All (Haapykysary sce) Active Queue and printed.
Dotknite sa polozky Vytlagit vietky T3 NigTBepAiTb BUAANEHHS NANKM, | 30BAAHHSA bye

) o nepeHeceHo 0 Yepri AKTUBHMX 30BAAHb TA
Dotaknite se Natisni vse HOAPYKOBAHO.

Print All (BapnbifbiH 6achin WbiFapy) ONUUsAChIH

o E3 Skontrolujte, ¢i sa priecinok vymazal, i sa Glohy
TYPTiHi3

presunuli do aktivneho poradovnika, a ¢i sa vytlacili.

EB Potrdite, da je mapa izbrisana ter da so opravila
pomaknjena v aktivno ¢akalno vrsto in natisnjena.

[@ Kanta xoliblnbin, Tanceipmanap "bencexai kesekke"

KeLLipinreHiH xaHe 6achin LWbiFapblrFaHbIH
pacTaHpi3.

N\

EJ Cancel stops the printing job.

[ Knonka Cancel (CkacyBaTw) 03BONAE 3yNUHWTH 3ABAAHHSA APYKY.
B3 Polozka Zrusit zastavi tlac dlohy.

EB Preklici zaustavi tiskalno opravilo.

[@ Cancel (bonabipmay) 6ackin LbiFapy TanceipMackiH ToKTatagel.
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@ Basic Copying

@ OcHOBM KONilOBAHHA
& Zakladné kopirovanie
Osnovno kopiranje

@ Heri3ri kewipy

E Load the original

[ 3aBaHTaMTE OpUTiHAN
BB Vlozit origindl

BB Vstavite izvirnik

[@ TynHyckaHbl KO0

EJ Press Start

M8 HaTucHiTb KHOMKY «[Tyck»
B3 Stlacte tlacidlo Spustit
Pritisnite gumb Zacetek

[@ Bacray TyimeciH bacbiHbI3

www.xerox.com/office/WC4265support

50-105 g/m2
(13-28 |b. Bond)

X:139.7-215.9 mm (5.5-8.5in.)
Y: 139.7-355.6 mm (5.5-14.0in.)

EY Press Power Saver, then touch Copy

[0 HatucHiTb KHOMKY eHepro36epeikeHHs, a NoTiM MyHKT
Copy (Konitoatw)

B3 Stlacte tlacidlo Setri¢ energie, potom sa dotknite
polozky Copy (Kopirovat)

Pritisnite Varcevalni nacin in se dotaknite Copy (Kopiraj)

[@ Power Saver (KyaTTbl yHeMAEY) OnuUMsicbIH Gackir,
copaH keitiH Copy (KeLwipy) TyAMecCiH TypTiHi3

~

EY Clear All clears the programmed job setting.
Cancel stops the copying job.

[0 Komanpa "OumMcTHTH BCe' CKUAAE NAPAMETPH
30MPOrpAMOBAHOTO 3aBAAHHSA. KomaHaa
"CkacyBaTH" NPUNMHAE BUKOHAHHA 30BAAHHA
KONitoBAHHA.

Bl Tlacidlo Odstranit vietky odstrdni
naprogramované nastavenie dlohy. Tlacidlo Zrusit
zastavi Glohu kopirovania.

Pocisti vse pocisti programirano nastavitev
opravila. Preklici ustavi kopirno opravilo.

[@ BapnbifbIH x0t0 DafgapnamanaxfaH Tancsipma
napamertpiH xosasl. Bongbipmay kewipy
TancbipMachIH TOKTaTagbl.

[ Change settings and quantity as needed

[T BcTaHOBITH NOTPIBHI HANALITYBAHHSA T BKAXITH
KiNbKiCTb Konitt

B3 V pripade potreby zmerite nastavenia a pocet
EN Po potrebi spremenite nastavitve in koli¢ino
[@ MapameTpnepi MeH CaHblH KaXeTiHLLE e3repTiHi3

www.xerox.com/office/WC4265docs

ED See User Guide > Copying

@ Aus.: User Guide (Moci6HuK KopucTyBaua) >
Copying (KonitoBaHHs)

B See: User Guide (Pouzivatelska prirucka) >
Copying (Kopirovanie)

Glejte: User Guide (Uporabniski prirocnik) >
Copying (Kopiranje)

[@ KapaHbi3: User Guide (MaiiganaHyiwbl
Hyckaynbirbl) > Copying (Kewipy)
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& Scanning

@ CKAHYBAHHSA

& Skenovanie
Opticno branje
@ CkaHepney

/N xeroxg)

www.xerox.com/office/WC4265docs

ED If the printer is connected using a USB cable, you can scan to a folder on your computer, or import a scan into
an application. If the printer is connected to a network, you can scan to an email address or FTP server, scan to
a shared folder on a networked computer, or scan to a computer using Windows WSD. To set up scanning and
email, see the User Guide > Installation and Setup > Setting up Scanning. For details and more ways to scan,
see the User Guide > Scanning.

T Akuio npuHTep nia’eaAHaHO 3a sonomoroto USB-kabento, BiACKAHOBAH AOKYMeHTM MOXHA 3bepiraT y nanwi komn'iotepa
abo imMnopTyBaTK ix y NOTPiIGHY Nporpamy. KL NPUHTEP M’ €AHAHO A0 MEPEXi, BIACKAHOBAHHIA JOKYMEHT MOXHA
HAZACMNATM eNeKTPOHHOI NoLLTolo abo Ha cepsep FTP, 36epirati B cninbHy Nanky Ha nia’eAHAHOMY A0 Mepexi Komn'loTepi
abo nepecunatyi Ha komn'toTep 3a goromoroto Windows WSD. Mpo HanawTyBanHs GyHKLi HAACUIAHHA BiACKAHOBAHMX
JOKYMEHTIB e/1eKTPOHHOI0 NOLLTOI0 YTalATe B NYHKT Setting up Scanning (HanawTyBaHHA CKAHYBAHHS) Po3ainy
Installation and Setup (BctanosnerHs Ta HanawTysanHs) y User Guide (Mocibrmky kopucTyBaya). loknagHiLue npo pisHi
Cnocobu cKaHyBaHHs uuTaiTe B po3aini CkaHysaHHs y User Guide (MocibHKKY KopucTyBaya).

B3 Ak je tlaciaren pripojend pomocou kabla USB, mozete skenovat aj do priecinka v pocitai alebo importovat
sken do aplikacie. Ak je tlaciaren pripojend k sieti, mdZete skenovat na e-mailovi adresu alebo server FTP, do
zdielaného priecinka pocitaca v sieti alebo do pocitaca pomocou sluzby Windows WSD. Pre nastavenie
skenovania a e-mailu si pozrite User Guide (PouZivatelskd prirucka) > Installation and Setup (Instaldcia a
nastavenie) > Setting up Scanning (Nastavenie skenovania). Podrobnosti a dalSie spdsoby skenovania ndjdete
v Casti User Guide (Pouzivatelska prirucka) > Scanning (Skenovanie).

B Ce je tiskalnik prikljucen s kablom USB, lahko opti¢no berete v mapo v racunalniku ali opticno prebrani
dokument uvozite v program. Ce je tiskalnik priklju¢en v omreZje, lahko opti¢no preberete v e-postni naslov ali
v streznik FTP, v mapo v skupni rabi v omreznem racunalniku ali v ra¢unalnik s storitvami Windows WSD. Ce
Zelite nastaviti opticno branje in e-posto, glejte uporabniski prirocnik User Guide > Installation and Setup
(Namestitev in nastavitev) > Setting up Scanning (Nastavitev opti¢nega branja). Za podrobnosti in ve¢ nacinov
opti¢nega branja preberite uporabniski prirocnik User Guide > Scanning (Opticno branje).

[@ Mpuntep USB kabeniH naidaanaHbIn xarnraHca, KOMMbIOTEPAEr kanTara CkaHepreyre HEMECe CKaHepneHreH
kewipmeni konpganbara umnoptTayra 6onagel. MpuHTep xenire Kocynbl 6onca, ckaHepneHreH KeLLipMeHi
AMeKTPOHABIK MOLLTa MekeHxalbiHa Hemece FTP cepBepiHe, xeni KoMnbloTepiHAeri opTak kanTara cakTayra
Gonapgpl Hemece Windows WSD naiiganaHbin koMmbtoTepre ckaHepreyre 6onagbl. CkaHeprney MeH
aNeKTPOHABIK noLuTara xibepinyai opHaty ywiH User Guide (MaiinanaHyLubl Hyckaynbifbl) > Installation and
Setup (OpHary xaHe petTey) > Setting up Scanning (CkaHepneyai TeHwey) GeniMiH kapaHsi3. Tonblk aknapat
neH ckaHepneyaik KocbIMLLIa xonaapbiH 6iny ywin, User Guide (MaaanaHyLubl HyckaynbiFbl) > Scanning
(Ckarepney) 6eniMiH kapaHbi3.

www.xerox.com/office/WC4265support

50-105 g/m?
(13-28 lb. Bond)
EY Loading the original

[T 3aBaHTAMEHHS OpHriHany x X:139.7-215.9 mm (5.5-8.5 in.)
B3 Vkladanie origindlu Y: 139.7-355.6 mm (5.5-14.0in.)
E¥ Vstavljanje izvirnika
[@ TynHyckaHbl Koto

Y
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@ Scanning to Email

@ CKaHYBAHHA HA afpecy eNeKTPOHHOI NOWTH

& Skenovanie do e-mailu
Opticno branje v e-posto
@ dNEKTPOHALIK NoLTaFa ckaHepney

B0 Press Power Saver, then touch Email

[0 HarucHiTb KHOMKY eHepro36epeeHHs, a NoTiM MyHKT
Email (En. nowra)

B3 Stlacte tlacidlo Setri¢ energie, potom sa dotknite
polozky Email

Pritisnite Varcevalni nacin in se dotaknite moznosti
Email (E-posta)

[@ Power Saver (KyatTbl yHemaey) onuusicbiH 6ackin,
cofaH keiH Email (OnekTpoHablk noLTa) onumscyIH
TYPTIHI3

www.xerox.com/office/WC4265support
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@

EJ Touch Enter Recipient to type new addresses, or
touch Favorites or Device Address Book to select
stored recipients

@ TopkHitbea Enter Recipient (Beecti otpumysaya), o6
HO/PYKyBATH HOBI aapeck, abo TopkHiTbes Favorites
(Bubpane) un Device Address Book (AgpecHa khura
NpUCTPOI0), 1106 BMBPATH 36epexeHx 0TpUMYBaYiB

Ak chcete zadat nové adresy, dotknite sa polozky
Zadat prijemcu alebo dotykom polozky Obliibené
alebo Adresdr zariadenia vyberte ulozenych
prijemcov

E¥ Dotaknite se Vnos naslovnika, da vnesete nove
naslove, ali pa se dotaknite moznosti Priljubljeni ali
Adresar naprave, da izberete shranjene prejemnike

[@ XaHa MekeHxaitnapgsl Tepy ywiH, Enter Recipient
(AnywwblHbI €Hri3y) TYPTIHI3 HeMece cakTanFaH
anywelinapasl Tanaay yLwix, Favorites
(Tanpaynsinap) He Device Address Book
(KypbInFbiHbIH MekeHxKaii kiTabbl) ONUMSICHIH TYPTIHi3

ED Press Start

[ HatucHiTb KHOMKY «[lycK»
B3 Stlacte tlacidlo Spustit

EB Pritisnite gumb Zacetek

[@ Bacray TyimeciH bacbiHbI3

EJ Change the settings as needed

X BcTaHoBiTh NOTPibH HANAWTYBAHHSA

B3 V pripade potreby zmefite nastavenia
Po potrebi spremenite nastavitve

[@ MapameTprepiH KaxeTiHLIEe e3repTiHi3.

ED Clear All clears the programmed job setting. Cancel stops the scanning job.

[ Komaxaa "04nCcTHTH BCe' CKMAAE NApAMETPH 3aMPpOrpamMoBaHoro 3asAanHs. Komanaa "CkacyBati” NpUnuHAE BUKOHAHHA
30B/IOHHA CKAHYBAHHA.

B3 Tlacidlo Odstranit vSetky odstrani naprogramované nastavenie Glohy. Tlacidlo Zrusit zastavi Glohu skenovania.
EB Pocisti vse pocisti programirano nastavitev opravila. Preklici ustavi opravilo opti¢nega branja.

[@ BapnbiFbIH Xoto baraapnamanaxFaH TancsipMa napameTpiH xosiasl. Bonabipmay ckaHepney TancsipmachiH
ToKTaTagbl.

- J
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@ Scanning to a USB Flash Drive

@ CkaHyBaHHsA y dnew-Hakonuuysay USB
& Skenovanie na USB kl'ac

Opticno branje na pogon USB

@ USB el xaabiCcbiHa ckaHepney

(0 Insert USB Flash drive

[ Bcraste USB-Hakonuyysay
EQ Zasunte USB kla¢
Vstavite pogon USB

[@ USB chrneLu xeTeriH eHrisiHia

www.xerox.com/office/WC4265support

EJ Touch Scan To USB

[ Hatuchite Scan To USB (Ckanysatu Ha

USB-Hakonnuysay)

E3 Dotknite sa polozky Scan To USB (Skenovat na USB

klc)

Dotaknite se Scan To USB (opticno branje na pogon

usB)

[@ Scan To USB (USB kypbinfbicbiHa ckaHepney)

OMNUMSACHIH TYPTIHI3

D Select the destination folder then touch OK
[ BubepiTb nanky npusHayeHHs | HaTUCHIT OK
B3 Vyberte cielovy priecinok a dotknite sa polozky OK

EN Izberite ciljno mapo in se dotaknite moznosti OK
(V redu)

[@ TaralibiHaay kanTacklH TaHaan, cofaH ket OK
TYMMECiH DacblHbI3

EY Change the settings as needed

[ BcTanoBiTb NOTPIBHI HANAWITYBAHHA

B3 V pripade potreby zmefite nastavenia
Po potrebi spremenite nastavitve

[@ MapameTpnepiH KaXeTiHLLE O3repTiHi3.

[ Press Start

@ HatwcriTb KHOMKY «Mlyck»
B3 Stlacte tlacidlo Spustit
Pritisnite gumb Zacetek

[@ Bacray TyimMeciH bacbiHbI3

EJ Clear All clears the programmed job setting.
Cancel stops the scanning job.

[0 Komanpa "OuncTuTi Bee' CKMAae napameTpu
3aMpOrpamoBaHOro 3aBAaHHA. Komaraa
"CKacyBaTH" NPUMMHAE BUKOHAHHA 3ABAAHHA
CKOHYBAHHA.

A Tlacidlo Odstranit vietky odstrani
naprogramované nastavenie Glohy. Tlacidlo
Zrusit zastavi dlohu skenovania.

Pocisti vse pocisti programirano nastavitev
opravila. Preklici ustavi opravilo opticnega
branja.

[@ BapnblifbIH xoto OaFfapnamananfaH Tanceipma
napameTpiH xosabl. Bongbipmay ckaHepney
TancelpMacklH ToKTaTagbl.

J
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@ Scanning to a Folder

@ CKAHyBAHHA y NANKy

& Skenovanie do priecinka
Opticno branje v mapo
m Kantara ckaHepney

A N A
- Q4
_ http://XXX.XXX.XXX.XX|

—

ED Launch CentreWare Internet Services (see page 9).

[ 3anycrits nporpamy CentreWare Internet Services (ave.
crop. 9).

B3 Spustite internetové sluzby CentreWare (pozrite si
stranu 9).

Zazenite storitve CentreWare Internet Services (glejte
9.stran).

[@ CentreWare Internet Services 6arnapnamachiH icke
KOCbIHbI3 (9-6€TTi KapaHbI3).

Hravamss

[r— ]

|@| |n|
I@]I 1] |

EY Change the settings as needed

[0 BcTanoBiTb NOTPiBHI HANAWTYBAHHSA

ER V pripade potreby zmerite nastavenia
Po potrebi spremenite nastavitve

[@ MapameTprepiH KaxeTiHLLe e3repTiHi3

www.xerox.com/office/WC4265support

B0 Click Addressbook tab, then enter the information
under Scan To Destination field

[0 Knaunite Bknaaky Addresshook (AgpecHa khura) Ta
BBefiTb iHpopmavito y none Scan To Destination
(CkaHyBaTH B MicLie NPU3HAYEHHS)

Bl Kliknite na kartu Adresar a zadajte informdcie do
pola Skenovat do ciela

Kliknite zavihek Adresar, nato pa vnesite informacije
v polje Cilj skeniranja

[@ Addressbook (Mekerxai kiTabbl) KOMbIHALICHIH
Bachin, coaaH keiiiH aknapattbl Scan To Destination

(TaranblHgay OpHbIHA CkaHeprey) epiCiHiH acTbiHa
€Hri3iHi3

EJ Press Start

M HatucHiTb KoMKy «Myck»
B3 Stlacte tlacidlo Spustit
Pritisnite gumb Zacetek

[@ Bacray TyiiMeciH bacbIHbI3

B0 Select one or more contacts

[T Bubepitb 0MH UM Binblue KOHTAKTIB

E3 Vyberte jeden alebo niekolko kontaktov
Izberite enega ali ve€ stikov

[@ Bip Hemece BipHelLe KOHTaKTINepAi TaHAaHbI3

EJ Touch Scan to, then touch Device Address Book

M TopkHitbcs Scan to (Ckarysartu B) Ta Device Address
Book (AapecHa KHura npuctpoto)

B3 Dotknite sa polozky Skenovat do a ndsledne polozky
Adresdr zariadenia

Dotaknite se moznosti Skeniraj v, nato pa Adresar
naprave
[@ Scan to (Kenecire ckaHepney) onumMsicsIH TypTiM,

cogaH keniH Device Address Book (KypbinfblHbiH
MeKeHxalt KiTabbl) ONLMSCHIH TYPTIHI3

EJ To add frequently used contacts to Favorites, see User Guide.

[ Ak JOAATH KOHTAKTH, IKi YACTO BUKOPUCTOBYIOTBCA, 10 MeHto Favorites (Bubpane), untaiite B nocibHuky User Guide
(MocibHMK KopKCcTyBAYQ)

B3 Ak chcete pridat ¢asto pouzivané kontakty medzi Oblabené, pozrite si dokument PouZivatel'skd prirucka
E¥ Za dodajanje pogosto uporabljenih stikov v moznost Priljubljeni glejte uporabniski prirocnik

[@ Xwi naitnanaubinatbiH koHTakTinepai Favorites (Tangaynbinap) onumsckiHa Kocy yLuiH MaipanaHyLubl HyckaymbiFbiH
kapaHpl3

& J
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@ Basic Faxing

@ OcHoBH poboTH 3 PyHKUiEI Pakrcy
& Zaklady faxovania

& Osnovno faksiranje

@ Heri3ri pakc xibepy

B0 Press Power Saver, then touch Fax

[0 HatucHite Power Saver (Enepro36epexenHs), nicns 4oro
TOPKHITbCA KHOMKK Fax (Pakc).

B3 Stlacte tlacidlo Power Saver (Uspora energie) a
potom sa dotknite polozky Fax

Pritisnite Varcevanje z energijo in se dotaknite Faks

[@ Power Saver (KyatTbl yHemAaey) onumscsIH 6ackin,
copaH keitiH Fax (akc xibepy) TyAMeciH TypTiHi3

www.xerox.com/office/WC4265support
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EY Touch Enter Recipient to enter fax number, or touch
Favorites or Device Address Book to select stored
recipients

D TopkHitben Enter Recipient (Bsecti otpumysaua), o6
BBECTH HOMEP PaKcy, abo TopkHiTbea Favorites
(Bubpane) un Device Address Book (AgpecHa kHura
NPUCTPOL0), 1106 BUOPATH 30ePEXEHNX OTPUMYBAYIB

Ak chcete zadat faxové Cislo, dotknite sa polozky
Zadat prijemcu alebo dotykom polozky Obliibené
alebo Adresdr zariadenia vyberte ulozenych
prijemcov

E¥ Dotaknite se moznosti Vnos naslovnika, da vnesete
Stevilko faksa, ali pa se dotaknite Priljubljeni ali
Adresar naprave, da izberete shranjene prejemnike

[@ dakc HeMipiH eHridy yiiH, Enter Recipient
(AnyLUbIHbI eHri3y) TYPTIHI3 HEMece cakTanFaH
anyLwblnapasl Tanaay yLwid, Favorites
(Tanpaynsinap) He Device Address Book
(KypbinfbiHbIH MekeHxali KiTabbl) ONUMSCHIH TYPTIHi3

ED Press Start

M HarwcHiTb KHOMKY «Myck»
B3 Stlacte tlacidlo Spustit

E¥ Pritisnite gumb Zacetek

[@ Bacray TyimeciH 6acbiHbI3

EY Change the settings as needed

[ BcraHoBiTb NOTPIbHI HANALITYBAHHS

B3 V pripade potreby zmerite nastavenia
Po potrebi spremenite nastavitve

[@ MapameTprepiH KaxeTiHLLE 83repTiHi3.

AC
®

EJ Clear All clears the programmed job setting. Cancel stops the faxing job.

[ Komarpa "OuMcTiTH BCe” CKMAGE NAPAMETPH 3aMpOrpaMOBAHOro 3aBAaHHA. Komaxaa "CKacyBaTH” NpUnMHAE BUKOHAHHA
30BLAHHA GAKCY.

B0 Tlacidlo Odstranit vietky odstrani naprogramované nastavenie dlohy. Tlacidlo Zrusit zastavi dlohu faxovania.
E¥ Pocisti vse pocisti programirano nastavitev opravila. Preklici ustavi opravilo faksiranja.

[0 BapnbifbiH Xoto OafaapnamanaxfaH TancbipmMa napameTpit xosabl. Bonpabipmay dakc xibepy TancsipmMacbiH
ToKTaTadbl.

- J
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@ Customizing Workflow

@ IHaMBigyanbHe HANAWTYBAHHA pobouoro npouecy
8 Prisposobenie pracovného postupu

@ Prilagajanje poteka dela

@ )XXYMbIC afbIHbIH TEHLIEY

por [P

S

T Xerox§)

Xerox &)

www.xerox.com/office/WC4265docs

[ Some tasks may be a frequent part of your daily work. You can simplify repetitive tasks in several ways:
o 1-Touch services that include all job settings can be added to the Services Home screen.
o Settings within a service can be saved as a preset which can be adjusted as appropriate to each job.
o Customizing and simplifying the Home Services view.
o Customizing and simplifying the settings listings within services.
Note: Some changes may require you to log in as an Administrator.

For more information on these and other techniques, see System Administrator Guide > Customization and

Expansion.

[0 Jleski 3aBAAHHA MOXHA BUKOHYBATH KiNlbKA PA3iB HA AeHb. MOXHA CNPOCTUTH BUKOHAHHS NOBTOPIOBAHKX 3ABAAHD
KiNbKOMa cnocobamu, ki noAaHo Aani.

o Mocnyr T 4OTHKY, AIKi BKMIOYAHOTb YCi HANALITYBAHHS 30BAAHHS, MOXHA AOAATH /10 TONIOBHOTO €KPAHA NOCAYT.

o HanawyBaxHs nociyrv MowHa 36eperti ik nonepeAHbo BCTAHOB/EH, SIKi MOXHA BiAPEry/MoBATH HANEKHNM YHHOM

BiZANOBIAHO [0 3ABAAHHS.

o [HAMBIAYaNbHE HANALUTYBAHHA | CNPOLLEHHA BUIAAAY FO0BHOTO eKPAHA NOCAYT.

o [HAMBIAYaNbHE HANALUTYBAHHSA | CNPOLLEHHA CMIMCKIB HONALUTYBAHb MOCAYT.

MpuMiTKA. [1151 BHECEHHS AAKMX 3MiH, MOMBO, NOTPIOHO byze BBilTH B CHCTEMY SIK aZMiHICTpaTOp.

[JloknagHiwe npo wi Ta iHwi cnocobu uutaiite B System Administrator Guide (MocibHUK ccTeMHOro aamiHicTpatopa) >
Customization and Expansion (Mepcorani3aLiis Ta po3wumpeHHs).

B3 Niektoré tllohy mézu byt casto sa opakujiicou pracovnou rutinou. Opakujice sa Glohy mdzete zjednodusit réznymi

spdsobmi:
o sluzbami na 1 dotyk, ktoré obsahujd vietky nastavenia Glohy a dajd sa pridat na domovska obrazovku sluzieb.

« Nastavenia v rdmci sluzby sa daja uloZit v podobe predvolby, ktord sa da podla potreby prispdsobit na mieru kazdej

alohy.

« Prispdsobenim a zjednodusenim domovského zobrazenia sluZieb.

« Prispdsobenim a zjednodusenim zoznamov nastaveni v ramci sluZieb.
Poznamka: Niektoré zmeny moze vyzadovat, aby ste sa prihldsili v pozicii spravcu.

systému) > Customization and Expansion (Prispdsobovanie a rozsirovanie).

www.xerox.com/office/WC4265support

E¥ Nekatera opravila so lahko del vsakodnevne rutine. Ponavljajoca se opravila lahko poenostavite na razli¢ne nacine:

o Storitve z 1 dotikom, ki vkljucujejo vse nastavitve opravila, lahko dodate na domaci zaslon storitev.

« Nastavitve v storitvi lahko shranite kot prednastavitev, ki jo lahko po potrebi nastavite za vsako opravilo.
« Prilagajanje in poenostavljanje domacega pogleda storitev.

« Prilagajanje in poenostavljanje seznamov nastavitev v storitvah.

Opomba: za nekatere spremembe se boste morali prijaviti kot skrbnik.

Za ve¢ informacij o teh in drugih tehnikah glejte System Administrator Guide (Prirocnik za skrbnika sistema) >
Customization and Expansion (Prilagajanje in razsiritev).

[@ Kelibip Tancelpmanap KyHGeniKTi XyMbICTbIH Xui naiganaHbinatbiH Geniri 6onybl MymkiH. KaritanaHatbiH

TancelpManapabl GipHeLUe XonMeH OHalinaTybIHbI3fa Gonaab:

« baprblk Tancsipma napameTprepiH kKaMTUTbIH 1 peT TypTy KblameTTepiH "KpiameTteppin 6acTsl 6eTi" akpaHbiHa
Kocyra 6onappl.

* KblameTTik napameTprieppi op Tancsipmara ceitkec peTteyre GonaTbiH anablH ana opHaTbinFaH MeH peTiHae
cakTayra 6onagpl.

+ BacTbl BT KbI3MeTTepi KepiHICH TEHLLeY XoHe oHailnary.
* KblameTTepre KipeTiH napameTprep TisiMAEPIH TEHLLEY xeHe oHalnary.
Eckeptne: KeitGip e3repicTep xyiiere akiMwi peTiHae KipyAai Tanan eTyi MyMKiH.

Ocbl xaHe backa agicTep Typanbl ToMbIK aknapart any yLwi, System Administrator Guide (Xyiienik skimwi
Hyckaynblfbl) > Customization and Expansion (TeHwey xaHe keHelTy) GenimiH kapaHbi3.
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@ Creating 1-Touch Service

@ CrBopeHHs nocnyru 1 fOTUKY
Vytvorenie sluzby na 1 dotyk
Ustvarjanje storitev z 1 dotikom
m@ 1 peT 6acy KbI3MeTiH Xacay

B9 For common tasks that do not vary, you can create a 1-Touch Service that saves all settings and puts a button
on the Services Home screen. To upload custom icons, assign 1-Touch Services to selected users, and track usage
with accounting, see the System Administrator Guide > Customization and Expansion.

[ [ins TMNOBMX 30BAQH, SIKi HE BIAPI3HAIOTLCS, MOKHA CTBOPUTH NOCAYTY 1 AOTHKY, KA 36€PIrae YCi HANALTYBAHHS Ta
CTABMTb KHOMKY Ha FONI0BHUI eKpaH nocnyr. LLlob 3aBaHTQKMTH KOPUCTYBALILKI MIKTOrPaMK, NpU3HayTe nocnyru 1 AoTuKY
BMOPAHWM KOPUCTYBAYAM i BiACTEXYHTe BUKOPUCTAHHA 30 Aonomoroto dyHKLii 06niky (au. System Administrator Guide
(MocibHKK c1cTemHoro agmiHictpatopa) > Customization and Expansion (Mepcoraniauis Ta po3WKpeHHs).

B3 V pripade beznych tiloh, ktoré sa nelisia, moZete vytvorit sluzbu na 1 dotyk, ktord ukladd v3etky nastavenia a
umiestni tlacidlo na domovskd obrazovku sluzieb. Ak chcete odovzdat vlastné ikony, priradit sluzby na 1 dotyk
volenym pouzivatelom a sledovat spotrebu s evidenciou, pozrite si dokument System Administrator Guide
(Prirucka pre spravcu systému) > Customization and Expansion (Prispdsobovanie a rozsirovanie).

Za pogosta opravilg, ki se ne spreminjajo, lahko ustvarite storitev z 1 dotikom, ki shrani vse nastavitve in postavi
gumb na domaci zaslon storitev. Ce Zelite prenesti ikone po meri, dodeliti storitev izbranim uporabnikom z 1 dotikom
in slediti porabi z vodenjem stroskov, glejte System Administrator Guide (Prirocnik za skrbnika sistema) >
Customization and Expansion (Prilagajanje in razsiritev).

[@ ©3repmeiTiH xannbl Tanceipmanap yLiH 6apnblk napameTpnepai cakTaiTbiH XaHe TyAMeHi KblaMeTTepaiH bacTbl
BeTi akpaHblHa KOsiTBIH 1 PeT TYpTY KbI3METIH acai anacsia. [aiganaHyLubl peTTeiitiH benrienepai xykren cany
YLLiH, 1 peT TypTY KbI3MeTTepiH TaHAaNFaH naiganaHyLubinapra TaraibliHAaHb!3 aHe KONAaHbIChIH CoiKECiHLLE
kaparanaHpi3, System Administrator Guide (Xywenik akimwi Hyckaynbirbl) > Customization and Expansion (TeHwey
oHe KeHeWTy) BeniMiH kapaHbI3.
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EY Within the selected service, select Save as 1-Touch G
Service o
[0 Bubpasww nocnyry, enbepitb Save as 1-Touch Service i
(36eperTt Ak nocnyry 1 foTuKy)

B3 V ramci zvolenej sluzby vyberte polozku Ulotit ako EY Type a name, then select an icon
sluzbu na 1 dotyk [T BaepiTb Ha3By Ta BUBEPITH NiKTOrPaMY
V izbrani storitvi izberite moZnost Shrani kot storitev Zadajte ndzov a potom vyberte ikonu

1 dotikom EB Vnesite ime, nato pa izberite ikono
. ite ime, izberite i
[@ TaHpanraH kbi3meT WwWeHbepiHoe Save as 1-Touch P

Service (1 peT TypTy KblameTi petitae cakTay) [@ ATbIH eHrisin, benrilueHi TaHaaHbI3
ONUMSICbIH TaHAaHbI3

SC[80n
L < e
[ﬂq.

EY Verify saved settings, then touch Done

[T MepesipTe 36epeeHi HANALTYBAHHA | TOPKHITbCA Done
(Fotoso)

E3 Overte ulozené nastavenia a dotknite sa polozky
Hotovo

Preverite shranjene nastavitve, nato pa se dotaknite
moznosti Opravljeno

[@ CakranFaH napameTpnepsi Tekcepin, copaH keiiH
Done (?Kacangp!) ONuMACHIH TyPTiKi3
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@ Using Presets

@ BUKOPUCTAHHA nonepeHiX HANALTYBAHD

& PouZivanie predvolieb

Uporaba prednastavitev

m@ AnfblH ana opHaTbINiFaH MaHAEPAi nanaanaHy

[E Presets are useful for repetitive copy, email, fax and scan workflows, but unlike 1-Touch services, settings can be
modified. The preset icons can also be organized and customized. To create presets, see the System
Administrator Guide > Copy > Copy presets, or Scan > Scan presets.

[0 NonepeaHi HANALITYBAHHS KOPUCHI NS OBTOPIOBAHOTO KOMitOBAHHS, BUKOPHUCTAHHS €1, MOLUTH, GAKCY TA CKAHYBAHHS, Ae
Ha BiAMiHY Big nocayr 1 AOTHKY Li HANALITYBAHHS MOXHA 3MiHIOBATH. MiKTOrpamm nonepesHix HaNALWTYBAHb MOXHA TAKOX
BMOPAAKYBATH 1 NePCOHANi3yBaTH. SIK CTBOPUTH MONePeAHi HANALITYBAHHS, YnTaiTe B System Administrator Guide
(MocibHuKy ccTemHoro aamitictpatopa) > Copy (Konitoanhs) > Copy presets (KonitoBaHHsA nonepeHix HanawWTyBaHb)
abo Scan (CkaryBanhs) > Scan presets (CKaHyBaHHsA NonepesHix HANALITYBAHD).

B Predvolby st uZitocné na opakované pracovné postupy kopirovania, posielania e-mailov, faxovania a skenovania, ale na
rozdiel od sluZieb na 1 dotyk sa nastavenia daja upravit. Ikony predvolieb sa tieZ dajd organizovat a prispdsobit. Ak
cheete vytvorit predvolby, pozrite si dokument System Administrator Guide (Prirucka pre spravcu systému) > Copy
(Kopirovanie) > Copy presets (Predvolby kopirovania) alebo Scan (Skenovanie) > Scan presets (Predvolby skenovania).

Prednastavitve so prirocne za ponavljajoca se opravila kopiranja, posiljanja e-poste, faksiranja in opti¢nega branja,
vendar pa lahko za razliko od storitev z 1 dotikom nastavitve spremenite. Poleg tega lahko tudi organizirate in
prilagodite ikone prednastavitev. Ce Zelite ustvariti prednastavitve, glejte System Administrator Guide (Prirocnik za
skrbnika sistema) > Copy (Kopiranje) > Copy presets (Prednastavitve za kopiranje) ali Scan (Opticno branje) > Scan
presets (Prednastavitve za opticno branje).

[@ AnpblH ana opHarbifFaH MaHLep kailTanaHaTblH KeLipMe, aneKTPOHABIK XaT, (haKe KaHe CkaHepney KyMbIC
arblHAApb! YLUiH naiiaans Gonbin Tabbinagel, 6ipak 1 pet TypTy KbI3METTEPIHE KaparaHza, napamMeTprepai e3repTyre
Oonapbl. AnablH ana opHaTbinFaH MaH benriienepi 4e yibIMAACTbIpYFa kaHe TeHweyre 6onagbl. AngblH ana
OpHaTblfFaH MaHaepai xacay ywi, System Administrator Guide (XKyienik akimwi Hyckaynbifel) > Copy (KeLwipy) >
Copy presets (AnpblH ana opHaTbinFaH MaHAEpAi keLwipy) Hemece Scan (CkaHepney) > Scan presets (AnabiH ana
OpHaTbINFaH MaHLepai ckaHeprney) beniMiH kapaHbI3.
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EY Select the service
M Bubepitb nocnyry
Vyberte sluzbu

BB Izberite storitev

[@ KblameTTi TaHaaHbI3

B Select preset

[ Bubepitb nonepesHe HANALITYBAHHSA

B3 Vyberte predvolbu

BN Izberite prednastavitev

[@ AnpblH ana opHaThinFaH MOHAI TaHAaHbI3

1) | e

1o |o

EJ Touch Presets

[ TopkHiTbea Presets (MonepesHi HANALTYBAHHS)
E3 Dotknite sa polozky Predvolby

Dotaknite se mozZnosti Prednastavitve

[0 Presets (AnpbiH ana opHaTbinFaH MaHaep)
ONUMSACHIH TYPTiHi3

EJ Modify settings as needed

T3 3MiHiTb HANALITYBAHHS, AIKLLO NOTPI6HO
E3 Podla potreby upravte nastavenia

EB Prednastavitev po potrebi spremenite
[@ MapameTpnepai kaxeTiHLLe e3repTiHi3
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@ Customizing Services Home View

@ IHAMBIAYaNbHE HANALITYBAHHA BUINSAAY FONIOBHOTO €KPAHA NOC/YT
Prisposobenie domovského zobrazenia sluzieb

Prilagajanje domacega pogleda storitev

m@ KbizameTTepain 6acTbl 6eT KepiHiCiH TeHwey

@ To optimize your workflow and reduce distractions, you can customize the Services Home Screen layout using
CentreWare Internet Services. To use CentreWare Internet Services, see page 9.

@ 1Llo6 onTiMi3yBaTM POBOUMIt POLIEC | MEHLUE BIABOMKATUCA, MOXHC BUKOHATH IHAMBIAYANbHE HANCLUTYBAHHA BUMAZY
TONIOBHOTO eKpaHa nocyr 3a gonomoroto nporpami CentreWare Internet Services. flk kopucTyBaTHcs nporpamoto
CentreWare Internet Services, uutaiite Ha cTop. 9.

B3 Ak chcete optimalizovat pracovny postup a eliminovat rusivé elementy, mozete prispdsobit rozvrhnutie domovskej
obrazovky sluzieb pomocou internetovych sluzieb CentreWare. Ak chcete pouzivat internetové sluzby CentreWare,
pozrite si stranu 9.

B3 Ce elite optimizirati potek dela in zmanjsati motnje, lahko prilagodite postavitev domacega zaslona storitev prek
storitve CentreWare Internet Services. Ce Zelite uporabljati storitve CentreWare Internet Services, glejte 9. stran.

[@ XyMbIC arblHbIH OHTaRNAHABIPY YLUIH XeHe AncTpakumanapabl asanTy ywi, CentreWare Internet Services
Barnapnamacs apkbinbl "KpiameTtepgin 6acTsl 6eTi akpaHbiH" TeHLweyiHiare Gonaapl. CentreWare Internet Services
OargapnamachIH naiganaHy yLwix, 9-6eTTi kapaHpia.
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—

E Launch CentreWare Internet Services

[0 3anycrits nporpamy CentreWare Internet Services
B3 Spustite internetové sluzby CentreWare

Zagon storitev CentreWare Internet Services

[@ CentreWare Internet Services 6argapnamachbiH icke
kocy

[EJ Select and move a service row up or down to relocate
its position on the Services Home screen

[ Bubepitb i nepeMicTiTb pAAOK NOCAYT Bropy abo BHK3,
1106 3MIHWTH HOTO NONOXEHHS HA FONOBHOMY eKpaHi
nocnyr

EB Vyberte a presurite riadok sluzby nahor alebo nadol,
ak chcete zmenit jeho poziciu na domovskej
obrazovke sluzieb

[zberite in premaknite vrstico s storitvami navzgor ali
navzdol, da jo premaknete na domacem zaslonu
storitev

[@ KbisveTTepaiH 6acTbl 6T akpaHbIHAaFb! KblaMeT

kaTapbiHblH OPHbIH aybICTHIPY YLUiH, OHbI TaHgan,
KOFapbl HE TOMEH KbIMKbITbIHbI3.

3 e T m
Jfjr

&
@ I

EJ Click the Properties tab, then click Display under
Services

[0 Knaynite Bknaaky Properties (BaactvsocTi), nicns yoro
knauiTs Display (BinobpaenHs) y MeHto Services
(Mocnyrw)

B3 Kliknite na kartu Vlastnosti a potom na Zobrazenie
pod polozkou Sluzby

Kliknite zavihek Lastnosti, nato kliknite Prikaz pod
moznostjo Storitve

[@ Properties (Cunattap) KorblHAbIChIH Gackin, cogaH

keliiH Services (KbismetTep) actoiHaars! Display
(Kepcety) onumsiciH 6achiHbI3

> 4

@ I|||||||

@) escercwosress

(D Select the service you want to display on the
machine’s touch interface

[@ Bubepitb nocayry, sky noTpibHo BiobpakaTH B
CEHCOPHOMY iHTepdeNci NPUCTPOIO

B3 Vyberte sluzbu, ktordi chcete zobrazit na dotykovom
rozhrani zariadenia

BN Izberite storitev, ki jo Zelite prikazati na vmesniku na
dotik na napravi

[@ KypbinfbiHblH CEHCOpMbI MHTEPAENiCIHAE KepceTy
KaXKET KbI3METTi TaHdaHbI3
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@ Customizing Service Settings View

@ IHAMBIAYANbHE HANALITYBAHHA BUINAAY HANAWTYBAHb NOCAYIH
Prisposobenie zobrazenia nastaveni sluzieb

Prilagajanje pogleda nastavitev storitve

m@ Kbi3meT napameTpnepi KepiHiCiH TeHwey

@ To optimize your workflow and reduce distractions, you can customize the settings view within a service.

[ 1Llo6 onTimiyBaTi POBOUMIA MPOLIEC | MEHLLIE BIZABONIKATHCA, MOXHA NEPCOHANI3YBATH BUTAA HANALLTYBAHb NOCAYIH.

B3 Ak chcete optimalizovat pracovny postup a eliminovat rusivé elementy, mozete prispdsobit nastavenia zobrazenia v
ramci sluzby.

B3 Ce 7elite optimizirati potek dela in zmanjati motnje, lahko prilagodite prikaz nastavitev v storitvi.

[@ XyMbIC aFblHbIH OHTaRNaHAbIPY X8HE ANUCTPaKUMsnapabl a3aiTy YLLiH, Kbl3MeT weHbepiHae napameTprep KepiHiciH
TEHLLEi anachl3.
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EJ Press Machine Status, then touch Tools

[ Harucrite Machine Status (Crax npuctpoto) i
TOpKHITbCA Tools (3acobm)

Stlacte tlacidlo Stav zariadenia a potom Ndstroje
BN Pritisnite Stanje naprave, nato pa pritisnite Orodja

[@ Machine Status (Kypbinfbl kyiti) onumscelH bacbin,
copaH keitiH Tools (Kypanzap) onumsicbiH TypTiHi3

O BEQE

B0 Choose first tab layout

[ Bubepitb KOMMOHYBAHHA NEPLLOT BKNCAKH
B3 Vyberte rozvrhnutie prvej karty

E¥ Izberite prvo postavitev zavihkov

[@ AnabiMeH KOMbIHAbI NiLLiMIH TaHOAHbI3

EJ Touch Service Settings, then select feature, then touch
Feature Order

[ TopkHitbea Service Settings (HanawrysaxHs nocyry),
BKOeiTb dyHKLII0, a noTiM TopKHiTbCA Feature Order
(MopsaoK po3TaLLyBaHHs GyHKLiM)

E3 Dotknite sa polozky Nastavenia sluzby, potom vyberte
funkciu a dotknite sa polozky Poradie funkcii

Dotaknite se mozZnosti Nastavitve storitve, nato izberite
funkcijo in se dotaknite moznosti Vrstni red funkcij

[@ Service Settings (KpiaveT napametpnepi) onumsaCchIH
TYPTIN, PYHKUMSAHBI TaHAAHBI3 XaHE COAaH KeriH
Feature Order (PyHKLMS peTi) ONUMACHIH TYPTiHi3

[0 Select feature, then touch arrows to reorder

[0 Bubepitb GyHKLII0 | TOPKHITLCA CTPINOK ANA 3MiHK
NoCNif0BHOCTI

B3 Pre zmenu usporiadania vyberte funkciu a potom sa
dotykajte Sipok

Izberite funkcijo, nato pa se dotaknite pus¢ic za
prerazporeditev

[@ OyHKUMAHBI TaHOAN, COAAH KeiH PETiH 83repTy YLLiH
KepceTkinepai TYpTiHi3
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