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Kontrol Paneli

Enargyjsaver
Clear Al |_—"

Interrupt 7
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1. Dokunmatik Ekran
Bilgileri goruntiler ve yazici iglevlerine erisim saglar.

2. Servisler Diigmesi
Dokunmatik ekranda is 6zelliklerini gdsterir.

3. Oturum Ag¢/Kapat

Yazici varsayilan ayarlarina parola korumali erigsim sadlar.
4. Dil

Kontrol paneli dilini degistirir.

5. Eneriji Tasarrufu Diigmesi

Dusuik gli¢ modunu iptal etmek igin bir kez basin. Duslk gli¢
moduna girmek i¢in yazici normal moddayken basin.
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Timini Temizle

Bir kez basildiginda orijinal ayarlari siler ve mevcut segim igin ilk
ekrani goruntuler. Iki kez basildiginda tum Ozellikleri varsayilan
ayarlarina déndardir.

Kes

Oncelikli bir isin yapilabilmesini saglamak igin mevcut kopyalama
isini gegici olarak durdurur.

Dur

Mevcut isi gegici olarak durdurur. isi iptal etmek ya da siirdiirmek
icin dokunmatik ekranda acilan mesaji izleyin.

Baslat

isi baglatir.

Alfasayisal Tus Takimi

C

Sayisal deg@erleri ya da girilen son basamag; siler.

Cevirme Duraklamasi

Bir faks iletimi sirasinda, numaralar arasina duraklatma koymak
icin kullanilir.

Makine Durumu Digmesi
Dokunmatik ekranda yazici 'nin o siradaki durumunu goéruntuler.

is Durumu Diigmesi
Dokunmatik ekranda igin ilerlemesi ile bilgileri gosterir.



Kagit Kaseti Ayarlari

iki standart kagit kaseti ve gesitli kagit tiirlerini ve boyutlari destekleyen
bircok istege bagh kaset bulunmaktadir. Her iki standart kaset 60-256
gsm arasi agirliklarda kagitlari destekler. Kaset 1, A5 - A3/11"x17” arasi
standart kagit boyutlarini destekler. Kaset 5 (Bypass), 6zel kagit
boyutlarini ve SRA3/12"x19™'a kadar standart boyutlari destekler.

Bir kagit kasetini agtiginizda, yazici yeni kagit yuklediginizi varsayar.
Yazicinin dokunmatik ekraninda, kagit onaylama penceresi gosterilir.
Kasette daha 6nce bulunandan farkl bir kagit yerlestiriyorsaniz kagit
ayarlarini degigtirebilirsiniz. Kagit boyutunu ya da tlruni degistirmek
icin Ayarlari Degistir'e dokunun. Ayni kagittan daha fazla
yerlestiriyorsaniz Onayla'a dokunun.

% D Kagit boyutu ve tiirii dogruysa, Onayla'yr segin
t{t 85x11"
D Ayarlari Degistir

Diiz
Beyaz

Not: Kagitlari kasete yerlestirmeden énce kagit destesinin
kenarlarini havalandirin. Bu islem, kagit sikismasi olasiligini
azaltmaktadir.



Kitapcik Olusturma

Kopyalar bir kitapg¢ik bigiminde yazdirlabilir. Orijinal sayfa gérintdleri, her
kopyalanan sayfanin bir ylzine iki farkli géruntt yazdirilacak sekilde
kigulttlur. Daha sonra kitapg¢igi olusturmak icin sayfalari katlayabilir ve
zimbalayabilirsiniz. Kitapgiklar 1 ya da 2 tarafli orijinallerden
olusturulabilir.

Dokiman camindan orijinalleri kopyalayarak kitapg¢ik olusturmak
mamkin olmasina karsin, orijinalleri dokiman besleyici ile kopyalamak
cok daha kolaydir.

1. Yazicinin dokunmatik ekraninda Kopya'ya dokunun.
2. Yatay yonde kagit yerlestirilmig bir kaset segin.
3. Cikti Formati sekmesine, ardindan Kitapgik Olusturma'ya

dokunun.
=
& Koyl
Cikti Bigimi
O Kitapgik Olugturma... O Kapaklar... O Asetat Segenekleri...
D Kapall D Kapak Yok D Asetat Ayiricilari Yok
O Sayfa Diizeni... O Poster...
Birden Gok Yanyana Kapali Poster Yok

Goriintii Yineleme Kapall
O Ek Agiklamalar... O Filigran...
D Kapali D Kapali

© Kimlik Karti Kopyalama...

D Kapali




4. Acik dugmesine dokunun.

Kitapgik Olusturma plet Kyt |

Q Kapall
o~

Cilt Yeri Degistirme...

Kapaklar...

Kapak Yok

@ 1 Tarafli Orijinaller
O 2 Tarafli Orijinaller

Cift Trfli DondImiis
Orijinaller

Ciktiyi Bol...

Kapall

5. 1 Tarafh Orijinal, 2 Tarafh Orijinaller ya da Cift Trfli Dondimiis
Orijinaller'e dokunun.

6. Tum ayarlar yapildiktan sonra Kaydet'e dokunun. Kopyalama
baslamadan dnce yazici tim orijinalleri tarar.

Kitapg¢ik olustururken hatirlanmasi gereken iki nokta bulunmaktadir:

* Kitapgik ekranlarina gegcmeden dnce her zaman yatay yénde
kagit dolu bir kaset secin.

» Orijinallerinizi her zaman uzun kenari belge besleyicinin solunda
olacak sekilde yerlestirin.



Faks Gonderme

1. Dokumaninizi yerlestirin.

+ Dokiiman Cami: Dokimanin ilk sayfasini, dokimanin basili
yuzl asagi ve sayfanin st tarafi, dokiiman caminin sol alt
kdsesine dogru olacak sekilde yerlestirin.

+ Dokiiman Besleyici: Sayfalardaki tim zimba teli ve ataglari
cikarin ve bunlari yizu yukari bakacak sekilde ve sayfalar,
dokiman besleyicisine sol kenari dnce gelecek sekilde
yerlestirin.

2. Yazici kontrol panelindeki Servisler dugmesine basin.
3. Faks simgesine dokunun. Gerekiyorsa kullanici adini ve parolayi
girin.

E Tiim
Hizmetler

Faks

| Alici [ ] Faks | +EKle l

D Yeni Alicilar... Hizh Arama Adi Faks Numaras

D Adres Defteri...
D Kapak Sayfasi...

Acik [ Koyu 2 Tarafl Tarama Orijinal Tiir Goziiniirlik

@ 1 Tarafl @ Metin Standart
Acik (200 x 100 dpi)
@ O 2 Tarafli O Fotograf ve Metin lyi
(200 dpi)
< 2 Trfl Dndrm Fotograf Siiper Ince
@ 2. Taraf Q (400 dpi)
Koyu Birinci Sayfa 1 Siiper Ince
Taraf (600 dpi)

4. Sunlardan birini girin:
* Tus takimini kullanarak bir faks numarasi (telefon numarasi).

* Adres Defteri'e dokunup, adres defterinde daha 6énceden
kaydedilmis faks numarasina dokunun.
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Ekle'ye dokunun.

Baska alicilar eklemek igin 4. ve 5. adimlari tekrarlayin.

Gerekiyorsa faks segeneklerini belirleyin.

Yesil renkli Baglat digmesine basin.

» Birden fazla adres secildiyse Evet ya da Hayir'a dokunarak
Alcilan Tekrar Onaylayin.

* Dokiman camindan tariyorsaniz Asil Boyut'u segin ve yesil
Baglat dUgmesine tekrar basin.

Yazici sayfalari taramaya baslar ve tim sayfalar tarandiktan sonra
dokdmani goénderir.

Birden fazla dokiman fakslamak i¢in tarama sirasinda Sonraki
Orijinal'e dokunun ve fakslanacak bir sonraki dokiimani yerlestirin.

a. Yesil Baglat dugmesine basin ya da dokunmatik ekranda
Baslat'a dokunun.

b. Dokiman camindan tariyorsaniz Asil Boyut'u secin ve yesil
Baslat digmesine tekrar basin.

c. Son sayfa tarandiktan sonra faksi gdndermek igin Son
Orijinal'e dokunun.

Not: Faks numarasinda aralara duraklamalar eklemek icin sayisal
tus takimini kullanarak faks numarasini girin ve gereken yere
duraklama koymak i¢cin Cevirme Duraklamasi digmesine basin.



E-postaya Tarama

Orijinal dokUmanlar, taranabilir ve e-postaya ek olarak génderilebilir.
1. Yazici kontrol panelindeki Servisler digmesine basin.
2. E-posta simgesine dokunun.

# Tim
g E-posta D) Hizmeter

E-posta

Alici(lar) Kimden:
(rome [ [ 1
3 Konu,
[ o |2
3 Mesaj
e ¢ 1
Renkli Tarama 2 Tarafli Tarama Orijinal Tiir Tarama On Ayarlari

Otomatik Algila 1 Tarafli Fotograf ve Metin Paylagma ve
Yazdirma igin
O Renk O 2 Tarafli O Metin Q Arsiv Kaydi igin
Siyah Beyaz 2 Tarafli Fotograf OCR igin
@ O 2. Tarafi Dondir Q
Q Gri Tonlama @ Diger

3. Asagidaki yontemlerden birini kullanarak aliciyi belirtin:

* Yeni Alic'ya dokunun: Dokunmatik ekran klavyesini kullanarak
tam e-posta adresini girin.

+ Adres Defteri'ne dokunun. istenen adres defterini segmek icin
oka dokunun. Adres defterinin ayarlarina bagli olarak alicinin
adini ya da adinin bir kismini girin ve Ara'ya dokunun.

4. Aliciy listeye eklemek icin Ekle'ye dokunun.
5. Listeye bagka alicilar eklemek icin 3-4. adimlari tekrarlayin.

Alicilarin hepsi listeye eklendiginde Kapat'a dokunun.

6. E-posta konusu olarak varsayilan deger saglanir. Konuyu
degistirmek icin Konu'ya dokunun ve dokunmatik ekran klavyesini
kullanarak yeni konuyu girin. Isiniz bittiginde Kaydet'e dokunun.




7. Orijinal dokiimani dokiiman besleyici ya da dokiiman camina
yerlestirin ve yesil Baglat dUgmesine basin.

8. lIsterseniz tarama segeneklerini belirlemek igin kontrol panelinin
altindaki, Renkli Tarama, Cift Tarafli Tarama, Orijinal Tiiri ve
Tarama On Ayarlari adh dért grubu kullanin.

E-posta Seceneklerini Ayarlama

Sablon ayarlarini kullanmayabilir ve asagidaki e-posta
ayarlarini degistirebilirsiniz:

+ Dosya Adi
* Dosya Formati
*  Yanitla

*  Okuma Alindisi

Dosya Adi ya da Yanitla e-posta segeneklerini degistirmek igin:
1. Yazici kontrol panelindeki Servisler digmesine dokunun.

2. E-Posta simgesine, ardindan E-posta Sec¢enekleri sekmesine
dokunun.

3. Dosya Adi ya da Yanitla'ya dokunun, ardindan dokunmatik ekran
klavyesini kullanarak varsayilan metni silin ya da degistirin ve
Kaydet'e dokunun.

Dosya formatini degistirmek igin:
1. Yazici kontrol panelindeki Servisler dugmesine basin.

2. E-Posta simgesine, ardindan E-posta Seg¢enekleri sekmesine
dokunun.

3. Dosya Formati'na, ardindan istediginiz dosya tirtine dokunup
Kaydet'e dokunun.
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Okuma alindisi istemek igin:
1. Yazici kontrol panelindeki Servisler digmesine basin.

2. E-Posta simgesine, ardindan E-posta Segenekleri sekmesine
dokunun.

3. Okuma Alindilari'na, ardindan Agik'a dokunun.

11



Denetleyici'nin Ayarlanmasi

Denetleyici, her kullanici igin faturalamayi takip etmek ve yazici 6zelliklerine
erisimi denetlemek igin kullanilir. Denetleyici Modu, kopyalama tarama, faks
ve yazdirma islerine erisimi denetler. Denetleyici Modu etkinlestirildikten
sonra kullanicinin yaziciyr kullanmasi igin Oturum A¢/Oturum Kapat
digmesine basmasi ve daha sonra Kullanici Kimligi bilgisini girmesi
gerekmektedir.

Denetleyici'yi kullanmak igin dncelikle kullanici hesaplarini ayarlamaniz
Onerilmektedir. 1000 taneye kadar kullanici hesabi olusturabilirsiniz.
Denetleyici kullanici hesabi adlari ve kimliklerinin, diger kullanici hesabi
adlari ve kimliklerinden farkli olmasi gerekmektedir.

Kullanici hesaplarinda Kullanici Kimligi, Kullanici Adi, Ozellik Erigimi ve
Hesap Limiti belirtiimelidir.

Not: Denetleyicinin etkinlestiriimesi igin sistem yoneticisi
parolasi gerekmektedir.

1. Oturum Ag¢/Oturum Kapat digmesine basi, sistem yoneticisi
oturum agma bilgilerini girin ve Makine Durumu diigmesine basin.

12



2. Yazicinin dokunmatik ekraninda Araglar sekmesine dokunun. Bir
sonraki ekranda Hesap'a ve daha sonra Hesap Tiiri'ne dokunun.

Makine Bilgileri Hatalar © | Tiik. Malz. Faturalama Araglar

Bilgisi

Sistem Ayarlar
Grup

Kurul A )
Spemst e o Kullanici Hesabi Olustur/
’ Goriintiile...
g g o Kullanic Hesaplarini Sifirla...
Kimlik Dogrulama/

Giivenlik Ayarlan l Sistem Yoneticisi Sayaci
(Kopyalama Isleri)...

o Hesap Turi...

o Kull. Fatura Bilgilerinin
Oto. Sifirlamasi...

Etkinlik Raporunu
o Kopyala...

3. Bir sonraki ekranda Yerel Hesaplar'a ve daha sonra Kaydet'e
dokunun.

Q Hesap Devre Disi
O Yerel Hesap

Ag Hesabi
Olusturma

Xerox Standart
Hesabi

13



4. Oturum A¢/Oturum Kapat diigmesine basin. Makineyi Yeniden
Baslat ekraninda Simdi Yeniden Baslat'a dokunun. Yazici yeniden
baslatilir.

Makineyi Yeniden Yiikle

Degisikliklerin etkinlesmesi icin makineyi simdi yeniden baslatmak ister misiniz?

Denetleyici Modu artik etkindir.

14



Baslik Sayfalari

Baslik sayfasi, her igle birlikte bastirilan bir bilgilendirme sayfasidir.
Kullanici adi, tarih ve saat ile is adi bilgilerini igerir.

1.
2.
3.

o

Uygulamada Dosya, ardindan Yazdir'i tiklatin ve yaziciyi segin.
Ozellikler'i, ardindan Geligmis sekmesini tiklatin.

Geligmis Ozellikler listesinde Kagit/Gikti yanindaki arti

isaretini tiklatin.

Baslik Sayfasi'nda asagi acilir liste okunu tiklatin ve Etkin'i secin.
Tamam'l, ardindan bir kez daha Tamam'i tiklatin.

Yazdir'i tiklatin.

Her yazdirma isiyle birlikte baslk sayfasi yazdirilacaktir.

15



Faturalama Sayaclar

Faturalama sayagclari ekrani, yazici kullanimini ve faturalama
bilgilerini gdsterir.
1. Yazici kontrol panelinde Makine Durumu dugmesine basin.

Makine Bilgileri Hatalar Tiik. Malz. Faturalama Araglar
Bilgisi
Genel Bilgi
Yazdirma Modu...
Web sitesi Kagit Kaseti Cevrimici
Durumu...
http://www.xerox.com
Faks Alma Modu...
Makine Seri Numarasi D Raporlan Yazdir... O Otomatik Alma
123456789
Gegerli Sistem Yazilimi e :
XXXXX Sabit Diskin Uzerine Yaz...
Beklemede
IP Adresi
XX.XXX.XX
Makine Yapilandirmasi
DXXOOOOOO Yazilim
Siiriimi...

16



Yazicinin dokunmatik ekraninda Faturalama Bilgisi sekmesine
dokunun. Ekranin sol tarafinda Faturalama Sayaclari gosterilir.

Makine Bilgileri Hatalar Tiik. Malz. Faturalama Araglar

Bilgisi
Makine Seri Numarasi: 123456789

Sayag Sayl D Kullanim Sayaglar...

9 Renkli Baskilar 000
@ Siyah Baskilar 000
e Toplam Baski 000

Daha ayrintili bilgi icin Kullanim Sayaglari'na dokunun.

Kullanim Sayaglari Gincele )| Kapat |

| Baski Sayaglari I v)
Sayag Say
Toplam Baski 0000 i
Siyah Baskilar 0000 l=d
Siyah Kopyalanan Baskilar 0000
Siyah Yazdirilan Baskilar 0000
Renkli Baskilar 0000
Renkli Kopyalanan Baskilar 0000
Renkli Yazdirilan Baskilar 0000
Bilyiik Baskilar 0000
Siyah Bilyiik Baskilar 0000 s |
v

17



Toner Kartuslarini Degistirme

Toner kartuglarindan birinin degistirilmesi gerektiginde yazici,
dokunmatik ekranda bir mesaj gosterir.

Dikkat: yazici kopyalama ya da yazdirma yaparken bu
islemi uygulamayin.

1. Yazici 6n kapagini agin.

2. Parmaklarinizi toner kartusunun dudaginin altinda yerlestirin ve diiz
bicimde cekerek yazici 'dan ¢ikartin.

Toner kartusunu, yerel yasalara uygun olarak atin ya da geri
doénustime goénderin.



3. Yeni toner kartusunu ambalajindan ¢ikartin. Kartusu birkag kez
yukari-asagi, ardindan sola-saga yatirin.

~
~osos)

wc74xx-161

4. Yenitoner kartusunu ok yukari donuk olacak sekilde tutun, ardindan
durana kadar kartusu yavasca yaziciya itin.




5. Yerine tam oturdugundan emin olmak i¢in toner kartusunu hafifce
yerine itin.

wc74xx-161

6. Yazicinin 6n kapag! kapatin.

20
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Panoul de comanda

Log /)ul ang/.ge 3¢ Energyjiaver

-
DPDOD |menum©/ 7

GHI JKL MNO
A > o © >
PORS TV WXYZ Stop@

e saus ® R
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1. Ecranul senzorial

Afigeaza informatii gi ofera acces la functiile imprimantei.
2. Butonul Servicii

Afigseaza functiile lucrarii pe ecranul senzorial.
3. Conectare/Deconectare

Ofera acces protejat prin parola la setarile implicite ale imprimanta.
4. Limba

Schimba limba care se afiseaza pe panoul de comanda.



10.
1.

12.

13.

14.

Butonul Economizor de Energie

Apasati butonul o data pentru a anula modul de consum redus.
Apasati butonul in timp ce imprimanta functioneaza in modul normal
pentru a intra in modul de consum redus.

Sterge Tot

Daca este apasat o data, reseteaza setarile implicite si afiseaza
primul ecran pentru selectia curenta. Apasat de doua ori, reseteaza
toate functiile la valorile lor implicite.

intrerupere

Opreste temporar lucrarea curenta de copiere pentru a permite
executare unei lucrari prioritare.

Stop

Opregte temporar lucrarea curenta. Urmati indicatiile din mesajul
afisat pe ecranul senzorial pentru a anula sau a relua lucrarea.

Start

Porneste lucrarea.
Tastatura alfanumerica
C

Sterge valorile numerice sau ultima cifra introdusa.
Pauza Formare

Introduce o pauza intr-un numar de telefon cand se transmite un fax.
Butonul Stare Aparat

Afiseaza starea curenta a imprimanta pe ecranul senzorial.
Butonul Stare Lucrare

Afigeaza informatiile despre derularea lucrarii pe ecranul senzorial.



Setarile tavii de hartie

Exista doua tavi standard pentru hartie si numeroase tavi optionale care
accepta o gama larga de tipuri si formate de hartie. Ambele tavi
standard accepta hartie cu greutati cuprinse intre 60 si 256 g/m2. Tava 1
accepta formate de héartie standard de la A5 pana la A3/11x17”. Tava 5
(Manuala) accepta formate de hartie personalizate si formate standard
pana la SRA3/12x19”.

In momentul in care deschideti o tava de hartie, imprimanta presupune
ca doriti sa alimentati mai multa hartie. Ecranul senzorial al imprimantei
afigseaza fereastra de confirmare a hartiei. Daca alimentati o hartie
diferitd de cea existenta anterior in tava, puteti modifica setarile pentru
hartie. Pentru a modifica formatul sau tipul hartiei, apasati Modificare
Setari. Apasati Confirmare daca ati alimentat acelasi tip si format

de hartie.

Tava1 Anulare l Confirmare ]
% D Selec. Confirmare dacé formatul si tipul hartiei sunt

corecte
85x11"
Obisnuita
Alba

D Modificare Setari

Nota: Tnainte de a alimenta hartie intr-o tava, filati muchiile hartiei.
Aceasta procedura reduce posibilitatea aparitiei blocajelor de hartie.



Crearea brosurilor

Copiile pot fi imprimate sub forma unei brosuri. Dimensiunile imaginilor
corespunzatoare paginii originale vor fi micsorate, astfel incat sa se
imprime doua imagini diferite pe fiecare fata a paginii copiate. Apoi
puteti impaturi si capsa paginile pentru a crea o brosura. Brosurile pot fi
create din originale imprimate pe 1 fata sau pe 2 fete.

Cu toate ca este posibil ca creati o brogura prin copierea originalelor de
pe ecranul documentului, copierea acestora utilizand alimentatorul de
documente este mult mai usoara.

1. Apasati Copiere pe ecranul senzorial al imprimantei.
2. Alegeti o tava cu hartie alimentata cu orientarea peisaj.
3. Apasati fila Format lesire, apoi apasati Creare Brosuri.

& Copiere

Format legire

O Creare Brosuri... O Coperti... O Optiuni Transparente...
D Dezactivat D Fard Copertj D Fara SeparatoareTransparente
O Aspect Pagina... O Poster...

Mai Multe pe Pagina : Dezact. Féra Postere
Repetare Imagine : Dezactivat

O Adnotari... O Filigran...
D Dezactivat D Dezactivat

O Copiere Card ID...

D Dezactivat




4. Apasati Activat.

Creare Brogura Anulare l Salvare ]

Q Dezactivat @ Originale 1 Fata

@ Activat O Originale 2 Fete
O Originale 2 Fete Rotite

Deplasare Margine Legare... impirtire Rezultat...

0.0" Dezactivat

Coperti...

Féra Coperti

5. Apasati Originale 1 Fata, Originale 2 Fete sau Originale 2
Fete Rotite.

6. Dupa ce ati efectuat toate setérile, apasati Salvare. inainte de
inceperea copierii, imprimanta va scana toate originalele.

Cand creati broguri, trebuie sa retineti doua lucruri:

* Alegeti intotdeauna o tava cu hartie alimentata cu orientare
peisaj Tnainte de a trece la ecranele pentru brosura.

+ Alimentati intotdeauna originalele cu muchia lunga orientata
spre partea stanga a alimentatorului de documente.



Transmiterea unui fax

1. Alimentati documentul.

* Ecranul documentului: amplasati prima pagina a documentului
cu fata in jos pe ecranul documentului si cu partea de sus a
paginii catre coltul din stdnga spate al ecranului documentului.

* Alimentatorul de documente: scoateti toate capsele si clemele
de pe pagini si introduceti-le in alimentatorul de documente cu
fata in sus gi cu muchia stanga intrand prima in alimentatorul
de documente.

2. Apasati butonul Servicii pe panoul de comanda al imprimanta.

3. Apasati pictograma Fax. Daca este necesar, introduceti numele de
utilizator si parola.

H Toate
Serviciile

Fax

| Destinatar [ ] Fax | + Adaugare l

D DestinatariNoi...  For. Rapids Nume Numir de Fax

D Agendi Adrese... =
G Pagina Copert...

Mai Deschis / Mai Inchis Scanare 2 Fete Tipul Originalului R ti
1Fata Text Standard (200 x
Mai desc. 100 dpi)
@ O 2Fete O Foto si Text O Fin (200 dpi)

< 2 Fete Rotire Foto Superfin (400 dpi)
© O
Mai fnc. Prima Pagini O Superfin (600 dpi)
pentru O Fata
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Introduceti numarul prin una dintre urmatoarele metode:

* Introduceti un numar de fax (numar de telefon)
utilizand tastatura.

» Apasati Agenda Adrese, apoi apasati pe un numar de fax
memorat anterior in agenda cu adrese.

Apasati Adaugare.

Repetati pasii 4 si 5 pentru a adauga mai multi destinatari.

Daca doriti, alegeti optiunile pentru fax.

Apasati butonul verde Start.

+ Daca sunt selectate mai multe adrese, alegeti Reconfirmare
Destinatari, apasand Da sau Nu.

» Daca se scaneaza de pe ecranul documentului, alegeti Format
Original, apoi apasati din nou butonul verde Start.

imprimanta scaneaza paginile si transmite documentul dupa ce
toate paginile au fost scanate.

Pentru a transmite prin fax mai multe documente, apasati
Urmatorul Original in timpul scanarii, apoi alimentati urmatorul
document pe care doriti sa il transmiteti prin fax.

a. Apasati butonul verde Start sau atingeti Start de pe
ecranul senzorial.

b. Daca se scaneaza de pe ecranul documentului, alegeti Format
Original, apoi apasati din nou butonul verde Start.

c. Dupa ce ultima pagina este scanata, apasati Ultimul Original
pentru a transmite faxul.

Nota: Pentru a insera pauze intr-un numar de fax, introduceti
numarul de fax utilizand tastatura numerica, apoi apasati butonul
Pauza Formare pentru a insera o pauza in numarul de fax, acolo
unde este necesar.



Scanarea catre e-maiil

Documentele originale pot fi scanate si transmise sub forma unor figiere
atasate la e-mail.

1. Apasati butonul Servicii pe panoul de comanda al imprimanta.
2. Apasati pictograma E-Mail.

.3 0 Toate
g E-mail D serviciie

Destinatar(i) De la:
D Destinatar Nou... 1, .
3 Subiect...
D Agenda Adrese... . __
3. Mesaj...
Q=== |

Scanare Culoare Scanare 2 Fete Tipul Originalului Presetari Scanare

O Detectare Auto @ 1 Fatd @ Foto si Text pentru Partajare si
Imprimare
O Color Q 2 Fete O Text pentru Inregistrare
in Arhiva
Alb si Negru 2 Fete Foto pentru OCR
@ Rotire Fata 2 Q
O Nuante de Gri @ Mai Multe

3. Specificati destinatarul utilizand una dintre urmatoarele metode:

» Apasati Destinatari Noi: introduceti adresa de e-mail completa,
utilizand tastatura de pe ecranul senzorial.

+ Apasati Agenda Adrese: apasati sageata pentru a alege
agenda cu adrese dorita. Introduceti numele sau o parte a
numelui destinatarului, in functie de modul in care agenda cu
adrese este configurata, apoi apasati Cautare.

4. Apasati Adaugare pentru a adauga destinatarul la lista.
5. Repetati pasgii 3-4 pentru a adauga la lista mai multi destinatari.

Dupa ce toti destinatarii au fost adaugati la lista, apasati inchidere.




6.

7.

8.

Exista un subiect implicit pentru e-mail. Pentru a modifica subiectul,
apasati Subiect, apoi introduceti noul subiect utilizand tastatura de
pe ecranul senzorial. Dupa ce ati terminat, apasati Salvare.

Amplasati documentul original in alimentatorul de documente sau pe
ecranul documentului, apoi apasati butonul verde Start.

Daca doriti, utilizati cele patru grupuri de optiuni din partea inferioara
a panoului de comanda, Scanare Culoare, Scanare 2 Fete, Tipul
Originalului si Presetari Scanare pentru a selecta optiunile

pentru scanare.

Setarea optiunilor pentru e-mail

Puteti anula setarile modelului si puteti modifica urmatoarele setari
pentru e-mail:

Nume Fisier
Format Fisier
Raspuns Catre
Confirmari Citire

Pentru a modifica optiunile pentru e-mail Nume Figier sau
Raspuns Catre:

1.
2.
3.

Apasati butonul Servicii pe panoul de comanda al imprimanta.
Apasati pictograma E-Mail, apoi apasati fila Optiuni E-mail.
Apasati Nume Figier sau Raspuns Catre, stergeti sau modificati
textul implicit utilizadnd tastatura de pe ecranul senzorial, apoi
apasati Salvare.

10



Pentru a schimba formatul figierului:

1. Apasati butonul Servicii pe panoul de comanda al imprimanta.

2. Apasati pictograma E-Mail, apoi apasati fila Optiuni E-mail.

3. Apasati Format Fisier, apasati pe tipul de fisier dorit, apoi
apasati Salvare.

Pentru a solicita o confirmare de citire:

1. Apasati butonul Servicii pe panoul de comanda al imprimanta.
2. Apasati pictograma E-Mail, apoi apasati fila Optiuni E-mail.
3. Apasati Confirmari Citire, apoi apasati Activat.

11



Setarea Auditronului

Auditronul este utilizat pentru a monitoriza facturarea si a controla
accesul fiecarui utilizator in parte la functiile imprimantei. Modul Auditron
controleaza accesul la copiere, scanare, fax sau imprimare. Dupa de
Modul Auditron este activat, utilizatorului i se va solicita sa apese
butonul Conectare/Deconectare si apoi sa introduca informatiile de
identificare a utilizatorului (ID utilizator) pentru a putea

utiliza imprimanta.

Pentru a utiliza Auditronul, se recomanda sa configurati mai intai
conturile de utilizator. Se pot crea pana la 1000 de conturi de utilizator.
Numele si ID-urile conturilor de utilizator Auditron trebuie sa fie unice
fata de alte nume si ID-uri ale conturilor de utilizator.

Conturile de utilizator trebuie sa aiba specificate ID-ul de utilizator,
numele utilizatorului, accesul la functii si limita contului.

Nota: Pentru activarea Auditronului este necesara parola
administratorului de sistem.

1. Apasati butonul Conectare/Deconectare si introduceti informatiile
de conectare a administratorului de sistem, apoi apasati butonul
Stare Aparat.

12



2. Apasati fila Functii Utilitare pe ecranul senzorial al imprimantei. Pe
ecranul urmator, apasati Contorizare, apoi Tip contorizare.

Informatji Aparat Erori ~ | Consumabile Informatji Functii Utilitare

facturare

Setari Sistem
Grup

Setare & Calibrare ~)
o Creare/Vizualizare Conturi
- Utilizator...
; : o Resetare Conturi Utilizator...
o Contorul Administratorului de
Sistem (Lucrari Copiere)...

[a) Tip contorizare...

o Resetare auto
Inform. facturare utilizator...

Raport Activitate
o Copiere...

Setari Autentificare /
Securitate

3. Pe ecranul urmator, apasati Contorizare locala , apoi
apasati Salvare.

T|p contorizare Anulare l Salvare ]

Contorizare
dezactivatd

O Contorizare locala
Q Contorizare Refea

Contorizare
Standard Xerox

13



4. Apasati butonul Conectare/Deconectare. Pe ecranul Reinitializare
aparat, apasati Reinitializati acum. Imprimanta se va reinitializa.

Reinitializare aparat

Doriti reinitializarea aparatului acum pentru ca setérile sa aiba efect?

Reinitializati acum

Tn acest moment, Modul Auditron este activat.

14



Colile antet

O coala antet este o pagina care contine informatii, imprimata impreuna
cu fiecare lucrare. Aceasta include numele utilizatorului, data, ora si
numele lucrarii.
1. Din aplicatie, faceti clic pe Figier, apoi pe Imprimare si

alegeti imprimanta.
2. Faceti clic pe Proprietati, apoi pe fila Avansat.
3. nlista Avansat, faceti clic pe semnul plus de lang& Hartie/legire.

4. 1n Coala Antet, faceti clic pe sageata in jos care deschide meniul
derulant gi alegeti Activat.

5. Faceti clic pe OK, apoi faceti clic din nou pe OK.
6. Faceti clic pe Imprimare.

Colile antet se vor imprima impreuna cu fiecare lucrare
de imprimare.

15



Contoarele de facturare

Ecranul cu contoarele de facturare afigeaza informatii despre utilizarea
imprimantei si facturare.

1. Apasati butonul Stare Aparat pe panoul de comanda al imprimantei.

Informatii Aparat Erori Consumabile Informatii Functii Utilitare
facturare

Informatii Generale

Mod imprimare...
Website E] Stare Tavé Hartie... D Cuplat
http://www.xerox.com

Mod de Receptie Fax...
Seria aparatului D Impr. Rapoarte... O Receptionare Auto
123456789
Software Existent in Sistem . .
XXXXX Suprag:rlere hard disc...

In Asteptare
Adresi IP
XX.XXX.XX
Configuratie Aparat...
O XX000000 Versiune de
Software...

16



Apasati fila Informatii facturare pe ecranul senzorial al imprimantei.
Contoarele de facturare vor fi afisate pe partea stdnga a ecranului.

Informatii Aparat Erori Consumabile Informatii Functii Utilitare

facturare

Seria Aparatului: 123456789

Contor Contorizare D Contoare de Utilizare...

9 Imprimari Color 000
Impriméri Alb 000
Negru

e Total Impriméri 000

Pentru informatii mai detaliate, apasati Contoare de Utilizare.

Contoare de Utilizare Actualizare l Inchidere ]

[ Contoare Impriméi I v)
Contor Contorizare
Total imprimari 0000 i
Imprimari negru 0000 l=d
Copii Imprimate Alb/Negru 0000
Imprimari Alb/Negru 0000
Impriméri color 0000
Copii Imprimate Color 0000
Imprimari Imprimate Color 0000
Imprimdri Format Mare 0000
Imprimari Alb Negru Format Mare 0000 s |
v

17



Inlocuirea cartuselor cu toner

imprimanta va afisa un mesaj pe ecranul senzorial in momentul in care
un cartus cu toner trebuie sa fie inlocuit.

Atentie: Nu efectuati aceasta procedura in timp ce imprimanta
copiaza sau imprima.
1. Deschideti capacul frontal al imprimanta.

2. Pozitionati degetele sub marginea cartugului cu toner si extrageti-|
din imprimanta.

wc74xx-160

Aruncati sau reciclati cartugul cu toner gol, in conformitatea cu
legislatia locala.

18



3. Scoateti noul cartus cu toner din ambalaj. Inclinati cartusul in sus si
in jos, apoi in stanga si in dreapta de cateva ori.

~
~osos)

wc74xx-161

4. Tineti cartusul cu toner nou cu sageata indreptata in sus, apoi
impingeti-l incet in imprimanta pana cand se opreste.




5. Apasati cu grija pe cartugul cu toner pentru a va asigura ca s-a fixat.

wc74xx-161

6. inchideti capacul frontal al imprimantei.

20
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1. CeHCOpHbIN 3KpaH
Cniyxut gnst otobpakeHus nHpopmaumm n obecnedeHns gocTyna K
pexvmam npuHTepa.

2. KHonka «PeXumbli»
Cniyxut gnst otobpakeHus pexxuMoB paboTbl.

3. Bxopa/Bbixoa U3 cuctembl
ObecneuynBaeT 3aULLEHHbIV NApPONeM AOCTYN HACTPOMKaM
NpUHTEpPA, YCTAHOBMEHHBLIM MO YMOSTYaHUIO.

4, {A3bIK
CnyxuT gna Bolbopa A3blK NAHENW ynpasreHus.



10.
11.

12.

KHonka «9koHOMUSA 3Heprum»

Mpun HaXkaTUM AHHON KHOMKWU NPUHTEP BbIXOAUT U3 pexunMa
HW3KOro 3HepronoTpebnexusi. Ecnu npuHTep HaxoguTcs B
0BbIYHOM pEXUMe, NPU HaXKaTUN 3TOW KHOMKU OH NepexoauT
B PEXMM HU3KOTO 3HEPronoTpetneHus.

OuuncTutb BCe

Mpy 0OQHOKPATHOM HaXaTWK 3TOW KHOMKW BOCCTaHaBMNMBAOTCS
NCXOAHbIE 3HAYEHUS! MO YMOMYaHWUIO 1 BbIBOAUTCS NEPBbIN 3KpaH
Ansi Tekywero Bbibopa. MNpu AByKpaTHOM HakaTuu 3TOWM KHOMKK
BOCCTaHaBMNMBAKTCHA UCXOOHbIE 3HAYEHMSA MO YMOMNYaHWIO Ans
BCEX PEXMMOB.

MpepbiBaHne

BpemeHHoe npepbiBaHMe TekyLen paboTbl KONMPoBaHUSA ANs
BbIMOSTHEHUS Gornee NPUopuUTETHOW PaboThl.

Crton

BpemeHHOe npepbiBaHue TekyLlen paboTkl. Ha ceHCopHOM akpaHe
NOSBMSETCA 3anpoc Ha OTMEHY M BO306HOBMNEHNE paboThbl.
Crapt

3anyck paboTbl.

BykBeHHO-LUd poBasa kKnaBmatypa

C
YaaneHne YncrnoBbIX 3HAaYeHU MNn nocnegHen BBeAeHHON umndpbl.

May3a B Habope HomMepa

OToWM KHOMKOW Npu nepeagaye dakca B Habupaembit HOMep
TenedoHa BCTaBnsieTcsa nayaa.



13. KHonka «CTtaTtyc annapara»
Mpwn HaXaTum 3TOM KHOMKN HA CEHCOPHbIN 3KpaH BbIBOAUTCA
WHOPMaLMSA O TEKyLLEM COCTOSAHUN NPUHTEpA.

14. KHonka «CTtaTyc paboTbi»

Cnyxut gnst otobpakeHus xoga BbINOMHEHWsT paboTbl Ha
CEHCOPHOM 3KpaHe.



HacTponku rnotka gna dymaru

MpenycmoTpeHo ABa CTaHOapTHbIX NIOTKa Ansa ymaru n psag
OOMONMHUTENbHbIX NIOTKOB ANS pasHbiX TUNOB U hopmaTtos bymaru.
O6a cTaHgapTHbIX NoTKa NpegHasHaveHbl Ana 6ymarm nioTHOCTbIO
60-256 r/kB.M. JloTok 1 NpegHasHadeH ans Gymaru ctaHgapTHOro
dopmarta ot A5 go A3/11”x17”. Jlotok 5 (o6xoaHOM) NpegHasHaveH
ansa 6ymaru HectaHO4apTHOMO M CTaH4AapPTHOro chopmMaTta BnnoTb

po SRA3/12"x19”.

Mpu oTKpbIBaHWMM NOTKa NpegnonaraeTcs, Y4To ByayT sarpyxartbca bymara.
Ha ceHCOpHOM 3KpaHe npuHTepa NoABNAETCH OKHO NoATBepXAeHuUs. Ecnn
B JTOTOK 3arpyeHa bymara, Kotopas OTM4aeTCs OT 3arpy>XeHHON paHee,
crnegyet U3MEHWUTb HACTPOViKM Bymarn. [1na n3amMeHeHns HacTpoek
dopmarta 1 Trna bymarn HaxxmmTe kHonky UsmeHuTb HacTp. Ecnn
3arpy>xkeHa Ta e bymara. HaxmuTte kHonky MoaTBepAuTb.

Bribepute "MoatepanTs", ecnv pasmep v Tun Gymarn
BEPHbI

85x11"
O6bluHasn
Benbii

[:] Wam. HacTpoikv

MNpumevaHue. MNepepn 3arpy3kor Bymarm B NOTOK pacnyctuTe NUCTbI.
OTO YMEHbLUUT BEPOATHOCTb 3acTpeBaHuns Bymaru.



Co3paHune bpoluropbl

Konuun moxHo nevatatsb B Buae 6polutopbl. CHavana nsobpaxeHus
OpUrMHanbHbIX CTPaHUL, YMEHbLUIAKOTCH B pa3mepe TakK, YTOObl Ha KaXXgon
CTpaHuLe KOnuK nevatanock ABa pasHblx 3obpaxeHus. Mocne crmubanms
1 CLUMBaHWNS NNCTOB Nony4Yunack 6polutopa. bpolopbl MOXHO co3gaBaTb
13 OHO- 1 OBYCTOPOHHNX OPUrMHAIOB.

Mpw cozpaHum GPOLLOPLI OPUrMHANBI MOXHO KOMMPOBATL CO CTeka
SKCMOHUPOBAHMS, HO KONMPOBaHME C NMOMOLLIbIO NMogaTyMKka OpuruHarnos
HaMHOro npolue.

1. Ha ceHcopHom akpaHe npuHTepa BbibepuTe Bknagky Konms.

2. Bbibepute notok ¢ 6ymaron, 3arpy>keHHou B
rOPU30OHTarbHOM OpUeHTaLuu.

3. [lMepenaunte Ha BKNagky BbixoAd. hopmaTt 1 HAXXMUTE KHOMKY
Co3paHue GpoLopbl.

E§ Konus

Boixop. popmar

O Co3panue GpoLuropbI O O6MoXKH... O Onuuu NNEHKM...
D BbikniounTh D Bes obnoxek D Bes pasgenuTeneit

O Maket cTpaHuul... O MakHHo...

MynbTin306p.: Beikn. Be3 naHHo
ToBTOp M306p.: Bbik.

O AHHOTaLWK... O BopsHoM 3HaK...

D BbikmiounTs D BbikriounTs

O KonupoBatue ID-kapTbl...

D BbikniounTh




4. Haxmunte KHonky BKrounTb.

Co3panme Gpotutopbl Ormena l Coxpany ]

Q Boikniountb @ 1-cTop. OpurMHans!
@ BrntounTb O 2-CTOPOHHME OpUrMHanbI

2-CTOP. N0BEPHYTbIE
OpuruHanbl

CAEVIF nepennerta... Pa:u:\envn'b 0TneYaTku...
0.0" BbikniounTs

06MOXKM...

Be3 obnoxek

5. Haxmute KHOMKy 1-cTOp. OpUrMHanbl, 2-CTOp. OpUrnuHanbI Unn
2-cTOp. NOBEpPHYTbIE OPUTrMHAnNbI.

6. BbibpaB BCce HAacTponKM, HaxkmuTe KHonky CoxpaHuTb. Bce
OpuUrnHanbl cHavana OTCKaHUPYTCH, 3aTEM CKOMUPYIOTCS.

Mpwn cospgaHumn Gpowtop cobntoganTe cnegyowme aAsa npasuna:

* T[lpexage 4YemM NepenTn Ha 3KpaH co3gaHus BpoLLopsblI,
obsasarensbHo Bbibepute NoTok ¢ Bymaron, 3arpy>XeHHON B
rOPU30HTaNbHON OpUeHTauuun.

* O6GsasaTenbHO 3arpyxante opurHanbl ANUHHON KPOMKOW K
NeBOW CTOPOHe aBTonoaaTyumka.



OTnpaBka akca

1. 3arpysute opuruHan.

* CTeKno 3KCNOHMPOBaHUA: MOMECTUTE NEPBbIN NTUCT OpuUrMHana
NNLEBOWN CTOPOHOWN BHM3 HA CTEKIO TakK, YTOObI BEPXHUI KpaWn
nucta 6bin obpalleH K 3agHeMy NieBOMYy yriy cTekna.

* [lNopgaTuymMK OpUrMHaANOB: CHUMUTE C NTUCTOB CKPEMNKM, CKOOKM 1
3aXUMbl N BNOXWTE NUCTbI B aBTONOA4ATYUK JIULEBON CTOPOHOW
BBEpPX, TEBON KPOMKOM Brepea.

2. Ha naHenu ynpaBneHusa npuHTepa HaXKMUTE KHOMKY PeXnMbl.
3. HaxmuTe 3Hauok Pakc. [1pn HeobxoanMmMocTn BBeAMUTE NMS
nonb3oBartesis U Naporb.

o Jo
PEXUMbI

Dake

| Monyyarens [ ] dakca | + [lo6asuTb l

D HoGasuts Yek. Habop Wms Howmep chakca

D AppecHas KHura...
TuTynbHbIA
CT...

Caetnee/TemMHee 2-CTOp. CKaHUpPOB. Tun opuruHana Paspewenne

@ 1-CTOPOHHSAS! @ Texct CrannaptHoe (200 x
Csetnee 100 To4ex Ha Atoiim)
2-CTOPOHHME ®oTo 1 TeKCT Bbicokoe
Al @) o)
< 2-CTOPOHHME doto CaepxBbiC.
@ O ToBOPOT CTOP. 2 O (400 dpi)
Temnee MepBsasi cTpaHuLa CBEpXBIC.
1-CTOpOHHSASA (600 dpi)

4. BbibepuTe 0guH U3 BapnaHTOB:
* Beeaute Homep dhakca (Homep TenedoHa) ¢ KraBuaTypbl.

*  Haxmute kHoMKy AgpecHast KHUra n HaxkmuTe KHOMKy Homepa
rakca, COXpaHEeHHOro B aapeCcHON KHUre.

5. Haxmute kHonky [lo6aBuUTb.



6. [MoeTopuTe NYHKTLI 4 1 5 ona gobGaBneHnsa ocTarnbHbIX NonyyaTenen.
7. [pn HeobxoamnmocTun BbibepnTe NapameTpbl dakca.
8. Haxmute 3eneHyto kHonky CtapT.
» Ecnu BbiGpaHoO Heckonbko agpecos, npu 3anpoce MNoareepanTb
nosny4yarenen NOoBTOpHO HaxkmuTe [a nnu Her.

® I'IpV| CKaHUpOBaHMN CO CTEKIa 3KCNMOHNPOBaAHUA Bbl6epI/ITe
dJopmaT opurnHana n CHoBa HaXXMuUTe 3efieHY KHOMKY CTapT.

Annapart BbINOMHUTb CKAHNPOBaHWE U OTNPaBUT AOKYMEHT, Korga
BCe CTpaHuLbl OyayT NPpOCKaHNPOBaHbI.

9. [nsa oTnpaBKn HECKOSbKMX LJOKYMEHTOB B npoLecce
CKaHMPOBaHWNA HaXxxumamnTe KHonky Cnep. opurMHan v
BKNaAblBanTe CriegytoLwnin JOKYMEHT.

a. HaxmuTe 3eneHyto kHonky CTapT MM Ha CEHCOPHOM 3KpaHe
kHornky CTapT.

b. Tlpwn ckaHMpoBaHMKM CO CcTekna 3KCNOHMPOBaHWS Bblbepute
dopmaTt opurmHana 1 CHoBa HaxmuTe 3eneHyto KHonky CtapT.

c. OTtckaHMpoBaB NOCMEAHIO CTpaHuLy, HaxmuTe kHonky Mocn.
opurnHan ans otnpasku dakca.

MpymeyaHune. YTobbl BCTaBUTL Nay3y B HOMepe dakca, BBeanTe
HoMep dhakca ¢ LMpoBON KrasmaTypbl U HaXXMUTE KHoMKy May3a
AN BCTaBKW Nay3bl B HY)XHOM MecCTe.



CkaHupoBaHue B 311. NOYTy

OpurnHanbl MOXXHO CKaHMPOBAaTbL M OTNPaBnAaTb NO 31. NoYTe B BUae
BIOXEHUN B COOOLLIEHMS.

1. Ha naHenu ynpaBneHus npuHTEpa HaXXM1Te KHOMKY PeXumbl.
2. Haxmute 3Havyok dn. noyTa.

ﬂ Bce
PexX1uMbl

.3
B9 9n. nouta

3n. noyta

Monyyatenu or:
Roaaurs . ~
nonyyarens... Tema...
D AapecHas KHura... 2
3. CoobLuenme...
Or==_ |

LisetHoe f 2-cTop. K Tun opurvnana TMpepycTaHOBKY CKaHUP.

ABToonpeneneHme 1-CTOp0HH$|H oo U TEKCT AN COBMECTHOro
1CrONb3. U Nevart
O LiseTHoit Q 2-CTOPOHHUE O Texcr Q Ans apxvea
YepHo-Benbli 2-CTOPOHHME doto ans OCR
Mosopor crop. 2
O Llikana ceporo @ Tlanee

3. Ykaxute nonyyarend o4AHUM U3 crneayrunx CcnocoboB:

*  Haxmute kHonky [lo6aBuTbL nony4vaTtens u BBEAUTE MOJTHbIN
agpec anekTPOHHOW NOYThbl C KraBnaTypbl CEHCOPHOIO 3KpaHa.

* HaxmuTe kHonKky AgpecHas KHUra u Boibeprte agpecHyto
KHUTY, HaXXUmas cTperky. Beeaute umsa nnmn yactb UMeHU
nornyyarerns, B 3aBUCUMOCTU OT HAaCTPOWNKM af|pe€CHON KHUTU, 1
HaXxmute KHorky NMowuck.

4. [ns pobasneHus nony4atens B CNMCOK HaXMUTe KHoMKy [lo6aBuTb.

5. TNosTtopuTte NyHKTbl 3-4, 4TOObLI 4OGABUTBL B CMNCOK OCTarNbHbIX
nonyyarenen. [lobaBmB B CNUCOK BCEX NosyyaTenemn, HaxmuTe
KHOMNKY 3aKpbITb.
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6.

[na coobLieHnsa npegycMoTpeHo NCMNorb3oBaHWe TeMbl MO
yMornyaHuto. [1ns eé naMeHeHus HaxmuTe kHornky Tema v BBeguTe
APYryto TeMy C KnaBuaTypbl CEHCOPHOro akpaHa. 1o 3aBepLueHun
HaXXmute KHonky CoXpaHUTb.

lMomecTuTe opurMHan B aBTonogaTymK Unv Ha CTEKIo
9KCMOHMPOBAHUA N HAXMUTE 3eMneHyto KHomkKy CTapT.

Mpn HeobxoammocTun BblbepnTe NnapamMeTpbl CKaHUPOBAHUS,
ncnonb3ysa YeTbipe rpynnbl BHU3Y NaHenun ynpasneHuns: LiBeTHoe
CKaHMpOBaHue, 2-CTOp. CKaHMPOB., Tun opurMHana u
MpenycTtaHOBKU CKaHUP.

HacTponka onuuim a51. NoyTbl

MOXHO M3MEHATb HAaCTPOMKM LabnoHa 1. NoYTbl, UCMONb3ys
crieayolime onumm:

Wma cpanna

dopmat dhanna
OTBEeTUTL KOMY
MoaTBEepXAeHUSA YTeHUs

Ana nameHeHuna onuun an. noytel Mmsa dana nnm OTBETUTL KOMY
BbINOMHUTE criegyloLlee:

1.
2.

Ha naHenu ynpaBneHus npuHTepa HaXXMmTe KHOMKY PeXuMbil.
HaxxmuTe 3Ha4oK 3n. noYvThbl U NnepenguTe Ha BKNagky Onuum

3. NOYThHI.

HaxmuTe kHonky Uma dpanna nnm OTBeTUTb KOMY, YTOOLI yoanuTb
TEKCT MO YMOMMYaHWUIO UM N3MEHUTL €0 C KNaBuaTypbl CEHCOPHOTO
3KpaHa, 3aTeM HaXmuTe KHonKky CoXpaHUTb.

11



UToObl M3aMeHnTb chopmaT dhanna, BbINONHUTE crneaytoLlee:

1.
2.

3.

Ha naHenu ynpaBneHus npuHTepa HaXXMuTe KHOMKY PeXumbl.
HaxmuTe 3Ha40K 3n. noyThbl 1 Nepenante Ha Bknagky Onuuu
3. NOYThbI.

HaxmuTe kHonky dopmart cbanna, BeibepuTte TUN danna u
HaXXMUTE KHOMKY COXpaHUTb.

Ytobbl YCTaHOBUTb noaTBepXaeHne YTeHUA, BbINoNnHUTE cneayroLlee:

1.
2.

Ha naHenu ynpaBneHusi npyHTepa HaXMuTe KHOMKy Pexumbi.

HaxxmnTe 3Ha4YOK 31. NoYThbI U nepe|7u:|,|/|Te Ha BKIagky Onuuun
3. NOYThHI.

Haxxmnte kHOMKy MoAaTBepXAeHUA YTeHus, 3aTeM BKNounTb.

12



HacTtpounka ayantpoHa

AyOuTpoH NpeaHasHadyeH Ans OTCMEeXMBaHUSA CYETOB U KOHTPONS
A0CTyNa K pexxMMmam annapara ans Kaxgoro nosnb3osarens. Pexum
ayouTpoHa NO3BONSIET YyNPaBnATb JOCTYNOM K KOMMPOBAHMUIO,
CKaHMpOBaHWIO, dhakcy 1 nedatn. Korga BKITHOYEH PEXUM ayguTpOHa,
Anga paboTbl C NPMHTEPOM NOSMb30BaTeNb AOMKEH HaXaTb KHOMKY «Bxona
B cucteMy/Bbixog U3 cuctembl» U BBeCTU cBoi ID nonb3oBaTtens.

[ns ucnonb3oBaHns ayauTpoHa peKkoMeHAyeTCa CHavana co3gartb cyeTa
nonb3oBartenen. MoxxHo co3gatb 4o 1000 cyeToB nonb3oBatenen. MimeHna
CYETOB NMoNb3oBaTenen B pexxnme ayamtpoHa 1 naeHtTudmkaTopbl
OOMKHbI ObITh YHUKANbHbLIMMU.

,D,J'Iﬂ cyeTa nonb3oBaTtensa Heobxoanmo 3agaTh ID nonb3oBatens, nms
nonb3oBartend, A0CTyn K peXnumam n nIMMUT cHeTa.

MpumedyaHne. ONa BKNOYEHNS ayauTpoHa TpebyeTcsa naporb
CUCTEMHOIO agMMHUCTpaTopa.

1. Haxwmute kHonky Bxoa B cuctemy/Bbixoa U3 cuctembl, BBEANTE
OaHHble Ans BXo4a CUCTEMHOrO agMMHUCTPATOpa U HAaXMUTE
kHonky CtaTyc annapara.
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2. Ha ceHcopHOM akpaHe npuHTepa BbibepuTe BkNagky CuUcT.
cpencTBa. Ha cneayowem akpaHe BbibepuTe NyHKT Y4yeT
nonb3oBaHus, 3ateM Tun yyeTa.

WHdopmaunsio6 | C6on * | Pacx. matepuansi ULl G  Cuer. cpeAcTBa

annapare cyetam

CucremHble
HacTPOIKK Tpynna

Hacrpoitka n ; ~
o Coaparb/MpocMoTpeTh cyeTa:
- 1107b30BaT.
10 ¢ CBpocus cuera
5 nonb3osarenei...
Hacrpoitkn npextndpmk./
6esonacHocTn ! CHETUHMK CUCTEMHOTO afiMMH.
(pabor konmp.)...

[a) Tun yyeTa...

o ABTOCGPOC CHETY.
UH.NO CYETaM Mofb3
o Oryer pabot
KOMMpOBAHMS... i

3. Ha cnepytowem akpaHe BbibepuTe NyHKT JIoKanbHbIA y4eT n
HaXMuTe kHonky CoxpaHUTb.

Tun yyeta Ormena ] CoxpaHuTs ]

Q YyeT oTknioveH
O TloKanbHbIi yyer
Q CeTeBoil yuet

CTaHaapTHbIi y4eT
Xerox
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4. HaxmunTte kHonky Bxoa B cuctemy/Bbixoa U3 cuctembl. Ha
aKkpaHe lMepes3arpy3nTb annapart HaXXMnUTe KHonky lNMepesarpy3uTb
cenvac. NpuHTep nepesarpyaunTtcs.

lMepesarpy3uTb annapar

MepesarpyauTb annapar ceit4ac, 4Tobbl HOBbIE HAaCTPOIKM BCTYNMM B cuny?

Mocne aToro pexvm ayautpoHa OyaeT BKITHOYEH.

15



TI/ITyJ'I bHbI€ JIUCTbI

TUTyNbHBIA NNCT NpeacTaBnaeT cobon MHPOPMALMOHHYIO CTpaHULY,
KoTOpas neyaTaeTcs C Kaxaon paboTton. Ha Hem ykasbiBaeTcs MMs
nonb3oBaTtens, Aata u BpeMsi U Ha3BaHune paboThbl.

1. B npunoxeHun B meHio ®aunn Bbibepute komaHay MNevaTtb, 3aTem
BblbepuTe NpUHTEp.

2. OrtkponTe Bknagky CBonMcTBa 1 Nepengnte Ha
Bknaaky JononHuTenbHo.

3. B cnucke PacwumpeHHble peXuMbl NeYaTn HaXXMUTE 3HaYOK
«NNC» psigom co cnnckom bymara/BbiBog.

4. B none TUTYNbHBbINA JINCT HAXMUTE CTPENKY «BHU3» U Bbibepute
HacTporky BknroyeHo.

5. Haxmute kHonky OK, HaxxmuTe OK eLé pas.
6. Haxmute kHonky MeyvaTb.

Mocne aToro TUTYNbHbIE NUCTLI ByAyT NeYaTaTbCs ¢ Kaxaon paboTon.

16



CyeTyuKun

Ha akpaHe cyeTumkoB oTOOpaxatoTca CBeAeHUS Mo UCMONb30BaHNUIO
npuHTEpPa U MHOPMaLMs No cHeTaMm.
1. Ha naHenu ynpaBneHusi NnpuHTepa HaXXMUTE KHOMKY

CraTtyc annapara.

Wndhopmauus 06 Céon Pacx. matepuansi WHdpopmauus no Cucr. cpeacTBa
annapare cyetam
061wue cBefeHNs
Pexum nevaru...
Be6-cait Craryc notka ans OHnaitH
Bymar...
http://www.xerox.com
Pexum npuema dakca...
CepuitHbiii Ne annapara D MeyaThb OTYETOB... O AgTonpuem
123456789
Tekywas nporpamma cucTemb!
XXXXX Mepesanuch XecT. Aucka...
Oxuganve
IP-agpec
XX.XXXXX
Kondmrypauus annapara
XX000000 Bepcus nporpam.
obecrneyeHus...
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2. Ha ceHcopHOM akpaHe npuHTepa Bblbepute Bknagky MHdgpopmaums
no cyetam. CyeTumkm oTOBpaXKaloTCa B JIEBOM YacTy 3KpaHa.

Wnchopmauus 06 Coon Pacx. matepuansi WHdbopmauus no Cucr. cpeacTBa

annapare cyeTam

CepuitHbIit HoMep annapara: 123456789

Cuetymk Cuer
LiBeTHbix 000
oTnevaTkoB
YepHo-6enbix 000
0TnevaTkoB
Beero 000
0TTIeYaTKoB

D CueTuuKN MCMIONb30BAHUS...

3. YTtoObl NONy4nTb NOAPOOHLIE CBEAEHUS, HAXKMUTE KHOMKY
CUYeTYMKMN UCNONb3OBaHUA.

CyeTuuku MCnonbL30BaHuUA O6HoBHTL ] 3akpbiTh ]
|| CueTunk 0TTIeYaTKoB || v)
Cuetunk Cuer
Bcero otneyatkos 0000 N
YepHo-benbix oTneyatkos 0000 |
Y/b konuit 0000
Y/b oTnevatkos 0000
LiBeTHbIx 0TneYaTkoB 0000
LiBeTHbIX Konuii 0000
LiBeTHbIx 0TNEYaTKoB 0000
BonbLuunx oTnevaTkos 0000
BonbLuux 4/6 oTnevatkos 0000 s |
v
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3aMeHa TOHep-KapTpuaKen

Korpa Tpe6yeTc9| 3aMeHa TOHep-KapTpunaxa, Ha CEHCOPHOM 3KpaHe
noABNAETCA COOTBETCTBYIOLLEE coobLueHne.

BHumaHume: He BbInonHANTE JaHHYO Npoueaypy BO BpeMs
KONMMpoBaHUs nnu nevaTu.

1. OTKpoOWTE NEPEAHIO KPbILIKY NPUHTEPA.
2. BosbMuTeCb 3a TOHEpP-KapTpUaXK CHU3Y U BbIHLTE €0 U3 NPUHTEpA.

wc74xx-160

BbibpockTe ncnonb3oBaHHbLIV TOHEP-KapPTPUAXK U otaanTe
€ro Ha BTOPUYHYI0 NepepaboTKy B COOTBETCTBUN C
OENCTBYIOLMM 3aKOHOO4ATENTbCTBOM.

19



3. [ocTtaHbTe 13 ynakoBKM HOBbIN TOHEP-KaPTPUOK. Heckonbko pas
NnoBepHUTE KapTpuaK BBEPX-BHU3 U BNEBO-BMNPaBo.

~
~osos)

wc74xx-161

4. [lepxa HOBbIN TOHEP-KapPTPUOAX CTPENKON BBEPX, aKKypaTHO
BCTaBbTE €ro B NpyHTEp 40 ynopa.

wc7hxx-162
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5. AKKypaTHO HaXMUTe Ha TOHep-KapTpPUaX u ybeanteck, YTO OH
yCTaHOBIEH NPaBUIIbHO.

wc74xx-161

6. 3akponTe nepeHIoo KPbILLKY NpuHTEpa.

21



Copyright © 2009 Xerox Corporation. All Rights Reserved. Unpublished rights reserved under
the copyright laws of the United States. Contents of this publication may not be reproduced
in any form without permission of Xerox Corporation.

Copyright protection claimed includes all forms of matters of copyrightable materials and
information now allowed by statutory or judicial law or hereinafter granted, including
without limitation, material generated from the software programs which are displayed on
the screen such as styles, templates, icons, screen displays, looks, etc.

Xerox®, CentreWare®, WorkCentre®, PrintingScout®, and Walk-Up® are trademarks of
Xerox Corporation in the United States and/or other countries.

As an ENERGY STAR® partner, Xerox Corporation has determined that this product meets the
ENERGY STAR guidelines for energy efficiency. The ENERGY STAR name and logo are registered
U.S. marks.

ENERGY STAR



Contents

CONEIOL PANELc..cooers i 2
Paper Tray Settings ... 4
BOOKIEt Creation..... s 5
SENA A FOX oot essss s sssseenees 7
SCAN 10 EMQIL.ceeoeee e, 9
AUItron SETUP ... 11
BANNEr SNEELS ..o 13
Billing MELETS ..o 14
Replacing Toner Cartridges........coeereveereeeerevennnns 16



Control Panel

|

Enargyjsaver

Clear Al |_—"

Interrupt 7

10 wc74xx-211

1. Touch Screen
Displays information and provides access to printer functions.

2. Services Button
Displays the job features on the touch screen.

3. Login/Out
Provides password protected access to the printer default settings.

4. Language
Changes control panel language.

5. Energy Saver Button

Press once to cancel low power mode. Press while the printer is in normal
mode to enter low power mode.



10.
11.

12.

13.

14.

Clear All

If pressed once, resets the default settings and displays the first screen
for the current selection. If pressed twice, resets all the features to their
default settings.

Interrupt

Temporarily stops the current copy job to allow a priority job to be run.

Stop

Temporarily stops the current job. Follow the touch screen message to
cancel or resume your job.

Start
Starts the job.

Alphanumeric Keypad
C
Deletes numeric values or the last digit entered.

Dial Pause
Enters a pause in a telephone number when transmitting a fax.

Machine Status Button
Displays the current status of the printer on the touch screen.

Job Status Button
Displays job progress information on the touch screen.



Paper Tray Settings

There are two standard paper trays and numerous optional trays supporting
a variety of paper types and sizes. Both standard trays support paper
weights from 60-256 gsm. Tray 1 supports standard paper sizes from A5 to
A3/11”x17”. Tray 5 (Bypass) supports custom paper sizes and standard sizes
up to SRA3/12"x19”.

When you open a paper tray, the printer assumes that you are loading more
paper. The printer touch screen displays the paper confirmation window. You
can change paper settings if you are loading different paper than what was
previously in the tray. To change paper size or type, touch Change Settings.
Touch Confirm if you are loading more of the same paper.

Select Confirm if paper size and type are correct.
Qj o 85x11” 0
— Plain
White

[:] Change Settings

Note: Before loading paper in a tray, fan the edges of the paper. This
reduces the possibility of paper jams.



Booklet Creation

Copies can be printed in the form of a booklet. The original page images are
reduced in size to print two different images per side of each copied page.
You can then fold and staple the pages to create the booklet. Booklets can
be made from 1 or 2 sided originals.

Wihile it is possible to create a booklet by copying your originals using the
document glass, copying originals using the document feeder is much easier.

1. On the printer touch screen, touch Copy.
2. Choose a tray with paper loaded in landscape orientation.
3. Touch the Output Format tab, then touch Booklet Creation.

» Services

O Booklet Creation...

g

O Page Layout...
Multiple-Up Off
Repeat Image Off

O Annotations...

D(Jff

O Covers...
D No Covers

O Poster...
No Posters

O Watermark...

DOﬁ

Output Format

O Transparency Options

D No Transparency Separators

O ID Card Copying...

D(m



4. Touch On.

Booklet Creation Cancel l Save [

O Off @ 1 Sided Originals

@ On Q 2 Sided Originals

2 Sided Rotated
Originals

Binding Shift... Divide Output...
@)

Covers...

No Covers

5. Touch 1 Sided Originals, 2 Sided Originals or 2 Sided Rotated Originals.

6. After all settings have been made, touch Save. The printer will scan all
originals before copying begins.

There are two things to remember when making booklets:

e Always choose a tray with paper loaded in landscape orientation
before moving to the booklet screens.

e Always load your originals with the long edge to the left of the
document feeder.



Send a Fax

Load your document.

Document Glass: Place the first page of the document facedown on
the document glass with the top of the page toward the back-left

corner of the document glass.

Document Feeder: Remove any staples and paper clips from pages
and insert them faceup in the document feeder with the left edge of

the page entering the document feeder first.

2. On the printer control panel, press the Services button.
3. Touch the Fax icon. Enter the user name and password if required.

‘é Fax 2P Al

Services

Fax

| Recipient [ ] Fax | +Add l

D New Recipiens...  gpeedDial ~ Name Fax Number

D Address Book...
D Cover Page...

Lighten / Darken 2 Sided Scanning Original Type Resolution
1 Sided Text Standard
(200 dpi)
@ O 2 Sided O Photo & Text O Fine (200 dpi)
2 Sided Photo Superfine (400 dpi)
Rotate Side 2

Darken First Page 1 Side O Superfine (600 dpi)

Lighten

<

4. Enter either:

A fax number (phone number) using the key pad.

Touch Address Book, then touch a previously stored fax number in

the address book.

5. Touch Add.
6. Repeat Steps 4 and 5 to add more recipients.



7. If desired, choose fax options.
8. Press the green Start button.
o If multiple addresses are selected, Reconfirm Recipients by
touching Yes or No.

e If scanning from the document glass, choose the Original Size, then
press the green Start button again.

The printer scans the pages and transmits the document when all pages
have been scanned.

9. To fax multiple documents, during scanning touch Next Original, then
load the next document to be faxed.

a. Pressthe green Start button or touch Start on the touch screen.

b. If scanning from the document glass, choose the Original Size, then
press the green Start button again.

c. After the last page is scanned, touch Last Original to send the fax.
Note: To insert pauses in a fax number, enter the fax number using the

numeric keypad, then press the Dial Pause button to insert a pause in
the fax number where required.



Scan to Emuail

Original documents can be scanned and sent as attachments to email.
1. On the printer control panel, press the Services button.
2. Touch the E-Mail icon.

B Al
¥ Services

Recipient(s) From:

Subject...

. |©
3. Message...

O== [

o

olor Scanning 2 Sided Scanning Original Type Scan Presets
for Sharing &

Auto Detect 1 Sided Photo & Text
Prlinting
O Color Q 2 Sided O Text Q For Archival Record

Black & White 2 Sided Photo for OCR
Rotate Side 2

O Grayscale @ More

3. Specify the recipient using one of these methods:

o Touch New Recipient: enter the full email address using the touch
screen keyboard.

e Touch Address Book. touch the arrow to choose the desired address
book. Enter the name or part of the name of the recipient,
depending on how the address book is set up, then touch Search.

4. Touch Add to add the recipient to the list.

5. Repeat Steps 3-4 to add additional recipients to the list. When all
recipients have been added to the list, touch Close.

6. A default subject is provided for the email. To change the subject, touch

Subject, then enter the new subject using the touch screen keyboard.

When finished, touch Save.



7. Place the document original in the document feeder or on the document
glass, then press the green Start button.

8. If desired, use the four groups at the bottom of the control panel, Color
Scanning, 2 Sided Scanning, Original Type and Scan Presets, to select
the desired options for the scan.

Setting Email Options

You can override the template settings and change the following email settings:
e File Name

e File Format

e Reply To

e Read Receipt

To change the File Name, or Reply To email options:
1. On the printer control panel, touch the Services button.
2. Touch the E-Mail icon, then touch the E-mail Options tab.

3. Touch File Name, or Reply To, then delete or modify the default text
using the touch screen keyboard, then touch Save.

To change the file format:

1. On the printer control panel, press the Services button.

2. Touch the E-Mail icon, then touch the E-mail Options tab.

3. Touch File Format, then touch the desired file type, then touch Save.

To request a read receipt:

1. On the printer control panel, press the Services button.

2. Touch the E-Mail icon, then touch the E-mail Options tab.
3. Touch Read Receipts, then touch On.
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Auditron Setup

Auditron is used to track billing and control access to printer features for
each user. Auditron Mode controls access to copy, scan, fax or print. After
Auditron Mode is enabled, the user will be required press the Log In/Log Out
button and then enter their User ID information in order to use the printer.

To use Auditron, it is recommended that you first set up user accounts. You
can create up to 1000 user accounts. The Auditron user account names and
IDs must be unique from other user account names and IDs.

User accounts must specify User ID, User Name, Feature Access and
Account Limit.
Note: Enabling Auditron requires the system administrator password.

1. Press the Log In/Log Out button and enter the system administrator log
in information, then press the Machine Status button.

2. On the printer touch screen, touch the Tools tab. On the next screen,
touch Accounting, then Accounting Type.

- 9

Setup & Calibration I %
Create / View User Accounts...
(—
] ] [a) Reset User Accounts...
Authentication /

Security Settings oSystem Administrator's
Meter (Copy Jobs)...

System Settings

Accounting Type...
() g 1yp

oAuto Reset of

User Billing Information...
Copy Activity Report...

() Py y Rep
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3. On the next screen, touch Local Accounting, then touch Save.

Accounting Type Cancel l Save ]
Q Accounting
Disabled

Local Accounting

Network
Accounting

Xerox Standard
Accounting

4. Press the Log In/Log Out button. On the Reboot Machine screen, touch
Reboot Now. The printer will reboot.

Rehoot Machine

Do you want to reboot the machine now for settings to take affect?

Auditron Mode is now enabled.
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Banner Sheets

A banner sheet is an information page that prints with each job. It includes
user name, date and time, and job name.

From the application, click File, then Print, then choose the printer.

Click Properties, then click the Advanced tab.

In the Advanced Properties list, click the plus sign next to Paper/Output.
In Banner Sheet, click the drop down arrow and choose Enabled.

Click OK, then click OK again.

Click Print.

ouswN-=

Banner sheets will print with every print job.
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Billing Meters

The billing meters screen displays printer usage and billing information.
1. On the printer control panel, press the Machine Status button.

Information

General Information

Print Mode...
Website

Paper Tray On-line
Status...
http://www.xerox.com

Fax Recieving Mode...

Machine Serial Number Print Reports.... Auto Recieve
123456789

Current System Software
XXXXX Overwrite Hard Disk...

Standby
IP Address
XX.XXX.XX
Machine Configuration

NC100266 Software
Version...
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2. On the printer touch screen, touch the Billing Information tab. The
Billing Meters are displayed on the left of the screen.

Wachine [Fauns \[supplies  [E0 [foos

Information Information

Machine Serial Number: 123456789

Counter Count D Usage Counters
Color
Impresions 316

Black
Impresions 1143
Total
Impresions 1459

3. For more detailed information, touch Usage Counters.

Usage Counters e | close

e

H Impression Counters |l v)
Counter Count
: " q
Total impressions 1459 ;
Black Impressions 294 ﬁ-
Black Copied Impressions 123
Black Printed Impressions 171
Color Impressions 1109
Color Copied Impressions 206
Color Printed Impressions 303
Large Impressions 20
Black Large Impressions 10 T
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Replacing Toner Cartridges

The printer will display a message on the touch screen when a toner
cartridge needs to be replaced.

Caution: Do not perform this procedure when the printer is copying
or printing.

1. Open the printer front cover.
2. Place your fingers under the lip of the toner cartridge and pull the toner
cartridge straight out of the printer.

wc74xx-160

Dispose of or recycle the used toner cartridge in accordance with local law.
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3. Remove the new toner cartridge from the packaging. Tilt the cartridge
up and down, then left and right several times.

~
~osos)
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4. Hold the new toner cartridge with the arrow facing up, then push the
cartridge into the printer slowly until it stops.
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5. Push gently on the toner cartridge to ensure it is seated.

6. Close the printer front cover.
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