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Microsoft, MS-DOS, Windows, Windows NT, Microsoft Network ve Windows Server, Amerika
Birlesik Devletleri'nde ve/veya diger ulkelerde Microsoft Corporation‘a ait ticari markalar veya
tescilli ticari markalardir.

Novell, NetWare, IntranetWare ve NDS, Amerika Birlesik Devletleri'nde ve diger tlkelerde
Novell, Inc.'ye ait tescilli ticari markalardir.

Adobe, Acrobat, PostScript, PostScript3 ve PostScript Logo, Adobe Systems Incorporated'e
ait ticari markalardir.

Apple, AppleTalk, EtherTalk, LocalTalk, Macintosh, MacOS ve TrueType, ABD'de ve diger
Ulkelerde tescilli Apple Computer, Inc.'ye ait ticari markalardir.

HP, HPGL, HPGL/2 ve HP-UX, Hewlett-Packard Corporation‘a ait tescilli ticari markalardir.
Tum drin/marka adlari, ilgili sahiplerinin ticari markalari ya da tescilli ticari markalaridir.

Sabit diskte herhangi bir sorun meydana gelirse, makinenin sabit diskinde kayitl veriler
silinebilir. Bu tlr veri kayiplarindan kaynaklanan veya bunlarin neden oldugu dogrudan ve
dolayl zararlardan Xerox sorumlu degildir. Bilgisayar virlisi bulasmasindan veya bilgisayar
korsanligindan kaynaklanan makine arizalarindan Xerox sorumlu degildir.

Onemli(1) Bu kilavuz tiim haklari sakli olarak telif hakkiyla korunmaktadir. Telif hakki
kanunlari cercevesinde, bu kilavuzun bitlni veya bir kismi yayincinin izni olmaksizin
kopyalanamaz veya degistirilemez.(2) Bu kilavuzun bdéliimlerinde dnceden bildirimde
bulunmadan degisiklik yapilabilir.(3) Anlam belirsizlikleri, hatalar, eksiklikler veya eksik
sayfalarla ilgili yorumlarinizi bildirebilirsiniz.(4) Bu kilavuzda 6zellikle agiklanmamis olan higbir
proseduri makine Uzerinde uygulamaya calismayin. Makinenin yetkisiz calistiriimasi,
arizalara veya kazalara neden olabilir.

Cihazin yetkisiz ¢alistirlmasindan kaynaklanan sorunlardan Xerox sorumlu tutulamaz.

Bu Urunlin ihracati, Japonya Kambiyo ve Dis Ticaret Kanunlarina ve/veya Amerika Birlesik
Devletleri ihracat denetimi mevzuatina uygun olarak siki sekilde denetlenmektedir.

Xerox ve Ethernet tescilli ticari markalardir.

NOT: MAV/ konu BT yéneticileri, YESIL son kullanicilar icindir ve KIRMIZI makinenin bakima
ihtiyaci oldugunu gdsterir. Makinenin yapilandirmasina bagli olarak, bazi Kullanici Arabirimi
ekranlari farkli olabilir.
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Kontrol Paneli
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Dokunmatik Ekran
Dokunmatik ekran, programlanabilir 6zelliklerin timuna secebilmenizi saglar.
Ayrica ariza g|derme islemlerini ve makineyle ilgili genel bilgileri de goruntiler.

G,

Tdm Hizmetler Dugmesi
Dokunmatik ekranda Tum Hizmetleri gosterir.

Ozellikler Dugmesi _ ) o
Dokunmatik ekrani énceki fotokopi, faks veya tarama 6zellikleri ekranina

©
Oges
O
©

Durumu Dugmesi
okunmatlk ekranda is ilerleme bilgilerini gosterir.

Makine Durumu Dugmesi
Dokunmatik ekranda makinenin o siradaki durumunu géruntiler.
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Kontrol Paneli

Cevirme Duraklamasi o
Bir faks iletimi sirasinda, numaralar arasina duraklatma koymak i¢in kullanilir.

Sil
@ Sayisal degerleri ya da girilen son basamag siler.

# (Kare)
Cevirme karakterini gosterir ya da bir grup ¢evirme numarasi belirtir.

Baslat
Isi baglatir.

Durdur .
Mlevc_:ut isi gecici olarak durdurur. Isi iptal etmek ya da surdirmek icin mesaji
izleyin.

Kes
Oncelikli bir isin yapilabilmesini saglamak igin mevcut kopyalama isini gegici
olarak durdurur.

Iki kez basildiginda tim 6zellikleri makinenin varsayilan ayarlarina dondirdr.

@ Tumuni Temizle
Bir kez basildiginda orijinal ayarlari siler ve mevcut yol igin ilk ekrani gorintdler.

Dil
Metnin dilini (baska bir dil varsa) degistirir.

Oturum Ac¢/Kapat
Makinenin standart degerlerini ayarlamak icin kullanilan Araglar'a sifre
korumali erisim saglar.
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Kagit Kaseti Ayarlari

Makineniz, kasetleri ve kagitlari yénetmek icin bir programlanabilir
ayarlar sistemi kullanmaktadir. Bu ayarlar, Makine Yoneticiniz
tarafindan olusturulur.

Kasetin hangi ayara getirildigi, kullanicinin boyut, ttir ve renk olmak
tzere programlanmis kagit degerlerini degistirip degistiremeyecegini
belirler.

Makine Bilgisi “ Faturalama Bilgisi 1‘ Sarf Malzemeleri ‘ Arizalar ‘Arat;lar
i é
. " - — - —

Sistem Ayarlari Grup Ozellikler

Ortak Ayarlar Kagit Kaseti Ayarlari
Kurulum ve Ayarlama >

o Tarama Modu Ayarlari Goruntl Kalitesi Ayari

Hesaplar

Kopyalama Modu Ayarlari Raporlar
Kimlik Dogrulama ve Giivenlik O

Ayarlari
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Kagit Kaseti Ayarlari

Dokunmatik ekranda kaset bilgileri ekrani goriintilenecektir. Kaset

bilgileri dogruysa Onayla digmesini secin. Alternatif olarak,
dokunmatik ekranda ilgili digmeyi secerek kagit boyutunu, kagit

turdnd veya kagit rengini degistirin.

Bu iglem, kagit tepsisini yikleme yordamini tamamlar.

Kaset 1 [ Iptal

Kagt Boyutu/
Otomatik Kagit Se¢
Kagt Boyutu/

A4 D Renkli
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Kitapcik Olusturma

Kitapgik Olusturma, 1 ya da 2 tarafli orijinallerden kitapcgik ya
da ¢ok sayfali kopyalar olugturulmasini saglar. Makine asil
dokiimanlarinizi tarayip goruntuleri kiigtilterek, kopya seti
ikiye katlandiginda bir kitapgik ortaya ¢ikacak sekilde
sectiginiz kopya kagidi Gizerine dogru sirada yazdiracaktir.

Kitapcik olusturma 6zelligi, Ciktt Formati sekmesinde
bulunan bir dugmeden acilabilir.

Kitapcik olusturma 6zelligi acildiginda, asil
dokimanlarinizin 1 tarafli mi, yoksa 2 tarafli mi oldugunu
makinenize bildirmeniz gerekir. Seciminizi yaptiginizda,
Kaydet'i secerek kontrol panelinde gereken diger
Ozellikleri programlayabilirsiniz.

Kitapcik olusturma 6zelligini agmak icin Cikti Formati
sekmesini secip Kitapgik Olusturma ve Sol/ust Ciltli
Kitapc¢ik Olustur digmesine basin.

Kopyalama ‘ Gorinti Kalitesi ‘ Diizen Ayari Cikti Formati ‘ Is Birlestirme .

J
J

@ Kitapgik Olugturma D Kapakiar ©J Asetat Secenekleri

Q Sayfa Diizeni Q Poster O Ex Agilamalar

Kapalt D Kapali D Kapall 1

Kapali Kapali D Kapall 2
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Kitapcik Olusturma

Kitapcik Olusturma = | arie

Cilt Yeri Degistirme

J-6
Kapali E |
O " - Hl Kapaklar Cikti Hedefi
Solfiist Ciltli Kitapgik ==ii /=7 D
.Olustur \

E‘A{A Ciktiy Bol

D Arka Kapaktaki Son Sayfa
&
2

Kitapcik olustururken uygulanmasi gereken 2 basit kural
bulunmaktadir:

1. Once kullanmak istediginiz kagitlari iceren kaseti segin.

2. Dokiumanlarinizi her zaman uzun kenar solda olacak
sekilde yerlestirin.
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Kimlik Karti Kopyalama

Gerek sigorta kartlari veya suricu belgesi, gerekse diger tr
kimliklerin kopyalanmasi gerektiginde Kimlik Karti
Kopyalama 06zelligi zaman kazanmak igin basit ve etkili bir
yontem sunmaktadir.

Kimlik Kartinin her iki tarafindaki bilgiler, kagit veya bypass
kasetine kagidi tekrar yuklemeye gerek olmaksizin bir tabaka
kagidin tek yizine kopyalanabilir.

WorkCentre 7232/7242 Hizli Kullanim Kilavuzu WorkCentre 7232/7242



Kimlik Karti Kopyalama

1. Daha 6nceki tum ekran programlama segimlerini iptal etmek
icin TUmUnU Temizle (AC) tusuna bir kez basin.

TUum Hizmetler simgesini ve ardindan Kopyala simgesini
segin.

WorkCentre 7242
5 Kopyala ® . Erosta (‘) Internet faks!
I(ié) >

Faks Ag Tarama \ Bilgisayara Tara
o g '
p Posta Kutusuna Tara Posta Kutusundan Gonder

=
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Kimlik Karti Kopyalama

2. Kimlik Karti Kopyalama secenegine Cikti Formati
sekmesindeki bir digmeden erisilir.

Kimlik Karti Kopyalama 6zelligine erismek igin Cikti Formati
sekmesini ve ardindan Kimlik Karti Kopyalama digmesini
segin.

Kopyalama ‘ Goruntd Kalitesi Diizen Ayari T(;uku Formati ‘ Is Birlestirme -

Q Filigran @ Kimlik Karti Kopyalama

Kapali Kapall
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Kimlik Karti Kopyalama

3. Kimlik Karti Kopyalama islemini tamamlamak igin asagidaki
yonergeleri izleyin:

1. Adim.

Dokuman Besleyici'yi kaldirin ve Kimlik Kartini dokiiman
caminin sol Ust kdsesine yerlestirin. Dokiiman Besleyici'yi
yavasca indirin.

2. Adim.
Gerek duydugunuz kopya miktarini girmek icin sayisal tus
takimini kullanin.

3. Adim.
1. yuzi taramaya baslamak i¢cin Baslat'a basin.

4. Adim.
Dokuman Besleyici'yi kaldirin ve 2. yizi kopyalamak igin
Kimlik Kartini gevirin. Dokiiman Besleyici'yi yavasca indirin.

5. Adim.
2. yuzl taramaya baslamak icin Baslat'a basin.
Yazdirma islemi baslar ve kopyalar Cikti Kasetine gonderilir.
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Basit LAN Faks Gonderme

1. Yazdirma Siricusid’'ni Agma

2. g Turl olarak Faks'i Secme

£.: |
Kagici | Duzeniigran | Gorana Secer | Geismis |
Is Tora | ] 2 Tarafh Yazthrma
| E— |
J| ‘:: J A Zumbalama
Lt | R | [ PP ‘I
e =
—
‘‘‘‘‘‘‘‘‘
=
| |
] i
i [ 2
XEROX |

3. Alici Bilgilerini Girin

Faks i
et | apak say e | Secere &
5] [
G o Tow
27 & 8l =] vaan_|
e | [ ] v |
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Basit LAN Faks Gonderme

4. Faks Seceneklerini Ayarlama

&

— ] Gorunta Kalitesi
o7 [Norma

XEROX

5. Faks Gonderme

Gereken tum secenekleri sectikten sonra TAMAM'I segin.

Yazdirma suricisu ekranindaTAMAM'I ve Yazdirma

EkranindaTAMAM'1 sec¢in. Faks Onaylamaekrani sectiginiz

alicilar listesiyle birlikte gortinecektir. Herhangi bir degisiklik

yapmak istiyorsaniz Diizenle'yi segin. Ayrintilariniz -
dogruysa,TAMAMdugmesini segin ve faksiniz iletime hazir bir

sekilde makinenin faks kuyruguna goénderilecektir.
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Posta Kutusuna Basit Tarama

Scan to Mailbox (Posta Kutusuna Tarama) istege bagli bir
Ozelliktir ve makinenizde bulunmuyor olabilir. Makinenizde
bu 6zelligi ayarlamak icin, sistem yoneticinizle gérasun.

1. Dokimanlari yukleyin

2. Scan to Mailbox (Posta Kutusuna Tara) simgesini
segin.

3. Uygun Posta Kutusunu segin
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Posta Kutusuna Basit Tarama

4. Ozellikleri segin

Tarama ayarlarini degistirmeniz gerekiyorsa Genel Ayarlar,
Geligmig Ayarlar, Dizen Ayari ya da Dosyalama
Secenekleri sekmelerini sec¢in ve gerekli ayarlamalari
yapin.

5. Baglat'a basin

Baslat digmesine bastiginizda, her dokiiman bir kez
taranir.

6. Posta Kutusunda taranan dokiimana erigin

Belirlenen Posta Kutusundan, makinede dokiimanin
elektronik strimune erisin.
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Faks Ulke Ayari'ni Ayarlama

Faks seceneginin Ulke Kodu'nu ayarlamak igin asagidaki
adimlari izleyin.

1. Kontrol Panelinde Oturum Ac¢/Kapat digmesine basin.

2. Sistem Yoneticisi Oturum A¢gma Kimligi'ni yazip,
ardindan Gir digmesine dokunun.

3. Kontrol Panelinde Makine Durumu digmesine basin.

4. Araclar sekmesine dokunun.

5. Sistem Ayarlari'na dokunun.

Makine Bilgisi ‘ Faturalama Bilgisi ‘ Sarf Malzemeleri ‘ Arizalar “Araglar ‘
—

Sistem Ayarlari Grup Ozellikler
> Ortak Ayarlar Bakim
Kurulum ve Ayarlama

Tarama Modu Ayarlari Filigran
Hesaplar O o

Kopyalama Modu Ayarlari Diger Ayarlar
Kimlik Dogrulama ve Giivenlik 0
Ayarlar
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Faks Ulke Ayari'ni Ayarlama

6. Ortak Hizmet Ayarlari'na dokunun.

7. Diger Ayarlar'a dokunun.

8. Asagi kaydirarak Ulke'ye dokunun.

9. Saglanan listeden uygun Ulke'yi secin.
10. Kaydet digmesine dokunun.

Kaydet'e dokunduktan sonra makine yeniden
baslayacaktir.
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Denetleyici'nin Ayarlanmasi

Denetleyiciyi ayarlamak igin kullanici hesaplari olugturup,
ardindan Denetleyiciyi etkinlestirmenize gerekir.
Kullanicilarin, daha sonra belirli makine iglevlerini
gerceklestirmek icin hesaplarina Kullanici Kimligi ayariyla
girmeleri gerekir. En fazla 1000 hesap olusturabilirsiniz.

Tum kullanicilar igin asagidakiler tanimlanmis olmalidir:

* Kullanici Kimligi

* Kullanici Adi

« Ozellik Erigimi

* Hesap Limiti

Hesaplar tanimlanip olusturulduktan sonra, Denetleyiciyi
kullanmaya baglamak icin istediginiz hesaplari etkinlestirin.

Kullanici Kimlikleri ve Kullanici Adlari, diger Kullanici
Kimlikleri ve Kullanici Adlari ile ayni olamaz.
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Denetleyici'nin Ayarlanmasi

Fotokopi, tarama, faks veya yazdirma iglemleri igin
Denetleyici Modunu etkinlestirebilirsiniz. Denetleyici Modu
etkinlestirildiginde, makineyi kullanmaya baslamak icin,
kullanicinin Oturum Ac¢/Kapat diigmesini segmesi ve uygun
Kullanici Kimligi'ni girmesi gerekir.

% @
o O O
§
posta % Interet fakst - e £ —
@Knpyma @ O @ @ @ O
Faks Ag Tarama T BlgsayaaTaa e
() (%) O®® o
@-Pus[al(ulusuna'fﬂ!ﬂ @E‘Zﬁ'ﬁe’f"w"m O @O ® O
©® o
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Denetleyici'nin Ayarlanmasi

1. Oturum acip Araclar sekmesini sectikten sonra, Hesaplar
digmesine dokunun.

2. Hesap Turu digmesine dokunun.

Makine Bilgisi ‘ Faturalama Bilgisi ‘ Sarf Malzemeleri ‘ Arizalar ‘ Araglar ‘

Sistem Ayarlari Grun,

B Hesap Tir -
Kurulum ve Ayarlama ’ 4

0 Kullanici Fatura Bilgilerinin

O Kopyalama Etkinlik Raporu

Kimlik Dogrulama ve Giivenlik

3. Yerel Hesaplar digmesine dokunun.

Hesap Turii [ Iptal I Kaydet

Hesap Devre Dig1 Denetleyici Modu

m

Yerel Hesaplar
Ag Hesabi

Xerox Standart Hesabi

OC®DO
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Denetleyici'nin Ayarlanmasi

4. Denetleyici Modu:
Yonetim 6zelligini etkinlegtirmek istediginiz hizmetleri segin.
Kopyalama Hizmeti: Kopyalama iglemleriyle ilgili yonetim.
Yazdirma Hizmeti: Yazici iglemleriyle ilgili ydnetim.
Tarama Hizmeti: Tarayici islemleriyle ilgili yonetim.

Faks Hizmeti: Faks iglemleriyle ilgili yonetim.

Denetleyici Modu [ iptal I Kaydet

Kopyalama Hizmeti Faks Hizmeti Tarama Hizmeti Yazdirma Hizmeti

O Kapali OKapall O Kapali O Kapali
.A(;Ik .A(;Ik . Acik . Acik

5. Kaydet digmesine dokunun.

Denetleyici Modu [ Iptal [ Kaydet

Kopyalama Hizmeti Faks Hizmeti Tarama Hizmeti Yazdirma Hizmeti

O Kapali OKapall O Kapali O Kapali
.Aglk .Aglk . Acik . Acik
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Baslik Sayfalari

1. Yazdirma Siricisu'nd Agma

2. Yazici 6zellikleri iletisim kutusunu agmak igin Ozellikler
digmesine basin.

NOT: Yazici dzellikleri iletisim kutusu, kullandiginiz sirtcuye
ve secilen kullanici arabirimine gore degisir. Bu, burada
goOsterim amaciyla kullanilacak olan Enhanced Ul
modundaki WorkCentre 7242 PS surumuadur. Tum
suruculerde temel 6zellikler ve secenekler bulunacaktir ama
aralarinda bazi farklar olabilir.

21
— Yazici
Adi Xerox WorkCentre 7242 v Ozellikler |
Durum:
Tar:
Yer
Aciklama:

| | Dosyaya yazdir

~ Yazdirma — Kopyalar =
" Tom Kopya sayIst: |1 3:
{ sayfal i
yfalar |1 Kim |9'| =i - :
2 3 2 b F Harman
{ secim 1 1

| Tamam I Iptal
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Baslik Sayfalari

3. Geligsmis sekmesini segin.

@ Xorox WorkCentre 7242 £
KagiiGks DizenfFiigan | Goronet Secer Gefsmis

2 Geismis Ayariar

= | —
XEROX e

4. Her yazdirma igiyle birlikte bir Baglik Sayfasi istiyorsaniz
Etkin'i secin.

4 Xorox WorkGentre 7242 £
KaguGikt DizenFigran | Gorlrtd Secer Gefmis |

8 G

J_ﬂ
XEROX [

5. Tamam digmesine tiklayin. Sablon listeden silinir.
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Sayaclar

Fatura Bilgileri, makine kullanimi ve sayaclara ulagsmanizi
saglar. Sayaclar, makine yapilandirmaniza ve ayarlarina
gore degisir.

Sayagclar'a ulagsmak icin:

1. Makine Durumu digmesini segin.

% @
o O o
DO® =
@Kﬂwma @E—vosﬁa @Imemeﬂaksl P @ ® @ C:’D °
@Faks @ Ag Tarama @ Bigisayara Tara @ [@D) (©D) [

o
.tﬁ,.posxakmusunama @E%sﬁ#umsman @ ® @© @ O
@®© o
2. Fatura Bilgileri sekmesini segin.
——
Makine Bilgisi Faturalama sarf Arizalar Araglar
Bilgisi \ Jalzemeleri \ \

I Faturalama Bilgisi I Kullanici Hesabi Fatura Bilgileri
I Raporlari Yazdir
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Sayaclar

3. Fatura Bilgileri digmesini secin.

Bilgisi Malzemeleri

Makine Bilgisi ‘ Faturalama \Sarf \Anzalar \Ara@lar

I Faturalama Bilgisi | I Kullanici Hesab Fatura Bilgileri
| I Raporlan Yazdir

4. Sayagclar goruntulenir.

Faturalama Bilgisi [ Kapat

Makine Seri Numarasi Gegerli Saya¢ Okumasi

[_ Siyah Baskilar 1 2 3 4 5 6 7

RenkliBaskilar | 934567 8§
ToplamBaski | AB 57890
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Toner Kartuslarinin Degistirilmesi

Bu yordam, kullaniimig toner kartugunun nasil ¢ikartilacagini ve
yerine Iz/enl toner kartusunun nasil takllacagI;|n| gostermektedir.
Toner artuslari makine ACIKKEN degistirilir. Kartuslar,
degistirilecek toner kartugu icin gereken konuma donen bir
kartus rotoruna yuklenir. Makineniz ne zaman kartus siparisi
\t;(_al(rjm_eniz gerektigini ve bunu ne zaman takmaniz gerektigini size
ildirir.
Yeni kartusla birlikte verilen, eski kartug atma talimatlarina uygun
hareket edin.

1. Kontrol panelinde Makine Durumu digmesine basin ve
Makine Bilgisi ekraninda Sarf Malzemeleri sekmesini secin.

Not: Bir sarf malzemesinin hemen degistiriimesi gerektiginde
makine otomatik olarak Sarf Malzemeleri Durumu
penceresini goruntiler.

2. Degistirmenin gerektigini belirten carpi isareti ile isaretlemis
toner kartuglarini segin.

Not: Birden ¢ok kartus carpl ile isaretlemigse, toner kartuslari
KYMC sirasinda degistiriimelidir.

3. Kartusu Degistir 6gesini segin.

Not: Toner kartus degistirme yordami her toner kartusu
degistirilirken tekrar edilir.

4. Rotor dogru konuma donene ve ekranda bir uyari belirene
kadar bekleyin. Daha sonra, dogru toneri belirten ekrani
onaylayin.
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Toner Kartuslarinin Degistirilmesi

5. On kapagi cekerek agin.

6. Toner kartugu kapagini agin.

WorkCentre 7232/7242

Hizli Kullanim Kilavuzu
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Toner Kartuslarinin Degistirilmesi

7. Toner kartusunu makineden ¢ikarin.

Not: Herhangi bir toner kalintisinin dokilmesinden
sakinmak icin bos kartusu iglerken dikkatli olun. Toner
kartuslar geri donusturulecek sekilde tasarlanmislardir.
Kartusu, her bir yeni kartusla birlikte verilen geri gonderme
etiketlerini kullanarak orijinal ambalajinda Xerox'a geri
yollayin.

8. Yeni toner kartusunu kutusundan ¢ikarin. Kartusun igindeki
toneri diizguin bir sekilde dagitmak igin kartusu yaklasik 10
kez bir yanindan diger yanina dondurdn.

9. Makinenin tzerindeki oklarla kartusun tzerindeki oklar
hizalayarak kartusu takin ve yerine oturana kadar itin.
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Toner Kartuslarinin Degistirilmesi

10. Toner kartusu kapagini kapatin.

11. On kapag! kapatin.
Not: Kapagi kapatirken st kismin ortasindan sikica

bastirin. Bir hata mesaji goruntilenirse, kapagl tamamen
kapatmak icin sag tarafindan kapaga bastirin.

12. Birden ¢ok kartus degistirmek i¢in bu yordami yineleyin.
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Microsoft, MS-DOS, Windows, Windows NT, Microsoft Network si Windows Server sunt
marci comerciale sau marci comerciale inregistrate ale Microsoft Corporation in Statele Unite
si/sau alte tari.

Novell, NetWare, IntranetWare si NDS sunt marci comerciale Tnregistrate ale Novell, Inc. in
Statele Unite si/sau alte tari.

Adobe, Acrobat, PostScript, PostScript3 si PostScript Logo sunt marci inregistrate ale Adobe
Systems Incorporated.

Apple, AppleTalk, EtherTalk, LocalTalk, Macintosh, MacOS si TrueType sunt marci
inregistrate ale Apple Computer, Inc., inregistrate in Statele Unite si alte tari.

HP, HPGL, HPGL/2 si HP-UX sunt marci inregistrate ale Hewlett-Packard Corporation.

Toate denumirile de produse si marci sunt marci comerciale sau marci inregistrate ale
titularilor.

Datele salvate pe hard discul aparatului se pot pierde daca exista probleme cu hard discul.
Xerox nu este responsabila pentru niciuna din daunele cauzate direct sau indirect de astfel de
pierderi de date. Xerox nu este responsabila pentru niciuna din defectiunile aparatelor
cauzate de virusi informatici sau de atacurile hackerilor.

Important(1) Acest manual este protejat de drepturile de autor, avand toate drepturile
rezervate. Conform legilor dreptului de autor, acest manual nu poate fi copiat sau modificat,
in intregime sau partial, fara acordul scris al editorului. (2) Parti ale acestui manual pot fi
modificate fara notificare prealabila. (3) Asteptam cu interes comentariile dvs. referitoare la
ambiguitati, erori, omisiuni sau pagini lipsa. (4) Nu supuneti aparatul unor proceduri care nu
sunt descrise Tn mod specific Tn acest manual. Operarea neautorizata poate cauza erori sau
accidente.

Xerox nu poate fi responsabila pentru problemele cauzate de operarea neautorizata a
echipamentului.

Exportul acestui produs este controlat strict in concordanta cu Legislatia japoneza referitoare
la Schimburile Internationale si Comertul International si/sau cu reglementarile n vigoare Tn
SUA pentru controlul exporturilor.

Xerox si Ethernet sunt marci comerciale Tnregistrate.

NOTA: Titlul cu ALBASTRU este pentru personalul de administrare IT, titlul VERDE este
pentru utilizatorii finali, iar titlul ROSU semnifica faptul c& aparatul necesita atentie. Unele
ecrane Interfafa Utilizator pot diferi, Tn functie de configuratia aparatului.
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Panoul de Comanda

N ) I
@mﬂm @Ew @m."m 7 ®®® 2
@sz @mmm, @smenﬁwem ‘ @ ® g @

Scanare cére Cutia Transmisie de la Cutia <,
@Postalé @ Postala = @ @

Ecranul Senzorial

Ecranul senzorial va permite sa selectati functiile de programare disponibile.
Afiseaza de asemenea procedurile de rezolvare a problemelor si informatii
generale despre aparat.

Butonul Toate Serviciile _
Afiseaza ecranul Toate Serviciile pe ecranul senzorial.

Butonul Functii

Readuce ecranul senzorial la ecranul anterior cu functii de copiere, fax sau
scanare.

G Butonul Stare Lucrare . .
Afiseaza informatii despre desfasurarea lucrarii pe ecranul senzorial.

®
®
©,
©

@ Butonul Stare Aparat ] .
Afiseaza starea curenta a aparatului pe ecranul senzorial.
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Panoul de Comanda

Pauza Formare R )
Introduce o pauza intr-un numar de telefon cand se transmite un fax.

Anulare . . -
Sterge valorile numerice sau ultima cifra introdusa.

# (Diez)
Indicd un caracter de formare sau desemneaza un numar de formare n grup.

Start
Porneste lucrarea.

Stop
Opreste temporar lucrarea curenta. Urmati indicatiile din mesaj pentru a anula
sau a relua lucrarea.

intrerupere 5 _ _ _
Opreste temporar lucrarea curenta de copiere pentru a permite executare unei
lucrari prioritare.

@ Sterge Tot

Daca este apasat o data, reseteaza setarile implicite si afigeaza primul ecran
pentru calea curentd. Apdasat de doud ori, reseteaza toate functiile la valorile
implicite ale aparatului.

Limba
@ Modifica textul intr-o limba alternativa (cand este disponibild).

Conectare/Deconectare . o _
Ofera acces protejat prin parola la Functiile Utilitare folosite pentru reglarea
valorilor implicite ale aparatului.

WorkCentre 7232/7242 Ghid Utilizare Rapida WorkCentre 7232/7242



Setarile Tavii pentru Hartie

Aparatul foloseste un sistem de setari programabile pentru
gestionarea tavilor si a suporturilor. Aceste setari sunt stabilite de
catre Administratorul Aparatului.

In functie de setarea aleasa pentru tava se stabileste daca
utilizatorul poate modifica atributele programate ale suportului, cum
ar fi formatul, tipul si culoarea.

Informatii Aparat ‘ Informatii Facturare 1‘ Consumabile ‘ Erori ‘ Functii Utilitare
| |
1 J

— Setari Servicii Comune, Setarile Tava Hartie
Setare gi Calibrare >

- o Setari Mod Scanare Reglare Calitate Imagine
Contorizare
Setari Mod Copiere Rapoarte
Setari Autentificare gi o
Securitate
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Setarile Tavii pentru Hartie

Ecranul cu informatii despre tava va fi afigat pe ecranul senzorial.
Daca informatiile despre tava sunt corecte, selectati butonul
Confirmare. Alternativ, modificati formatul, tipul sau culoare hartiei,
selectand butonul corespunzator de pe ecranul senzorial.

Aici se incheie procedura de alimentare a tavii pentru hartie.

[ Anulare I Confirmare ]
1
Format Hartie/
Selectare Hartie Auto
Tip/
A4 D Culoare Hartie

Tava 1
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Creare Brosura

Creare Brosura permite crearea brogurilor sau a copiilor de
pagini multiple dupa originale imprimate pe 1 fata sau pe 2
fete. Aparatul va scana originalele si va micgora sau mari
automat imaginile in ordinea corecta pe hartia pentru
copiere selectata astfel incat sa se realizeze brosuri cand
setul de copii este impaturit in jumatate.

Functia Creare Brogura este activata de la un buton din fila
Format lesire.

Cand functia Creare brogura este activata, va trebui sa
indicati aparatului daca originalele sunt pe o fata sau fata-
verso. Cand ati realizat selectia trebuie sa selectati
Salvare pentru a putea programa orice alte functii dorite
de pe panoul de comanda.

Comutati pe Creare Brogura, selectand fila Format lesire,
butonul Creare Brosura si butonul Creare Brosgura
Legata Stanga/ Sus.

Copiere ‘ Calitatea Imaginii ‘ Ajustare Sablon Format legire ‘ Asamblare Lucrare .

& Creare Brogura D coperti ©J Optiuni Transparenta
D Dezactivat D Dezactivat D Dezactivat 1
3 Macheta Pagina Q Poster  Adnotari

D Dezactivat Dezactivat D Dezactivat 2
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Creare Brosura

Creare Brosura [[2nuere | savare

Deplasare Margine Legare

Dezactivat I 5|
= ! i Destinatie lesire

Creare Brosura Legata =i _, [=7] D
Stanga / Sus éj& Tmpértire Rezultat

Ultima Pagin& pe Coperta
Spate

A
E]

Q
]
°
@
=

® O

Exista 2 reguli simple ce trebuie urmate cand realizati
brosuri:

1. Maiintai selectati tava care contine hartia pe care doriti sa
o utilizati.

2. Alimentati intotdeauna documentele cu muchia lunga spre
stanga.
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Copiere Card ID

In cazul in care aveti nevoie sa copiati cartele de asigurare, un
permis de conducere sau orice alta forma de identificare,
functia Copiere Card ID ofera un mod simplu si eficient de a
economisi timp.

Informatiile de pe ambele fete ale Cardului ID pot fi copiate pe
o fata a unei coli de hartie, fara a fi necesara reincarcarea
hartiei in tava de hartie sau tava manuala.
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Copiere Card ID

1. Apasand butonul S$terge Tot (AC) o data veti anula toate
programarile anterioare.

Selectati simbolul Toate Serviciile, apoi selectati simbolul
Copiere.

WorkCentre 7242
D Copiere 'J’ o 3 Fax Internet
@ > ©

Fax Scanare in Retea \ Scanare cétre PC
" ¥ \
9 () (o
2 Scanare catre Cutia Pogtala Transmisie de la Cutia Postala
@ |/ E

o
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Copiere Card ID

2. Optiunea Copiere Card ID este accesata de la un buton din fila
Format lesire.

Accesati functia Copiere Card ID selectand fila Format lesire,
apoi butonul Copiere Card ID.

Copiere ‘ Calitatea Imaginii Ajustare Sablon TFormat lesire ‘ Asamblare Lucrare ‘

< Filigran O Copiere Card ID

D Dezactivat D Dezactivat 1
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Copiere Card ID

3. Urmati instructiunile de mai jos pentru a completa procesul de
Copiere a Cardului ID:

Pasul 1.

Ridicati Alimentatorul de Documente gi agezati Cardul ID in
coltul din stanga sus al ecranului documentului. Coborati cu
grija Alimentatorul de Documente.

Pasul 2.
Utilizati tastatura numerica pentru a introduce numarul de copii
dorit.

Pasul 3.
Apasati Start pentru a incepe scanarea fetei 1.

Pasul 4.

Ridicati Alimentatorul de Documente gi intoarceti Cardul ID
pentru a copia fata 2. Coborati cu grija Alimentatorul de
Documente.

Pasul 5.
Apasati Start pentru a incepe scanarea fetei 2.
Imprimarea incepe, iar copiile sunt livrate in Tava de legire.
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Operare Simpla cu Fax LAN

1. Deschiderea Driverului de Imprimare

2. Selectarea Fax ca Tip de Lucrare

£.: |
Papertouut_| Leyouwatermark | image Opions | Avansat |
- = s
| r—
Pl I J ] S
—
& e
—
S
b
XEROX |

3. Introducerea Detaliilor despre Destinatar

2l sl =
= o ] e |
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Operare Simpla cu Fax LAN

4. Setarea Optiunilor Fax

|
Paper/Output  LayoutWatermark  Image Options | Avansat |
Mai Deschis / Mai inchis Stergere Margine
L E o———— [oomows =]
3 Tg Inversare Imagine
| ™ 1magine in Oglinda
Taal | Anulare Fond:
’ 1™ Andare Ao
—j Calitatea Imaginii
&7 [roma
OK I Setari Impl
Prekare SetalSatate
Fl oo Setr Savats
XERDX ok | anue |

5. Transmiterea Faxului

Dupa ce ati ales toate optiunile dorite, selectati OK. Selectati OK

pe ecranul driverului de imprimare si OK pe ecranul Print

(Imprimare). Va aparea ecranul Fax Confirmation (Confirmare

Fax), cu lista de destinatari pe care i-ati ales. Daca doriti sa

efectuati modificari, selectati Edit (Editare). Daca detaliile sunt -
corecte, selectati butonul OK si faxul va fi trimis in coada cu

lucrarile de fax care urmeaza sa fie transmise.
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Scanarea Simpla catre Cutia Postala

Scanarea catre Cutia Posgtala este o functie optionala si este
posibil sa nu fie disponibila la aparat. Contactati
administratorul de sistem pentru a configura aceasta functie
pe aparat.

1. Alimentati documentele

2. Selectati simbolul Scanare catre Cutia Postala.

3. Selectati cutia postala corespunzatoare
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Scanarea Simpla catre Cutia Postala

4. Selectati Functiile

Daca trebuie sa modificati setarile pentru scanare, selectati
filele Setari Generale, Setari Avansate, Ajustare Sablon
sau Optiuni Scriere, apoi selectati setarile dorite.

5. Apasati Start

Dupa ce ati apasat Start, fiecare document este scanat o
data.

6. Accesati documentul scanat din Cutia postala

Accesati versiunea electronica a documentului de pe
aparat, din Cutia postala specificata.
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Setarea Codului de Tara pentru Fax

Urmati pasii de mai jos pentru a seta Codul de Tara pentru
optiunea Fax.

1. Selectati butonul Conectare/Deconectare de pe Panoul
de Comanda.

2. Introduceti ID Conectare Administrator de Sistem, apoi
apasati Introducere.

3. Apasati butonul Stare Aparat de pe Panoul de Comanda.
4. Apasati fila Functii Utilitare.

5. Apasati Setari Sistem.

Informatii Aparat ‘ Informatii Facturare ‘ Consumabile ‘ Erori “Funct,ii Utilitare ‘
—

Setari Sistem Grup Fax
— > Setari Servicii Comune Tntreginere
Setare si Calibrare

Setari Mod Scanare Filigran
Contorizare O o

Setéri Mod Copiere Alte Setari
Setari Autentificare i 0
Securitate
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Setarea Codului de Tara pentru Fax

6. Apasati Setari Servicii Comune.

7. Apasati Alte Setari.

8. Parcurgeti lista in jos, apoi apasati Tara.

9. Selectati Tara corespunzatoare din lista afigata.
10. Apasati Salvare.

Aparatul se va reinitializa dupa ce apasati Salvare
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Setare Auditron

Pentru a seta functia Auditron, va trebui sa creati mai intai
conturi de utilizator, apoi sa activati Auditronul. Utilizatorilor
li se va solicita sa introduca setarea ID-ului de Utilizator
impreuna cu contul acestora pentru a efectua anumite
functii ale aparatului. Se pot crea pana la 1000 de conturi.

Toti utilizatorii trebuie sa aiba definite urmatoarele:

« ID Utilizator

* Nume Utilizator

* Acces Functie

e Limita Cont

Dupa ce conturile au fost definite si create, activati conturile
dorite pentru a utiliza Auditronul. 1D-urile si Numele

Utilizatorilor trebuie sa fie unice, fata de alte ID-uri gi Nume
de Utilizatori.

WorkCentre 7232/7242 Ghid Utilizare Rapida WorkCentre 7232/7242



Setare Auditron

Modul Auditron poate fi activat pentru copiere, scanare, fax
sau imprimare. Dupa activarea Modului Auditron, utilizatorul
trebuie sa selecteze butonul Conectare/Deconectare si sa
introduca ID-ul de Utilizator corespunzator pentru a incepe
utilizarea aparatului.

* e
o O O
P @@ x
@ o~ P p co® O —
@m @mmmma @swmpc @ @ (©D) ® g
®@®© o
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Setare Auditron

1. Dupa conectare si selectarea filei Instrumente, apasati
butonul Contorizare.

2. Apasati butonul Tip Contorizare.

Informatii Aparat ‘ Informatii Facturare ‘ Consumabile ‘ Erori ‘ Functii Utilitare ‘

Setari Sistem Grun

§ Tip Contorizare -
Setare i Calibrare ’ 4

0 Resetare Auto Informatii

Contorizare

O Raport Activitate Copiere
Setari Autentificare i Securitate

3. Apasati butonul Contorizare Locala.

Tip Contorizare [ Anulare I Salvare

Contorizare dezactivata Mod Auditron
Contorizare locala D

Contorizare Retea

Contorizare Standard Xerox

OC®DO
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Setare Auditron

4. Mod Auditron:

Selectati serviciile pentru care doriti sa activati functia de

administrare.

Serviciu Copiere: Administrare referitoare la operatiile de

copiere.

Serviciu Imprimare: Administrare referitoare la operatiile

Imprimantel.

Serviciu Scanare: Administrare referitoare la operatiile

scanerului.

Serviciu Fax: Administrare referitoare la operatiile fax.

Mod Auditron

[ Anulare I Salvare

Serviciu Fax

O Dezactivat

Serviciu Copiere

O Dezactivat

Serviciu Scanare

O Dezactivat

Serviciu Imprimare

Dezactivat

®O

. Activat .Activat . Activat Activat
5. Apasati butonul Salvare.
Mod Auditron [ Anulare I Salvare

Serviciu Copiere Serviciu Fax

Dezactivat

. Activat

Dezactivat

Activat

®0

Serviciu Scanare Serviciu Imprimare

Dezactivat Dezactivat

Activat Activat

®O
®O
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Pagini Antet

1. Deschiderea Driverul de Imprimare

2. Selectati butonul Properties (Proprietati) pentru a
deschide caseta de dialog cu proprietatile imprimantei.

NOTA: Fereastra de dialog cu proprietafile imprimantei va fi
diferitd in funcfie de driverul utilizat si de interfafa utilizator
selectata. Aceasta este versiunea WorkCentre 7242 PS in
modul Ul Imbunatatit, care va fi utilizat aici in scopuri
demonstrative. Principalele functii si opfiuni vor fi disponibile
la toate driverele, dar exista si unele diferenfe.

21
— Printer
Nume Xerox WorkCentre 7242 b Properties |
Status:
Type:
Where:
Comment:
[ Printto file
— Print — Copies =
" Al Number of copies: 1 -
{ Pages |1 Catr |9'| " =
23 [ '23 [¥ coliate
" Selection 1 1
| OK I Anulare
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Pagini Antet

3. Selectati fila Advanced (Avansat).

[ 4% Xorox WorkCentre 7242 Bl

peperoupu | Loyouwatemrk | mage opsors | avarsat

XEROX = o

4. Apasati Activat daca doriti imprimarea unei Pagini de
Identificare odata cu fiecare lucrare de imprimare.

(4 Xerox WorkCentre 7242

XEROX = "

5. Faceti clic pe butonul OK. Modelul este sters din lista.
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Contoare Facturare

Ecranul Informatii Facturare ofera acces la contoarele de
utilizare gi facturare a aparatului. Contoarele pot varia in
functie de configuratia si setarile aparatului dvs.

Pentru accesarea Contoarelor Facturare:

1. Selectati butonul Stare Aparat.

X ®
o O @)
C E-Mail 5 Fax Internet ‘ g @ @ @ ¥ CE)
@ ® (Q) B oo O
@m @&mmm @smmuaﬂmpc P @ e . @
.@.mgcélrecmia @gg{sﬂs\edelacmia @ ® @© @ O
©©@o
2. Selectati fila Informatii Facturare.
——————
Informatii Aparat g\afgtrg:ggg \ onsumabile \Erori \Funcgii Utilitare

I Informatii Facturare I Informatii Contorizare Cont Utilizator

I Rapoarte Imprimare
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Contoare Facturare

3. Selectati butonul Informatii Facturare.

Informatii Aparat ‘ Informatii Consumabile Erori Functii Utilitare
Facturare

I Informatii Facturare | I Informatii Contorizare Cont Utilizator
| I Rapoarte Imprimare

4. Contoarele de Facturare sunt afisate.

Informatii Facturare [ Inchidere

Numar Serie Aparat Citire Curenta Contor

[_ Imprimari Negru 1 2 3 4 5 6 7

Imprimari Color | 234567 8
Total Imprimari | 4567890
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Inlocuirea Cartuselor cu Toner

Aceasta procedura prezintd modul de indepartare a unui cartusg
cu toner epuizat si inlocuirea sa cu un cartug nou. Inlocuiti
cartusele cu toner In timp ce aparatul este PORNIT. Cartusele
sunt instalate Tntr-un rotor, care se roteste in pozitia adecvata
pentru inlocuirea cartusulw cu toner. Aparatul va va Tnstiinta
atunci cand va trebui sa comandati un cartug nou si cand sa 1l
instalati.

Urmati’ instructiunile privind eliminarea cartugului vechi la
primirea noului cartus.

1. Apasati butonul Stare Aparat de pe panoul de comanda si
selectati fila Consumabile de pe ecranul Informatii Aparat.

Nota: Atunci cand o consumabila necesita inlocuire imediata,
aparatul afiseaza automat fereastra Stare Consumabile.

2. Selectati cartusele cu toner marcate cu o cruce, care indica
necesitatea Tnlocuirii.

Nota: Daca existd mai multe cartuge cu toner marcate cu
cruce, acestea vor fi inlocuite in ordinea KYMC.

3. Selectati inlocuire Cartus.

Nota: Procedura de inlocuire a cartusului cu toner se repeta
pentru fiecare cartus care trebuie inlocuit.

4. Agteptati pana cand rotorul se intoarce in pozitia corecta si pe
ecran se afiseaza un mesaj. Apoi confirmati ecranul care
indica tonerul corect.
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Inlocuirea Cartuselor cu Toner

5. Trageti si deschideti capacul frontal.
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Inlocuirea Cartuselor cu Toner

7. Scoateti cartugul cu toner din aparat.

Nota: Manevrati cu grija cartugul golit, pentru a evita
varsarea reziduurilor de toner. Cartusele cu toner sunt
proiectate pentru a fi reciclate. Returnati cartusul in
ambalajul original la Xerox, utilizand etichetele de returnare
pe care le gasiti in cutia cartugului nou.

8. Scoateti cartus nou din ambalaj. Invartiti cartusul de pe-o
parte pe alta, de aproximativ 10 ori, pentru a permite
tonerului sa se distribuie uniform n interiorul cartusului.

9. Introduceti cartusul, aliniind sageata de pe cartus cu cea de
pe aparat si impingeti-I pana cand se blocheaza in pozitia
corecta.

WorkCentre 7232/7242 Ghid Utilizare Rapida WorkCentre 7232/7242



Inlocuirea Cartuselor cu Toner

10. Tnchideti uga cartugului cu toner.

11. Inchideti capacul frontal.

Nota: Atunci cand inchideti capacul, apasati cu putere pe
mijlocul partii superioare. Daca pe ecran apare un mesaj de
eroare, apasati capacul in partea dreapta pentru a-l inchide
complet.

12. Repetati procedura daca trebuie sa inlocuiti mai multe cartuse
cu toner.
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Microsoft, MS-DOS, Windows, Windows NT, Microsoft Network n Windows Server asnswoTcs
TOProBbIMW Mapkamu U 3aperMcTpUpPoBaHHLIMU TOProBbiMM Mapkamu Microsoft Corporation
B CLUA u/vnu B opyrux ctpaHax.

Novell, NetWare, IntranetWare n NDS saBnsitoTca 3aperMcTpypoBaHHbIM TOProBbIMU
mapkamu Novell, Inc. B CLLUA n B gpyrmx cTpaHax.

Adobe, Acrobat, PostScript, PostScript3 n PostScript Logo aBnsaoTCs TOProBbiMU MapKkam
Adobe Systems Incorporated.

Apple, AppleTalk, EtherTalk, LocalTalk, Macintosh, MacOS u TrueType SBNsA0TCA TOProBbIM1
mapkamun Apple Computer, Inc., 3apernctpuposaHHbiMu B CLUA v B Apyrux cTpaHax.

HP, HPGL, HPGL/2 n HP-UX sBnsaTCcs 3aperncTpnupoBaHHbIMU TOProBbIMY Mapkamm
Hewlett-Packard Corporation.

Bce HasBaHWsi NPOAYKTOB SIBMSIOTCA TOProBbIMU MapKamu Ui 3aperncTpmpoBaHHbIMM
TOProBbIMU Mapkamu COOTBETCTBYHOLLMX BNagenbLes.

XpaHsLwpmecs Ha XeCTKOM Aucke annapaTta AaHHble MOryT ObiTb yTpayeHbl B

crnyyae BO3HWKHOBEHSI HEMCMPaBHOCTM XECTKOro ANcka. Xerox He HeCET HUKaKOW
OTBETCTBEHHOCTW 3a NGO NPSIMON 1 KOCBEHHbIV YLLEPO, BO3HMKAOLLMIA UMW BbI3BaHHIN
TaKoWn yTpaTow OaHHbIX.Xerox He HeceT HMKaKou OTBETCTBEHHOCTM 3a Nobble Henonaaku,
CBSi3aHHblE C BPEJOHOCHbIM AENCTBMEM KOMMBIOTEPHOIO BUPYCA MMM KOMMbIOTEPHbIX
XaKepoB.

BaxHo (1) 3To pyKoBOACTBO 3aLLMLLEHO cornalleHneM o6 aBTOpPCKMX NpaBax, Bce npasa
sawmuieHbl. CornacHo 3akoHy 06 aBTOPCKOM NpaBe 3TO PYKOBOACTBO HENb3si KOMMPOBaTh
WM U3MEHSATb, NOMHOCTbLIO UMK YacTU4YHO, 6e3 NpeBapUTENbHOrO NOMYYEHNst MMCbMEHHOTO
paspelueHuns oT nsgates.(2) Yactn aToro pykoBoacTea MoryT ObiTb U3MeHeHbI 6e3
npenBapuTenbHoro onoseLleHus.(3) Mbl npu3HaTenbHbl 3a Nobble KOMMEHTapUK O
HEMOHSTHBLIX MecTax, ownbKax, Nponyckax U NpPonyLLeHHbIX cTpaHuuax.(4) He BeinonHanTe
HVKaKkve NpoLeayp, eCn OHW He yKa3aHbl B 3TOM pykoBoACTBe. BbinonHeHne
HecaHKLMOHMPOBAaHHbIX Oorepauuii MOXeT NPUBECTM K 0TKa3aM 0b6pyaoBaHUS 1 HECHACTHBIM
cny4vasim.

Xerox He HeceT HMKaKON OTBETCTBEHHOCTU 3a Ntobble Npobnembl, CBsI3aHHbIE C
HeCaHKUMOHNPOBaHHbLIM MCMONb30BaHNEM 060pyAOBaHMSI.

OKCMNopT 3TOro M3AEeNUst CTPOro KOHTPOMMPYETCH COrNMacHO 3aKoHaM MeXayapoaHOW
TOProBnu AnoHun n/unu npaeunam akcnopTHoro koHTpons CLUA.

Xerox 1 Ethernet - 3To 3aperMcTprpoBaHHbIE TOProBbIe MapKu.

MPUMEYAHUE: CUHUNA 3820J1080K 3Ha4UM, 4mMo 3mMo Uquopmauu;q ons
admuHucmpamopa, 3E/IEHbIN - dns koHeuHbIX nonb3osamenell, a KPACHbBIV o3Hayaem,
4mo HeobxoOuMO 8bIrnoSIHUMb obcryxueaHue annapama. B 3asucumocmu om
KOHbuaypayuu annapama eud HEKOMOPbIX IKpaHO8 UHmMepgelca nonb3oe8amersisi Moxem
U3MEHSIMbCS.
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NMaHenb ynpaBneHus
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CeHCOpHbIN 3KpaH

CeHCOpHbIN 3KkpaH NO3BONSET BbIOVPTL PEXUMbI MPOrpamMmMUpoBaHns annapaTa.
Ha Hem Takke oTobpakatloTcs Npoueaypbl YyCTpaHEHUsI HEUCMPaBHOCTEN U
nHdopmMumst 06 annapaTe o6LLero xapakrepa.

@ KHonka Bce pexumbl

Mpw HaxkaTnM 3TOWM KHOMKWN Ha 3KpaHe oTobpaxaeTcs okHO Bce pexumel.

@ KHonka Pexumsbl 5
Bo3BpallaeT ceHCOpHbI 3KpaH K NpeabiayLeMy aKpaHy KonnpoeaHus, dakca
WINN CKaHWPOBHMUS.

KHonka CtaTyc paboTbl
Mpwv HaXaTun 3TOW KHOMKM HA CEHCOPHbIN 3KPaH BbIBOAUTCS MH(OPMaLWs O
X0[€e BbINOMHEHNS 3aaHus.

@ KHonka CtaTyc MallUHbI
Mpw HaXaTnM 3TOM KHOMKN HA CEHCOPHBLIN 3KpaH BbIBOAUTCS MHpopMaLuus o
TeKyLLleM COCTOSHUM annaparTa.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



NMaHenb ynpaBneHus

Maysa B Habope Homepa 5 .
JTOW KHOMKOW NpKW Nepefave dakca B HabnpaeMblii TeNeOHHbIN HoOMep
BCTaBMsieTcs naysa.

Crepetb
Mpy NOMOLLM 3TOW KHOMKN MOXHO YAANsTb YNCNOBbLIE 3HAYEHUS UM NOCNEAHIO
BBEAEHHY0 Lumdpy.

©,

KHonka # (pelueTka)
Yka3blBaeT Habupaembin cMBOM Unu obo3HavaeT rpynny Habupaembix Yncen.

Crapt
Mpn NnoMoLLM 3TON KHOMKM OCyeCcTBMSeTCA 3anyCcK 3agaHus.

Cron

Mpun HaxxaTUM 3TON KHOMKM BbINOSIHEHNE TEKYLLErO 3aaHNs BPEMEHHO
npepbiBaeTcs. oToM criegyeT 3anpoc NoATBEPKOEHUS OTMEHb! Unn
BO30OHOBIIEHMS BbINONTHEHUSA 3a4aHUA.

MpepbiBaHue
BpemeHHoe npepbiBaHMe TEKYLLEro 3agaHus Ans BbiNornHeHus 6onee
NPUOPUTETHOTO.

OumncTuTb BCe

Mpn 0QHOKPATHOM HaXXaTuM STON KHOMKN BOCCTaHABIIMBAKTCA UCXOAHbIE
3HaYeHUsi MO YMOSYaHUIO U BbIBOAWUTCS NEPBbIN 3KPaH TeKyLlero pexvuma. [pu
OBYKPaTHOM HaXkaTum 3TOW KHOMKM BOCCTAHaBMNMAKOTCA UCXOAHbIE 3HAYEHUsI No
YMOIYaHuo Ang Bcex (pyHKUMIA annapara.

AsbIK
Mpy NoMoLLM 3TOW KHOMKN MOXHO U3MEHUTb A3bIK 3KPaHHbLIX COOBLLEHWI.

Bxoa/Bbixoa ns cuctemMbl

OTa KHoMnka obecneyvvBaeT JOCTYN NO Naponto K pexumy CUcTemMHble
cpencTea, UCnosb3yemMmmy AN KOPPEKTUPOBKM HACTPOEK annaparTa,
NCMNOMb3yeMbIX MO YMOYAHWIO.

®H 66 6 6O

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



Hactpounku notka

[nsa ynpaBneHus notkamu 1 6ymaron B annaparte Ucrnonb3yTcs
nporpaMmmMmpyemMble HaCTPOMKN. TN HACTPONKN 3agaeT
aZMWHWCTpATOp Ballero annaparTa.

B 3aBMCUMOCTM OT TOro, Kakoe 3Ha4YeHne YCTaHOBEeHO ANst JaHHOro
noTKa, Nonb3oBaTeNb MOXET UMM HE MOXET CaMOCTOSTENbHO
N3MeHNATb 3anporpaMMMpPOBaHHbIA oopMaT, OpueHTauuto, TUN 1 LBeT
Bymarn.

WHdopmaums o mal “ WHopmaLms no cye 1‘ PacxoHble ‘ HeuncnpaBHocTu ‘Cuc‘remuble cpeact ‘
|
- —

| MaTepuansl
| |
e —
- Haxmure kHornky O6wme HacTpc HacTpoviku notka
Hacrtpoiika u kanu6poBka > PEXMMOB.
Hacrpoiiku pexuma ckaHuposaHi PerynupoBka kayectBa
YyeT nonb3oBaHua o

HacTpiiku pexvma konuposaHus OTyYeThbl
Hacrpoliiku naeHTudmkauy O

6e3onacHocT
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HacTtpounku notka

NHdopmaumsa o NoTke BbIBOAUTCS Ha CEHCOPHbIN 3KpaH. Ecnu
NMHopMaLms 0 NOTKe BepHa, Haxxmute kHonky MoareepanTs. B
NPOTMBHOM Crly4ae uameHuTe pasmep bymaru, TMn unu UBET, Haxas
COOTBETCTBYIOLLYIO KHOMKY HA CEHCOPHOM 3KpaHe.

Ha atom npoueaypa 3arpy3ku bymaru B NTOTKU 3aBepLUEHa.

[ OTMeHUTb I MoaTeepanTL ]
1
Pa3amep bymaru/
ABTOBBIGOP Bymaru

Tun/
Ad D useT Gymaru

TNotok 1
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Co3paHue Gpowopbl

MapameTp co3gaHua GpoLlltopbl NpegHa3HadeH ang
N3roTOBNEeHns1 GPOLLIOP UM MHOTOCTPAHUYHbIX KOMUIA C
OLHO- NN OBYCTOPOHHUX OpUrMHanoB. AnnapaT ckaHupyeT
OpUr1Hanbl 1 aBTOMaTUYECKN YMEHbLUAET U pacnonaraet
n3obpaxkeHnsi B COOTBETCTBYIOLLEM NOpsAAKe Ha Bymare
3agaHHoro cdopmarta. NMpu cknagbiBaHKMKM KONUK nononam
nony4aeTcsi rotoBas 6potutopa.

Onus cosgaHnst GpoLUtop BKIIOYAETCHA HaXXaTUeM
COOTBETCTBYIOLLEN KNaBuLIM Ha Bknagke dopmat rotoBomn
paboTbl.

Mpwn BbIGOpPE 3TOM ONUMM HEOBXOAMMO 3a4aTh BUA,
opurnHana - ogHo- U ABYCTOPOHHUIA. 3aTEM HaXMUTe
knasuwy CoxpaHuUTb, YTOObLI 3anporpaMmMmmpoBaTh Apyrne
HeobXxoanMbIEe PEXUMBbI.

[nsa BknoyeHns yHKUUK co3gaHna Gpolutop nepenanTte
Ha Bknagky dopmaT roroBon paboTbl, HAKMUTE KHOMKY
Co3paHue 6powtopbl 1 HaxxmMuTe knasuwy CospaTb
OpoLwtopy ¢ nepensneTom BBEpXy creBa.

KonuposaHue ‘ KauectBo ‘ Hacrtpoiika makeTta dopmar rotosoi Briok paboTbl
n3obpaxeHus paboTbl

o Co3spaaHvie 6GpoLuiops! 2 O6noxkm 2 onuun Npo3payHoi NNeHKn

D Boikniouunts D BhIkniounTs D BhikniounTs 1

O Maker CTpaHuubl  Nocrep < Mpumedanms

D BoikniounTs BbikiiounTs D BoikniownTs 2
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Co3paHue Gpowopbl

coma""e 6p°|-u|°pb| [ OtmeHnTs I CoxpaHuTs

Cpeur nepenneta

Bbikn. _ - ((!l ..
% 3 Q 2 O6noxkn Brieon
Cospatb GpoLutopy ¢ — -+ E\ D
.nepennemm BBEpPXY @ l !EH’A [lenenvte BbiBoaa D

cneea MocneaHsas cTpaHuua Ha
A

®

3afiHeit 06noxKe

Mpwv n3rotToBneHnn GpoLLp HEOBX0ANO NPUAEPKMBATLCS
ABYX NPOCTbIX NPaBuII:

1. CHavana BblbepuTe NoToK Ang 6ymaru, KOTOpbIA XOTUTE
Ncnonb3oBaThb.

2. Bcerpa sarpyxante opurmHansl AnNUHHON KPOMKOW BIIEBO.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



KonupoBaHue ID-KapThbl

Mpn HeOBXOAMMOCTM CKOMMPOBATL CTPAXOBYH KapTOYKY,
BOOUTENbCKME NMpaBa unv gpyroe yaoctoBepeHue QyHKumus
KonupoBaHue ID-kapTbl NnpegocraBnsieT Nnpoctoe 1 yaobHoe
pelueHue.

NHdopmauuto ¢ 06enx cTopoH ID-kapTbl MOXXHO CKONMPOBAaTh Ha
OflHY CTOPOHY nucTta Bymaru, npu 3TOM ero He Hago NOBTOPHO
3arpyxxaTb B 06XO4HOWN JTIOTOK.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



KonupoBaHue ID-kapTbl

1. OpHokpaTHoe HaxaTtume kHonkn O4umncTTb Bee (AC)
cbpacbiBaeT Bce npeablayLlime n3MeHeHUs1, BbINONHEHHbIE
npv NporpaMMMpOBaHNN Ha SKpaHe.

HaxmuTe kHonky Bce peXXnMbl 3aTeM HXXMUTE KHOMKY
Konwus.

WorkCentre 7242
5 Konusi (> OnekTpoHHas nouTa @ I-pakc
I(ié-) >

A a ake “ CeTeBoe CKaHMpOBaHue \ CkaHupoBaHue Ha MK
=
% CkaH1pBaHWe B NOYTOBbLIN & 72 OTNPaBuTL 13 NOYTOBOTO 5L

=) L
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KonupoBaHue ID-KapThbl

2. Pexum KonupoBaHue ID-kapTbl Bbl3bIBAETCSA KHOMKOWN C
BKknagkn dopmart roroBom paboThbl.

Onsa goctyna k onuun KonvposaHue ID-kapTbl nepernanT Ha
BKnagky ®opmat roroBor pabdoTbl 1 HAXKMUTE KHOTKY
KonupoBaHue ID-kapThbil.

KonupoBanue ‘ KauectBo HacTtpoiika maketa dopmat rotoBon Briok pa6oThbl
n3obpaxeHus paboTbl

Q BopsHoi 3Hak ' KonuposaHue ID-kapTsl

D BhikniounTs D BbIKIoWNTS 1
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KonupoBaHue ID-KapThbl

3. [ns 3aBeplieHus npouecca konvposaHus ID-kapThbl
BbINOSIHUTE cneayloLlme yKasaHus:

Otan 1.

MogHMMTE nogaTyMK OPUTMHANOB M NONOXUTE YOOCTOBEPEHME
Ha CTEKIO 3KCMOHMPOBAHUS U NPUXKMUTE €ro K BepXHEMY
nesomy yry. OCTOPOXHO ONyCcTUTE aBTONOA4ATYNK OPUTMHATOB.

ATan 2.
BBegute ¢ undpoBon KnaBmaTypbl HY>XHOE KONIMYECTBO KOMUNA.

dTtan 3.
Haxmnte CTapT Ans ckaHMPOBaHUSA CTOPOHbI 1.

dtan 4.

MoaHMMMTE NoaaTYMK OPUrMHarNoB U NepeBepHUTE
yOOCTOBEPEHME AN KONMPOBaHMSA CTOPOHbI 2. OCTOPOXHO
onycTuTe aBTonogaTyMK OPUrMHanoB.

ATan 5.

Haxmute CTapT ANA CKAaHMPOBAHUSA CTOPOHbI 2.
HauHeTca npouecc neyatn n konum 6yayT BbiBEAEHDLI B
BbIXOHOW NOTOK.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



NMpoctoun ceTeBom hakc

1. OTkpouTe opanBep NpuHTepa

2. BblbepuTe NyHKT Fax B KayecTBe TMna paboTbl Job
Type

XEROX e

3. BaeguTe napameTpbl Nony4varens

|
fonyater | Turymumnan | omane |
Howep mrea YT oo
2] il 1) |
o | [ |
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NMpoctoun ceTeBom hakc

4. HacTtpownTe onuum cpakca

—j KauecTso nsoGpaxenns
A [ropwanmn

R

XEROX

5. OTnpaBbTe chakc

Mocne BbiIGopa BCex HeobxoauMbIX ONUUIA Nepegayn dakca

Haxxmute OK. Haxxmute OK Ha akpaHe gpavisepa npuHtepa n OK

B OkHe neyaTu Print. OTkpoeTca okHo Fax Confirmation co

Cn1CcKoM BbIGpaHHbIX BaMu nosyvatenen. Ecnu Heobxoammo

caenartb Kakme-nnmbo N3aMeHeHust, HaXXMUTE KHOMKY M3MeHUTb. -
Ecnun Bce ykasaHO npaBunbHO, TO HaxxMmuTe kHornky OK 1 BaLw

dakc bygeT nepecnaH B odepeab akc-annapara Ans nepegayn.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



lNMpocToe ckaHMpoBaHME B NOYTOBbLIN ALLUK

Pexnm CkaHupoBaHue B NOYTOBbIN SLLMK SBIISETCA
OOMNOMHUTENbHOW ONuUMEn U MOXeT OTCYTCTBOBaTb Ha
Balwem annaparte. [1na ycTaHOBKM 3TOM DYHKLUUKN Ha BalleM
annapate obpaTutecb K agMUHUCTPATOPY Ballen CUCTEMbI.

1. 3arpy3ute opuruHanbi

2. HaxxmuTe kHonky CkaHMpoBaHMe B NOYTOBbLIN ALUUK.

3. BbibepuTte cOOTBETCTBYHOLLUNA MOYTOBbLIN ALLMUK.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



lNMpocToe ckaHMpoBaHME B NOYTOBbLIN ALLUK

4. Bblbepute Heo6xoaAMMbIE PEXUMBbI

Ecnu TpebyeTcs 3aMeHnTb HAaCTPONKN CKaHMPOBaHWS,
nepenanTe Ha Bknaaky Obwme HacCTPOMKK,
[JononHuTtenbHble HacTponkn, HacTponka maketa nnu
Onuumn coxpaHeHusA 1 BbINOSHUTE HEOOX0ANMbIE
HaCTPOWKM.

5. HaxxmuTte kHonky CtapT

Mocne HaxaTtns kHonkn CTapT HaYMHaeTCa CKaHMPOBaHUE
Ka)kgoro opuruHana.

6. NMpocMoTpUTe NPOCKaHUPOBAHHbLIA AOKYMEHT B
NOYTOBOM fILLMKE

[MpocMOTpUTE IMEKTPOHHYIO BEPCUIO JOKYMEHTA ,
NPOCKaHMPOBAHHOIO B annapare, B yka3aHHOM NOYTOBOM
ALMKe.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



Bbi60op Kopa cTpaHbl ans cgakca

BbinonHuTe cnegyowmne AeNCTBUS ANS YCTAaHOBKM Koga
CTPaHbI.

1. Haxmwute kHonky Bxoa/Bbixoa Ha naHenu yrnpasneHus.

2. Beegute UpeHTudmkaTop BXoaa agaMUHUCTpaTopa
CUCTeMbl, 3aTEM HaXXmMuTe KHoMnky BBecTu.

3. HaxmuTe kHoMKy CTaTyc MalIMHbI Ha NaHenm
ynpaBneHus.

4. Bbibepute Bknagky CucTeMHble cpeacTBa.

5. Haxute kHonky HacTponku cuctemsol.

MHcbopmaLms o mal ‘ MHdbopmaums no cye "\ Pacxonbie h| HeuncnpasHocTtn N Cucremmbie cpeact ‘
—

marepuanb!
SE =
> Haxwmute kHonky O6wume HacTpc Texo6cnyxuBaHue
HacTpoiika n kanu6poBka PEXUMOB.
HacTpoiikn pexvima ckaHupoBaH! BopsiHoM 3HaK
Yuet nonb3osanus O
HacTpiiku pexuma konuposaHusa [pyrve HacTpoWkun
HacTpoiiku ngeHTudmkauy 0
6e3onacHocTH
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Bbi60op Kopa cTpaHbl ans cgakca

6. Haxmunte kHonky OGLMe HaCTPOMNKN PEXUMOB.
7. Haxmute kHonKy [lpyrue HaCTPOMKW.
8. BblbepuTe B cnvcke nyHKT CTpaHa.
9. BbibepuTe HyxXHYyIO0 CTpaHy U3 cnucka.
10. HaxmuTte CoxpaHuUTb.

Mocne HaxaTna Ha kHorky CoxpaHuUTb annapat
nepesarpysmuTcs.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



HacTpounka ayautpoHa

[ns HacTponkn ayauTpoHa Bbl JOMKHbI CHavana cosaaTb
cyeTa nonb3BaTtenen, a NoTOM BKIHOUNTb PEXNM
ayauTpoHa. Tenepb nonb3oBaTtensam Ans BblMOAHEHUS
HeKOTOpbIX PyHKLUMI annapaTta nopebyeTcsa BBECTU Naposb,
HaACTPOEHHbIN BMECTe C nx cdeToM. Bel MoxeTe co3gaTh 4o
1000 cyeToB.

[1na Bcex c4eTOB Nonb3oaTtenei Hy>KHO onpeaenuTb
cregylouime napameTpbl:

* |ID nonb3oBartens

* ima nonb3oBartens

 flocTyn Kk pexumy

* [lumn cyeta

Mocne co3gaHusa n onpeaeneHnsa CHETOB BKITHOUUTE HYXHble
cyeTa Ansa Havana Ucnosb30BaHUSA ayauTpoHa.

MaoeHTndukatopbl 1 MUMEHA BCEX NOSb30BaTENEN OOMKHbI
ObITb YHMKANbHBIMMU.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



HacTpounka ayautpoHa

Bbl MOXeTe BKMOUMTbL Pexxnm ayguTpoHa AN KOnMpoBaHus,
CKaHMpoBaHus, nepeagayvm akcos unu neyatn. Ecnu
BKITHOMEH PEXNM ayauMTpOHa, TO ANst Ha4Yana paboTbl ¢
annapaToM nosib3oBaTeslb JOMMKEH HaXaTb KHOMKY
Bxoa/Bbixoa n3 cuctemsl U BBECTU COOTBETCTBYOLLNIA
naponb Nofib3oBaTens.

% ®
o O O

-
3 % bare - @ @ @ = O

@K«mn @ neKTpOHHas nosTa @ O @ @ @ - ©

' , CkaHupBaHueB OTnpaenTs U3
(i e Ompemms ) ®O© @

o© o

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



HacTpounka ayautpoHa

1. [llocne Bxoga B CUCTEMY U Bbl60pa Bknagkn CucTeMHble
cpeacTBa HAXXMUTE KHOMKY Yyer.

2. Haxmwute kHonky Tun yyeTa.

WHbopmauys o malL ‘ WHdopmaums no ‘ PacxoHble ‘ HeucnpaBHoctn ‘ CucTeMHble cpeacTE ‘

cyeTam marepuanbi

Hactpoiikv cuctemsl lovnnoroit

B Tunyseta -
Hactpoiika v kannbposka ’ 4

0 ABTOC6pOC Yy4eTHON

YyeT nonb3oBaHusa

O OTYeT 0 KONUPOBaHUU

HacTtpoiiku ngeHTudukaumm

3. HaxwmwnTte kHonky MecTHbIN yyeT.

Tun yyeta [ OTMEHUTb I CoxpaHuTb

YyeT oTknoyeH Pexum ayautpoa

JlokanbHblii yueT D

CeTteBoit yueT

Xerox Standard Accounting

OC®DO
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HacTpounka ayautpoHa

4. Pexum ayguTpoHa:

BbiGepute cnyxobbl, 45151 KOTOPbIX HY>KHO BKIMOUYUTL PEXUM

AOMUHUCTPUNPOBAHUA.

Cnyx6a konvpoBaHusa: AOMUHUCPUPOBaHKE OIS onepaumin

KOMnpoBaHUA.

Cnyx06a nevatn: ADMUHUCTPUPOBaHNE AN1A onepaunmn

neyaTtu.

Cnyxba ckaHMpoBaHusi: AOMUHUCTPUPOBaHWE AfA

onepaunn ckaHmpoBaHusA

Cnyx6a dakcoB: AQMUHUCTPMPOBaAHME AN onepawmm

nepega4n gakcos.

Pexum ayauTpoHa [

e |

CoxpanuTs

Pexum ckaHumposaHus

O BbikriounTb
. Bkniounte

Pexum dakca

O BblikntounTh
. Bkniounte

Pexum konuposaHus

O BhbIKkniounTh
. Bkniounte

Pexum nevatn

O BbikriounTb

Bkniounte

5. HaxmunTe kHornky COXpaHUTb.

Pexum ayauTpoHa [

OTmeHUTH [ CoxpaHuTh

Pexum ckaHnposaHus

O BbikriounTh

Bknounts

Pexum konupoBaHus Pexum dakca

O BhbIKkniounTh

Bknounts

Bbikniounts

Bknounts

®
®0
®

Pexum nevatn

O BbikriounTh

Bknounts

WorkCentre 7232/7242
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UHdopmMaLnOHHBbIE NUCTLI

1. OTkpowuTe apanBep NpUHTEpa

2. HaxwmuTte kHonky CBoMcTBa. Ha akpaHe nosiBuTcs
[AManoroBoe OKHO CO CBOMCTBaMM NpuHTepa.

MNPUMEYAHUE: [uanozoeoe OKHO ceolicme npuHmepa
3asucum om mogo, Kakou Opaulgep 8bl UCrosib3yeme u
Kakol uHmepaelic ebibpaH. [ 0eMoHCcmpayUOHHbIX
uerneu 30echk ucrionb3yemcsi Opatsep WorkCentre 7242 PS
C pacuwupeHHbIM UHMepghelicoM rosib308amerisi.
EonbuwuHcmeo pexumos u onyuli 80 8cex dpatisepax
00uHaKo8bl, 0OHaKO HEKOMOPbIE pa3fiuyusi 6ce-maku

UMermecsH.
21
— [puHTep

Craryc:

Tun:

loe:
KommeHTapit:

|_ Mevatb B (haiin

— [AnanasoH — Konumn —

" Bee Uncro konwii: 1 ™

{ Crpanuupl I i Kom | =i . ot

' Bbi6op 1 1

| OK I OTMeEHUTL
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UHdopmMaLnOHHBbIE NUCTLI

3. Bbibepute Bknagky Advanced.

[ 4% Xorox WorkCentre 7242 Bl
aralBuiso o

XEROX [ ox Omenam:

4. BbibepuTe BknioueH, ecnu xoTuTe, YTobbI Kaxaas
neyaTHas pa6oTa conpoBoXxaanab MUH(POPMaLUOHHBLIM
NUCTOM.

(4 Xerox WorkCentre 7242

Vicopmaurs Mo ywomar Crpasxa

XEROX I

5. Haxwmute kHonky OK. LLlabnoH ynanseTcs 13 cnucka.
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CyeTuymMKkmM onnarbl

Pexnm CueTumkmn onnatbl NpegocTtasndeT HGOOpMaLUnio
00 nconb3oBaHUM annapaTta n JaHHble A9 COCTaBneHns
cyeToB. CyeTumkn ons BbINMUCKM CHETOB 3aBUCST OT
KOHpurypaumm n HacTponkn annapara.

Onsa noJsiydeHnAa AoCTyna K CHeTHYHMKaM onaTthbl:

1. HaxxmuTe kHomnky CTaTy MaluHbI.

@

o O @)
@ O@® &
@Kﬂmn @ BnokTponnan noura @l@.n P @ ® @ CZ’)
7 ®dakc e e ( CraHupc @
(¢)) e (D PR o © K
@ e @) . . ®®©® O

o© o

2. Bbibepute Brkagky MHopmaumsa no cuetam.

—_—
Unud o UHd ; n CucTeMHble
MawuHe no cyetam AaTepuansl

I MHdopmauma no cuetam I CBpoc y4eTHoIt MHGOpMUMKM Nonb3oBaTens

I Meyatb oTueTOB

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



CyeTuymMKkmM onnarbl

3. Buibepute Bknagky UHdopmauma no cyetam.

WUHd o ‘ UHd P , [ u | CuctemHble
MalumHe no cyetam MaTtepuanbl

I WHdopmauus no cyetam | I C6poc yyeTHoit MHGOpMUMK Nofnb3oBaTeNs

| I MevaTb oT4eTOB

4. Ha akpaH 6yayT BbiBEAEHbI CHETUMKN ONNaThl.

WUHdopmauma no cyetam [ 3akpbiTh

CepuiHbLI Homep TekyLume 3HaYeHust

[_ Y/B oTnevyaTkoB 1 2 3 4 5 6 7

Lsetheix otnevatkos: | 234567 8
Bcero 13o6paxeHnit 4 5 6 7 8 g 0
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3amMeHa TOHep-KapTpuaxen

Hwxe onnaHo, kak CHATb C annaparta UCMosib30BaHHbIV TOHEp-
KapTpUOK U YCTaHOBUTb HOBbIN. KapTpuaku ¢ TOHEPOM
3ameHsatoTca npu BKITKOMEHHOM ycTponctee. KapTpuaxku
3arpyxatoTcsi B poTop KapTpuaxa, KOTopbln BpallaeTcs B
HY>KHOE MONoXeHue ONsi YCTaHOBKN KapTpuaka. AnnapaT cam
coobLiaeT o0 Tom, Korga HeobxoaMMo 3akasbiBaTb U Koraa
yCTaHaBnMBaTb HOBbIN KapTpUaX.

BbInonHuTe ykasaHus no ytunusauum ctaporo KapTpuaxa,
BMOXEHHbIE B YNAKOBKY C HOBbIM KapTpUIXEM.

1. Haxxmnte kHonky CTaTyc MaluMHbI HA NaHeNu ynpaeneHns, a
3aTeM BblibepuTe Bknaaky PacxogHble Maepuanbl Ha 3KkpaHe
UHdopmauma o mawmHe.

MpumeyaHue: YCTPOMCTBO aBTOMATUYECKN BbIBOAUT OKHO
CraTyc pacxogHbIX maTepuanoB, ecrnv Heobxoanmo
3aMeHUTb pacxogHbli maTepuan.

2. Bbibepute KapTpUXn ¢ TOHEPOM, OTMEYEHHbIE KPECTOM, YTO
O3HavyaeT HeobXoAMMOCTb 3aMeHbI.

MpumeyaHue: Ecnu Heo6XxooMMO 3aMEHUTb HECKOSbKO
kapTpuayken, 3aMeHa OCyLLECTBISIETCA B NOPSIAKE YePHbIA —
XenTbih — NypnypHbIA — ronyoon.

3. HaxmuTe KHOoNKy 3aMeHUTb KapTpUax.
NMpumeyaHue: npoleaypa 3aMmeHbl KapTpuaxa noBTopsecs

ONA KaXaoro 3aaMeHAeMOoro Kaptpunaxa.

4. MopoxpauTe, Noka poTop NoBepHeTcs B Heobxoammoe
NONOXKEHE M Ha 3KpaHe NosIBUTCS NpurnawieHve. 3atem
npoBepbTe, YTO Ha IKpaHe NoKasaH HYXHbI TOHEP.

WorkCentre 7232/7242 KpaTkoe pykoBogcTBO no pa6ore WorkCentre 7232/7242



~

-KapTpupxeu

3ameHa ToHep

5. OTtkpownTe nepegHo0 aBepLy.

6. OTkponTe ABEpLY KapTpuaxka C TOHEPOM.

KpaTtkoe pykoBoAcTBO no pa6ote WorkCentre 7232/7242
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3amMeHa TOHep-KapTpuaxen

7. YOanute kapTpuaK C TOHEPOM U3 YCTPOWCTBA.

MpumeyvaHue: [Mpu obpalleHnm ¢ UCNOSb30BaHHbLIM
KappuoxkeM 6yabTe OCTOPOXHbI, YTOObLI HE npockinaTtb
OCTaBLUMIACH B HEM TOHep. KapTpuaxu MOXHO
yTunuanpoBaTb. BepHute KapTpuoK B KOMMNaHUO Xerox B
OpUrMHaNbLHOM yrnakoBke, UCMOMb3ys METKMN ANs BO3BpaTa,
nocTaBfiieMble C KaXablM HOBbIM KappupKeM.

8. /3BnekuTe HOBbIN KapTpuoX n3 kKopobku. NosBepHuTe
KapTpUIK U3 CTOPOHbI B CTOPOHY NpuMepHOo 10 pas, 4Tobbl
POBHO pacnpenennTb TOHeEP BHYTPU KapTpuoxa.

9. BcTaBbTe KapTpuaX, COBMECTM CTPEnKy Ha KapTpumke co
CTPEnKoW Ha YCTPOWCTBE, 1 BCTaBbTe €ro Ha MecTo A0
LenyKka.
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3amMeHa TOHep-KapTpuaxen

10. 3akpoiiTe ABepLY KapTpuaxa c TOHEPOM.

11. 3akpouTe nepeaHol KPbILLKY.

MpumeyaHue: [Npy 3aKPbITUM KPbILLKX NAOTHO MPUWXKMUTE
BEPHIOI0 LieHTpanbHyto YyacTb. Ecnu Ha gucnnee nosiBuTCA
coobuieHne 06 owmnbke, HaXXNUTE Ha NPaBYH YaCTb KPbILLKHK,
YTOObI 3aKPbITb €€ OKOHYaTENbHO.

12. MoBTopuTe 3Ty NpoLEeaypy AN Kaxaor 3aMmeHAemMoro
KapTpuaoxa.
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Microsoft, MS-DOS, Windows, Windows NT, Microsoft Network, and Windows Server are
either trademarks or registered trademarks of Microsoft Corporation in the United States
and/or other countries.

Novell, NetWare, IntranetWare and NDS are registered trademarks of Novell, Inc. in the
United States and other countries.

Adobe, Acrobat, PostScript, PostScript3, and PostScript Logo are trademarks of Adobe
Systems Incorporated.

Apple, AppleTalk, EtherTalk, LocalTalk, Macintosh, MacOS and TrueType are trademarks of
Apple Computer, Inc., registered in the U.S. and other countries.

HP, HPGL, HPGL/2, and HP-UX are registered trademarks of Hewlett-Packard Corporation.
All product/brand names are trademarks or registered trademarks of the respective holders.

The data saved in the hard disk of the machine may be lost if there is any problem in the hard
disk. Xerox is not responsible for any direct and indirect damages arising from or caused by
such data loss.Xerox is not responsible for any breakdown of machines due to infection of
computer virus or computer hacking.

Important(1) This manual is copyrighted with all rights reserved. Under the copyright laws, this
manual may not be copied or modified in whole or part, without the written consent of the
publisher.(2) Parts of this manual are subject to change without prior notice.(3) We welcome
any comments on ambiguities, errors, omissions, or missing pages.(4) Never attempt any
procedure on the machine that is not specifi cally described in this manual. Unauthorised
operation can cause faults or accidents.

Xerox is not liable for any problems resulting from unauthorised operation of the equipment.
An export of this product is strictly controlled in accordance with Laws concerning Foreign
Exchange and Foreign Trade of Japan and/or the export control regulations of the United
States.

Xerox and Ethernet are registered trademarks.

NOTE: BLUE title is for IT administrator type personnel, GREEN for end users and RED
means machine needs attention. Depending on the configuration of the machine, some User
Interface screens may vary.
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Control Panel

I O
ol E-Mail Inte t F ?
@~ (&) (Q) s oo® O

o o o M .. 20

@ Scanto Maibox @ Send ffom Mailbox o Go (0 Gip -

Touch Screen
The touch screen allows you to select all the available programming features. It
also displays fault clearance procedures and general machine information.

All Services Button
Displays the All Services screen on the touch screen.

Features Button
Returns the touch screen to the previous copy, fax, or scan feature screen.

Job Status Button
Displays job progress information on the touch screen.

@ Machine Status Button
Displays the current status of the machine on the touch screen.
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Control Panel

Dial Pause o
Enters a pause in a telephone number when transmitting a fax.

Clear ) o
Deletes numeric values or the last digit entered.

# (Pound)
Indicates the dialing character or designates a group dial number.

Start
Starts the job.

emporarlly stops the current job. Follow the message to cancel or resume your

Interrupt
Temporarily stops the current copy job to allow a priority job to be run.

O
)
OF

If pressed once, resets the default settings and displays the first screen for the
current pathway If pressed twice, resets all the features to their machine default
settings.

anguage
hanges text to an alternative language (when available).

Log In/Out
Provides password protected access to the Tools used to adjust the defaults
of the machine.
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Paper Tray Settings

Your machine uses a system of programmable settings to manage
the trays and stock. These settings are established by your Machine
Administrator.

Depending on which setting the tray is set to determines whether a
user can change the programmed stock attributes of size, type, and
colour.

Machine Inf o “ Billing Inft i ‘Supplies ‘ Faults ‘Tools ‘
! ! J

System Settings Group Features
— Touch Common Service Settings. Paper Tray Settings
Setup and Calibration >

- o Scan Mode Settings Image Quality Adjustment
Accounting
Copy Mode Settings Reports
Authentication and Security O
Settings

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



Paper Tray Settings

The tray information screen will be displayed on the touch screen. If
the tray information is correct, select the Confirm button. Alternatively

change the paper size, paper type, or paper colour by selecting the
corresponding button on the touch screen.

That completes the procedure for loading the paper tray.

Tray 1 [ Cancel I Confirm ]
Paper Size/
Auto Paper Select
Paper Type/
A4 D Color

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



Booklet Creation

Booklet creation enables the production of booklets or multi-
page copies from 1 or 2-sided originals. The machine will
scan your originals and automatically reduce and arrange
the images in the correct sequence on your selected copy
paper so that a booklet is created when the copy set is
folded in half.

The Booklet creation feature is switched on from a button

on the Output Format tab.

When Booklet creation is switched on, you need to tell the
machine that your originals are 1-sided or 2-sided. When
you have made your selection you must select Save so
that you can programme any other features you may
require from the control panel.

Switch on Booklet creation by selecting the Output
Format tab, the Booklet Creation button and the Create
Left/Top Bound Booklet button.

Copy

‘ Image Quality

‘ Layout Adjustment Output Format ‘ Job Assembly .

2 Booklet Creation

D "

Q Page Layout

D B

Q covers
D :

Q poster

Off

2 Transparency Options
off

@ Amnotations

o :

WorkCentre 7232/7242
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Booklet Creation

Booklet Creation [ cance | sa
Binding Shift

% i — ‘9 s Output Destination
Create Left/Top Bound — -+ E . j
.Booklet fEﬂ’\

A Divide Output

D Last Page on Back Cover
| 55
@

There are 2 simple rules that must be followed when making
booklets:

1. First select the tray that contains the paper you want to use.

2. Always load your documents with the long edge to the left.

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



ID Card Copying

Whether needing to copy insurance cards, a driver's license, or
any other form of identification, the ID Card Copying feature
offers a simple and efficient way to save time.

Information on both sides of the ID Card can be copied onto
one side of one sheet of paper, without the need to reload the
paper into the paper or bypass tray.

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



ID Card Copying

1. Pressing the Clear All (AC) button once will cancel any
previous screen programming selections.

Select the All Services icon, then select the Copy icon.

WorkCentre 7242
’ Copy (> 8 Internet Fax
|® > ®

a5 Fax Network Scanning - Scan to PC
p Scan to Mailbox Send from Mailbox
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ID Card Copying

2. The ID Card Copying option is accessed from a button on the
Output Format tab.
Access the ID Card Copying feature by selecting the Output
Format tab, then the ID Card Copying button.
Copy ‘ Image Quality Layout Adjustment TOutput Format ‘ Job Assembly -
@ Watermark

Dorf

D Card Copying

- '

WorkCentre 7232/7242 Quick Use Guide
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ID Card Copying

3. Follow the instructions below to complete the ID Card Copy
process:

Step 1.
Lift the Document Feeder and place the ID Card on the top left

corner of the document glass. Gently lower the Document
Feeder.

Step 2.
Use the number keypad to enter the number of copies you

require.

Step 3.
Press Start to begin scanning side 1.

Step 4.
Lift the Document Feeder and turn the ID Card over to copy

side 2. Gently lower the Document Feeder.

Step 5.
Press Start to begin scanning side 2.

Printing begins and copies are delivered into the Output Tray.
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Simple LAN Faxing

1. Open the Print Driver

2. Select Fax as Job Type

£.: |
Papertouput_| Layouwatermark | image Opions | Advanced |
- = s
| r—
=
L o mawoniee BN —
& e
E—
_—
<.
s o 3
XEROX == |

3. Enter the Recipient Details

k|
]
N
Fax amoer e 1=
J ﬂﬂ_l Help
= [ |
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Simple LAN Faxing

4. Set the Fax Options

fermark _ Image Options | Advanced |

Margin Erase
|
[ ] mvermsse
| ™ mirror image.

XERDX oK I Cancel

5. Send the Fax

When you have selected all the options you require, select OK.

Select OK on the print driver screen and OK on the Print Screen.

The Fax Confirmation screen will appear with the list of

recipients you have chosen. If you wish to make any changes,

select Edit. If the details are correct, select the OK button and -
your fax will be submitted to the machine fax queue ready to be
transmitted.
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Simple Scan to Mailbox

Scan to Mailbox is an optional feature and may not be
available on your machine. Contact your system
administrator to set up this feature on your machine.

1. Load the documents

2. Select the Scan to Mailbox icon

3. Select the appropriate Mailbox

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



Simple Scan to Mailbox

4. Select the Features

If you need to change the scan settings, select the General
Settings, Advanced Settings, Layout Adjustment, or
Filing Options tabs, then select the desired settings.

5. Press Start

Once you have pressed Start, each document is scanned
once.

6. Access the scanned document in the Mailbox

Access the electronic version of the document at the
machine in the specified Mailbox.

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



Setting the Fax Country Code

Follow the steps below to set the Country Code for the Fax
option.

1. Pressthe Log In/Out button on the Control Panel.

2. Enter the System Administrator Login ID, then touch
Enter.

3. Press the Machine Status button on the Control Panel.

4. Touch the Tools tab.

5. Touch System Settings.

Machine Inf i ‘ Billing Inft i ‘ Supplies ‘ Faults “Tools ‘
—

System Settings Group Features
—— > Touch Common Service Settings. Maintenance
Setup and Calibration

- Scan Mode Settings Watermark
Accounting O

— - 0 Copy Mode Settings Other Settings
Authentication and Security
Settings
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Setting the Fax Country Code

10.

Touch Common Service Settings.

Touch Other Settings.

Scroll down, then touch Country.

Select the appropriate Country from the list provided.

Touch Save.

The machine will reboot after you touch Save.

WorkCentre 7232/7242 Quick Use Guide WorkCentre 7232/7242



Auditron Setup

To setup Auditron you must first create user accounts and
then enable Auditron. Users will then be required to enter
the User ID setup with their account to perform certain
machine functions. You can create up to 1000 accounts.
All user accounts must have the following defined:

e User ID

* User Name

» Feature Access

» Account Limit

Once accounts are defined and created, enable the desired
accounts to begin Auditron usage. User IDs and User

Names must be unique from other User IDs and User
Names.
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Auditron Setup

You can enable Auditron Mode for copy, scan, fax, or print.
When Auditron Mode is enabled, the user must select the
Log In/Out button and enter the appropriate User ID to start
using the machine.

% e
o O o
I oo &
@ @~ O M .. &
@m @ s me @ @ o g
ta.mmmmx @sgndlromMailbox O @ @ @ O
@®© o
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Auditron Setup

1. After logging in and selecting the Tools tab, touch the
Accounting button.

2. Touch the Accounting Type button.

Machine Information ‘ Billing Information ‘ Supplies ‘ Faults ‘ Tools ‘

System Settings Groun

$) Accounting Type -
Setup and Calibration ’ 4

0 Auto Reset of User Billing

O Copy Activity Report

Authentication and Security

3. Touch the Local Accounting button.

Xerox Standard Accounting

Accounting Type [ Cancel I Save
O Accounting Disabled Auditron Mode

. Local Accounting D

( ’ Network Accounting
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Auditron Setup

4. Auditron Mode:

Select the services for which you want to enable the

administration feature.

Copy Service: Administration relating to copy operations.

Print Service: Administration relating to the printer

operations.

Scan Service: Administration relating to scanner operations.

Fax Service: Administration relating to the fax operations.

Auditron Mode

Cancel I Save

Copy Service

Q
.On

Fax Service

Q”
.On

Scan Service

Off

Q
@

Print Service

Off

Q
®-

5. Touch the Save button.

Auditron Mode

Cancel I Save

Copy Service

Off

Q
@

Fax Service

Off

Q
@

Scan Service

Off

Q
@

Print Service

Off

Q
®-
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Banner Sheets

1. Open the Print Driver

2. Select the Properties button to open the printer properties
dialogue box.

NOTE: The printer properties dialogue window will vary
according to the driver you are using and the user interface
selected. This is the WorkCentre 7242 PS version in
Enhanced Ul mode which will be used here for
demonstration purposes. The major features and options
will be available on all drivers but there are some

differences.
21
— Printer
Status:
Type:
Where:
Comment:
[ Printto file
— Print — Copies =
" Al Number of copies: |1 3:
{~ Pages I 4 |
g 1 To: |91 I ; ] :
s 3] 3 I [¥ collate
" Selection 1 1
| OK I Cancel
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Banner Sheets

3. Select the Advanced tab.

[ 4% Xorox WorkCentre 7242 Bl

PaperiOuput | LayouiWatermark | Image Options Advanced

;ﬂ
XEROX o] o

4. Choose Enabled if you want a Banner Sheet to be
provided with each print job.

(4 Xerox WorkCentre 7242

PaperiOuput | LayouWatermark | Image Options  Advanced

About Defauits Help

| Revieve Saved Setings
13 =

XEROX [E={e=m-

5. Click the OK button. The template is deleted from the
list.
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Billing Meters

The Billing Information screen provides access to machine
usage and billing meters. The meters vary depending on
your machine configuration and setup.

To access the Billing Meters:

1. Select the Machine Status button.

X @

o O O

- E-Mail % Internet Fax: ‘ 7/‘ @ @ @ 1’ CE)
@~ (@) (9) e e O

@m @Ne{wmkscanmng @smmm s @ @ o -
-tﬁ,'scanloMailbox @SendlmmMailbox ) @ @ @ O
o© o
2. Select the Billing Information tab.
Infommation onwation Y”""““ \F"‘”“s \T“'s

I Billing Information I User Account Billing Information
I Print Reports
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Billing Meters

3. Select the Billing Information button.

Machine ‘ Billing Supplies Faults Tools
Information Information

I Billing Information | I User Account Billing Information
| I Print Reports

4. The Billing Meters are displayed.

Billing Information [ Close

Machine Serial Number Current Meter Reading

Black Impressions 1 2 3 4 5 6 7

Color Impressions | 234567 8
Total Impressions | /567890
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Replacing the Toner Cartridges

This procedure shows you how to remove a used toner cartridge
and replace it with a new toner cartridge. The toner cartidges are
replaced with the machine turned ON. The cartridges are loaded
into a cartridge rotor that rotates to the required position for the
toner cartridge to be replaced. The machine will tell you when
you will need to order a new cartridge and when to install it.
Follow the disposal instructions for the old cartridge when you
receive with the new cartridge.

1. Press the Machine Status button on the control panel and
select the Supplies tab on the Machine Information screen.

Note: The machine automatically displays the Consumables
Status window when a consumable requires immediate
replacement.

2. Select the toner cartridges marked with a cross, indicating a
replacement is required.

Note: If multiple cartridges are marked with a cross, the toner
cartridges are replaced in the order KYMC.

3. Select Replace Cartridge.

Note: The toner cartridge replacement procedure is repeated
for each toner cartridge being replaced.

4. Wait until the rotor turns to the correct position and the prompt
is shown on the screen. Then, confirm the screen indicates
the correct toner.
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Replacing the Toner Cartridges

5. Pull the front cover open.
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Replacing the Toner Cartridges

7. Remove the toner cartridge from the machine.

Note: Be careful when handling the empty cartridge to
avoid spilling any residue toner. The toner cartridges are
designed to be recycled. Return the cartridge to Xerox in
the original packaging using return labels included with each
new cartridge.

8. Remove the new toner cartridge from its box. Rotate the
cartridge from side to side approximately 10 times to evenly
distribute the toner within the cartridge.

9. Insert the cartridge, aligning the arrow on the cartridge with
the arrow on the machine, and push until it locks into position.
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Replacing the Toner Cartridges

10. Close the toner cartridge door.

11. Close the front cover.
Note: Press firmly in the top center when closing the cover.

If an error message appears on the display, press the cover
on the right-hand side to close the cover completely.

12. Repeat this procedure to replace multiple toner cartridges.
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