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|'|,7- 1 Quick Tour

\_/\_/]_ These modules will help you to get to knowy your nesws machine. They will introduce you to the parts ofthe machine,
I-LA -l gxplain the control panel, show you how to load paper and how to complete a simple copy, fax and scan joh.
' [fyou need mare infarmation an any of these topics, refer to the relevant sections of the program.

Product Overview

Comtrol panel

Power On and Off
Loading Paper >>>

Simple Copying

Simple Faxing - Server
Simple Faxing - Embedded
Simple Internet Faxing

Simple Network Scanning

Simple Scan to E-mail

Search @ Previous Menu
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r[-;f‘ 'm-l Quick Tour

These modules will help you to get to knowy your nesws machine. They will introduce you to the parts ofthe machine,
I_b -l gxplain the control panel, show you how to load paper and how to complete a simple copy, fax and scan joh.
[fyou need mare infarmation an any of these topics, refer to the relevant sections of the program.

FEJ Product Overview
Comtrol panel
Power On and Off
Loading Paper >>>
Simple Copying
Simple Faxing - Server
Simple Faxing - Embedded
Simple Internet Faxing

Simple Network Scanning

Simple Scan to E-mail
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Your machine is not simply a conventional copier. It is a digital device capable of being used for copying, faxing, printing and
scanning. Ifyour machine needs change, your machine can be upgraded accordingly.

Your machine will produce up to 65 prints per minute.

XEROX .
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Product Overview

T655/7665- Finishers

The list below shows all the Finishers available with this Xerox product family.

For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray
(OCT)

Advanced Office Finisher

Professional Finisher

—_— _
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Product Overview

T655/7665- Finishers

The list below shows all the Finishers available with this Xerox product family.
For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray

The optional Offsetting Catch Tray can hold up to
400 sheets of paper. Dutput will be delivered either
face up or face down in the tray. Each set or stack
will e offset from the previous to enable easy
separation.

Advanced Office Finisher

Professional Finisher

XEROX S
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Product Overview
T655/T665- Finishers

The list below shows all the Finishers available with this Xerox product family.
For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray Advanced Office Finisher

{OCT) This finisher can hiold up to 500 sheets of paperin
the tap tray, and up to 1500 sheets of paper in each
of the two stacker trays.
The stacker can collate, stack, staple and hole drill "l

wour output, depending on the features selected. '

Professional Finisher

XEROX S

‘ @ Previous Menu Home E Glossary




F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troublegshooting

Product Overview
7655/7665- Finishers
The list below shows all the Finishers available with this Xerox product family.

For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray Professional Finisher
(OCT) This finisher can hold up to 500 sheets of paperin

the top tray, and up to 1500 sheets of paper in the
stacker tray.

The stacker can collate, stack, staple and hole drill -.|
wour output, depending on the features selected.

The finisher incaorparates a booklet maker that will
fold and staple your output.

Advanced Office Finisher

XEROX e
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F655/T665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Paper Trays 3 and 4

Bypass Tray

XEROX S
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Product Overview

7655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Document Handler
Paper Trays 3 and 4 LIp to 250 Z-sided documents can be scanned at one time using the Document Handler. Documents
frorm 8.9%5.9" to 1117 can he accommodated.

Bypass Tray

XEROX S
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Product Overview

f655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Document Glass

Paper Trays 3 and 4 The Document Glass is located under the Document Handler and is used for scanning and copying
documents.

The docurment glass can be used for bound ariginals, odd size documents or poor gquality originals and
it accommodates document sizes up to a maximum of 11217, Documents should be placed face down
an the glass and aligned with the tip of the registration arrowe in the top left cormer,

Bypass Tray

XEROX —
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Product Overview

T655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

Paper Trays 1 and 2

High Capacity Feeder
Paper Trays 3 and 4 The High Capacity Feeder holds approximately 2,000 sheets of 85" 11" 20 |b hond paper. The feeder
accomoadates 17[b hond to 1101k index paper.

Bypass Tray

XEROX S
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Product Overview

T655/7665- Features

Select from the list below for

rmore information. *ﬂ

Document Handler

Document Glass

wr
'J_F —

High Capacity Feeder

Paper Trays 1 and 2 —

Paper Trays 1 and 2

Paper Trays 3 and 4 Trays 1 and 2 are identical. Each tray has a capacity of 500 sheets of 20Ib Bond paper. The trays
accommodate paperweights from 171b Bond -1101b Index and are fully adjustahle for all stock sizes in
the range 8.5x5.59" to 1141 7", Plain, bond, heawseight, extra heawaweight, glossy, heawweight glossy,
lahels, transparencies, and custom media can be used in these trays.

Bypass Tray

XEROX o
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Product Overview

T655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Paper Trays 3 and 4

Paper Trays 3 and 4 They have a large capacity to reduce the frequency of loading paper. Both trays are permanently set to
dedicated trays and feed only A4, 8.9" ¥ 11", or 7.25" ¥ 10.5" LEF stock. Tray 3 can hold up to 870 sheets
af 200k bond paper. Tray 4 can hold up to 1140 sheets of 201k bond paper.

Bypass Tray

XEROX S
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Product Overview

T655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Bypass Tray

Paper Trays 3 and 4 The Bypass Tray is a paper tray on the left hand side of yvour machine and can be folded away when not
inuse. Itis primarily intended for use as a small quantity, special materials feeder and accommodates
all types of stock in a range of sizes between 4.0" x6.0" SEF to 13" ¥ 17" SEF. The Bypass Tray has a
capacity of approximately 250 sheets of 201b bond paper or a maximum stack height of 10mm. The tray
accommodates paper ofweights between 171b Bond to 3000sm. When lowered, the Bypass Tray can
be extended to support longer length stock.

Bypass Tray

XEROX -
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Product Overview

7655/7665- Control Panel

The Control Panel is your interface with the machine. It allows you to select all available
features, displays fault clearance procedures and general machine information, enter copy
guantity and fax numbers and access online help.

XEROX S
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Product Overview

7635/7665- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Charge Corotron

Waste Toner Container

XEROX S
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Drum Cartridges
Charge Corotron The drurm cartridges will provide up to 86 000 images (for a color drurm cartridge) or up to 198,000

images (far a black cartridge). The machine display and this documentation will enable you to
successiully install the new carridge.

Waste Toner Container

XEROX S
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Toner Cartridges
Charge Corotron The Toner Canridges will provide fram 15,000 to 17,000 prints at 6% area coverage.

Waste Toner Container

XEROX —
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Fuser
Charge Corotron The fuserwill provide approximately 100,000 prints of copies.

Waste Toner Container

XEROX .

" Search -
{ Search } @ Previous Menu | Glossary



# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Charge Corotron
Charge Corotron The machine display and this documentation will enable you to successfully install the new Charge
izarotron 5o you do not have to wait for a senice call.

Waste Toner Container

XEROX S
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Product Overview

7635/7665- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Waste Toner Container
Charge Corotron The YWaste Toner Container will need changing after approximately 20,000 prints of copies.

XEROX S
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7655/7665- Network and Software

Internet Sern

Index Conterts Help...

XERQX WORKCENTRE PRO

Jobs Print Properties Support

Merts
Trays=

Consumables

General

Your machine can be installed on your compary ar local
hetwark, enabling you to print from your deskiop
weorkstation.

The software supplied with your machine will help you
use, configure and install your machine. A soffware
updrade function enables you to load the latest

), 4

Hame: LSYS_OCS545-04
IP Address: K00 XN
Location: @ em WG
Status: Ready

01-550 52-01 The machine is cumently in Energy
S3wver hode. Mo user intervention is required.
Pririting will start when 3 job is received from the
network or 3 scan job is ready to print.

machine software revisions atyour PC without having to
call for assistance.

!- Refrash I | Febaot Machine ]

—_—\ -
(&) prevous e
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Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{Embedded) far maore infarmation.

Dual Line Fax Kit
{Embedded)

Server Fax

Internet Fax

Network Scanning
Services

XEROX —

——— )
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Product Overview

7635/7665- Optional Modes

The list on the left shows the optional modes that are available foryour machine. Select from the list
for more information.

Dual Line Fax Kit

(Embedded) Single Line Fax Kit (Embedded)

This kit enahles a single telephione line connection. Basic Fax,
: sometimes referred to as Embedded Faxwill scan your
Server Fax i documents and send them to most types of fax machines that

. are connected to a telephone netwark, Your images are sent
frorm wour machine directly to the fax number of voudr choice.
This type of fax travels over normal telephone lines and will
therefore he charged at telephone rates.

Internet Fax

Network Scanning
Services

XEROX —
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Product Overview

7655/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

Dual Line Fax Kit {Embedded)
This kit enahles two telephone lines to he attached to the

machine. This provides all the features of the single line fax kit

plus the option of sending and receiving faxes atthe same
time.

Internet Fax

Network Scanning
Services

XEROX S
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@ Previous Menu _ Glossary




#F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

E'El:ﬁ:,';'.?feﬂﬂf Kit Server Fax
: ) Enahbles users to send and receive hard copy faxes wia a fax

serer. Yourimages are sent from your machine ta a Third
Farty fax serer, which relays therm to the fax number of wour
choice. This type of fax travels over normal telephone lines and
wyill therefore be charged attelephone rates.

Internet Fax

Network Scanning
Services

XEROX .
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Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

Dual Line Fax Kit

E-mail
e ; ) This is sometimes referred to a5 Scan to E-mail, allows you to

x send your scanned images to any valid E-mail address. The
Server Fax R : scanned image is sent as an e-mail attachment to the
specified recipient(s).

Internet Fax

Network Scanning
Services

XEROX .
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Product Overview

7655/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

Dual Line Fax Kit Internet Fax
{Embedded) .

: ) Internet Fax allows you to send your scanned images to
anather internet fax machine. This trpe of fax travels over the
internet ar intranet and will therefore be charged at internet or
intranet rates.

Server Fax

Network Scanning
Services

XEROX .
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Product Overview

7655/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

Dual Line Fax Kit . .
{(Embedded) Metwork Scanning Senvices

LIsed to scan an ariginal document and convert it into an
x glectronic file. The file can be distributed and stored in a variety
Server Fax R . ofways. You can access the file from wour desktop for further

" processing arinclusion inyour docurment.

Internet Fax

XEROX .
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Product Overview

7635/7663- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Dewvice

Comvenience Stapler

XEROX .
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Product Overview

7635/T663- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

MNetwork Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Device

Comvenience Stapler
- Network Job Based Accounting

Enahbles the tracking of machine usage for print, copy and scan jobs from multiple machines over the
A netiork

XEROX S

f Eaoreh ) .
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Product Overview

7635/7665- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Auxiliary Imterface
Device

Comvenience Stapler
- Direct Connectivity

Frovides a LISB and FParallel port that will enable you to attach a workstation directly to the machine far
A local printing.

XEROX S

| Search 1%
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Product Overview

7635/7665- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Comvenience Stapler
- Auxiliary Imterface Device

This kit enahles the use of a third party accounting device such as a card swipe or coin operated unit
# to control the use of the available machine functions.

XEROX S
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Product Overview

7635/7663- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Dewvice

Comvenience Stapler

Llp to 50 sheets of 241b can be manually stapled using the Convenience Stapler. The staple carridge
hiolds 5,000 staples.

XEROX o
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
reguirements.

When you have completed
the topic select the
[Frevious Menu] button
below to return to the
Getting Started Menu.

Enter a key ward.

* Zearch H

Tutorials Maintenance Troubleshooting

Machine Setups e

Your machine is designed to enable machine and feature default settings to be customized to meet
wour requirements. This module identifies the key default settings that you can change to
custommize the machine foryour convenience. Changing these settings will not take long to
complete butwill save you time when using the machine.

This module is for the Key QOperator and System Administrator of the machine. Accessing the Tools
tab changes the defaults.

Click here ityou do not know how to access the Tools tab or select the Next button to continue.

@ Previous Menu
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Localization
Machine Setup

Befare using ywour new machine, the localization settings below will hawve been made using the

machine installation wizard. As wour reguirements change, wou may need to reset or adjust these
settings at a later date.

) o selectthe localization settings below for a hrief description.
This topic introduces yau

to the machine setup
procedures that will
enable you to customize

the machine to your own )
requirements. Set Date and Time

Set Language Keyhoard

Set Measurements

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

T
{ Search } @Premuus Menu
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

"-._ Search "'

Tutorials Maintenance Troubleshooting

Machine Setups

Localization

Befare using ywour new machine, the localization settings below will hawve been made using the
machine installation wizard. As wour reguirements change, wou may need to reset or adjust these
settings at a later date.

Select the localization settings below for a brief description.

Set Date and Time

) g Set Date and Time

et the date format, either mmrddinas or ddirmiminan
arwnaftmmidd, and enter the correct date.

oet the correcttime using either the 12 ar 24 haour
clock,

The current date and time are displayed on fax
documents, confirmation pages and activity repors.

Set Language Keyhoard

Set Measurements

For more information go to the Machine
Administration tutorial.

@ Previous Menu
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

,,.__ Search "'

Tutorials

Machine Setups

Localization

Maintenance Troubleshooting

Befare using ywour new machine, the localization settings below will hawve been made using the
machine installation wizard. As wour reguirements change, wou may need to reset or adjust these

settings at a later date.

Select the localization settings below for a brief description.

Set Date and Time

J» Set Language Keyhoard

Set Measurements

Set Language Keyboard

Though the language can be changed tempararily
using the language button on the control panel, this
information will be lostwhen the machine is
switched off or goes into power save mode. To
change the [anguage permanently use the tools tab
seftings, so that every time your machine is
switched on, all touch screens are displayved in your
chosen language.

For more information go to the Machine
Administration tutorial.

@ Previous Menu

@ Glossary
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Machine Setups

Localization
Machine Setup

Befare using ywour new machine, the localization settings below will hawve been made using the

machine installation wizard. As wour reguirements change, wou may need to reset or adjust these
settings at a later date.

) o selectthe localization settings below for a hrief description.
This topic introduces yau

to the machine setup
procedures that will Set Measurements
enable you to customize

the machine to your own )
requirements. Set Date and Time

The measurements that are displayed on the touch
Set Language Keyboard screen can be setto either inches or mm. Also set

the_decimal point (Delimiter Character) to either a
7> Set Measurements period (e.g. 12.3) or a comma (e.g. 12,3).

For rmare information go to the Machine
Administration tutorial.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

I @ Glossary
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

"-._ Search "'

Tutorials Maintenance Troubleshooting

Machine Setups

Fax Setup

The fax setup wizard begins automatically when the fax card is installed and the machine is powered
an. The fax setups can be carried out immediately, or aborted to a later date. Before using the
embedded fax mode, the fax settings below must have been made.

Select the fax setups helow for a brief description.

Country Setting

Line Setup

@ Glossary
@ Previous Menu Home )(ERUX.
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

,,.__ Search "'

Tutorials Maintenance Troubleshooting

Machine Setups

Fax Setup

The fax setup wizard begins automatically when the fax card is installed and the machine is powered
an. The fax setups can be carried out immediately, or aborted to a later date. Before using the
embedded fax mode, the fax settings below must have been made.

Select the fax setups helow for a brief description.

Coumtry Setting

Fraom a list of options select the country in which the
) g Country Setting machine is installed. This enables the fax modem
seftings to match the telephone system of the
country.

Line Setup
For more information go to the Machine
Administration tutorial.

@ Glossary
@ Previous Menu Home )(ERUX.
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
reguirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

,,.__ Search "'

Tutorials Maintenance Troubleshooting

Machine Setups

Fax Setup

The fax setup wizard begins automatically when the fax card is installed and the machine is powered
an. The fax setups can be carried out immediately, or aborted to a later date. Before using the
embedded fax mode, the fax settings below must have been made.

Select the fax setups helow for a brief description.

Line Setup

Allowes wou to setup the analog Line 1 and, if
Country Setting installed, analog Line 2. Setthe dial type of the line
to either Tone ar Pulse. Enterthe Fax Mumber and

) Line Mame. Set the fax line properies to Send and
[» Line Setup Receive, Send Only or Receive Only.

For more information go to the Machine
Administration tutorial.

@ Glossary
@ Previous Menu Home )(ERUX.
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Setting Business Defaults

Troubleshooting

Machine Setup

Changing the business defaults to reflect individual business regquirements will increase productivity.
selectthe business settings helow for a brief description.

This topic introduces yau

to the machine setup

procedures that will Reduce/Enlarge
enable you to customize Presets

the machine to your o

requirements.

Paper Substitution

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Tray Settings

e

Enter a key ward.

| @ Glossary
@ Previous Menu Home )(ERUX.
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Machine Setup

Setting Business Defaults

Changing the business defaults to reflect individual business regquirements will increase productivity.
selectthe business settings helow for a brief description.

This topic introduces yau

to the machine setu
pracedures that will : J> ReduceEnlarge ReduceEnlarge Presets

theam:gﬁiﬁéntgﬁhnrrgﬁi Presets When More is selected in the ReducefEnlarge area of the Basic Copy

requirements. tab, the useris presented with a selection of Reduce/Enlarge options.
These aoptions are set using the HeducefEnlarge Presets selection in
Tools, Setthe HeducefEnlarge percentages to reflect vour business
needs.

Paper Substitution

For more information go to the Machine Administration tutorial.

When you have completed

the topic select the

[Frevious Menu] button Tray Settings
bielow to return to the

Getting Started Menu.

Enter a key ward.
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Machine Setup

Setting Business Defaults

Changing the business defaults to reflect individual business regquirements will increase productivity.
selectthe business settings helow for a brief description.

This topic introduces yau
to the machine setup —
procedures that will Reduce/Enlarge Paper Substitution
enable you to customize Presets
the machine to your o

requirements.

When enabled, paper substitution allows the automatic substitution of
LIS for metric equivalent paper sizes and alternatively metric for LIS
eguivalent paper sizes. For example, when printing an 8.5 %11 inch
docurment, your machine will autormatically print the document on A4 if
7> Paper Substitution the 3.9%11 inch paper is not availahle.

For more information go to the Machine Administration tutorial.

When you have completed

the topic select the

[Frevious Menu] button Tray Settings
bielow to return to the

Getting Started Menu.

Enter a key ward.
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(&) prsios e




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r-

Machine Setups
L d

Machine Setup

Setting Business Defaults

Changing the business defaults to reflect individual business regquirements will increase productivity.
selectthe business settings helow for a brief description.

This topic introduces yau
to the machine setup -
enable you to customize Presets
the machine to your o

requirements.

Setting up the travs increases productivity. You can setwhether a tray is
dedicated to one specific paper size, or whether the user can adjust the
tray to hold any paper size within its range.

Setting the machine priority determines which tray is used when Auto
Paper Select is chosen and maore than one of the trays are [oaded with
the same paper. The highest priority trays are displayed on the Basic
izapy tab.

Cnce enahled, it more than one ofthe trays are loaded with the same
paper, Auto Selection automatically switches from one tray to the other if

\When you have completed the active tray becomes empty.
the topic select the
[Frevious Menu] button > Tray Settings Far moare information go to the Machine Administration tutorial.
bielow to return to the
Getting Started Menu.

Paper Substitution

Enter a kewy ward.
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Machine Setup

Troubleshooting

Setting User Defaults

Changing the user defaults to reflect the needs of the users will make the machine more user
friendly, increasing effectiveness and productivity.
selectthe user settings helow for a brief description.

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

Display Brightness

Entry Screen Default

Feature Defaults

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

I @ Glossary
‘ @ Previous Menu Home
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Machine Setup

Setting User Defaults

Changing the user defaults to reflect the needs of the users will make the machine more user
friendly, increasing effectiveness and productivity.
selectthe user settings helow for a brief description.

This topic introduces yau
to the machine setup
procedures that will Display Brightness
enable you to customize
the machine to your o
requirements.

Depending an where your machine is located, you
) g Display Brightness may wish to adjust the touch screen display in order
to minimize glare and improve the touch screen
readahbility.

Emtry Screen Default
The touch screen display brightness knohb is located
an the left side of the Control Panel. Rotate the knob
Feature Defaults as regquired to adjust the touch screen display

brightness.
When you have completed

the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

 Search _‘.

Tutorials

Machine Setups

Setting User Defaults

Maintenance

Troubleshooting

Changing the user defaults to reflect the needs of the users will make the machine more user
friendly, increasing effectiveness and productivity.
selectthe user settings helow for a brief description.

Display Brightness

> Entry Screen Default

Feature Defaults

@ Glossary
Home

@ Previous Menu

Entry Screen Default

You can selectwhich patheway is displayved after the
machine is switched on, when a time out has
occurred, orwhen the Clear All button an the control
panel has beentouched. The availahle options are
All Services, Machine Status or Job Status.

You can also choose to display the Active Johs tab
ar the Completed Johs tabs as the default Job
Status screen.

For more information go to the Machine
Administration tutorial.
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Machine Setup

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

Search _‘.

Tutorials

Machine Setups

Setting User Defaults

Maintenance

Troubleshooting

Changing the user defaults to reflect the needs of the users will make the machine more user
friendly, increasing effectiveness and productivity.
selectthe user settings helow for a brief description.

Display Brightness

Entry Screen Default

> Feature Defaults

@ Glossary
Home

@ Previous Menu

Feature Defaults

Allowes wou to customize the default settings for the
copy, and if available, fax and scan tah features to
those that best fit your environment. Chanding the
default settings does not change the machine’s
capahkilities. It onlky changes the default
pragramming selections when the machine resets
itself, orwhen the Clear All button an the contraol
panel has been touched.

For more information go to the Machine
Administration tutorial.
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Troubleshooting

Machine Setups

L d

Machine Setu
P Cnly a fewe of the available machine setups have been covered in this module. For maore

infarmation on these, and other available machine setups, go to the Machine Administration
tutarial.

This topic introduces yau
to the machine setup
procedures that will
enable you to customize
the machine to your o
requirements.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Getting Started Menu.

Enter a key ward.

I @ Glossary
‘ @ Previous Menu Home )(ERUX.
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Productivity Features

The machine is a mullifunction device with 4 digital functions CDD}‘
combined into one sleek intedrated systerm. Fax

Print
Itis designed to support large warkgroups in different
production environments, reducing operating costs while SCHH
impraving the production and management of documents.

e

[

day :al::ti'-.-'|t|e:5:.' ' Do more with less. Streamline your workflovw. Add a nesw
dimension to the productivity of your officel

Wihien Wou h-4u|-' C ||rr|p||-"[|-'|j (Click to Continue)

l:ﬂ:'t'tlrm -’[-Jr‘tl-'d r"1|-'r|IJ

Enter a key ward.

‘ Search @Previu:-us Menu i Home XERDX.
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Productivity Features

This module explains how
wou can use the features
ofthe machine to be more
productive inyour day to
day activities.

When you have completed
the tqpic select the Parfarmance
[Frevious Menu] button =elect the members of staff in the office to find out howe the machine can be I . N
tielowy to return to the Flexibility

. used to improve their productivity.
Getting Started Menu. Yersatility

Eaze of LIse

And Morel

Enter a key ward.

| Ll Glossary

-
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Productivity Features
| I |

8 Performance: Speed and Quality
I've got this huge report to Depending on your model, your machine will
arint at 65 ar 545 prints per minute.

If needed, you can even interrupt mare time
;. consuming jobs in the print queue and print

day activitie :5:.' wour documents first.

When you h-l"l-' C llrrlrlll-'tl-'d

‘ - [Close]

Ferformance

~elect the members of staff in the office ta find out howy the machine can be Flexibility

l:ﬂ:'t'tlrm -’[-Jr‘tl-'d M,_,”U uzed to improve their productivity. —
Ease ofLIse

And Morel

Enter a key ward.

" Search ) @ Previous Menu  [£H Home XEROX.
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A\ 4 Productivity Features
A

Productnaty

Wiould you like this report
sent to your desktop as an e-
fmail??

b P EM TR CRIN

P ¢ Llsing the E-mad feature, wou can e-mail paper

documents as attachments.

LIsers can alsao save e-mail addresses and
phone numbers in the machine's online
address hook,

day activities.

When you h-l"l-' C llrrlrlll-'tl-'d

SN FPerormance

=elect the members of staff in the office ta find out howy the machine can be Flexibility

l:ﬂ:'t'tlrm -’[-Jr‘tl-'d M,_,”U uzed to improve their productivity. —
Ease ofLIse

And Morel

Enter a key ward. -
Glossary

¢ Search @ Previous Menu Home XE RDX.
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Enter a key ward.
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Productivity Features

The machine allows you to fax your documents
wig the netwark - using the aptional Internet Fax
feature.

[weant to fax my document bot
it could be expensive at this
tirme of day.

The faxwill he charged at internet rates rather
than telephone rates.

Alternatively, with the optional Embedded ar
Sener Fax features, the machine allovws you o
delay sending your fax.

I The fax can he sentwhen off-peak telephone
rates applhy.

[Close]

_—

Ferfarmance

=elect the members of staff in the office ta find out howy the machine can be

Flexibili
uzed to improve their productivity. b

Wersatility
Ease of Lise
And Morel

Glossary

Home XE RDX.
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>>

Document Handler >>=

Paper Supply >>=>

Owutput Modules >>>

Electrical

Specifications

Search

@ Previous Menu
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

J» Machine Specifications >>> Machine Configurations

Document Handler 55> Machine Space Requirements

Machine Weight
Paper Supply >>> Y

Accessibility
Output Modules ==

Print Speed from Paper Tray 1
Electrical Specifications

Search @ Previous Menu
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

. L Machine Configurations
J> Machine Specifications >>> I»Machine Configurations

All configurations include one each of the

Machine Space Requiremems following:

-Duplexing Automatic Document Feeder
Machine Weight -Full Cn:_uln:ur Fanel Touch Screen User Interface

Paper Supply >>=> -Offsetting Catch Tray

-5 Standard Paper Trays

Accessihility -Cantraller

Document Handler >>>

Output Modules ==

-Additional Feeding and Finishing options are

Print Speed from Paper Tray 1 available.

Electrical Specifications

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

J» Machine Specifications >>> Machine Configurations

Document Handler 55> I) Machine Space Requirements

Machine Weight
Paper Supply >>=> Y

Accessibility
Output Modules ==

Print Speed from Paper Tray 1
Electrical Specifications

Machine Space Requirements

Width: 73 inches
Depth: 67 inches
Height: 53 inches

Additional Space Requirements are needed far
additional finishers.

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

> Machine Specifications >>> Machine Configurations

Document Handler 55> Machine Space Requirements

Paper Supply >>> > Machine Weight

Accessibility
Output Modules ==

Print Speed from Paper Tray 1
Electrical Specifications

Machine Weight

With Llser Interface and Catch Tray:
Approximately GO0OML.

With Lser Interface, Catch Tray, and High
Capacity Feeder:
Approximately B7alb.

Advanced Office Finisher: add approximately
176k,

Frofessional Finisher: add approximately 2331k,

Search @ Previous Menu
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

) o Accessihility
J» Machine Specifications >>> Machine Configurations

Accessible fram the frant and from both of the

Document Handler 55> Machine Space Requirements zides.

Machine Weight
Paper Supply >>=> Y

> Accessibility
Output Modules ==

Print Speed from Paper Tray 1
Electrical Specifications

Search @ Previous Menu
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This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

I} Machine Specifications ===

Document Handler ===
Paper Supply =>>
Output Modules ==

Electrical Specifications

Machine Configurations
Machine Space Requirements
Machine Weight

Accessihility

'jﬁ;b- Print Speed from Paper Tray 1

Primt Speed from Paper Tray 1

WorkCentre 7665:
a3.9"¢11" LEF: 65 ppm one-sided black and
wehite, 50 ppm one-sided colar

WorkCentre 7655:
a.9"¢11" LEF: 55 ppm one-sided black and
wehite, 40 ppm one-sided colar

Search @ Previous Menu
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> Capacity

Document sizes
» Document Handler >>>

Paper Weights
Paper Supply >>=>

Mixed Sizes
Owutput Modules >=>

Size Sensing
Electrical Specifications

Search @ Previous Menu
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Capacity
Machine Specifications >>> j‘;.. Capacity

260 sheets of 20 b paper

Document sizes
» Document Handler >>>

Paper Weights
Paper Supply ===

Mixed Sizes
Output Modules >=>

Size Sensing
Electrical Specifications

Search @ Previous Menu Home
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Document sizes
Machine Specifications =>> Capacity

5.59"%8.9" o 11" 7" SEF

J» Document Handler >>> > Document sizes or 5.5"%8.5" to 8.5"%11" LEF

Paper Weights
Paper Supply ===

Mixed Sizes
Output Modules >=>

Size Sensing
Electrical Specifications

Search @ Previous Menu Home
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Paper Weigits
Machine Specifications >>> Capacity

BO gsm - 200 gsm

Document sizes
» Document Handler >>>

= Paper Weights
Paper Supply =>=

Mixed Sizes
Output Modules >=>

Size Sensing
Electrical Specifications

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Mixed Sizes
Machine Specifications =>> Capacity

Yes - when selected on the user interface and
Document sizes the lead edges have the same dimensions
(8.8"%11"LEF and 11"1 7" SEF, 8.9"11" SEF
and 3.5"14" SEF)

» Document Handler >>>

Paper Weights
Paper Supply ===

> Mixed Sizes
Output Modules >=>

Size Sensing
Electrical Specifications

Search @ Previous Menu Home
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Size Sensing
Machine Specifications >>> Capacity

Document sizes can be detected by sensors

i within the Document Handler.
» Document Handler >>> Document sizes

Paper Weights
Paper Supply ===

Mixed Sizes
Output Modules >=>

> Size Sensing
Electrical Specifications

Search @ Previous Menu
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I:f7 I Specifications

| b / This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
I_ s -l machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> Trays 1 and 2

Document Handler === Bypass Tray

Tray 3
> Paper Supply >>> ay

Tray 4
Output Modules >>>

Optional High Capacity Feeder
Electrical Specifications

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Trays 1 and 2
Machine Specifications >>> > Trays 1and 2

Capacity: 500 sheets of 20[b hond per tray.

Bypass Tray
Document Handler >>> Paper Weights: 171 bond - 1101k index

Tray 3 Paper Sizes: 8.5"4.5" LEF to 11"¢17" SEF

LD Paper Supply ===
Tray 4 AUto Size Sensing: 5.5"%8.5" SEF, BS SEF, A4

Output Modules >>= SEF, A4 LEF, 8.8"11" SEF, 8.2"¢11" LEF,
a.8"%13" SEF, 8.9"x14" SEF, B4 SEF, A3 SEF,

Optional High Capacity Feeder 11%17" SEF, 7.25"10.5" LEF, 810" SEF

Electrical Specifications

Media Type: Plain; Bond, Heawweight, Extra
Heawnnweight Glossy; Heawweight Glossy;
Lahels: Transparencies; Custom

Search @ Previous Menu KERDX
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> Trays 1 and 2

Document Handler >=> 1> Bypass Tray

Tray 3
> Paper Supply >>=> ay

Tray 4
Owtput Modules >=>

Optional High Capacity Feeder

Electrical Specifications

Bypass Tray

Capacity: 250 sheets of 201k hond
FaperWeights: 171bh bond - 300gsm.

Faper Sizes: 4.0"x6.0" SEF to 13"«19" SEF
Auto Size Sensing: BS SEF, 8.8"x11" 5EF,
2.8"11" LEF, 8.6"1 3" 2EF, 8.9"¢14" SEF, B4
SEF, A3 SEF, 11"¢1 7" SEF

Media Type: Plain; Bond; Heawaweight, Extra
Heawwweight Glossy, Heawweight Glossy;
Lahels; Transparecies; Custom

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> Trays 1 and 2

Document Handler === Bypass Tray

> Tray 3
> Paper Supply >>=> ) dy

Tray 4
Output Modules >=>

Optional High Capacity Feeder

Electrical Specifications

[

Tray 3

Capacity: 870 sheets of 2010 hond.

Faper Sizes: A4 LEF, B.5" x 11" LEF, 7.25" ¥ 10.8"
LEF

FaperWeights: 171b band - 110[h index

Auto Size Sensing: 3.9"%11" LEF, A4 LEF,
F.29"10.5" LEF

Media Type: Plain; Bond, Heawssweight, Extra
Heawnnweight Glossy; Heawweight Glossy;
Lahels: Transparencies; Custom

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Tray 4
Machine Specifications >>> Trays 1 and 2

Capacity: 1140 sheets of 20lh bond.

Document Handler >>= Bypass Tray Faper Sizes: A4 LEF, 85" x 11" LEF, 725 % 10.5"
LEF

FaperWeights: 171b band - 110[h index

Auto Size Sensing: 3.9"%11" LEF, A4 LEF,
F.29"10.5" LEF

Tray 3
> Paper Supply >>=> dy

> Tray 4
Output Modules === Media Type: Plain; Bond; Heawweight, Extra
Heawnnweight Glossy' Heawaweight Glossy;

Optional High Capacity Feeder Labels: Tranaparencies: Custom

Electrical Specifications

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Optional High Capacity Feeder
Machine Specifications =>> Trays 1and 2

Capacity: 2000 sheets of 20lh bond.

Document Handler >>> Bypass Tray Faper Sizes: A4 LEF, B.5" x 11" LEF, 7.25" ¥ 10.8"

LEF

Tray 3 Faperweights: 171b bond - 1100kb index

> Paper Supply >>>

Media Type: Bond; Punched; Plain; Letterhead;
Tray 4 Fre-printed

Output Modules >=>

'jﬁ::- Optional High Capacity Feeder
Electrical Specifications

Search @ Previous Menu
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Machine Specifications >>> Simple Catch Tray

Document Handler >>> Offsetting Catch Tray
Paper Supply >>=>

D output Modules >>5 Booklet Maker)

Electrical

Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Advanced Office Finisher

Professional Finisher (with

Specifications

Search

@ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> 1> Simple Catch Tray

Document Handler >>> Offsetting Catch Tray

Paper Supply >>> Advanced Office Finishel

) Professional Finisher (with
P output Modules >>> Booklet Maker)

Electrical Specifications

Simple Catch Tray

Capacity: approximately 500 sheets of 201k
hond.

Tray Full Detection: Mo

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> Simple Catch Tray

Document Handler >>> P> Offsetting Catch Tray

Paper Supply >>> Advanced Office Finishel

) Professional Finisher (with
lb" Chuput Modules === Booklet Maker)

Electrical Specifications

Offsetting Catch Tray

Capacity: approximately 500 sheets of 20lh bond

Tray Full Detection: Yes

Search @ Previous Menu
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Specifications

This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>> Simple Catch Tray

Document Handler >>> Offsetting Catch Tray

Paper Supply >>> 1> Advanced Office Finisher

) Professional Finisher (with
lb" Chuput Modules === Booklet Maker)

Electrical Specifications

Advanced Office Finisher

Capacity top tray: approximately 500 sheets
Capacity lower tray: 3000 sheets of 201b bond
35" ¥ 11" size

Faper Sizes: 4"x6" SEF to 12"419" SEF
Faperieights: 17¥Ib bond - 1101k index
Stapling: 50 sheets of 241b hond

Staples: 5000 per cartridge

Hole Funch: 2/4 hole ar 213 haole punch aption

Search @ Previous Menu
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Specifications
This machine adheres to strict specifications, approvals and cedifications. These specifications show what the
machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

r

Professional Finisher (with Booklet Maker)
Machine Specifications =>> Simple Catch Tray

Capacity top tray: approximately 500 sheets
Offsetting Catch Tray Capacity [ower tray: 1500 sheets of 2016 bond
35" ¥ 11" size
S Faper Sizes: 4"«6" SEF to 12"¢19" SEF
Paper Supply >>> Advanced Office Finisher Paper Weights: 171k bond - 1101k index
Stapling: 50 sheets of 241b hond

_ D> professional Finisher (with Staples: 5000 per cartridge
P Output Modules >>> Booklet Maker) Hole Punch: 204 hole ar 23 hole punch aption
Booklet Making: Bi-folded booklets(a sheets
maximurmy), or Saddle-stitched and Center-
folded booklets(15 sheets maximurnm

Document Handler >>>

Electrical Specifications

Search @ Previous Menu
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This machine adheres to strict specifications, approvals and cedifications. These specifications show what the

machine is designed to do.

If further specification infarmation is required please contactyour Xerox Representative.

Machine Specifications >>>

Document Handler ===
Paper Supply ===
Owutput Modules >

T‘P Electrical Specifications

Electrical Specifications

North America

Voltage: 110-127 WAC +- 10% (99-140VAC)
Fregquency: G060 HE +)- 3%

Fower Consumption: 1.104 EVA maximum
printing continuousy

Europe

Voltage: 220-240VAC +- 10% (198-264 VAC)
Fregquency: G060 HE +)- 3%

Fower Consumption: 1.145 EVA maximum
printing continuousy

Search @ Previous Menu
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Legal and Safety

o

\\?/ These modules contain important legal and safety information. They explain the procedures you should use in order
I-t -l to avoid injury to yourself or damage toyvour machine. They also identify and explain the legal and safety regulations
el

that apply to this machine.
To ensure you that operate the equipment safely please read these safety notes carefully hefore using this product.

Introduction
Safety Notes
Regulatory Information

Emvironmental Compliance
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

|

Tutorials Maintenance Troubleshooting

Safety Notes

Introduction

To ensure that you operate the equipment safely please read these safety notes carefully before
using this product.

Your Ferox product and recommended supplies have bheen designed and tested to meet strict safety
requirerments. These include safety agency approval, and compliance to established environmental
standards. Please read the following instructions carefully hefore operating the product and refer to
therm ag needed to ensure the continued safe operation of your product.

The safety and environment testing and performance of this product have heen verified using Xerox
rmatetials anly.

WARNING: Any unauthorized alternation, which may include the addition of new functions or
connection of external devices, may impact the product certification. Please contact your
awuthorized local dealer for more information.

@ Previous Menu
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Troubleshooting

Safety Notes

L d _
Legal and Safety Introduction

All warning instructions marked on or supplied with the product should be followed.

These modules contain

impartant legal and safety
infarmation.

This WARNING alerts users to areas of the product where there is the possibility
of personal injury

This WARNING alerts users to areas of the product where there are heated
surfaces, which should not be touched.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

I @ Glossary
‘ @ Previous Menu Home )(ERUX.
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I'D—,-— 'wﬁ-l Legal and Safety

ﬁ\ij— These modules contain important legal and safety information. They explain the procedures you should use in order
L& to avoid injury to yourself or damage toyvour machine. They also identify and explain the legal and safety regulations
2y

J that apply to this machine.
To ensure you that operate the equipment safely please read these safety notes carefully hefore using this product.

:Ei': Introduction
FEJ Safety Notes
Regulatory Information

Emvironmental Compliance

XEROX

Search @ Previous Menu
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Legal and Safety

WARHING: This product must be connected to a protective earth circuit.

These modules contain
impartant legal and safety
infarmatian.

Electrical Supply

Thiz product should be operated from the type of electrical supply indicted on the data plate label located
on the rear cover. If vou are not zure that your electrical supply meets the reguirements, please consult
vour local poweer company for advice.

Thiz product iz supplied with & plug that hasz a protective earth pin. Thiz plug will fit only indo an earthed
electrical outlet. Thiz iz a safety feature. To avoid rizk of electric shock, contact your electrician to
replace the electrical outlet if vou are unable to inzert the plug ifto . Mever uze an earthed adapter plug
When you have completed to connect the product to an electrical outlet that lacks an earth connection terminal.

the topic select the

[Frevious Menu] button Operator Accessible Areas

bielowy to return to the

Legal and Safety Menu. Thiz equipment has been designed to provide operator access to zafe areas only. Operator access to
hazardous areas iz restricted uzing covers or guards, which require a tool to enable removal. Mewver
remove these covers or guards.

Enter a key ward.
I @ Glossary
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

Tutorials Maintenance Troubleshooting

Safety Notes

WARNING - Electrical Safety Information.

Uze only power cord supplied with this eguipment.

Plug the povwer cord directly into & grounded electrical outlet. Do not uze an extension cord. If
vou do not knowy wehether ar not an outlet iz grounded, consult a qualified electrician.

Thiz equipment is to be used on an appropriate branch circutfelectrical outlet. If this machine
needs to be moved to a different location, contact & Xerox service representative or your
authorized local reprezentative or zervice support organization.

Improper connection of the equipment-grounding conductor can result in electrical shock.

Do not place thiz equipment where people might step on or trip on the power cord.

@ Glossary
@ Previous Menu Home )(ERUX.
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

|

Tutorials Maintenance Troubleshooting

Safety Notes

Laser Safety Information

CAUTION: Use of controls, adjustments or performance of procedure other than those specified
herein may result in hazardous light exposure.

Thiz product complies with zafety standards and iz cerified az a Clazz 1 Lazer product under the US
Department of Health and Human Services (DHZS) Radiation Performance Standard according to the Radistion
Cortrol for Health and Safety Act of 1963, Thiz product does not emit hazardous lazer radistion.

Zince radistion emitted inside thiz product iz completely confined within the pratective housing and external
covers, the lazer beam cannot ezcape from the machine during any phaze of the user operation.

The Center for Devices and Radiological Health (ZDREH) of the US Food and Drug Administration implemented
regulations for laser products on August 1 1976, These regulations apply to laser products marketed in the
United States The label on the machine indicates compliance with CORH regulstions and must be sttached to
lazer products marketed in the United States.

Thiz product contaings laszer warning labelz. These labelz are intended for use by Xerox Service
Feprezentatives and are placed on or near panels or shields that reguire special toolz for remowal. Do not
remove any of the panels. There are no operatar zerviceable areas inside these covers.

@ Glossary
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

|

Tutorials Maintenance Troubleshooting

Safety Notes

Operational Safety Information

& | Toensure the continued safe operation of your Xerox equipment, follow these safety guidelines at all
times.

bo These:

»  Alywgys connect equipment to a correctly grounded poweer outlet. If in doukt, have the outlet
checked by a gualified electrician.

Thiz equipment must be connected to a protective earth circut. This eguipment iz supplied with a
plug that hasz a protective earth pin. Thiz plug will fit only into an earthed electrical outlet. This iz
a zafety feature. To awvoid rizk of electric shock, contact vour electrician to replace the electrical
outlet if vou are unakle to insert the plug into it. Mever use a plug that lacks an earth connection
terminal to connect the product to an electrical outlet.

Alvways followe all vwarnings and instructions that are marked on or supplied with the equipment.
Always exercize care when moving or relocating equipmert. Please contact vour local Xerox

=ervice Departmert, or wour local support organization to arrange relocation of the product to a
location outzide of vour building.

@ Previous Menu
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

Tutorials Maintenance Troubleshooting

Safety Notes

Maintenance Information

Do not attempt any mairtenance procedure that iz not specifically described in the documentation that iz
supplied with wour copiersprinter.

*  [Donot uze aerozal cleaners. The uze of cleaners that are not approved may cause poor
perfarmance of the eqguipment, and could create & dangerous condition.

Uze supplies and cleaning materialz only az directed in thiz manual. Keep all of theze materialzs
out of the reach of children.

Do not remove covers of guards that are fastened with zcrews. There are no parts behind
these covers that yvou can mairtain or service.

Do not perform any maintenance procedures unless you have been trained to do them by an
authorized local dealer or unless a procedure is specifically described inthe user manuals.

@ Glossary
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L

Legal and Safety Ozone safety Information

Thiz product will produce ozone during normal operation. The ozone produced iz heavier than air and is
dependent on copy wolume. Providing the correct environmertal parameters as specified in the Xerox
inztallation procedure will ensure that the concentration levelz meet safe limits.

These modules contain
impartant legal and safety
infarmatian.

If wou need additional information about ozone, please request the Xerox publication Ozone by calling 1-500-528

-6571 inthe United States and Canada. In other markets pleaze contact vour authorized local dealer or Zervice
Provider.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

| @ Glossary
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Legal and Safety

These modules contain

impartant legal and safety
infarmation.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

,,.__ Search "'

Tutorials Maintenance Troubleshooting

Safety Notes @ O e

For Consumables

=tore all conzumahbles in accordance with the instructions given on the package or container.

Keep all conzumables away from the reach of children.
Mever throwe dry ink, dry ink cartridges or dry ink cortainers into an open flame

@ Previous Menu
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

f Search "

Tutorials Maintenance Troubleshooting

Safety Notes

Radio Frequency Emissions

United States, Canada, Europe

Mote: Thiz equipment has been tested and found to comply with the limits for & Clazs & digital device,
pursuant to part 15 of the FCC Rules. These imits are designed to provide reazonable protection against
harmful interference in a residential installation. Thiz equipment generates, uses and can radiate radio
freqguency energy and, if not installed and uzed in accordance with the instructions, may causze harmful
interference to radio communications. However, there iz no guarantee that interference will not occur in
a particular installstion. If this equipment does causze harmful interference to radio or television reception,
wwhich can be determined by turning the equipment off and on, the uzer iz encouraged to try to correct
the interference by one or more of the following measures:
»  Reariert or relocate the receiving antenna.
*  Increase the zeparation between the equipment and receiver.
»  Connect the equipment into an outlet on & circult different from that to which the receiver iz
connected.
Conzult the dealer or an experienced radio/T technician for help.

H Shielded interface cables must be uzed with thiz equipment to mairtain compliance with FCOC regulations

@ Glossary 8/3
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L

Legal and Safety Product Safety Certification

Thiz product iz cettified by the following Agency uzing the Safety standards listed.

These modules contain

q Agency
important legal and safe
inﬂg FET atinn.g i ncderweriters Laboratories Inc

Standard

LLEOQS0-1 1t (2003) (U5

[ECE0350-1 Edition 1 (2001)
CAMICEA-C22 2 Mo, B0950-1-03 (Canada)

Thiz product has been manufactured under a registered 309001 Qualty svstem.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.
I @ Glossary
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I'D—,-— 'wﬁ-l Legal and Safety

ﬁ\ij— These modules contain important legal and safety information. They explain the procedures you should use in order
L& J to avoid injury to yourself or damage toyvour machine. They also identify and explain the legal and safety regulations
2y

that apply to this machine.
To ensure you that operate the equipment safely please read these safety notes carefully hefore using this product.

:Ei': Introduction
T4 safety Notes
FEJ Regulatory Information

Emvironmental Compliance

XEROX

Search @ Previous Menu
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' Regulatory Inf ti
eqguiatory inrormation

Legal and Safety

These modules contain

impartant legal and safety
infarmation.

|Z| ICES-003

Thiz Clazz & digital apparastus complies with Canadian ICES-003.

et appareil numérigue de la clazse A est conforme & la norme PMWB-003 du Canada.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

[+]

Enter a key ward.

I @ Glossary
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Legal and Safety US Regulatory Information for the Fax Kit option

These modules contain

:mgil*jrﬁ:triltn Inegal and safety Fax Send Header Requirements: The Telephone Consumer Protection Act of 1991 makes it unlaweful

for any perzon to uze a computer or other electronic device, including FAX machines, to zend any
meszage unless such meszage clearly cortains ina margin at the top or bottom of each transmitted page
or on the first page of the transmizsion, the date and time it iz zent and an identification of the business or
other ertity, or other individual zending the mezzage and the telephone number of the zending machine or
zuch buziness, other entity, or individual. (The telephone number provided may not be a 900 number or
any other number for which charges exceed local or long-distance transmission charges.)] The courtry
location, telephone number identifying the machine, the header text information (buziness name), the
zend and receive behavior and dial type must be entered when installing the Embedded Fax kit option.
Refer to the System Administration CD (C017] for further information on installing Embedded Fax and the
Training and Information C0 (CD2) for information about the Transmit Header Print festure.

When you have completed

the topic select the Data Coupler Information: Thiz equipment complies with Part 65 of the FCC rules and the requirements
[Frevious Menu] button adopted by the Administrative Council for Terminal Attachments (ACTA). & lakbel iz fixed to the safety
bielow to return to the cover of the fax kit that cortaines, among other information, & product identifier in the format

Legal and Safety Menu. LS AL AECHATHNNY . If requested, this number must be provided to the telephone company .

& FCC compliart telephone cord and modular plug iz provided with thiz equipmert . | iz designed to be

Enter a key ward.

— |
(&) prios e
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Legal and Safety

Maintenance Troubleshooting

Regulatory Information for RFID

These modules contain

impartant legal and safety E

(T Thiz product generates 13.56 MHz using an Inductive Loop System az a Radio Frequency Identification

aystem device (RFID). Thiz device meetz the FCC Part 15C Unlicensed Modular Transmitter Approseal
reguirements zet forth in Public Motice DAQDO-1407 .

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.
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Regulatory Information
et ve @

Legal and Safety Canadian Regulatory Information for the Fax Kit option

These modules contain
impartant legal and safety E

[ Thiz product meetz the applicable Industry Canada technical specifications. 'The Ringer Equivalence

Mumber (REM] iz an indication of the maximum number of devices allowed to be connected to & telephone
irterface. The termination on an interface may conzsist of any combination of devices subject only to the

requirement that the zum of the RERNs of all the devices does not exceed five. The Canadian REM wvalue of
thiz equipment iz 0.3.

Repairs to certified equipment should be made by an authorized Canadian maintenance facilty designated
by the zupplier. &Any repairs or alterations made by the user to this egquipment, or equipment malfunctions,
may give the telecommunications company cauze to reguest the uzer to dizconnect the equipment.

Uzers should ensure for their own protection the electrical ground connections of the power utility,
When you have completed telephone lines and internal metallic water pipe system, if present, are connected toaether . Thizs
the topic select the precaution may be particularly important in rural areas.
[Frevious Menu] button
bielow to return to the CAUTION: Users should not attempt to make such connections themselves, but should
Legal and Safety Menu. contact the appropriate electric inspection authority or electrician, as appropriate.

Enter a key ward.
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Legal and Safety lllegal Copying

These modules contain

:mgil*jrﬁ:triltn Inegal and safety Congress, by statute, has forhidden the copying of the fallowing subjects under certain circumstances.

Penalties of fine or imprizonmert may be impozed on thoze guilty of making such copies.
= Dhligations or Securities of the United States Government, such as:
- Cedificates of Indebtedness
- Coupons from Bonds
- Silver Certificates
When you have completed - United States Bonds

the topic select the

[Frevious Menu] buttan - Federal Reserve Motes
bielow to return to the

Legal and Safety Menu. - Cerificates of Deposit

- Mational Bank currency

Enter a key ward.
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4 + 1 Legal and Safety

e

\/| These modules contain important legal and safety information. They explain the procedures you should use in order

N

to avoid injury to yourself or damage toyour machine. They also identify and explain the legal and safety regulations

that apply to this machine.
To ensure you that operate the equipment safely please read these safety notes carefully hefore using this product.

=

:Ei‘: Introduction
T4 safety Notes
:Ei‘: Regulatory Information

EJ Emvironmental Compliance
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Legal and Safety

These modules contain
impartant legal and safety
infarmatian.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Legal and Safety Menu.

Enter a key ward.

{_ Search "'

Tutorials

Maintenance Troubleshooting

Environmental Compliance

Canada

Environmental Choice

WMENTY
o® ‘e

Terra Choice Environmental Serviced, Inc. of Canada has verified that thiz product

conforms to all applicable Environmental Choice EcoLogo reqguirements for minimized
impact to the environment.

Az a participant in the Environmental Choice program, Xerox Corporation has

determined that thiz product meets the Environmental Choice guidelines for energy
efficiency.

Environment Canada establizhed the Environmental Choice program in 1955 to help
consumers idertify environmentally responzible products and services. Copier,
printer, digital prezss and fax products must meet energy efficiency and emizzions
criteria, and exhibit compatikilty with recycled supplies. Currently, Environmental
Choice has more than 1600 approved products and 140 licensees. Xerox has been a
leader in offering EcoLogo approved products.

@ Previous Menu
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. Environmental Compliance

. |
Legal and Safety Product Recycling and Disposal

If wou are managing the dizposzal of vour Xerox product, pleaze note that the product contains lead, mercury and
other materialz whoze dizpozal may be regulated due to environmenrtal conziderations in certain countries or
states. The presence of lead and mercury iz fully consistent with global regulations applicakle at the time that the

ThESE modules contain product was placed on the market.
impartant legal and safety

information. Waste Electrical and Electronic Equipment (www.xerox.com/weee)

compliance with agreed national procedures,

In accordance with European legizlation end of life electrical and electronic equipment subject to disposal
must be managed within agreed procedures.

Prior to dizpozal pleaze contact wour local dealer or Xerox representative far end of life take back
information.

- European Union
E Application of thiz symbol on your eqguipment iz confirmation that you must dizpoze of thiz equipmert in

Horth America

werox operates an eqguipment takeback and reusefrecycle program. Cortact your Xerox sales
When el have completad representative (1-500-A5K-XEROX] to determine whether this Xerox product is part of the program. For
the t':!plc selectthe more information about Xerox environmental programs, visit sy xerox comfenvironmenrt or for recycling
[Frevious Menu] button and dizpozal infarmation, contact your local authorities.  Inthe United States, vou may alzo refer to the

below to return to the Electronic Industries Aliance web site: weann giae.or
Legal and Safety Menu. ' B

Other Countries
Plea=ze cortact yvour local waste authorities and request dispozal quidance.

Enter a key ward.
@ Glossary

@ Previous Menu Home )(ERUX.
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

rlow To...Copy

Cormplete steps 1, 2 and 3 to generate the instructions to cormplete your specific copy job.

Your document Your copies select the button to
display the

instructions to
complete your copy
joh.

Describe wour original aelect what wou want your
document by selecting from copies to be from these
these menus. MEenus.

Page size Media
|H.5"H1 1" |F'Iain paper

Type Chutpunt
|Luuse Sheets |Cullateﬂ

Mumber of pages 2 Sided
110 250 All 1 Sided

Sides Imaged Size
All 1 Sided |E.5"H1 1™

Image Cuality Format
Normal |Hurmal

@ Previous Menu Home E Glossary



F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Copy

This procedure explains
hove to commplete the copy
job you described.

aelect the MEXT hutton to
mave to the next step.

select the HEPLAY hutton
to replay the step. Befare you start any job always make sure that vou cancel any selections made by a previous user

by pressing the AC (Clear All button.
Select the PRINT button at ¥P g ': :'

the top of this screen to

print this procedure.

Taik Do U ENT GBS
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# Macromedia Flash Player 8

File “iew Control Help
Getting Started

Copy

This procedure ex
hove to complete t
job you described

gelectthe MNEXT b
move to the next s

celectthe REPLA
to replay the step.

Selectthe PRIMT b

print this procedure.

the top of this screen to

 Search H

Tutorials Maintenance Troubleshooting

Preparation

Femove any staples and paper clips from your documents and ensure that the documents are all
the same size and in a good condition.

@ Previous Menu Home E Glossary
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File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Loading your document

Copy

This procedure ex '
hove to complete t
job you described
-3 i 77 2
: -

gelectthe NEXT b
move to the next s

selectthe REPLA Load the documents in the Docurment Handler long edge feed and in arder (1,2,3..) with page 1
to replay the step. face up an tap.

Selectthe PRIMT b . . .
the top ofthis screen Slide the document quides against the front and rear edges of the documents.

print this procedure.

TeilE Do UM ENT SR
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Making your selections

Copy

This procedure explains
hovw to commplete the copy - P - i3 —
jok you described. LS K

‘ i e ':J PR Fpe S
.;:Jr..-r. i. e

U"""." J L:-lnl

. Ancr s i. ] 1 FL e

aelect the NEXT button to EB () es

move to the next step. @ = @)= () sesmcrnin

.

Select the REPLAY button Wt o S
to replay the step. Select the Collated hutton if it is not already selected.

Select the PRINT hutton at
the top of this screen to
print this procedure.

Taik T L ENT Ced B

‘" Search @ Previous Menu Home E Glossary XEROX




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Making your selections % Q e

Copy

This procedure explains
hovw to commplete the copy
job you described.

' i et
U o
'::J (YA ]

Select the NEXT button to =i > - =
move to the next step. . e 3 s

select the HEPLAY hutton
to replay the step. Select the 1 = 1 Sided hutton if it is not already selected.

Select the PRINT hutton at
the top of this screen to
print this procedure.

Tk T L ENT Ced B
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Making your selections

Copy

This procedure explains
hiowy to cormplete the copy -mig

job you described. _
'ﬁl’l’ il Uhn’ 2ot )

L:;]\'.rr. TEE -t
.ul.l.'h'i
Select the MEXT button t :";J
ElIBLC E UTIOn 1o 1 al = [ ) OeskC maden
rmove to the next step. i i - LLJ = MR
IQFFlI’ 'D,J 'D,Jl'l'll'

select the HEPLAY hutton
to replay the step. Select the 100% hutton ifitis not already selected.

Select the PRINT hutton at
the top of this screen to
print this procedure.

Taik T U ENT Ceid B
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# Macromedia Flash Player 8

File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Making your selections

Copy

This procedure explains
hovw to commplete the copy
job you described.

Select the MEXT button to @ =L (] mebicraen
rmove to the next step. () e () tpmaeens

select the HEPLAY hutton
to replay the step. Select either Tray 4 or Tray 3 cantaining 8.5"11" partrait paper.

Select the PRINT hutton at
the top of this screen to
print this procedure.

Taik T U ENT GBS
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F Macromedia Flash Player 8

File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Making your selections

Copy

This procedure explains
hove to commplete the copy
job you described.

aelect the MEXT hutton to
mave to the next step.

select the HEPLAY hutton
to replay the step. Select the number of copies you require on the keypad and then press the Start hutton.

Select the PRINT hutton at
the top of this screen to
print this procedure.

Taik o UM ENT GBS
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Collecting your copies

Copy

Your job will e delivered to the finisher output tray.

This procedure ex
hove to complete t

JE3iol TeeEriast That completes the procedure. You can:

Feview this procedure by using the SKip Back
biutton ahove.

Selectthe MEXT b Frint this procedure by selecting the Print button
move to the next s ahove.

Selectthe REPLA Create a new procedure by selecting the Previous
to replay the step. Menu hutton.

Selectthe PRIMNT b
the top ofthis screen
arint this procedure.

‘ E Previous Menu E Glossary
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

| - g . ~4
-~ f — -
rlow To..r=0 (S=rver)
This hiowe to will QEﬂErEltE Siﬂ"lf:”E, StEII:I—tI"_-,-"—StEFI instructions to EDFI"IF”EtE WOLIF fax task. To use the how to:

Your document Send your fax to...
aelect the button to

display the
_ _ instructions to
Diescribe your original ..a Fax machine via a fax complete your fax
document by selecting from SEMVET. job.
these menus.

Page size
8.5 11"

File Format
Fax Machine

Type
|Lm:-se Sheets

Mumber of pages
1to 250

Sides Imaged
All 1 Sided

Image Cuality
|I'~Iurmal

(&) prious e &) clossay



F Macromedia Flash Player 8
File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Preparation

Server Fax

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY butftan

to replay the step. _ . .
Before wou start any job always make sure thatyou cancel any selections made by a previous user

selectthe FRIMT button at by pressing the AC (Clear Al button.
the top ofthis screen to
print this procedure.

Taik Do UM ENT GBS
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# Macromedia Flash Player 8
File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Preparation

Server Fax

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY buttan

to replay the step. _
Remove any staples and paper clips from your documents and ensure that the documents are all

selectthe FRIMT button at the same size and in a good condition.
the top ofthis screen to
print this procedure.

Taik T U ENT S
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F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Loading your document

Server Fax

This procedure ex
hiowy to complete t
joh you selected |
by to.

Select the MEST b
fnave to the next =

Selectthe REPLA
to replay the step.

Load the documents in the Document Handler long edge feed and in order (1,2,3..) with page 1
face up on top.

select the F'_HINT
the tap ofthis scree Slide the document guides against the front and rear edges of the documents.
print this procedure.

Taik Mo UM ENT Gl By
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started

Server Fax

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe FRIMT button at
the top ofthis screen to
print this procedure.

Preparation

Tutorials

Maintenance

Troubleshooting

Select the Sernaces button to display the Services selection screens.

@ Previous Menu

Home

E Glossary
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Server Fax

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

Dl Crdor 2 Bl Erarrang gl B B Frosiad &

'm-uu:m ' Srhint 'I'In.luﬁ fizd l'l-.-- vy and rmdng

Select the MEXT buttan to @ ® L ' Bl
move to the next step. Om 2 Eutit, Pdain Orm .C}mcm

Salm 2

Select the REPLAY button O““‘"”"‘“ {:}r-m:
to replay the step.

Select the Fax tah. You may hawve to select the All Senvces hutton, the Fax button, then the OK
selectthe FRIMT button at biutton.
the top ofthis screen to
print this procedure.

Tk T U ENT Ced B
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# Macromedia Flash Player 8
File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Preparation

Server Fax

MO RKEERTRE PR

=l

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY buttan

to replay the step. )
Select the Fax tah. You may have to select the All Sendces hutton, the Fax button, then the OK

selectthe FRIMT button at biutton.
the top ofthis screen to
print this procedure.

Taik Mo UM ENT G B
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# Macromedia Flash Player 8
File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Preparation

Server Fax

MO RKEERTRE PR

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY buttan

to replay the step. )
Select the Fax tah. You may have to select the All Sendces hutton, the Fax button, then the OK

selectthe FRIMT button at biutton.
the top ofthis screen to
print this procedure.

Taik Mo UM ENT G B
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Server Fax

This procedure explains
hiowy to complete the fax S P ——
job you selected in the L L
hiowy to.

2 Eaiend S gl [y

"m:u 'Hn.lu&n:-d
-

Select the NEXT hutton to () 2t () #ruaa
rrove to the next step. G”"" ot s U -

Select the REPLAY button
to replay the step.

The Fax tab will he displayed.

selectthe FRIMT button at
the top ofthis screen to
print this procedure.

Talk T L ENT S
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started

Server Fax

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe FRIMT button at
the top ofthis screen to
print this procedure.

.f__ Zearch "'

Selecting the destination

Tutorials

Maintenance Troubleshooting

= Q000

Print

Crigirad Ty pa A el

‘ma Toaa1 Q Shwarcind el
-

II“:} - ‘ Firds

|". } Tt

Type in the number of the receiving fax machine using the number keys on the keyvpad. The numbhber
will appear in the window indicated. Then add the number to the Recipient List by pressing the

Add button.

You can add several numbers to the Recipient List in this way.

@ Previous Menu

Home

Taik T L ENT Cemi B
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# Macromedia Flash Player 8
File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination = Q Q © o

Print

Server Fax

;HFH:

F

This procedure ex i
howe to complete t [ -
joh you selected | :Imrﬁ» "

hioy to.

p 2 Sl Sy gl [ypm

o"‘.-h.h.l ‘Hl.luﬂ.ru:d

Selectthe MEXT b
move to the nest s f{;_:lnw () s
u:e:hm Fod sz iz 2 Gr“"

Selectthe REPLA

to replay the step. )
iar... 3elect the Fax Directory hutton...

selectthe PRIMNT
the top ofthis scree
print this procedure.

TeiE Do UM ENT SR
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F Macromedia Flash Player 8

File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

Server Fax
Fax Directory

This procedure ex Pl hrds (oS
hiowy to complete t
joh you selected |
by to.

Select the MEST b
fnave to the next =

Selectthe REPLA
to replay the step.

Selectthe PRIMT
the top ofthis scree

printthis procedure. Or... Select the Fax Directory button .. and select a number from the directory, then select the Add huttan.
You can add several numbers to the Recipient List in this way. When you have selected all the numbers
yvou need, select Close.

TeiE Do UM ENT SR
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections

Server Fax

This procedure ex
hiowy to complete t
joh you selected |
by to.

.l'am-u .-'rmi Tiat

Select the MEXT b O;M Om
move to the next s -
U.:-smu-lmsn:-.:- {:} Teat

Selectthe REPLA '
to replay the step.

You have indicated that your document is normal, that is, it contains mostly text. We would therefore
selectthe PRIMNT recommend thatyvou use the Standard resolution setting as this will produce a smaller file size

the tap ofthis scree and will transmit more quickly,
print this procedure.

TeilE Do Lk ENT SR
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections

Server Fax

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

2 Bl Soarrwng Ol [y

}"’,*' L= 'lmu & faod
[:szu o Mrin
[:;i 2 B, Fiolsin Exln 2 {::i L

select the MEXT hutton to
move to the next step.

Select the REPLAY buttan

to replay the step. ) ) _ ) ) _ _
The 2 Sided Scanning default is 1 Sided as shown on the screen. If 1 Sided is not displayved, select

selectthe FRIMT button at the 1 Sided hutton.
the top ofthis screen to
print this procedure.

TaiE T i ENT Ceml B
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections % 0 v U °

Print

Server Fax

This procedure ex
hiowy to complete t
job you selected | Chmbres Sk ¢ - —
how ta. [ Jese L]

2 Batend By -l g -y Pimiiuen

‘l&u "lmr.na— gu-m

Selectthe MEXT b

rmove to the next s S () e O~
Oz&u. Piosie Eel 2 D L

Selectthe REPLA

to replay the step. o o
Your document has a comhbination of photos and text. You do not need to change the Original Type

selectthe PRIMNT setting. This setting produces the best quality for docurments containing photographs, text and line

the tap ofthis scree art. Itis appropriate far the majority of your jobs.
print this procedure.
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File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Setting the output format

Server Fax

aFa
IF-—WW

This procedure explains
hiowe to complete the fax o) Delay Sl
joh you selected in the @nﬁ

hiowy to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

Select the PRIMT buttan at

the top of this screen to _ _ .
print this procedure. You can choose to send your fax immediately or delay the send until off peak phone charges apply. To

sendyour fax at a later time, select the Fax Options tah, then touch Delay Start.

Tl T L ENT Ced B
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F Macromedia Flash Player 8
File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Setting the output format

Server Fax

@ oeystar e | IH -

* ot 11 ﬂ i-3 ﬂ
This procedure ex Specic Time | a g @

hiowy to complete t
joh you selected | Bt e b ot
hioy to.

Flaa L
AM

Select the MEST b
rnave to the next =

Selectthe REPLA
to replay the step.

Select the PRIMT

the tap ofthis scree Select Specific Time and input the time you want your fax to be sent, then select Save.
print this procedure.

TeiE M UMENT Sl
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F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Sending your job % @

Server Fax

Pt wen Sl

This procedure explains
hiowy to complete the fax
joh you selected in the
hiowy to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY buttan

to replay the step.
When you have made all your selections, press the Start button.

selectthe FRIMT button at
the top ofthis screen to
print this procedure.

Taik D UM ENT Coid s
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F Macromedia Flash Player 8

File “iew Control Help
Getting Started Tutorials Maintenance Troubleshooting

Sending your job % Q L 0 L

Print

Server Fax
A minute ar two after the machine has finished scanning vour documents, a report (ifthe report

function is enahled) will he produced containing details of the job and telling you if the job
succeeded or failed.

This procedure ex If the job wwas successful, the fax will have heen sent to the selected destination.

hiowy to complete t If the joh failed, the reason for the failure will he given in Job Status Details.

joh you selected |
browy to.

That completes the procedure. You can:

Select the MEST b

move o the next Feview this procedure by using the Skip Back hutton

ahove.
Selectthe REPLA
to replay the step. Frint this procedure by selecting the Primt button

above.
Select the PRIMT

the top ofthis scree

orint this procedure Create a new procedure by selecting the Prevdous

Menu buttan.

Taik Do UM ENT G B
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r ¥ Fax

These modules will showe you hiow' to use the fax features of the machine. The how to will produce step by step
L J instructions for most of the fax johs yvou may have.

Your machine can have either Server Fax ar Embedded Fax At your machine, select the Fax mode. Ifthe screen

shows the Superfine Resolution option, as shown below, you have the Embedded Fax operating an your machine.
Selectthe appropriate fax mode shown below, o continue.

Fax (Server)

B Fax (Embedded)

-O.-.......
Q.-...
,'...

Search @ Previous Menu Home XEROX.



# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

rlow To...rz0 (Ernoeddad)

This how to will generate simple, step-by-step instructions to complete your fax task. To use the how to:

Your document Send your fax to... Select the button to
display the
_ instructions to
Describe your original document ...a Fax machine. complete your fax

vy selecting from these menus. job.

Page size
8.5"x11"

File Format
Fax Machine

Type
|Luuse Sheets

NMumber of pages
1to 250

Sides Imaged
All 1 Sided

Image CGuality
Mormal

(&) prios e ) clossary
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Embedded Fax

Ficturw Clabok

This procedure explains -
hiowe to complete the fax
joh you selected in the

. s -
3 ;
howe ta. Tl &
i WY _-_

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY hufton

D [TERIER (s S Before you start any joh always make sure that you cancel any selections made by a previods user

Selectthe PRINT button at by pressing the AC (Clear All) button.
the top of this screen o
arint this procedure.

Taik Do UM ENT G B
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F Macromedia Flash Player 8

File “iew Control Help

Getting Started

Embedded F

This procedure
hiow to complete t
joh you selected |
Fiowy t0,

Select the KWEET b
rmave to the next s

Select the HEPLA
to replay the step.

celectthe PRIMT
the top ofthis scree
arint this procedure.

Tutorials Maintenance Troubleshooting

Preparation

Femove any staples and paper clips from your documents and ensure that the documents are all
the same size and in a good condition.

E Previous Menu Home E Glossary



F Macromedia Flash Player 8

File “iew Control Help

Getting Started

Embedded F

This procedure e
hiow to complete t
joh you selected |
Fiomy t0,

Select the KWEET b
rmave to the next s

Selectthe HEPLA
to replay the step.

celectthe PRIMT
the top ofthis scree
arint this procedure.

¥ Search H

Tutorials Maintenance Troubleshooting

Loading your document

Load the documents in the Document Handler long edge feed and in arder (1,2,3...) with page 1
face up on top.

Slide the document quides against the front and rear edges of the documents.

Teik Daa UM ENT Sl AL
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Embedded Fax

Fhintwsl Ghibuk

This procedure explains
hiowe to complete the fax
joh you selected in the

hiay to. 5 e

T

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY hufton

D [TERIER (s S Select the Services button to display the Services selection screens.

celectthe PRIMT button at
the top of this screen o
arint this procedure.

Taik Mo UM ENT Cob B
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started

Embedded Fax

This procedure explains
howe to complete the fax
joh you selected in the
biomy t0,

Selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

celectthe PRIMT button at
the top of this screen o
arint this procedure.

Preparation

Tutorials

Qupul Color

'Mu [
Omr
Om
Oﬂr.-rr Erain

Maintenance Troubleshooting

) e

'ﬂﬁ_mm

E—

2 Sided Scannirg orgiral Tipe St Prizada

' 1 Bl ilh\lud Hicd ‘Iw | T ——y
D:ﬂmm i: )Ih.lu Olw Aruiwsal Fiaznd
- - -
i ;zm:l Pl Sl { }n:d E }Il.r (re ]
3
E .M\.n:

Select the Fax tab. You may have to select the All Services button, the Fax button, then the OK

biuttan.
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F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Embedded Fax WG RKEENTRE PO

This procedure explains
hiowe to complete the fax
joh you selected in the
Fiowy t0,

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY huftan

D [TERIER (s S Select the Fax tab. You may have to select the All Services button, the Fax button, then the OK

Selectthe PRINT buttan at huttan.
the top of this screen o
arint this procedure.

Taik Mo UM ENT G B
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Getting Started Tutorials Maintenance Troubleshooting

Preparation

Embedded Fax WG RKEENTRE PO

LT i g
Elall Fem

This procedure explains g
hiowe to complete the fax _
job you selected in the " 4

oy to. = =
Inlermet
Fax

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY huftan

D [TERIER (s S Select the Fax tab. You may have to select the All Services button, the Fax button, then the OK

Selectthe PRINT buttan at huttan.
the top of this screen o
arint this procedure.
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Embedded F

This procedure e
hiow to complete t
joh you selected i
biomy t0,

Select the KMEET b
rmave to the next s

Select the HEPLA
to replay the step.

The Fax tab will be displayed.

celectthe PRIMT
the top ofthis scree
arint this procedure.

Teik D UM ENT S
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

Embedded F

This procedure e
hiow to complete t
joh you selected i
biomy t0,

Select the KMEET b
rmave to the next s

Select the HEPLA
to replay the step.

Type in the number of the receiving fax machine using the number keys on the keypad. The numhber
Selectthe PRIMT will appear in the window indicated. Then add the humber to the Recipient List by pressing the

the top of this scree Add button.
print this procedure. You cahn add several numbers to the Recipient List in this way.

Taik M UMENT Sl
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F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

Embedded F

This procedure e
hiow to complete t
joh you selected i
biomy t0,

= - Dl Y

Select the MEXT b O E_
move to the next s Q""‘

o= @ O

[fyou want to send ywour fax to several fax machines ar select a number ar name from an Address
Selectthe PRIMNT Boolk, select the Address Book hutton.

the top ofthis scree
arint this procedure.

Select the HEPLA
to replay the step.

' Search E Previous Menu Home E Glossary
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File “iew Control Help

Getting Started

Embedded F

This procedure
hiow to complete t
joh you selected |
Fiowy t0,

Select the KWEET b
rmave to the next s

Select the HEPLA
to replay the step.

celectthe PRIMT
the top ofthis scree
arint this procedure.

Tutorials Maintenance Troubleshooting

Selecting the destination

= ¢ Fom Address Book

From the Address Book screen you can either input individual numbers, select from the individual
ar group directaries, or use the speed dial directory. Each time you select a number touch the Add
buttan. When you have chasen all the numbers you require, select Close.

TeiE Maa UM ENT SR

@ Previous Menu Home E Glossary XE RDX_




# Macromedia Flash Player 8

File “iew Control Help

Getting Started

Embedded Fax

This procedure explains
howe to complete the fax
joh you selected in the
biomy t0,

Selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

celectthe PRIMT button at
the top of this screen o
arint this procedure.

* Search H

Tutorials

Maintenance

Image adjustment selections

oy ol

s P
= |

& Sidied e mrrdng

'.
Dm.,

e
2

O 4= e, v, S

Troubleshooting

(e

Cwigirad Ty pe

(meeare
()
. Toas

P Clien

il e
o

O"..pﬂrm

You have indicated that your document is normal, that i, it contains mostly text. We would therefore
recommend that wou use the Standard resolution setting as this will produce a smaller file size

and will transmit more quickly.

@ Previocus Menu

Home

E Glossary
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# Macromedia Flash Player 8
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Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections % @ &)

Embedded Fax )

[ Linenst Acpnitrrart [ Fice Coptiorn N . E

This procedure explains
howe to complete the fax
joh you selected in the
biomy t0,

=rdirhiein

Select the NEXT button to . Om
move to the next step. : am

selectthe REPLAY hutton . O:-mm
to replay the step.

The 2 Sided Scanning default is 1 Sided as shown on the screen. If 1 Sided is not displayed, select

Selectthe PRIMNT bufton at the 1 Sided button.

the top of this screen o
arint this procedure.

Taik D UM ENT Codiisa

@ Previous Menu | Glossary XERD){»




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Embedded Fax

This procedure explains
howe to complete the fax
joh you selected in the

biomy t0, Frimp-

e P
D .
& ddnd S arding A chien

Select the MEXT button to o~ : () o
move to the next step. O"‘“‘ Ow

select the REPLAY hutton : (e
to replay the step.

Your document has a combination of photos and text. You do not need to change the Original Type
%il?gétgﬁﬁiglggeheuﬁnn st setting. This setting produces the best quality for documents containing photographs, text and line
print this procedure. art. Itis appropriate for the rmajority of your jobs.
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File “iew Control Help

Getting Started

Embedded Fax

This procedure explains
howe to complete the fax
joh you selected in the
biomy t0,

Selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

celectthe PRIMT button at
the top of this screen o
arint this procedure.

{ Search }

Tutorials Maintenance Troubleshooting Help

Setting the output format = Qe o0

i Fax .i"' =

h (mege Gumlly [ Loyeul Adlus men| [T G a0 [Jsb Aszembly

1) Cormmalon Op lors I Slarirg Rak I Delay Sl

@ s C onlreeion D:-fﬁc. @ = ]

1 Transmlsslon Header Texl ) Mallbooe 5 7 Lecal Falling

e pive; Hmesder Tea! D o

) Remek Palllrg

There are numeraus fax send options that can be accessed from the Image Quality tab, the Layout
Adjustmemnt tab, and the Fax Options tab. There are too many to mention here but ifyou would like
fmare infarmmation refer to the Embedded Fax tutorial,

Taie M UM ENT S
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F Macromedia Flash Player 8

File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Sending your job

Embedded Fax

Mt Elihueh

This procedure explains -
hiowe to complete the fax

joh you selected in the

Fiowy t0,

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY hufton

to replay the step.
e : Whenyou have made all your selections, press the Start button.

celectthe PRIMT button at
the top of this screen o
arint this procedure.

Taik Do LM ENT SOl
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Sending your job = Q © Qo

Print

Embedded F

A minute ar two after the machine has finished scanning your documents, a report (ifthe report
function is enabled) will be produced containing details of the jokb and telling you if the job
succeeded or failed.

If the job was successful, the fax will have heen sent to the selected destination.

This procedure e Ifthe job failed, the reason for the failure will be given in Job Status Details.
hiow to complete t

joh you selected |
b to.

That completes the procedure. You can:

Select the KWEET b

rove 10 the mast o Review this procedure by using the Skip Back hutton

above.

selectthe REPLA

to replay the step. Print this procedure by selecting the Print button
ahove.

celectthe PRIMT

the t,[':,'[ﬁ.':'”hig 55" ; Create a new procedure by selecting the Previous
print this procedure. Menu bution.
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Training and Information

@ i

Getting Started

H OW AL S
Copy
<"1

How to... Fax

Network Scan

=l

Tutorials

E-Mail
Maintenance

Print

Truuh|e5h¢¢ting Load Paper and Media

Maintain your Product

About this program>>
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

rlow To..r=u0 (Internet

This how to will generate simple, step-by-step instructions to complete your fax task. To use the how to:

Your document Send your fax to... Select the button to
display the

_ instructions to
Describe your original ...an Internet Fax machine. complete your fax
document by selecting fram jah.
these menus.

Page size
8.5"x11"

Cuality Settings

Type INormal
|Luuse Sheets

Number of pages File Format
1to 250 IMulti-page Tiff

Sides Imaged
All 1 Sided

Criginal Type
Photo & Text

@ Previous Menu E Glossary
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Getting Started Tutorials Maintenance Troubleshooting

Preparation

Internet Fax

Fitwrsi Dbk

This procedure explains
hiowe to complete the fax
joh you selected in the
b to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY butftan

o replay the step. Before you start any joh always make sure that you cancel any selections made by a previods user

Salact the PRIMNT button by pressing the AC (Clear Ally button.

atthe top ofthis screen to
print this procedure.

Taik Do U ENT G B

(" Search @ Previous Menu Home E Glossary XEROX




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

/fnte rnet Fax

This procedure ex
hiow to complete t
joh you selected |
b to.

Select the MEST b
fnave to the next =

Selectthe REPLA

o replay the step. Femove any staples and paper clips from your documents and ensure that the documents are all

Salactthe PRIMT the same size and in & good condition.

atthe top ofthis =
print this procedure.
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File “iew Control Help

Getting Started

Internet Fax

This procedure ex
hiow to complete t
joh you selected |
b to.

Select the MEST b
fnave to the next =

Selectthe REPLA
to replay the step.

selectthe PRIMNT
atthe top ofthis sc
print this procedure.

¥ Search H

Tutorials Maintenance Troubleshooting

Loading your document

Load the documents in the Document Handler long edge feed and in arder (1,2,3...) with page 1
face up on top.

Slide the document quides against the front and rear edges of the documents.

TeiE Daa UM ENT Cob AL
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Internet Fax

This procedure explains ' i S
hiowe to complete the fax . -

joh you selected in the

b to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY butftan

o replay the step. Select the Services button to display the Services selection screens.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

Teik Moa UM ENT Cob B
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting Help

Preparation % @ 6 e

Print

Internet Fax

=

= EE—.]
ﬂl_ Metwior k Scanning 15 ervions

I|.= :nl (=]] F:-u Azzemhbly

This procedure explains
howe to complete the fax
joh you selected in the
Fiow to.

w

Qulpul Color 2 Tded Soannirg ELE L I T PTETE T

Select the MEXT button to ’m ,:-.m,, :-.,m ‘m
move to the next step. \.} -.,_] '~..) U

Select the REPLAY button ?‘" » U =)
to replay the step. @ O

gﬁ'ﬁ gttt,:,hpe,:ﬁ ngéueunnm select the Internet Fax tab. You may have to select the All Servces button, the Internet Fax hutton,
print this procedure. then the OK button first.

Taik I UM ENT Cold s
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Preparation

Internet Fax

NCORKCENTRE PRO

- - *
This procedure explains =
hiowe to complete the fax Bas ke

joh you selected in the Copylng
by 1o g

i
Nemsark
Scanig

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

gtetlﬁ é:tttnhpeDI? ﬁlg'rstsfeﬁennnm Select the Iternet Fax tab. You may have to select the All Serdces buttan, the Imernet Fax button,

print this procedure. then the OK button first.

Taik Do UM ENT Gl B
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File “iew Control Help

Getting Started

Internet Fax

This procedure explains
hiowe to complete the fax
joh you selected in the
b to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

f Search }

Tutorials Maintenance Troubleshooting Help

Preparation % Q 0 _.' e

Print

NCORKCENTRE PRO

o -

¥ (e
Bas ke E-Mall
Copyiig

. @

Network ntermet
Scanlig Fax

Select the Iternet Fax tab. You may have to select the All Serdces buttan, the Imternet Fax button,
then the OK button first.

Taik Mo UM ENT G B
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#' Macromedia Flash Player 8

File “iew Control Help

Getting Started

Internet Fax

This procedure explains
howe to complete the fax
joh you selected in the
Fiow to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

Tutorials Maintenance

Preparation

Internet Fax

Troubleshooting

Ivie et Fax [Aaaiczd Mamiagumet MEneifa

Sxtiigs Optians

Qupul Color Z Tded Soanning

. Ciolior ' 1 Sded
[ izauzu
; i 2 Sided, Aok Side 2

The Internet Fax tab will he displayed.

@ Previous Menu Home E Glossary
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Criginal Type

'me&n:l
|;" } Pk
{ J Texl
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Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination % @

Internet Fax

Internet F ax

I riet Fa Madaiced [ lagetAqusmert (henetfar
This procedure explains Setings Optts
hiow to complete the fax g New Recpkit
job you selected in the - .

hio to. @ Acklress Books:

Select the KNEST huttan to -
rmove to the next step. ;”;ZT ;Tj:ﬂ ™ S'mT:;mI
Select the REPLAY hutton . E——

to replay the step. Oza" ! O

T 2oaded, Aok Side 2 Texl
Selectthe PRINT button u O

atthe top ofthis screen to
print this procedure.

select the New Recipient button.

Taik T L ENT GBS
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Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

Internet Fax

This procedure ex
hiow to complete t
joh you selected |
b to.

Select the MEST b
fnave to the next =

Selectthe REPLA
to replay the step.

selectthe PRINT _
atthe top of this sc You can,

fprintthis procedure. 1- inputthe full internet address of the receiving internet fax machine using the Keyvboard on the
SCcreen, or

2 - find the address in the Address Book by touching the Search for Name button.

@ Previous Menu Home E Glossary ‘iﬂﬁﬁmﬁi
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Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

Internet Fax

This procedure ex

hiow to complete t

job you selected i =
b to.

Select the MEST b
fnave to the next =

Selectthe REPLA
to replay the step.

Select the PRINT | .
atthe top of this st Afterwou enter the address, touch the +Add button to add the name to the Recipient List.

printthis procedure. _ _ _ _ _ _
For further information ahout using address books, refer to Tutorials . Entering an e-mail

address. Address books.

TeilE Do LM ENT S
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Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

Internet Fax

ket Fax

Irdirred Fax

This procedure explains [ttt [ —

how to complete the fax [ e s -
joh you selected in the

Fiow to.

2 Sl Eraww dnginal Typa

"mu 'lmuﬁrm

i~ 2 Erknd Frdno
Select the NEXT buttan to J L
fmove to the next step. S (T) 2ot ot 2tz Q) =

Select the REFPLAY buttan

o replay the step. I & similarway you can also copy this fax to other internet fax machines by selecting CC.

selectthe PRINT button
atthe top of this screen to You can also add a subject to your fax by touching the Subject... field.

print this procedure.

TaiE Do UM ENT GBS
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Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections % @

Internet Fax

Intermst Fax

This procedure explains @ New Reclplenl
howe to complete the fax
joh you selected in the @Mdmss Books :
Fiow to.

aulpul Color Z Sided Scarnirg Criginal Typs

Select the NEXT buttan to Q- @ 12 @ rroveTen
fmove to the next step. O - U — O

Select the REPLAY buttan i e T —
to replay the step. O“‘”E‘“‘ O O

selectthe PRINT button
atthe top of this screen to Select the Owtpart Color option foryour fax. %ou can choose from Colar, Black, or Grayscale.

print this procedure.

Taik T U ENT Cemd B
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Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections % 6

Internet Fax

Intermst Fax

This procedure explains E New Reciplent = e |
howe to complete the fax

joh you selected in the @Mdm:: Books :
Fiow to.

I
1 C—1

oulpul Color = Sided Scarnirg Criginal Type

Select the MEXT hutton to ) @) 1= o
fmove to the next step. O - D s tten O

Select the REPLAY buttan i e T —
to replay the step. O“‘“Eﬂ‘ O O

Selectthe PRIMNT button

at the top ofthis screen o Yourdocument has a combination of photos and text. Yoo do not need to change the Original Type

print this procedure. setting. This setting produces the best quality for documents containing photographs, text and line
art. Itis appropriate for the majority of your jobs.

Taik T L ENT Cemi B
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File “iew Control Help

Getting Started

Internet Fax

This procedure explains
howe to complete the fax
joh you selected in the
Fiow to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

f Search H

Tutorials

Maintenance

Image adjustment selections

Intermst Fax

|_!| New Reciplenld
@ Address Books:

Qupul Color

a Color
g; }ala:k
O Gray Scale

Troubleshooting

W

=5

Z Sded Soanning

‘ 1 Sded
a 'EEHEI:I
; ' Z Zded, Rolak Side 2

Criginal Type

G Fhelks & Texl
{ }me-
o

w

The 2 Sided Scanning defaultis 1 Sided as shown on the screen. If1 Sided is not displayed, select

the 1 Sided huttan.

@ Previous Menu Home

E Glossary
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Getting Started Tutorials Maintenance Troubleshooting

Image adjustment selections % @ e

Internet Fax

Intermst Fax

This procedure explains @ New Reciplenl
howe to complete the fax

joh you selected in the @Mdmss Bocks :
Fiow to.

Qupul Color Z Sded Scanning Criginal Typs

Select the MEXT buttan to 0“““ anau:u ..Pmmamu
move to the next step. -
O Black Jzau:u O Pliks

Selectthe REFLAY button R —
to replay the step. O'““EE“ o D

selectthe PRINT buttor
atthe top of this screen to celect the Advanced Settings tab.

print this procedure.

Tk T U ENT Cemd B
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File “iew Control Help

Getting Started

Internet Fax

This procedure explains
howe to complete the fax
joh you selected in the
Fiow to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

Tutorials Maintenance Troubleshooting

Image adjustment selections % @ 6 w e

Print

7 Internet Fax
[Ilrl!F: Bphanced [t MenetFa
S ttgs e siment priic

[;]Image Options u Image “ Resolution

Enhancement Lw

Y Quality File Size

Select the Quality / File Size button.

@ Previous Menu
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Getting Started Tutorials Maintenance

Image adjustment selections

/fnte rnet Fax

E @ualldy i Ale Blm

This procedure ex
hiowy to complete t
joh you selected |
Fiow to.

Select the MEST b
tnave to the next =

Selectthe REPLA
to replay the step.

selectthe PRIMNT
at_the tu_:np of this s Select the QualityFile Size setting that you require for your job, then select Save.
printthis procedure. The Normal option produces smaller files with good image quality.
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Getting Started Tutorials Maintenance Troubleshooting

Setting the output format % @

|HtE rHEt Fax Intemst Fax
ke | Fa w [EEL:"__

BIEH Reclplenl |'-- 1 - ]
This procedure explains ]_‘
@Murﬂss ok : _

howe to complete the fax
joh you selected in the
Fiow to.

o

Qulpul Solor = Sded Zcanning Criginal Typs

"3‘““ ' 1 Sded ',than:n

Select the KNEST huttan to Omu Ozau:u Ome

move to the next step. O-:m-a:lz OEE’""'MEEM On:l

Select the REPLAY button
to replay the step.

Solect the PRINT BUoR Select the Internet Fax Options tah.

atthe top ofthis screen to
print this procedure.

TaiE T L ENT Cemi B
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File “iew Control Help

Getting Started

Internet Fax

This procedure explains
howe to complete the fax
joh you selected in the
Fiow to.

select the MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

Tutorials Maintenance Troubleshooting Help

Setting the output format % @ 6 e

Print

y All

Internet Fax 27 aurvtoes
Int-'-_-rn-':t Fax Advance Mayout Irtemet Fax
e “diystme Options

<p Document Format cwicknomledgement Report ¢ Reply To

@ POF Image @ Ho Report Pk Armrurrasizhane: cam

Select the Document Format hutton to select the scanned file format.

Taie T L ENT GBS

@ Previous Menu Home E Glossary XERDX_




F Macromedia Flash Player 8
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Getting Started Tutorials Maintenance Troubleshooting

Setting the output format

/fnte rnet Fax

This procedure ex
hiow to complete t

th you selected i %llnlulmm‘mdzmqmlh:

e o, T e ™ "

Select the MEST b
tnave to the next =

Selectthe REPLA
to replay the step.

selectthe PRIMNT

atthe top ofthis =

print this procedure. There are two different file formats:
mTIFF - Froduces a multi-pade Tagged lmade File Format CTIF) file with one or more images per file.
PDF Images - Froduces an image-onky Portable Document Format (PDF) file with one ar more pages.

Whenyou have made your choice, select Save.
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Getting Started Tutorials Maintenance Troubleshooting

Sending your job

Internet Fax

Metwre Bhiheh

This procedure explains
hiowe to complete the fax
joh you selected in the
b to.

select the MEXT hutton to
move to the next step.

aelect the REPLAY butftan

D ELDIER (e S Whenyou have made all your selections, press the Start button.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

Taik Do UM ENT SR
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Getting Started Tutorials Maintenance Troubleshooting

Sending your job % @ & 0 i

Print

o
Internet Fax
A minute ar two after the machine has finished scanning your documents, a report (ifthe report
function is enabled) will be produced containing details of the jokb and telling you if the job
succeeded or failed.
This procedure ex If the job was successful, the fax will have heen sent to the selected destination.

how to complete t If the joh failed, the reason for the failure will be given in Job Status Details.
joh you selected |
brcewy 10,

That completes the procedure. You can:

Select the MEST b

D e o Review this procedure by using the Skip Back hutton

above.

select the REPLA, _ _ : -

to replay the step. Frint this procedure by selecting the Print button
abhove.

selectthe PRIMT

atthe top ofthis =

_ _ icreate a new procedure by selecting the Prexvdous
print this procedure.

Menu buttaon.
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[

" r 1
i’] " Getting Started I_@J_I rluiy tu,..

E-u

[
r—= oY

Fax

= =

Internet Fax

E-Mail

Tutorials

Print

% Troubleshooting Load Paper and Media
Maintain your Product
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"1 How to Network Scan

These modules will showe how to use the Metwork Scanning feature. The how to will produce step by step

J instructions for most of the netwaork scanning jobs you may have. Prior to using the Metwark Scanning feature you
fmay need to create a scan template.

Create a Network Scanning Template

How to Network Scan

Search @ Previous Menu Home XEROX.
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llll Create a Network Scanning template =5
- |

Indes Contents Help...

Network Scan Internet Services

Thiz How To explains biow Properties _Support

to create a new Scanning
Template. i General

Trays
Consumables

Selectthe NEXT hutton o Mame: LSYS_DCS545-04
tnove to the next step.

Selectthe REPLAY huttan If a repository has not heen created for scan templates askywour Systerm Administrator to create one
to replay the step. hefore you use this procedure.

Selectthe PRINT buttan at Access the Centerware Internet Services web site for your maching.
the top ofthis screen to

print this procedure.
Ifyou do not know how to access this web site click here.

Enter a key ward.
@ Glossary

¢ Search @ Previous Menu Home )(ERUX.
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Network Scan

This Howe To explaing howe
to create a new Scanning
Template.

Select the NEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.

,,.__ Search "'

Tutorials

Maintenance Troubleshooting

Create a Network Scanning template % @ O e

Trays

Consumables

Select the Scan tah.

@ Previous Menu

Frint

Indes Contents Help...

Properties Support

Mame: LSYS5_DC5545-04

IP Address:; w0 e
Location: |3 em WEC

Status; Feady
|IZI1-55|ZI 52-01 The machine iz cumently in Enengy
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llll Create a Network Scanning template
=

Index Contents Help...

Network Scan Internet Services
X WORKCENTRE PRO

: . Statu= Joh=s Print Properties Support
This Howe To explaing howe F e

to create a new Scanning

Template. Templates: New Distribution Template
Mew: Termplate

Administratar General Information

Locsys0s Template Hame: [ Sam
Selectthe MEXT hutton to Locsys10 Description (Optionaly  [abcdefgh
tnove to the nexdt step. Locsysti Owner (Optional: |

Select the REPLAY button
to replay the step. |. Add )

Selectthe PRIMNT button at
the top ofthis screento

arint this procedure A list of existing template names will be displayved on the left of the screen and the New Distribution

Template form will be displayed.
Type in the name you want for the nese template. The description and owners name is aptional.
select Add when yvou have completed these fields.

Enter a key ward.
@ Glossary

( Search @ Previous Menu Home )(ERUX.
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Network Scan

This Howe To explaing howe
to create a new Scanning
Template.

Selectthe NEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.

* Zearch H

Statu= Jobs Frirt

Tutorials Maintenance

Create a Network Scanning template

Internet Services
XEROX WORKCENTRE PRO

Properties

Ternplates: Distribution: Sam

Indes Conternts Help...

Euppgﬁ

:H Hew Tamnpl ate Descrption: fdzat:

Owner: fda:

Pdministrator
Locsys08

LIZIGS'!,I'S‘“:' Llestinations

Loc=syws11
Sam

Document Management Fields [(Dptional)
Field Hame, Field Label, Default “alus

Name [ Format

Document Name:

tions

Document Name: test101

X

XEROX

Document Format: POF

L —
|
\— ————

@ Previous Menu

@ Glossary
Home

XEROX

Troubleshooting

= QO

Frint

The default template details will he
displayed. Each of the following
aptions can he edited to meet your
Scanning reguirements:

- File Options

- Document Management Fields

- Metwark Scanning

- Advanced Settings

- Layout Adjustment

- Filing Qptions

- Report Options

- Compression Capahilities.
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™ "1 How to Network Scan

These modules will showe how to use the Metwork Scanning feature. The how to will produce step by step

L J instructions for most of the netwaork scanning jobs you may have. Prior to using the Metwark Scanning feature you
fmay need to create a scan template.

:@: Create a Network Scanning Template

B, How to Network Scan

Search @ Previous Menu Home XEROX.
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rlow To. Namwori Sczr)

This how to will generate simple, step-by-step instructions to complete your network scanning task. To use the how
to:

Your document Your scanned gE'ElEt t;_llf Ok tbuttt'?ﬂ to
- 1514 2 INSTrUCTIoOnsS
images Pty

to cormplete your job.
Describe your original Choose the formats you

docurment by selecting frorm require for your scanned
these menus. image.

Page size
|H.5"H1 1" File Settings

Standard

Type
|Luuse Sheets File Farmat
Tiff

Mumber of pages
1to 250

Sides Imaged
All 1 Sided

Criginal Type
Photo & Text

@ Previous Menu E Glossary
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pre iy

Preparation
Ll

Network Scanning

Ficturw Clabok

This procedure explains -
hiowy to complete the

network scanning job you

selected in the hiow to.

selectthe MEXT hutton to
move to the next step.

Selectthe REPLAY buttan

1o replay the step. Before you start any joh always make sure that you cancel any selections made by a previods user

Salactthe PRINT button by pressing the AC (Clear Ally button.
atthe top ofthis screen to
print this procedure.

@ provous et (@ wome () ciossary
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L -
Network Scs

This procedure ex
hiowy to complete t
network scanning
selected inthe ho

Select the MEXT b
rnave to the next s

Select the HEFPLA
to replay the step.

selectthe PRIMNT
atthe top ofthis s
print this procedure.

 Search H

Tutorials Maintenance Troubleshooting

Preparation

Femove any staples and paper clips from your documents and ensure that the documents are all
the same size and in a good condition.

@ Previous Menu Home E Glossary
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| = -
Network Scs

This procedure ex
hiowy to complete t
network scanning
selected inthe ho

Select the MEXT b
rnave to the next s

Select the HEPLA
to replay the step.

selectthe PRIMNT
atthe top ofthis s
print this procedure.

f Zearch "'

Tutorials Maintenance Troubleshooting

Loading your document

Load the documents in the Document Handler long edge feed and in arder (1,2,3...) with page 1
face up on top.

Slide the document quides against the front and rear edges of the documents.

@ Previous Menu Home E Glossary
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L d
Network Scanning

This procedure explains
hiowy to complete the
network scanning job you
selected in the hiow to.

selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

{_ Zearch "'

Preparation

Tutorials

Maintenance Troubleshooting

Fictwrn Stk

Select the Services button to display the Services selection screens.

@ Previous Menu

Home

E Glossary
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Network Scanning

This procedure explains
hiowy to complete the
network scanning job you
selected in the hiow to.

selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

i Search "'

Preparation

Tutorials

Qupul Color

. Aun Ol
O
o=

:.' _} ey Bl

Maintenance Troubleshooting

(=]

Help

X

= QOO0

Frint

-

= Sded Zcanning orgiral Type

" i °| el & o
:]zmu Olluu

2 e, Flolaln Sl Or::—d
': :}2

—
L 1

S Frsieds

‘Il.r Eharm mrd Pl
Ol-.r Arviwsal Py
Ol-.r L)

Gr.m:

Select the Network Scanning tah. You may have to select the All Sendces hutton, the Network
Scanning buttaon, then the OK button.

@ Previous Menu

Home

E Glossary
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L. d
Network Scanning

Tutorials Maintenance

Preparation

WO RKEENTRE FRB

Troubleshooting

. . Beslc E-Mall
This procedure explains Eenvirg

howe to complete the .
network scanning job you "ri £ A
selected in the hiow to. |

NE lork Inlarnet
Erarrirg Fax

@ q

selectthe MEXT hutton to
move to the next step.

Selectthe REPLAY buttan

to replay the step.

Select the Network Scanning tah. You may have to select the All Services hutton, the Network
Salactthe PRINT button Scanning button, then the OK button,
atthe top ofthis screen to

print this procedure.

f Search H

. J @ Previous Menu

Home

E Glossary
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L Jd
Network Scanning

This procedure explains
hiowy to complete the
network scanning job you
selected in the hiow to.

selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

f Search H

Tutorials

Preparation

WO RKEENTRE FRB

i

BErlc =
Copyirg

Iﬂi_ F

B =1
Inlarnat
Fax

@ G

N E ok
Srarrirg

Select the Network Scanning tah. You may have to select the All Services hutton, the Network

Scanning button, then the OK button.

@ Previous Menu

Home

Maintenance

E Glossary

Troubleshooting
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r
Preparation

L

MNetwork Scannin g E_ Metwork Scanning

This procedure explains
hiowy to complete the
network scanning job you
selected in the hiow to.

w
2 Bt By e By ~ B Pncada o

' § Exlesl .‘I'Ill.lu& N .w.:n'\..u.m*m

Select the NEXT huttan to ?“ E]" () pesshncs
move to the next step. (zoon munean ()t (reces

Select the REPLAY button e oL
to replay the step.

The Metwark Scanning tahb will be displayed. The Show field allows yvou to display All Templates,
Salactthe PRINT button only Local Templates, or only Network Templates.
atthe top ofthis screen to
print this procedure.

‘ @ Previous Menu Home E Glossary
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prety

Selecting the destination
S |

Network Scanning

-
E Metwork Scanning

This procedure explains S T——
how to complete the S
network scanning job you '
selected in the how to.

Culped Color 2 S S S Frced s

E T
'ﬁn’ i ‘ 1 il ‘dr-"rﬁlrr 'r.:n‘-m.‘-’ﬂ
Arindng

I Y Color £ ) T "} kr dchhaldscod
selectthe NEAT button to U U ':'_'} I‘::';]
m':l"."E t|:| thE r'IE]{'t StEF:I Du.'ﬂ D.r:-'rn At Sk 5 I"JI“. Un'ul:-'.-

i (e T & [
aelectthe REPLAY buttan a:‘ )
to replay the step.

Select the Scan Template you want to use from the Selected Template list. Use the scroll huttons
Selectthe PRINT button to maovwe through the list.
atthe top of this screen to [fyou need to make a new template, exit this "How to" and select the "How to create a new scan
print this procedure. termplate".

[fyou swant to find out more ahout scan templates, go to the scan tutorials and select"Templates”.

—_— _
@ Previous Menu | Glossary
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Selecting the destination
S |

Network Scanning

-
E Metwork Scanning

This procedure explains FeT——
how to complete the B
network scanning job you .
selected in the how to.

Culpeid Color 2 Sl By B Frced s

T Ty
'ﬁn’ Jeanes ‘ 1 il ‘dr-"rﬁlrr 'n;.ﬂ_.nu'-mm
I olod £ ) T "% br chhaldscod
Selectthe NEXT hution to o ® O U
rowe t|:| thE ne}ﬂ: Step Du.'ﬂ D.r:-'rn AT Sk 3 I"JI“. Un'ul:-'.-

i Ty SR & [
aelectthe REPLAY buttan a:‘ O
to replay the step.

The friendly name of the scan template you have selected is shown on the screen. Other
Salactthe PRINT button parameters ofthe ternplate can be changed to suit your specific documents as follows..
atthe top ofthis screen to
print this procedure.

— |
(&) prious e  lossay
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L Jd
Network Scanning

This procedure explains e ——
hiowy to complete the F
network scanning job you
selected in the how to.

Dl Crdor T SESET TSR

?hn’ it !':-‘I’ﬂ ?ﬂ?ﬁll’a' 'Tﬂ:"\:ﬂm
Select the NEXT bution to o = ™ Qs
ml:lll'lle t|:| thE r'IE]{'t StEF:I QI.I.‘-‘I LJJ:-‘I’ﬂ = W dln' dr.lx-

Select the REPLAY button = ()
to replay the step.

Select the Owtpart Color option foryour scan. You can choose from Auto Detect, Color, Black, or

Select the PRINT button Grayscale.
atthe top ofthis screen to
print this procedure.

‘ @ Previous Menu Home E Glossary
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prety

L~Ld
Network Scanning

This procedure explains
hiowy to complete the [
network scanning job you

selected in the how to.

Eahrdsed [errplale

Dl Crdor T SESET TSR

i e 1 il s o T 1 or Shawing el
Arirairg
-

Select the MEXT hutton to {_J* .:_J-v E‘i:lm E-‘jhh
rove to the next step. (e (Cpmmasomnans |~y (s

Select the REPLAY button e L)
to replay the step.

Your document has a combination of photos and text. You do not need to change the Original Type

Salactthe PRINT button setting. This setting produces the best quality for docurnents containing photoaraphs, text and line
atthe top of this screen to art. Itis appropriate for the majority of your jobs.
print this procedure.

—_— _
@ Previous Menu | Glossary
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Image adjustment selections % @ & U °
L Print

Network Scs

This procedure ex
hiowy to complete t
network scanning
selected inthe ho

. i Sl Sy .

]
.u.‘m 'iﬂm ‘erilnu:

Select the NEXT b (e EJ“‘“ )=
move to the nesxt s (s () samansmnans | tes

iy S
Select the HEPLA O
to replay the step.

The 2 Sided Scanning defaultis 1 Sided as shown on the screen. If1 Sided is not displayed, select
Selectthe PRIMT the 1 Sided button.

atthe top ofthis s
print this procedure.

' Search @ Previous Menu Home E Glossary
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Image adjustment selections
Ll Jd

Network Scanning

Metwork Scanning

This procedure explains e 1)
howe to complete the E 1)
network scanning job you

selected in the how to.

Dl Color < Sl Sy 1 B Pncada

?hn’ it ! 1 Shciad - 1 W
Select the MEXT huttan to (== = ( &J'"
move to the next step. (e () samasmnans () (Jeesce

Select the REPLAY buttan () ()
to replay the step.

The for Sharing & Printing preset gives the optimum settings for scanned images that are shared

Salactthe PRINT button across a network and printed. This sefting delivers a small file size with normal imade gquality and
at the top of this screen to is appropriate for the majority of your johs.

print this procedure. The Scan Presets setthe resalution, gquality and file size and hackground suppression options.

— e )
@ Previous Menu | Glossary
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Setting the output format

| - -
r
Network Sce

This procedure ex
hiowy to complete t
nietwark scanning |
selected inthe ho

leckd Templak:

Ol Gk
Select the NEXT b &
rnave to the next s Dm

Select the REPLA (m ==
to replay the step. Select the Filing Options tab.

selectthe PRIMNT
atthe top ofthis s
print this procedure.

‘ E Previous Menu Home E Glossary
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L Jd
Network Scanning

This procedure explains
hiowy to complete the
network scanning job you
selected in the how to.

selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

BX

Tutorials Maintenance Troubleshooting Help

Setting the output format % @ O e

Frint

ﬁ:_ Metwork Scanning

B oo Mamm Cexarread P ol Lexagread Fansparen

el
=l

3 A Fole Oloid sl o

Y

Select the Document Format hutton to select the scanned file format.

@ Previous Menu

_ Glossary
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prety

Setting the output format
S |

Network Scs

@ Documen! Fomal

e
This procedure ex -
howe to complete t e~
network scanning

selected inthe ho @ mor

Select the KNEET b
rnave to the next s

Selectthe REPLA

to replay the step. There are 4 different file formats:

Salactthe PRIMT TIFF - Selectthis format to produce one TIFF file for each scanned pade of your document.
atthe top of this s MTIFF - Choose this Multi-page TIFF format to create a single TIFF File for all of the scanned pages
print this procedure. of your document.
PDF Images - This selection will produce a PDF (FPortable Document Farmat) file for all of the
scanned pages of your document.
JPEG - select this farmat to produce a standard JPEG file with one image per file.
When you have made your choice, select Save.

‘ @ Previous Menu Home E Glossary
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Sending your job
Ll Jd

Network Scanning

Mitwre Elihoeh

This procedure explains
hiowy to complete the
network scanning job you
selected in the hiow to.

selectthe MEXT hutton to
move to the next step.

Selectthe REPLAY buttan

D FE(DIERS 03 SHELD Whenyou have made all your selections, press the Start button.

selectthe PRINT button
atthe top ofthis screen to
print this procedure.

{ Search } @ Previous Menu Home E Glossary
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Sending your job = @ TS T
L . | Frint
o~
MNetwork Scz

If requested in the template, a reportwill be produced after the machine has finished scanning your
documents. The report contains details of the joh and tells you ifthe joh succeeded ar failed.
Ifthe job was successful, the files will have been sentto the selected destination.
If the job failed, the reason for the failure will be given in Joh Status Details.
This procedure ex
hiowy to complete t
network scanning
selected in the ho

That completes the procedure. You can:

Select the MEXT b

T D Review this procedure by using the Skip Back hutton

above.

aelectthe REPLA _ _ _ )
to replay the step. Frintthis procedure by selecting the Print button above.

selectthe PRIMNT Create a new procedure by selecting the Previous
at the top ofthis s Menu hutton
print this procedure.

' Search E Previous Menu Home E Glossary
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This how to will generate simple, step-by-step instructions to complete your E-mail task. To use the how to:

Your document Your scannhed genelct t?r—? OK tt:utttqn to
- ISPy e INSructions
images to complete wour job.

Describe your original Choose the formats you

docurment by selecting frorm require for your scanned
these menus. image.

Paige size
8.5"x11"

File Settings
Type Standard
|Luuse Sheets

Number of pages Fi_IE Format
110 250 Tiff

Sides Imagedd
All 1 Sided

Criginal Type
Photo & Text

‘ @ Previous Menu E Glossary
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Preparation

Fictwrs Elabok

This procedure explains -
hiowy to complete the E - :

-mail job you selected in

the how to.

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY huftan

Before you start any joh always make sure that you cancel any selections made by a previods user
to replay the step.

by pressing the AC (Clear Al button.

celectthe PRIMT button
atthe top ofthis screen to
arint this procedure.

Taie D UM ENT Cod s

@ Previous Menu Home E Glossary XERDX_
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Getting Started

This procedure ex
biowy to complete
-mail job you sele
the how to.

Select the KWEET b
rmave to the next s

Select the HEPLA
to replay the step.

celectthe PRIMNT bu
atthe top ofthis scree
arint this procedure.

Tutorials Maintenance Troubleshooting

Preparation

Femove any staples and paper clips from your documents and ensure that the documents are all
the same size and in a good condition.

E Previous Menu E Glossary
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Loading your document

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

Selectthe MEXT hutton to
move to the next step.

Load the documents in the Document Handler long edge feed and in arder (1,2,3...) with page 1
Select the REFPLAY hutton face ugp arn tDFI

to replay the step.

Select the PRIMT buttan Slide the document quides against the front and rear edges of the documents.

atthe top ofthis screen to
arint this procedure.

Taie M UM ENT Sl

{ Search } @ Previous Menu Home E Glossary XERDX_
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Getting Started

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

Selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

celectthe PRIMNT button
atthe top ofthis screen to
arint this procedure.

{_ Zearch "'

Preparation

Tutorials

Maintenance

Troubleshooting

Select the Services button to display the Services selection screens.

@ Previous Menu

Home

E Glossary
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Preparation

i Seleckd Templak:
This procedure ex ecked Templa

how to complete t |
-mail job you sele
the how to.

=
°

o S, Pl
Select the NEXT b e
rmave to the next s

gelectthe REPLA

Select the E-mail button, then touch OK. You may have to select the All Sepdces hutton first.
to replay the step.

celectthe PRIMNT bu
atthe top ofthis scree
arint this procedure.

E Previous Menu E Glossary
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Preparation % @ 0 e

Frint

WM AKS ENTRE PR

> w4,
This procedure explains Copyirg =l F
hiowy to complete the E .
-mail job you selected in 'T .

the how to, I
Fax

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY huftan

Select the E-mail button, then touch OK. You may have to select the All Sepdces hutton first.
to replay the step.

celectthe PRIMT button
atthe top ofthis screen to
arint this procedure.

Taik D e ST Gl Pas T
Y Search H
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Getting Started

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

Selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

celectthe PRIMT button
atthe top ofthis screen to
arint this procedure.

Tutorials Maintenance Troubleshooting

Preparation

WNQAKS ENTRE PR

BEslc
Copyirg

© Q

Inlarmnat
Fax

Select the E-mail button, then touch OK. You may have to select the All Sepdces hutton first.

TaiE Mo UM ENT G B

@ Previous Menu Home E Glossary XERDX_
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Preparation

This procedure ex
biowy to complete
-mail job you sele
the how to.

.mh’
Auln Bl
o
Selectthe NEXT b o~
move to the next s Qﬂm&—

selectthe REPLA The E-rmail tab will be displayed.
to replay the step.

celectthe PRIMNT bu
atthe top ofthis scree
arint this procedure.

{ Search } @Prmnus Menu E Glossary
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Getting Started

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

Selectthe MEXT hutton to
move to the next step.

Selectthe REPLAY button
to replay the step.

celectthe PRIMT button
atthe top ofthis screen to
print this procedure.

f Search H

Tutorials Maintenance Troubleshooting

Selecting the destination

2 Salid Siami Oreped Tyt : S Hred ool

ahﬁ' Jeaer a':ﬂm awm'ﬁln' ar.:m..u.m drirdlrgy
Qtrr. D::-’rn ern' {:}r. Al Hocnnd
Dl.l.'h'l D.l':-'l'ﬂ S 0 Sl DII’J' Dl'lﬁ-
DE..\-\.:-'.W {:}w.r

MOTE: The From address will either be the E-mail address of the machine arywour E-mail address
if Authentication is enabled. You may or may not be able to change this address depending an the
E-mail settings made by your System Administrator.

To change the From address, touch the From... field on the E-mail tah.

Taik T UM ENT Coid B
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File “iew Control Help

Getting Started

This procedure ex
biowy to complete
-mail job you sele
the how to.

Select the KWEET b
rmave to the next s

Select the HEPLA
to replay the step.

Selectthe PRIMNT but
atthe top ofthis scree
arint this procedure.

 Search H

Tutorials Maintenance Troubleshooting

Selecting the destination

® From

L 2 1 -4 A L] T 3 3 3 - =
i N A N L A A
C - ) e

= =

wi e

Inputyour E-mail address using the kevboard on the screen and then select Save .

Taik Daa Ub ENT SR
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Getting Started Tutorials Maintenance

Selecting the destination

This procedure ex
biowy to complete
-mail job you sele
the how to.

Select the KMEET b
rmave to the next s

Selectthe REFPLA Select the New Recipient hutton.
to replay the step.

celectthe PRIMNT bu
atthe top ofthis scree
arint this procedure.

 Search @Prrﬂinus Menu @ Glossary
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File “iew Control Help

Getting Started Tutorials Maintenance

Selecting the destination

This procedure ex
biowy to complete
-mail job you sele
the how to.

Select the MEET b
rmave to the next s

Selectthe HEPLA
to replay the step.

You can,
gtetlﬁgttghpenimgggree 1- inputthe full E-mail address ofthe recipient using the keyboard as you have just seen, or

print this procedure. 2 - getthe E-rmail address from the Address Book by inputting the narme or part of the name of the
recipient, depending on how the address hook is set up, and selecting Search.

@ Previous Menu Home E Glossary 'iEuﬁﬁi
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Getting Started Tutorials Maintenance Troubleshooting

Selecting the destination

T Intemet Fax Addrass Book

This procedure ex
hiowy to complete
-mail job you sele
the how to.

Prxymatia)

Select the WEET b
rmave to the next s

Select the HEPLA
to replay the step.

Selact the PRIMT b Choose the recipient from the list. Select To: to add the name to your recipient list. When all the
atthe top of this scree reguired recipients have heen added tovour recipient list, select the Close hutton.

BEE EoHEGLre. For further information about using address hooks refer to the Tutorial ...5can - Entering an e-mail

Address - Address hooks.

TaiE Do Ud ENT Sl
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Selecting the destination

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

Dl Color = Srlind S gl Tyl s Pl

'hn’ a1 a.:ﬂﬂ .dr-"rﬁln' .r.:n‘-m.‘-’ﬂ Ariraing
: Jl’.rr. .:).r:-'lrn Ow? Or.ﬁrm.‘i Ao
Te

Select the NEXT huttan to S e @
move to the next step. Oc-.h:-.w O

gelectthe REPLAY hufton

I & similarway you can also copy this E-mail to ather recipients by selecting CC... or BCC....
to replay the step.

Select the PRIMT buttan You can also add a subject to your E-mail using the Subject... field.

atthe top ofthis screen to
arint this procedure.

Taik T L ENT G B
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Getting Started Tutorials Maintenance Troubleshooting

This procedure ex
biowy to complete
-mail job you sele
the how to.

e‘l“ aﬂ'ﬂnlhu a Ko Shaaring s Prindng
O*’““' Dﬂu G K b sl A s
Selectthe MEXT b D*m"‘-ﬂ* GTH-I C}hﬂ:\ﬁt

friove to the next s (e

selectthe REPLA Select the Owtput Color option for your scan. %ou can choose from Auto Detect, Color, Black, ar
to replay the step. Grayscale.

celectthe PRIMNT bu
atthe top ofthis scree
arint this procedure.

‘ E Previous Menu E Glossary
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Image adjustment selections

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

D o drchi ad Racoid

Select the NEXT button to O o : S
frove to the next step. [ Jom- &

gelectthe REPLAY hufton

Your document has a combination of photos and text. You do not need to change the Original Type
to replay the step.

setting. This setting produces the hest gquality for documents containing photographs, text and line
Select the PRIMT buttan art. Itis appropriate for the majority of your jobs.

atthe top ofthis screen to
arint this procedure.

Taik T U ENT GBS
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File “iew Control Help

Getting Started

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

Selectthe MEXT hutton to
move to the next step.

Select the REPLAY button
to replay the step.

celectthe PRIMT button
atthe top ofthis screen to
arint this procedure.

{ Search }

Tutorials

Maintenance Troubleshooting

Image adjustment selections

I: }I.l.'-'l
;"'] Gy A

S P

ar. hiing snd Prindng

Gr. A ol A d
I:::i.r:-'rn R, S L‘:} | Gr. [ o,

Dw.r

The 2 Sided Scanning defaultis 1 Sided as shown aon the screen. If1 Sided is not displayed, select
the 1 Sided button.

@ Previous Menu

Home

TaiE T L ENT Cemd B
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Image adjustment selections

This procedure explains
hiowy to complete the E
-mail job you selected in
the how to.

S P

———
'r. Shaing snd Srindng
I::;i.r:-'rn Gr.hrm.‘i-rrrm

Select the NEXT huttan to (s @
tmowve to the next step. Ty ()

gelectthe REPLAY hufton

The for Sharing & Printing preset gives the optimum settings for scanned images that are shared
to replay the step.

across a netwark and printed. This setting delivers a small file size with normal imade quality and
Select the PRIMT buttan is appropriate for the majority of your johs.

at the top ofthis screen to The Scan Presets setthe resolution, quality and file size and background suppression options.
arint this procedure.

Taie T L ENT GBS
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Setting the output format

This procedure ex
biowy to complete
-mail job you sele
the how to.

Chulpuid G
auu—u
lDl:nh.r
Selectthe NEXT b @
move to the next s Gmu

selectthe REPLA Select the E-mail Options tab.
to replay the step.

celectthe PRIMNT bu
atthe top ofthis scree
arint this procedure.

‘ E Previous Menu E Glossary
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Setting the output format

[ E-mail
Bl e Batiegp (Lot Admiernt [T

This procedure explains _bocumen Fomal S Reply To:
how to cormplete the B Nl 2 [Ellriee L5 sackinniie
-mail job you selected in
the how to.

Selectthe MEXT hutton to
move to the next step.

aelectthe REPLAY hufton

Select the Document Format hutton to select the scanned file format.
to replay the step.

celectthe PRIMT button
atthe top ofthis screen to
print this procedure.

@ Previous Menu Home E Glossary 'iEuﬁﬁi
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Setting the output format

; Oocumen| Fomal

This procedure ex
haowe to complete t *™
-mail job you sele

b P TRE
the hiow to. bt

- 1 PG g

Select the KWEET b
rmave to the next s

Selectthe REPLA There are 4 different file formats:
to replay the step. TIFF - Select this format to produce one TIFF file for each scanned page of your document,
Salect the PRIMT but mMTIFF - Choaose this Multi-pade TIFF format to create a single TIFF File for all of the scanned pages
atthe top of this screen of yaur documeant,
print this procedure. PDF Images - This selection will produce a PDF (Portable Document Farmat) file for all of the
scanned pages of your document.
JPEG - select this farmat to produce a standard JPEG file with one image per file.
When you have made your choice, select Save.

Teik Do Uk ENT Sl BAY
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Sending your job

Mietwrs Shidhh

This procedure explains =
hiowy to complete the E

-mail job you selected in

the how to.

Selectthe MEXT hutton to
move to the next step.

gelectthe REPLAY huftan

Whenyou have made all your selections, press the Start button.
to replay the step.

celectthe PRIMT button
atthe top ofthis screen to
arint this procedure.

@ Previous Menu Home E Glossary 'iEuﬁﬁi
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Sending your job % @ o

Frint

If the joh was successful, the files will hawe been sentto the selected destination.
If the job failed, the reason for the failure will be given in Joh Status Details.

This procedure ex
biowy to complete
-mail job you sele
the how to.

That completes the procedure. You can:

Review this procedure by using the Skip Back hutton
Selectthe MEXT b ahove.

rmave to the next s

Seloct the BEPLA Print this procedure by selecting the Primt button above.

to replay the step. . .
Create a new procedure by selecting the Previous

Select the PRINT ki Menu hutton.

atthe top ofthis screen t

arint this procedure.

@ Previous Menu Home E Glossary 'iEuﬁﬁi
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Training and Information

7 ™

Getting Started

<"
How to...

=l

Tutorials

Maintenance

Troubleshooting

Tutorials Maintenance Troubleshooting

@] oW [0...
Copy

Fax

Internet Fax

Network Scan

E-Mail

Load Paper and Media

Maintain your Product

About this program>>
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rlow To...Print

This how to will generate simple, step-by-step instructions to complete your print task. To use the how to:

Your document Your prints...

Describe wour electronic aelect what you want wyour aelect the OK
document by selecting from prints to be from these menus. buttan.
these menus.

Page size Medlia
8.5 % 11" [Plain paper

Image Orientation Churtprt
IPortrait [Collated

Type of Imaige 2 Sitded
Text only All 1 Sided

Size
8.5 x11"

Format
|Hurmal

' Search % @ Previous Menu Home E Glossary
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% @L_Jk;f'e

Frint

Printing
This procedure will demonstrate how to print the job you have selected on a
WiorkCenter TEES using the ¥erox WorkCenter TERS PS print driver in Enhanced U
This procedure ex maode as an example. There are numeraus types of print drivers far this machine.
hiowy to complete t They are different in design but most are set up and function in a similar way. If
johyou selected i wou are using a different print driver to the one shown here and you cannot find the
TBS U feature you need, use the Help feature in the print driver for assistance.

Selectthe NEST b
fmove to the next s

Selectthe REPLA
to replay the step.

selectthe PRINT
the top ofthis scree
print this procedure.

‘ E Previous Menu Home E Glossary
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Selecting the printer — QO O e

Frint

Printin
9 Prirt HE YWhen you select Print from the File menu
afvour application a print dialogue box like

" Printe
m [Herow DT 490/420/470/460 P53 =| | Properties | this ane will be displayed.

Status: Ready

This procedure explains

how to complete the print Selectyour machine fram the Printer list,

LDDth'DU selected I here:  LPT3 _ _ The default narme of the printer is Xerox

' Comment: [ Print to file WarkCenter TBES PS hut vour Systerm
Administrator may have customized the

R hamme to help you locate the machine. If

Bl Number of copies| you are unsEr?;, ask your Systern

Selact the NEXT buttan to  Pages  from|+ to Colla Administrator.

maove ta the next step. € Selection @l Iﬁ' Iﬁ' s

Select the REPLAY button
to replay the step.

- Print Range - Copies

| ak I |Eance||

Selectthe PRIMNT button at
the top ofthis screen to
print this procedure.

@ Previous Menu Home E Glossary 'iEuﬁﬁi
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Getting Started Tutorials Maintenance Troubleshooting Help

Selecting the printer % @ O e

Frint

Printin
9 Prirt HE YWhen you select Print from the File menu
- Printer afvour application a print dialogue box like

_ : Name: [verox DC 490/490/470/460 P53 =| | Properties | this one will be displayed.
This procedure explains Status: | DP 00123 EODUS

now to complete e print o 1 Selectyour machine from the Primter list
job you selected in the m:!?' g oot WOk e hTe TEES PSS ¥ :

b 1 : : The default narne of the printer is Kerox
' Comment: [ Print to file WarkCenter TBES PS hut vour Systerm
Administrator may have customized the
: hamme to help you locate the machine. If
Bl Number of copies| you are unsure, askyour System

P .
Select the NEXT button to == from| 1 to| colire Administrator,
rave to the next step. € Selection Al 28 Bl T

Select the REPLAY hutton |
to replay the step.

- Print Range - Copies

ak I | Eancell

Selectthe PRIMNT button at
the top ofthis screen to
print this procedure.

Teik Mo UM ENT CoblBAY
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Selecting the printer % @ 6 . e

Frint

Printin
9 Prirt EHE YWhen you select Print from the File menu
- Printer afvour application a print dialogue box like

Mame: [ o vomce e 7665 PS - Properties | thig one will be displayed.
This procedure explains

. Status: Ready
how to complete the print Type: Herox Wiork Centre 7665 P& Selectvour machine fram the Printer list,
joh vou selected in the

. here:  LPT3 » _ The default narme of the printer is Xerox
Comment: (- Print to file WarkCenter TBES PS hut vour Systerm
Administrator may have customized the
R hamme to help you locate the machine. If
Bl Number of copies| you are unsEr?;, ask your Systern
Selact the NEXT buttan to © Pages  from|+ to Colla Administrator.
maove ta the next step. € Selection @l Iﬁ' Iﬁ' e

Select the REPLAY button
to replay the step.

- Print Range - Copies

| ak I |Eance||

Selectthe PRIMNT button at
the top ofthis screen to
print this procedure.
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Getting Started

Printing

This procedure explains
hiowe to complete the print
joh vou selected in the
bromy 0.

Tutorials

Maintenance

Selecting printing properties

Prirt

2] x]

- Printer

MName: (s o womce itre 7665 PS
Status:
Type:
Mihere
Comment:

Ready

LPT:

Herox Wiork Centre TG6S PS

j Properties I

- Print to file

Troubleshooting

= Q000

Frint

Selectthe number of prints
ar sets of prints you require
and then select OK. Your job
will now be sent to the
arinter.

Copies

Mumber of -:-:-pie51 1 ﬂ

@ @ — Collate
]'“'»I ok | | Cancel |

Prirt Range
& Al

) Pages from |1 to

O Salection

Select the NEXT button to
fmave to the next step.

Select the REPLAY button
to replay the step.

Selectthe PRIMNT button at
the top ofthis screen to
print this procedure.

Teik Moa UM ENT CoblBAY

XEROX
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Collecting your copies

Printing

Your job will e delivered to the output tray.

This procedure ex
hiowy to complete t
joh vou selected |

Fiow to That completes the procedure. You can:

Feview this procedure by using the Skip Back
biutton above.

Selactthe MEXT b Print this procedure by selecting the Print button
fmove to the next s ahove.

Selectthe REPLA Create a new procedure by selecting the Previous
to replay the step. Menu hutton.

Selectthe PRIMT E
the top ofthis scree
print this procedure.

Taik s UM ENT G B
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Training and Information
A |
"\‘E i| Getting Started
r “1

= =l

Tutorials

W

[IH\D] Maintenance
Sf

@ Troubleshooting
7Y
. ‘ Help

=

Tutorials

Maintenance

i

Load Paper and Media

R

rluis tu..,
Copy
Fax
Internet Fax
Network Scan
E-Mail

Print

Maintain your Product

About this program>>

Troubleshooting
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r *1 Load Paper and Media

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
I- -l weill fielp you to complete your maintenance task. The instructions can also be printed.

‘B Loading paper trays 1and 2
Loading paper trays 3 and 4
Loading paper in the bypass tray

Loading paper in the High Capacity Feeder

Search @ Previous Menu Home
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r < “1
llll Loading paper trays 1 and 2
ol

Load Pape
Media

These modules e
how to load medis
papert trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

tEeIec’I[ th?hHEI?IJ% Trays 1 and £ can accomodate 500 sheets of 200b from 8.5"5.5" to 11"17" paper in a variety of
0 replayine siep. different media stock.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

The following procedure showes you boos to load Tray 1 with 8.5"%11" paper.

Enter a key ward.
@ Glossary
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r < “1
llll Loading paper trays 1 and 2
ol

Load Paper and
Media

These modules explain
howy to load media into the
paper trays and describe
the media capahilities of
the machine.

Selectthe NEXT hutton to
tnove to the next step.

tEE“E':} th?hHETUW huttan Fan the sheets hefare loading them into the tray. Register the stack of paper against the left side of
0 replay ne step. the tray. Paper must nat he loaded above the maximum fill line.

selectthe PRINT button at _ _
the top ofthis screen to Mowe the right guide to touch the paper stack.

print this procedure.
mowve the front and rear guides to just touch the edges of the paper stack

Enter a key ward.
@ Glossary
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Getting Started
UF
Load Pape

Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

|

Tutorials Maintenance Troubleshooting

Loading paper trays 1 and 2

Tray B [Irgs

The tray settings are displayved on the touch screen. Ifthe tray settings are correct, select the
Confirm hutton. Alternatively change the paper type ar color by selecting the Change Description
hutton on the touch screen.

That completes the procedure for loading the paper tray.

@ Glossary
@ Previous Menu Home )(ERUX.
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r *¥ Load Paper and Media

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
L J weill fielp you to complete your maintenance task. The instructions can also be printed.

:@: Loading paper trays 1 and 2
‘B Loading paper trays 3 and 4
Loading paper inthe bypass tray

Loading paper in the High Capacity Feeder

Search @ Previous Menu Home XEROX.
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r < - |
llll Loading paper trays 3 and 4
-

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

tEE|EE’I[th?hHETUJ* Trays 3 and 4 can contain 2.8"11", A4, or 7.25" x 10.5" long edge feed paper anly. Tray 3 can take
0 replayne step. 370 sheets of 2010 hond paper. While Tray 4 can take 1140 sheets of 2010 hond paper.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Both trays are loaded inthe same way. The following procedure shows you bow to load Tray 3.

Enter a key ward.
@ Glossary
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r < - |
llll Loading paper trays 3 and 4
-

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* Place the paper tightly against the lefi-hand side of the tray,
0 replay ne step. Paper must not be loaded above the maximum fill line.

Salectthe PRIMT b Gently close the paper tray.
the top of this screen on closing the tray the elevator raises the paper stack ready for use.

print this procedure.

Enter a key ward.
@ Glossary
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r < - |
llll Loading paper trays 3 and 4
-

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA

to replay the step. _ _ _
The tray settings are displayed on the touch screen. Ifthe tray settings are correct, select the

selectthe PRIMT B Confirm hutton. Alternatively change the paper type ar color by selecting the Change Description

the tap ofthis screen buttan on the touch screen.
print this procedure.

That completes the procedure for loading the paper tray.

Enter a key ward.
Glossary
‘ E Previous Menu Home XE ROX.
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r *¥ Load Paper and Media

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
L J weill fielp you to complete your maintenance task. The instructions can also be printed.

:@: Loading paper trays 1 and 2
Iﬂﬂi Loading paper trays 3 and 4
TE* Loading paper in the bypass tray

Loading paper in the High Capacity Feeder

Search @ Previous Menu Home XEROX.



F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Loading the bypass tray
=

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

tEeIec’I[ th?hHEI?IJ% The bypass tray can hold up to 240 sheets of 200b, from 4.0"6.0" to 13"%19" paperin a variety of
a replay the siep. different media stock.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

This procedure shows you how to load transparencies into the bypass tray.

Enter a kewy ward.
@ Glossary
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r < 1
llll Loading the bypass tray
=

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* Fedister the stack of paper aor media against the front right hand corner ofthe tray. The paper or
0 replayne step. media must not be [oaded abhove the maximum fill line.

Selectthe PRIMT B
the top ofthis screen 1
print this procedure.

mowve the front and rear gquides to just touch the edges of the stack.

Enter a key ward.
Glossary
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r < 1
llll Loading the bypass tray
=

Load Pape
MEdia Bypass Tray

These modules e T Paper Bl
how to load medis
paper trays and de
the media capahil
the machine.

Faper Settings

Poper Eolor

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

t?ﬁ;"?gt tgfetr?iglgg;een The paper settings are displaved on the touch screen. Ifthe paper settings are correct, select the
= 107 Confirm hutton. Alternatively change the paper size, type, or color by selecting the appropriate
print this procedure.
hutton on the touch screen.

That completes the procedure for loading the paper fray.

Enter a kewy ward.
@ Glossary
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r

=

=)

]

"1 Load Paper and Media

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
J weill fielp you to complete your maintenance task. The instructions can also be printed.

Loading paper trays 1 and 2
Loading paper trays 3 and 4
Loading paper in the bypass tray

Loading paper in the High Capacity Feeder

Search @ Previous Menu Home XEROX.
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r < - |
llll Loading the High Capacity
i | Feeder

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe HMEST b
tnove to the next s

Selectthe REPLA The HCF can hold up to 2000 sheets of 8.5" % 11" 20lb bond.
to replay the step.

Salectthe PRIMT b This procedure shows you how to [oad paper into the High Capacity Feeder.
the top ofthis screen

print this procedure.

Enter a key ward.
@ Glossary
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r < - |
llll Loading the High Capacity
ol | Feeder

Load Pape
Media

These modules e
how to load medis
paper trays and de
the media capahil
the machine.

Selectthe MEXT b
tnove to the next s

tEE|EE’I[th?hHETUJ* Fedister the stack of paper or media against the front right side of the papertray. The paper ar
0 replayne step. media must not be [oaded abhove the maximum fill line.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

howve the paper guide to justtouch the edges of the stack.

Enter a key ward.
@ Glossary

‘ Search @ Previous Menu Home )(ERUX.
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r < “1
llll Loading the High Capacity
i | Feeder

Load Pape
M e d i a Tray Settings

Tray
These maodules e
how to load medis
paper trays and de l .
the media capahil
the machine.

— fA&r

0
T |

Selectthe MEXT b

—
tnove ta the next s =|
Selectthe REPLA |

to replay the step.

Selectthe PRINT B The tray settings are displayed on the touch screen. Ifthe tray seftinas are correct, selectthe
the tap of this screen Confirm hutton. Alternatively change the paper type ar color by selecting the Change Description
print this procedure. button an the touch screen.

That completes the procedure for loading the paper tray.

Enter a key ward.
@ Glossary

‘ Search @ Previous Menu Home )(E RUX.
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[@ oW 10...
Copy

Fax

Internet Fax
Metwork Scan
E-Mail

Print

Load Paper and Media

Maintain your Product

About this program>>
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r "1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
L J weill fielp you to complete your maintenance task. The instructions can also be printed.

TE* Ordering Supplies
Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4
Loading Staples >>>
Replacing the Drum Cartridges
Replacing the Toner Cartridges
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu Home XEROX.
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r-M
et
llll Ordering Supplies %
=

Frint

) ) Axvariety of supplies are available for vour machine, for example:
Maintain yo

Product » Paper and other printing media

This topic describ = Staples

to perform the

rmaintenance task » Drum Cartridges
selected.

» Toner Canridges
» Fuser

Selectthe NEXT b WWaste Toner Container
tnove to the next s

» Charge Corotron
Selectthe REPLA

o refpliE e Sz To ohtain supplies contact vour local Xerox representative, giving yvour company name, the product

Salactthe PRIMNT b number and the maching serial nurmber.

the top ofthis screen
print this procedure.

Enter a key ward.

Glossary
( Search E Previous Menu Home XE RUX.
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I
Maintain your
Product

This topic describes how
to perform the
maintenance task you
selected.

Select the MEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.

* Zearch H

Ordering Supplies %

Tutorials Maintenance

Troubleshooting

SV

The following information is for US Customers Only.

Cost per Copy Customers

LIS Customers should contact the Metered Customer Support Center at 1-300-599-21983 to order
Toner Cadridges (hlack, cyan, magenta and yellow) and Staples if they are included as part of your
Aerox Adreement. Contact the Welcome Center at 1-800-821-2797 to order Drum Carridge A1,
Crum Cartridge A2, Drum Cartridge A3, Drum Cartridge A4, Waste Toner Container, and the Fuser.

Customers who purchase supplies and have a Xerox Maintenance Agreement (MOT Cost Per
Copy)

LIS Customers should call the ¥erox Supplies Teleweh Center at 1-800-822-2200 to order Toner
Cartridges (hlack, cyan, magenta and vellow) and Staples. Contactthe Welcome Center at 1-800-
A21-27497 to arder Drum Cartridge A1, Drum Cartridge A2, Drum Catridge A3, Drum Cartridge Ad,
Waste Toner Container, and the Fuser.

Customers on Time and Materials Service (no Xerox Service Agreement)

LIS Customers should call the ¥erox Supplies Teleweh Center at 1-800-822-2200 to order Toner
Cartridges (hlack, cyan, magenta and vellow) and Staples. Contactthe Customer Parts Center at 1
-800-828-5881 to purchase Drum Cartridge A1, Drum Cartridge A2, Drum Cartridge A3, Drum
Cartridge A4, the Wwaste Toner Container, and the Fuser.

@ Previous Menu




F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r "1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
L J weill fielp you to complete your maintenance task. The instructions can also be printed.

:@: Ordering Supplies

TE* Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4
Loading Staples >>>
Replacing the Drum Cartridges
Replacing the Toner Cartridges
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu Home XEROX.
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F f‘ “1
llll Billing Information/Usage
J Counters

Maintain your
Product

This topic describes how R u Lo Conrtar
to perform the
rmaintenance task you
selected.

iy Bl crrrealem

24, 00 5

10, 10 Al

Select the MEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.
Billing infarmation can be accessed by touching the Machine Status hutton, then touching the Billing

Selectthe PRIMT button at Information tah.

the top ofthis screento
print this procedure.

Enter a key ward.

— _
{ Search 3} @Premuus Menu
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F f‘ “1
llll Billing Information/Usage
J Counters

Maintain your
Product

This topic describes how R u Lo Conrtars
to perform the
rmaintenance task you
selected.

iy Bl cvrrealem

24, 00 5

10, 10 A

Select the MEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

Black Impressions, Color Impressions, and Total Impressions are shown on the Billing Infarmation
selectthe PRINT button at
) Tah.
the top ofthis screento

print this procedure.

Enter a key ward.

—_—\ -
(& Previous e
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Getting Started
"
Maintain your
Product

This topic describes how
to perform the
maintenance task you
selected.

Select the MEXT hutton to
tnove to the next step.

Select the REFPLAY button
to replay the step.

Selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.

* Zearch H

Tutorials Maintenance Troubleshooting

Billing Information/Usage
Counters

:ﬂ; Mac e Sths
o

Muchina Sanal Mumzas
HAPHEERNESE

24,004 00

10, 12540

The Usage Counters feature pravides access to machine usade information. This feature is
accessed by touching the Machine Status button, then touching the Usage Counters button on the
Billing Information tah.

@ Glossary
@ Previous Menu Home )(ERUX.
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r-M
e - .
II Billing Information/Usage
J Counters
To access the Lsage Counters:

Maintain your _
Product 1. Select the Machine Status button.

This topic describes how Select the Machine Status button.

to perform the
maintenance task you
selected.

FMctorm Slalus

il 2
Select the MEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.

— |
(&) prsios e
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r < 1
llll Billing Information/Usage
J Counters

. . To access the Usage Counters:
Maintain yc
Product 1. 5elect the Machine Status button.

This tapic describ 2. Ensure that the Billing Information tab is visible {a summary of Black Impressions, Color

to perform the - . - :
maintenance task Impressions, and Total mpressions is shown on this tak). Select the Usage Counters buttan. |

selected. Selectthe Usage Counters button.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

ILEEINT

Enter a key ward.

— _
{ Search } @Premuus Menu Home
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Getting Started
Ur

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.

¥ Search H

Tutorials Maintenance Troubleshooting

Billing Information/Usage
Counters

To access the Lsage Counters:

1. Select the Machine Status button.

2. Ensure that the Billing Information tah is visihle (a summary of Black Impressions, Color
Impressions, and Total Impressions is shown on this tak). Select the Usage Counters button. .

3. The Usage Counters listis displayed.

E Previous Menu
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F<1
NE
llll Billing Information/Usage %
<l

Counters Frint

Maintain .r The Total Impressions counter is always displayed atthe top ofthe list.

Product

This topic describ
to perform the
rmaintenance task
selected.

Uzage Counters

CE—|

Selectthe MEXT b S
tnove to the next s il it 34248512

Elin'd: Irrpnicsaire MR AN

Selectthe REPLA
to replay the step.

Elind Criymind Iriypniccssmh =TI E

Elind: Pl Irpnisicers RN CnS

SE|EEtthE PH'NT | Gl In'pniscetyes AL 123450
the top ofthis screen
print this procedure.

Ok Ciymin Irv'ypanicicie’esi SO oD

Cil'r Frodisd Irfpnicessel ERE-EE T

Ly Drryonicice’ssi 1N 435

Enter a key ward.

Glossary
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"1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

=l

Ordering Supplies

Billing InformationUsage Counters
Cleaning your machine =>>=
Adjusting Trays 3 and 4

Loading Staples >>>

Replacing the Drum Cartridges
Replacing the Toner Cartridges
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu
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"1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
J weill fielp you to complete your maintenance task. The instructions can also be printed.

Ordering Supplies
Billing InformationUsage Counters Warning and Caution .~
.____.-' "

Cleaning your machine >>>

Adjusting Trays 3 and 4 The Document Glass

Loading Staples >>> \\

Replacing the Drum Cartridges The Control Panel, Touch Screpn, Document Handler
and Owtpun Tra;E

Replacing the Toner Cartridges

Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Conmtainer

Emptying the Hole Punch Waste Container

Search @ Previous Menu Home

XEROX
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r < 1
llll Warning and Caution
=

Maintain yo
Product WARNING: "When cleaning your machine do MOT use organic ar strong chemical solvents or
roduc aerasaol cleaners. Do NOT pour fluids directly onto any area. Lse supplies and cleaning materials

This topic describ anly as directed in this documentation. Keep all cleaning materials out of the reach of children.

to petform the _ _ _ _ o .
maintenance task WARNING: Do not use pressurised air-spray cleaning aids on orin this equipment. Some

selected. pressurised air-spray containers contain explosive mixtures and are not suitahle for use in
electrical applications. Use of such cleaners can resultin a risk of explosion and fire.

CAUTION: Do NMOT remove the covers or guards that are fastened with screwes. You cannot
maintain or service any of the pars that are behind these covers and gquards. Do ANOT attermpt any
Salactthe MEXT b maintenance procedure that is NOT specifically described in the documentation supplied with

tnove to the next s wour rachine.

Selectthe REPLA
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.

@ Previous Menu A xE RUX_
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F ﬁ “1
llll The Document Glass
- |

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Salectthe REPLA To ensure optimum print quality at all times, regularly clean the glass areas of your machine. This
to replay the step. helps awoid output with streaks, smears, and other marks that transfer fraom the glass area when

scanning documents.
Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.

Glossary
‘ @ Previous Menu Home XE ROX.
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F ‘1 "1
llll The Document Glass
ol

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Salectthe REPLA LIse a lint-free cloth, lightly dampened with Xerox Anti-Static or General Cleaning Fluid or another
to replay the step. suitable naon-ahrasive glass cleaner, to clean the glass area.

selectthe PRIMT B
the top ofthis screen tc
print this procedure.

Enter a key ward.
@ Glossary

‘ @ Previous Menu Home )(E RUX.
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F ‘1 -1
llll The Document Glass
-

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Salectthe REPLA LIse a lint-free cloth, lightly dampened with water, ®xerox Cleaning Fluid or Xerox Film Remover, to
to replay the step. clean the under side of the Document Cover and in the Document Handler.

selectthe PRIMT B
the top ofthis screen tc
print this procedure.

Enter a key ward.
@ Glossary

‘ @ Previous Menu Home )(E RUX.
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r < - |
llll The Control Panel, Touch Screen,
ol Document Handler and Output Trays

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Salectthe REPLA Fegular cleaning keeps the touch screen and control panel free from dust and dirt. To remove
to replay the step. finger prints and smudges, clean the touch screen and cantrol panel with a soft, lint-free cloth,

lightly dampened with water.
selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary

" Search @ Previous Menu Home XEROX
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Getting Started Tutorials Maintenance

r < - |
llll The Control Panel, Touch Screen,
ol Document Handler and Output Trays

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA Llse alightly dampened cloth to clean the Docurment Handler, output trays, paper trays and the
to replay the step. outside areas ofyour machine.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r

=
i)
i)
i)

IZ]
o

*1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

=l

Ordering Supplies

Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4

Loading Staples >>>

Replacing the Drum Cartridges
Replacing the Toner Cartridges
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu
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r < - |
lIIl Adjusting Trays 3 and 4
-

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA Trays 3 and 4 are dedicated paper trays holding only A4 or anly 3.5" % 11" paper. You can adjust the
to replay the step. paper trays to hold either ofthese sizes. The following sequence shows how to adjust tray 3 to hold

Selectthe PRINT k 8.5" 111" paper.
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary

‘ @ Previous Menu Home )(ERUX.
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r < - |
llll Adjusting Trays 3 and 4
-

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA Cpen the appropriate tray, load the paper, and move the guide to justtouch the edge ofthe paper
to replay the step. stack

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary

{ Search @ Previous Menu Home XEROX
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r < “1
llll Adjusting Trays 3 and 4
-

Tray Settings

Mai"tai" y i Tray 2
Product asnr

Plalrm Paper
This topic describ nh ke

to perform the !| Charge ODesoiplen...
maintenance task

selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA When you close the tray, the Tray Settings screen will appear. The machine automatically senses
to replay the step. the new paper size, and displays the information on the screen.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

I Glossary
‘ @ Previous Menu Home XE ROX.
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r < - |
llll Adjusting Trays 3 and 4
-

Tray Settings

Mai"tai" y i Tray 2
Product asnr

Plalrm Paper
This topic describ nh ke

to perform the !| Charge ODesoiplen...
maintenance task !

selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA If the tray infarmation is correct, touch the Confirm huttan. If the tray information is not correct, touch
to replay the step. the Change Description button.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

I Glossary
‘ @ Previous Menu Home XE ROX.
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r < - |
lIIl Adjusting Trays 3 and 4
-

Tray Settings

Mﬂil‘ltﬂil‘l y i Tray 2
Product Pawer Tme '

This topic describ
to petform the
maintenance task
selected.

Peper Eolor

Selectthe HMEST b
tnove to the next s

SHBELIE FEC1LA COnce you have selected the correct Paper Type and Paper Color, touch the Save hutton.
to replay the step.
Selectthe PRIMT b Selectthe Save button.

the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < “1
llll Adjusting Trays 3 and 4
-

Tray Settings

Mai"tai" y i Tray 2
Product asnr

Plalrm Paper
This topic describ nh ke

to perform the !| Charge ODesoiplen...
maintenance task

selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA Finally, vou rmust confirm any changes you have made.
to replay the step.

Salectthe PRIMT b Select the Confirm huttan.

the top ofthis screen
print this procedure.

Enter a key ward.

I Glossary
‘ @ Previous Menu Home XE ROX.
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r < “1
llll Adjusting Trays 3 and 4
=

Tray Settings

Mai"tai" y i Tray 2
Product st

Plalm Paper
This topic describ i

to perform the !| Charge Desoiplen...
maintenance task

selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA This completes the procedure for adjusting paper trays 3 and 4.
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

I Glossary
‘ @ Previous Menu Home XE ROX.




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r *1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

L

d

Ordering Supplies

=

d

Billing InformationUsage Counters

=

d

Cleaning your machine »>>>

=

d

i
il
i
i

=

Adjusting Trays 3 and 4
Loading Staples..- nﬂvmﬂgl‘ﬁce Finisher

Loading Staples >>> \\#

Replacing the Drum Cartridges Loading Staples - Professional Finisher Booklet
Maker

=)

Replacing the Toner Cartridges

Loading Staples - Comvenience Stapler
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu Home

XEROX.
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e
llll Loading Staples - Advanced Office
i | Finisher

Maintain your
Product

This topic describes how
to petform the
rmaintenance task you
selected.

Selectthe MEXT hufton to
tnove to the next step.

tEE“E':} th?hHETUW huttan Thiz procedure shows you how to install a new Staple Cartridge into the Advanced Office Finisher.
0 replayne step. This staple cartridge contains 5,000 staples and the machine will tell you when you need to install

Select the PRINT buttan at 3 newy cartridge.
the top ofthis screento
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Loading Staples - Advanced Office
i | Finisher

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe HMEST b
tnove to the next s

Selectthe REPLA To gain access to the staple cartridge, make sure the machine has stopped, and open the Front
to replay the step. Dioor

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Loading Staples - Advanced Office
il | Finisher

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Hold the R1 [ever of the staple cartridge. Hold the orange lever and pull the catridge towards you
selectthe PRINT B to remove. Dispose ofthe staple caridage according to the instructions contained in the new

the tap ofthis screen staple cartridge box
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started
Ur

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.

Tutorials Maintenance Troublegshooting

Loading Staples - Advanced Office
Finisher

Linpack the new staple cartridge. Inser the new staple cartridge while gripping the orange lewver
until you hear it click into place. Close the front cover of the finisher.

The use of staple cartridges not recommended by Kerox may impair quality and performance. Lse
anly staple carridges recommended for the machine.

Glossary
E Previous Menu Home XE ROX.
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r < 1
llll Loading Staples - Professional Finisher
=

Maintain your

Product .
/ & Finisher Stapler
This topic describes how ' —"‘"‘ .
L

to petform the
rmaintenance task you

-
selected. ,'_ &

—— Booklet Maker Stapler

Selectthe MEXT hufton to : : ! h‘
tnove to the next step.

EEJSEEE%EE;E%T I The Professional Finisher containg 2 staplers, the finisher stapler and the hooklet maker stapler.

The finisher stapler delivers the stapled copies to the stacker tray. The hooklet maker stapler
Selectthe PRINT hutton at delivers stapled booklets to the booklet output tray. The machine will tell yvou when vou need to
the top ofthis screento install a new cartridge and which stapler.
print this procedure. Click on the picture ahove to see how to load a staple cartridge in each ofthe Professional
Finisher staplers.

Enter a kewy ward.
I @ Glossary
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Frint

r<-
Ny
llll Loading Staples - Convenience Stapler %
=

Maintain yo
Product

This topic describ
to petform the
maintenance task

selected. Indicator Light

Selectthe MEXT b
tnove to the next s

EElEE} th?hHETUJ‘ Thiz procedure shows you how to install a new Staple Carridge into the Convenience Stapler. This
0 replay e step. staple cartridge contains 9,000 staples. When the staple cartridge needs replacing or a staple
Selectthe PRIMT K jam occurs, the indicatar light on the top of the Convenience Stapler will flash.

the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

S 1

II Loading Staples - Convenience Stapler &5 @ O 0 e

Frint

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* Tao gain access to the staple cartridge, lift the lever at the rear of the Caonvenience Stapler and
0 replayne step. gently rotate the staple head towards you.

Selectthe PRIMT B
the top ofthis scree
print this procedure.

Enter a kewy ward.
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Getting Started Tutorials Maintenance Troubleshooting

r < -
llll Loading Staples - Convenience Stapler &5 @ 0 0 o
- |

Frint

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Select the REPLA Grin the staple cartridge and pull it out ofthe staple head
to replay the step. a 3 e L n .

Salectthe PRIMT b Dizpose ofthe staple cartridge according to the instructions contained in the new staple carridge

the top of this screen box
print this procedure.

Enter a key ward.

Glossary
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# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting
"
Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

gelectthe REPLA Unpack the new staple carridge. Remove any padial staple strips and any staple strips that are
to replay the step. nntpﬂat : ge. ¥ R [ p v stap n

Salectthe PRIMT b Install the staple carridge in the Convenience Stapler. The staple caridge clicks into place.
the top ofthis screen Release the lever at the front of the Convenience Stapler and gently rotate the staple head away

print this procedure. frofm wou.

That completes the procedure for replacing the staple caridge.

Enter a key ward.
@ Glossary
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File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r "1 Maintain your Product
selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
L -

weill fielp you to complete your maintenance task. The instructions can also be printed.

Ordering Supplies
Billing InformationUsage Counters
Cleaning your machine »>>>

Adjusting Trays 3 and 4

!-': %

) Loading Staples.. Advanced Office Finisher
Loading Staples >>> 1~

B Replacing the Drum Cartridges | Loading Staples - Professional Finisher Booklet
Maker
Replacing the Toner Cartridges

Loading Staples - Comvenience Stapler
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

m: Emptying the Hole Punch Waste Container

Search @ Previous Menu




F Macromedia Flash Player 8

File “iew Control Help

s
Maintain your
Product

This topic describes how
to petform the
rmaintenance task you
selected.

Selectthe MEXT hutton o
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.

{ %Search ,"'

Tutorials Maintenance Troubleshooting

Replacing the Drum Cartridges %

This procedure shows you how to remove a used Drum Caridge and replace itwith a new Drum
Cartridge. The machine will tell you when you need to order a new caridde and when to install it.
The Drum Cartiddes can be recycled so please follow the disposal instructions you receive with
the new iterms.

@ Previous Menu
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Drum Cartridges
=

Maintain your
Product

This topic describes how
to perform the
maintenance task you
selected.

Select the MEXT hutton to
tnove to the next step.

tEE“E':} th?hHETUW huttan 1. Replace drum cartridges while the machine is on. When the power is turned off, all information
0 replay ne step. stored to the machine's memaorny will be erased.

selectthe PRINT button at
the top ofthis screen to
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 2. Make sure the machine has stopped, and open the Frant doar.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary

‘ Search @ Previous Menu Home )(E RUX.




F Macromedia Flash Player 8

File “iew Control Help

Getting Started
"

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

Tutorials Maintenance

Replacing the Drum Cartridges

3. Pull down the R1-RE4 handle.

Glossary
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started
I"

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe HMEST b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

f Zearch H

Tutorials Maintenance

Replacing the Drum Cartridges

4. Raise the Release Handle.

@ Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 5. Open a bag including a new drum carridge. Place the new drum carridge near the machine.
to replay the step.

Salectthe PRIMT b CAUTION: Do nottouch or scratch the surface of the drum when you take it out from the bag.

the top ofthis screen
farint this procedure. CAUTION: Femermber to minimize the amount of time that the drum caftridge is exposed to light.

Exposure for more than two minutes may result in light shock to the dram.

Enter a key ward.
@ Glossary
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File “iew Control Help

s
Maintain your
Product

This topic describes how
to perform the
rmaintenance task you
selected.

Select the MEXT hufton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screento
print this procedure.

Enter a key ward.

* Zearch H

Tutorials Maintenance Troubleshooting

Replacing the Drum Cartridges % @ O O 0

Frint

6. Limwrap the sheet covering the new drum cartridge and place it under the carridge. Some drum
cartridges may include a protective film. Remaove the the filim on the drom catridge, ifit is present.

Cpen the Drum Drawer.

@ Previous Menu
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE|EE’I[th?hHETUJ* 7. Remave the old drum cartridge by holding the finger rings provided at the both ends of the drum
0 replay ne step. cartridge and gently lifting up.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE|EE’|[ th?hHETUJ% 3. Grip the finger rings provided at the both ends of the new drum cartridge. Do not touch the
0 replayine siep. surface ofthe drum cartridge.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 4. Place the newy drum cartridge in the machine following the guides with the side marked front
to replay the step. facing the frant,

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 10. Press both ends ofthe drum cartridge to place itin a horizantal position.
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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Getting Started Tutorials Maintenance Troubleshooting

r < -1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 11. Immediately close the Drum Drawer to pratect the other drums from light.

to replay the step.

Selectthe PRINT B CAUTION: Rermember to cloge the Drum Draweer - Do not expose drum carridges to direct sunliaht
the tap of this screen ar strong light from indoor fluorescent lighting. Do not touch or scratch the surface of the drum.
print this procedure. Doing so may result in unsatistactory printing.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe HMEST b
tnove to the next s

Selectthe REFLA 12. Return the Release Handle to its original position.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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Getting Started Tutorials Maintenance

r <7 1
llll Replacing the Drum Cartridges
=

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe HMEST b
tnove to the next s

Selectthe REFLA 13. Return the R1-F4 handle ta the ariginal position and clase the frant door.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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File “iew Control Help
Getting Started

r"

m.-.

L=

Maintain your
Product

This topic describes how
to petform the
rmaintenance task you
selected.

Selectthe MEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screento
print this procedure.

Enter a key ward.

 Zearch H

Tutorials Maintenance Troubleshooting

Replacing the Drum Cartridges

14. Insertthe used drum carridge into an empty container for recycling.

That completes the procedure for replacing the Drum Carridges.

@ Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r "1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
I- -l weill fielp you to complete your maintenance task. The instructions can also be printed.

Ordering Supplies
Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4
Loading Staples >>>
Replacing the Drum Cartridges

| Replacing the Toner Cartridges
Replacing the Fuser

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu




# Macromedia Flash Player 8

File “iew Control Help

I
Maintain your
Product

This topic describes how
to petform the
rmaintenance task you
selected.

Selectthe MEXT hutton to
tnove to the next step.

Select the REPLAY button
to replay the step.

selectthe PRINT button at
the top ofthis screento
print this procedure.

Enter a kewy ward.

* Zearch H

Tutorials Maintenance Troubleshooting

Replacing the Toner Cartridges

This procedure shows you how to remove a Used toner cartidge and replace itwith a new toner
cartridge. The machine will natify you when a new toner cartridde is needed, and when installation
isto accur. Ifyou continue copying or printing without replacing the toner cartridge, a messade will
appear and the machine will stop atter copying or printing around 1,800 pages for Black, or around
1200 pages for Cyan, Madenta and Yellow.

Followe the disposal instructions for the old catridge when you receive with the new carridige.

@ Previous Menu




F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA

to replay the step. 1. Replace the toner cartridge while the machine is on. Open the toner cover, located just above

Selectthe PRIMNT b the machine front doaor.

the top ofthis screen
print this procedure.

Enter a kewy ward.

Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* 2. Lay paper on the floar hefore removing the catridge. This will allow any excess toner to fall on
0 replay ne step. the paper. Hold the handle of the color indicated in the messade, and gently pull it out.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* 3. Remave the taner catridge by holding the handle on the top ofthe cartridge while gently pulling
0 replay ne step. it straight out. Be careful to not get toner on clathing.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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Getting Started Tutorials Maintenance

r < -
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 4. Dispose the toner cartridae as narmal office waste ar recycle the cartridoge.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
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File “iew Control Help

Getting Started
UF

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

|

Tutorials Maintenance

Replacing the Toner Cartridges

8. Remaowve the new toner cartridge from its packading.

@ Glossary
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 6. Gently tilt the new cartridge up and down, and then left and right to redistribute the taner.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 7. Install the toner cartridge by aligning the arrows on the cartridge evenh with the printer until you
to replay the step. hear a click.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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¢ Search @ Previous Menu Home )(ERUX.




F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* 8. Close the Frant Daoor. Ifthe doar will not close completely, make sure the cartridge is in the lock

0 replay ing siep. position and the toner carridge is installed into the appropriate toner location.

Selectthe PRINT b i ) _ _

the top ofthis screen CAUTION:Mever use avacuurm cleaner when you clean spilled toner, It can cause explosion as the

farint this procedure. toner fillz the vacuum cleaner and gets sparks. Use a broom ar a cloth moistened with a neutral
detergent.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Toner Cartridges
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

oelectthe REPLA That completes the procedure for replacing the toner carridge
to replay the step. a H placing ge.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance Troubleshooting

"1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

=l

Ordering Supplies

Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4

Loading Staples >>>

Replacing the Drum Cartridges

Replacing the Toner Cartridges

rm"
]
rm"
]
rm"
]
rm"
]
rm"
]
rm"
]
rm"
]
[T

Replacing the Fuser

L

Replacing the Charge Corotron

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* This procedure shows you how to remove a Used Fuser and replace itwith a new Fuser. The
0 replay ne step. machine will tell you when you need to install a new one. The Fuser can be recycled so please
Salectthe PRIMT b followe the disposal instructions you receive with the new carridge.

the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 1. Make sure the machine has stopped running, and open the Frant Daoat.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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File “iew Control Help

15
Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.

* Zearch H

Tutorials Maintenance

Replacing the Fuser

2. Grasp Handle #2 and turn it to the unlocked position.

@ Glossary
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Getting Started Tutorials Maintenance

r < 1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE|EE’I[th?hHETUJ* Warning: To avoid burns wait at least 5-10 minutes after poswering off the printer to allow the fuser
0 replay ne step. to cool dowwn, and ohserve warning labels inside.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 3. Carefully pull out the Transfer Module.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
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# Macromedia Flash Player 8

File “iew Control Help

Getting Started
s

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

"r Search _‘.

Tutorials Maintenance Troubleshooting

Replacing the Fuser

4. Grab and lift the Amber-Gold colared handle anly, lift and pull up and out of the Transfer Maodule.

@ Glossary
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Getting Started Tutorials Maintenance

r < -1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe HMEST b
tnove to the next s

Selectthe REFLA 5. Dispose the fuser as normal office waste or recycle the fuser.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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File “iew Control Help

Getting Started
Ur

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

Tutorials Maintenance

Replacing the Fuser

B.RFemove the new fuser from its packading.

Glossary
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Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

oI |

I;“:‘- - A0

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 7. Inzertthe Fuser inta the Transfer madule while halding the Amber-Gold handle.
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.
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File “iew Control Help

Getting Started
UF

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.

|

Tutorials Maintenance Troubleshooting

Replacing the Fuser

8. Close the Transfer maodule.
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r < 1
llll Replacing the Fuser
=

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 9. Turn Handle #2 to the locked pasition.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
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File “iew Control Help

Getting Started
UF

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

I

Tutorials Maintenance

Replacing the Fuser

10. Cloge the Front Doar of the printer.
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File “iew Control Help

Getting Started
s

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.

I

Tutorials Maintenance

Replacing the Fuser

That completes the procedure for replacing the Fuser.
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Getting Started Tutorials Maintenance Troubleshooting

"1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

=l

Ordering Supplies

Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4

Loading Staples >>>

Replacing the Drum Cartridges
Replacing the Toner Cartridges

Replacing the Fuser

rﬁ"
]
rm"
]
rﬁ"
]
rﬁ"
]
rﬁ"
]
rﬁ"
]
rﬁ"
]
rﬁ"
]
[T

Replacing the Charge Corotron

L

Replacing the Waste Toner Container

Emptying the Hole Punch Waste Container
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r < -
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* This procedure shows you how to remove the used Charge Carotron and replace the machine with
0 replay ing siep. a new Charge Carotron. The machine will tell you when you need to arder a new one and when to

Selectthe PRINT | install it.

the top ofthis screen
farint this procedure. CAUTION: Do not expose this itern to direct sunlight or strong light from indoor fluorescent lighting.

lmade quality may deteriorate when these are exposed to light for more than two minutes.

Enter a key ward.

Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 1. Make sure the machine has stopped running.
to replay the step.

Selectthe PRIMT B 2. Openthe Front Door.

the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 3. Pull down the R1-R4 handle,
to replay the step.

selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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Getting Started
"

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.

|

Tutorials Maintenance

Replacing the Charge Corotron

4. Raise the Release Handle.

@ Glossary
@ Previous Menu Home )(E RUX.



# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* 8. Open the packadging for the new Charge Carotron and gently place the new Charge Corotran on
0 replay ne step. a flat surface near the machine.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

B. Pull out the Drum Drawer.
Selectthe PRIMNT B

thn_atu:up_nfthis SCreen
print this procedure. CAUTION: Remember ta minimize the amount of time that the drum cartridges are exposed to
light. Exposure for more than two minutes may result in light shock to the drumes.

Enter a key ward.

Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE“E':} th?hHETUJ* 7. Grasp hoth ofthe Amber-Gald colored casings on the ald charge caratron and push towards the
0 replay ne step. hack ofthe machine. You will hear a clicking noise indicating that it is being released.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary

 Search @ Previous Menu Home )(E RUX.




F Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance

r < -
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA

to replay the step.
a. Remove the old charge corotran by holding the finger rings provided at the both ends of the

selectthe PRIMT B charge corotron and gently pulling straight up.

the top ofthis screen

print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 9. Gently lower the new charge caorotron into the machine straight down, and not at an angle.
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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l Il Replacing the Charge Corotron

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s N ‘{

Selectthe REPLA )
to replay the step. 10. Grasp the Amber-Gold colored casings on the new charge carotron and pull towards the front

af the machine until you hear a clicking noise to indicate the charge corotron is in place.
selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 11. Push in the Drum Drawer campletely. Return the Release Handle to its ariginal position.
to replay the step.

Selectthe PRIMNT B
the top ofthis screen

printthis procedure. CAUTION: Remember to close the Drum Drawer - Do not expose drum cartridges to direct sunlight

ar strong light from indoor fluorescent lighting. Do nottouch or scratch the surface ofthe drum.
Coing so0 may result in unsatisfactory printing.

Enter a key ward.
@ Glossary
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"

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.

Tutorials Maintenance

Replacing the Charge Corotron

12. Return the R1-R4 handle to the original position and cloge the front doar.

@ Glossary
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r < 1
llll Replacing the Charge Corotron
=

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

electthe REPLA 13. Insertthe used charge corotron into an empty container for recyclin
to replay the step. ' E Pty yeling.

Salectthe PRIMT b That completes the procedure for replacing the Charge Coratran.

the top ofthis screen
print this procedure.

Enter a key ward.
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"1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

=l

Ordering Supplies

Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4

Loading Staples >>>

Replacing the Drum Cartridges
Replacing the Toner Cartridges

Replacing the Fuser

rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d

Replacing the Charge Corotron

5

I_m

Feplacing the Waste Toner Container

Emptying the Hole Punch Waste Container

Search @ Previous Menu
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r < 1
llll Replacing the Waste Toner
i | Container

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

EElEE} th?hHETUJ‘ This procedure shows you how to remove the used Waste Toner Container and replace it with a
0 replay e step. hew YWaste Toner Caontainer. The machine will tell you when you need to order a new Container
Saelertthe PRIMT b and when to install it.

the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
i | Container

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 1. Make sure the machine has stopped running, and open the Frant Daoat.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
i | Container

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 2. Open the waste toner container cover, located to the right of the Area #2 lever.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
ol | Container

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 3. Grip the handle of the waste toner container and pull out ahout half of it.
to replay the step.

Selectthe PRIMT b
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
i | Container

Maintain yo
Product

This topic describ
to petform the
maintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 4. Haold the center part an the top ofthe container, and then remaove it.
to replay the step.

Salectthe PRIMT B CAUTION:Mever use g vacuum cleanerwhen you clean spilled toner, It can cause explosion as the
the top af this screen toner fills the vacuum cleaner and gets sparks. Lse a broom or a cloth moistened with a neutral
print this procedure. detergent.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
ol | Container

Maintain yo
Product

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 5. Hald the used waste toner container firmly with both hands and put itinto the provided plastic
to replay the step. bag

selectthe PRIMT B
the top ofthis screen e
print this procedure.

Enter a key ward.
@ Glossary
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l Il Replacing the Waste Toner
Container

Maintain yo

Product —-—_@@__‘:‘_}_ | [

This topic describ
to perform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REFLA 6. Haold the center part on the tap of a new cantainer and insert it until it comes to a stop.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
i | Container

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 7. Close the waste toner container caver.
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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r < 1
llll Replacing the Waste Toner
i | Container

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

Selectthe REPLA 8. Close the frant cover doar,
to replay the step.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
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"1 Maintain your Product

selectthe maintenance procedure required from the menu below. Simple step-by-step instructions and animations
weill fielp you to complete your maintenance task. The instructions can also be printed.

=l

Ordering Supplies

Billing InformationUsage Counters
Cleaning your machine »>>>
Adjusting Trays 3 and 4

Loading Staples >>>

Replacing the Drum Cartridges
Replacing the Toner Cartridges

Replacing the Fuser

rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d
rm'ﬁ
d

Replacing the Charge Corotron

Replacing the Waste Toner Container

1 1
=

Emptying the Hole Punch Waste Container

Search @ Previous Menu
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r < 1
llll Emptying the Hole Punch Waste
i | Container

Maintain your
Product

This topic describes how
to petform the
rmaintenance task you
selected.

Selectthe MEXT hutton to
tnove to the next step.

tEE“E':} th?hHETUW huttan The hole punch waste container is a catch tray that collects the waste punched paper. Your
0 replayne step. machine will prompt you when the hale punch waste container needs emptying.

selectthe PRINT button at _ _
the top ofthis screen to This procedure shows you how to empty the hole punch waste container,

print this procedure.

Enter a key ward.
@ Glossary
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r < 1
llll Emptying the Hole Punch Waste
i | Container

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE|EE’I[th?hHETUJ* Make sure the machine has stopped. Open the Finisher Frant Doar and slide the hole punch
0 replayne step. wiaste container (R 4) out of the finisher. Dispose ofthe waste punched paper in the waste hin.

Selectthe PRIMT B
the top ofthis screen
print this procedure.

Enter a kewy ward.
@ Glossary
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r < 1
llll Emptying the Hole Punch Waste
i | Container

Maintain yo
Product

This topic describ
to petform the
rmaintenance task
selected.

Selectthe MEXT b
tnove to the next s

tEE|EE’|[ th?hHETUJ% Install the emptied hole punch waste container, ensuring thatthe container is inserted correctly.
0 replay ine step. Close the Finisher Front Doar,

Selectthe PRIMT B _ _
the top ofthis screen That completes the procedure for emptying the hole punch waste container.

print this procedure.

Enter a kewy ward.
@ Glossary

( Search @ Previous Menu Home XE RUX.




F Macromedia Flash Player 8

File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Training and Information

Tarurials
Getting Started
Product Overview
Copy
How to... Fax
1
T
/)
-

Imternet Fax

r

. Network Scannin
Tutorials E

E-Mail

=

Primt

@)ﬁ Maintenance Finishing Options
Paper and Media

. Audttron
Troubleshooting
Machine Administration
Machine/Job Status
@ Help Internet Services

About this program>>




# Macromedia Flash Player B
File “iew Control Help

Getting Started How to... Tutorials Maintenance Troubleshooting

Training and Information

r—n

|

Product Overview

Copy

IHLOTIANS:

Fax

Internet Fax
Network Scanning
E-Mail

Print
Maintenance Finishing Options
Paper and Media
Troubleshooting Audiron
Machine Administration

Machine/Job Status

Iinternet Senvices

About this program>>




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

r Hm-l Product Overview

L
s T m This section provides an introduction toyour nesy machine. The section identifies the components ofthe machine
=

and contral panel.
iZhoose the topic you want to learn about from the menu helow:

Product Ovenview
Comtrol Panel
Power On and OFff

Energy Saver Modes

Search @ Previous Menu Home
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Your machine is not simply a conventional copier. It is a digital device capable of being used for copying, faxing, printing and
scanning. Ifyour machine needs change, your machine can be upgraded accordingly.

Your machine will produce up to 65 prints per minute.

XEROX S
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Product Overview

T655/7665- Finishers

The list below shows all the Finishers available with this Xerox product family.

For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray
(OCT)

Advanced Office Finisher

Professional Finisher

XEROX
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Product Overview

T655/7T665- Finishers

The list below shows all the Finishers available with this Xerox product family.
For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray

The optional Offsetting Catch Tray can hold up to
400 sheets of paper. Dutput will be delivered either
face up or face down in the tray. Each set or stack
will e offset from the previous to enable easy
separation.

Advanced Office Finisher

Professional Finisher

XEROX —
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Product Overview
T655/T665- Finishers

The list below shows all the Finishers available with this Xerox product family.
For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray Advanced Office Finisher
(OCT) This finisher can hiold up to 500 sheets of paperin
the tap tray, and up to 1500 sheets of paper in each
of the two stacker trays.
The stacker can collate, stack, staple and hole drill -.|
wour output, depending on the features selected.

Professional Finisher

XEROX S
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Troubleshooting

Product Overview
7655/7665- Finishers
The list below shows all the Finishers available with this Xerox product family.

For more information an this Finisher please go to the Finishing Options tutorial.
Selectyour Finisher for more infarmation.

Offsetting Catch Tray Professional Finisher
{OCT) This finisher can hold up to 500 sheets of paperin

the top tray, and up to 1500 sheets of paper in the
stacker tray. [
The stacker can collate, stack, staple and hole drill '.l
wour output, depending on the features selected.

The finisher incaorparates a booklet maker that will
fold and staple your output.

Advanced Office Finisher

‘ @ Previous Menu Home E Glossary
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Product Overview
T655/T665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Paper Trays 3 and 4

Bypass Tray

XEROX .
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Product Overview

T655/7T665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Document Handler
Paper Trays 3 and 4 LIp to 250 Z-sided documents can be scanned at one time using the Document Handler. Documents
frorm 8.9%5.9" to 1117 can he accommodated.

Bypass Tray

XEROX S
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Product Overview

7655/7665- Features

Select from the list below for

mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Maintenance Troubleshooting

T_

v
JE R

Document Glass

Paper Trays 3 and 4

dacuments.

Bypass Tray

The Document Glass is located under the Document Handler and is used for scanning and copying

The docurment glass can be used for bound ariginals, odd size documents or poor gquality originals and
it accommodates document sizes up to a maximum of 11217, Documents should be placed face down
an the glass and aligned with the tip of the registration arrowe in the top left cormer,

{ %earch }
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XEROX S

_ Glossary



# Macromedia Flash Player 8
File “iew Control Help

Getting Started Tutorials Maintenance Troubleshooting

Product Overview

T655/7T665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

Paper Trays 1 and 2

High Capacity Feeder
Paper Trays 3 and 4 The High Capacity Feeder holds approximately 2,000 sheets of 85" 11" 20 |b hond paper. The feeder
accomoadates 17[b hond to 1101k index paper.

Bypass Tray

XEROX ——
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Product Overview

T655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Paper Trays 1 and 2

Paper Trays 3 and 4 Trays 1 and 2 are identical. Each tray has a capacity of 500 sheets of 20Ib Bond paper. The trays
accommodate paperweights from 171b Bond -1101b Index and are fully adjustahle for all stock sizes in
the range 8.5x5.59" to 1141 7", Plain, bond, heawseight, extra heawaweight, glossy, heawweight glossy,
lahels, transparencies, and custom media can be used in these trays.

Bypass Tray

XEROX S
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Product Overview

7655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Paper Trays 3 and 4

Paper Trays 3 and 4 They have a large capacity to reduce the frequency of loading paper. Both trays are permanently set to
dedicated trays and feed only A4, 8.9" ¥ 11", or 7.25" ¥ 10.5" LEF stock. Tray 3 can hold up to 870 sheets
af 200k bond paper. Tray 4 can hold up to 1140 sheets of 201k bond paper.

Bypass Tray

XEROX —
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Product Overview

7655/7665- Features

Select from the list below for
mare infarmation.

Document Handler

Document Glass

High Capacity Feeder

Paper Trays 1 and 2

Bypass Tray

Paper Trays 3 and 4 The Bypass Tray is a paper tray on the left hand side of yvour machine and can be folded away when not
inuse. Itis primarily intended for use as a small quantity, special materials feeder and accommodates
all types of stock in a range of sizes between 4.0" x6.0" SEF to 13" ¥ 17" SEF. The Bypass Tray has a
capacity of approximately 250 sheets of 201b bond paper or a maximum stack height of 10mm. The tray
accommodates paper ofweights between 171b Bond to 3000sm. When lowered, the Bypass Tray can
be extended to support longer length stock.

Bypass Tray

XEROX S
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Product Overview

7655/7665- Control Panel

The Control Panel is your interface with the machine. It allows you to select all available
features, displays fault clearance procedures and general machine information, enter copy
guantity and fax numbers and access online help.

XEROX
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Charge Corotron

Waste Toner Container

XEROX ——
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Product Overview

7635/7665- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Toner Cartridges

Drum Cartridges

The drurm caridges will provide up to 86,000 images for a color drum cattridge) or up to 198,000

images (far a black cartridge). The machine display and this documentation will enable you to
successiully install the new carridge.

Charge Corotron

Waste Toner Container

XEROX S
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Product Overview

7655/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges
Charge Corotron The Toner Canridges will provide fram 15,000 to 17,000 prints at 6% area coverage.

Waste Toner Container

XEROX -
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Fuser
Charge Corotron The fuserwill provide approximately 100,000 prints of copies.

Waste Toner Container

XEROX S
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Charge Corotron
The machine display and this documentation will enable you to successfully install the new Charge
izarotron 5o you do not have to wait for a senice call.

Waste Toner Container

XEROX S
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Product Overview

7635/7663- Customer Replaceable Units

The list below shows the Custormer
Feplaceahle Units included in your
machine. Select from the list helow for
fmare information.

Drum Cartridges

Toner Cartridges

Waste Toner Container
Charge Corotron The YWaste Toner Container will need changing after approximately 20,000 prints of copies.

XEROX S
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Product Overview

7655/7665- Network and Software

Index Corterts Help... Your machine can be installed on your compary ar local
hetwark, enabling you to print from your deskiop
weorkstation.

e e The sofhivare supplied with your machine will help you

Properties Support use, configure and install your machine. A soffware
General updrade function enables you to load the latest
machine software revisions atyour PC without having to
R call for assistance.

Herts g,
. "
Trays= " l i b

Consumables hﬂ——f‘ -

Hame: LSYS_OCS545-04
IP Address: K00 XN
Location: @ em WG
Status: Ready

X 01-550 52-01 The machine is cumently in Energy

S3wver hode. Mo user intervention is required.
Pririting will start when 3 job is received from the
network or 3 scan job is ready to print.

[ Refresh I L Reboot Machine ]
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Product Overview @ 0 e

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{Embedded) far maore infarmation.

Dual Line Fax Kit
{Embedded)

Server Fax

Internet Fax

Network Scanning
Services

XEROX S

—_— _
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Product Overview @ 0 e

7635/7665- Optional Modes

The list on the left shows the optional modes that are available foryour machine. Select from the list
for more information.

Dual Line Fax Kit

(Embedded) Single Line Fax Kit (Embedded)

— This kit enahles a single telephione line connection. Basic Fax,
— e = _— sometimes referred to as Embedded Fax will scan your
_":" _ -I'h*’" documents and send them to most types of fax machines that
“ are connected to a telephone netwark, Your images are sent
frorm wour machine directly to the fax number of voudr choice.

Server Fax

=
—
—

- =1 " This type of fax travels over normal telephone lines and will
-1

-rl—-___‘___l*_r_'—#

therefore he charged at telephone rates.

Internet Fax

Network Scanning
Services

XEROX S
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Product Overview

7633/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

E’E“n‘_‘lL'éi;':EZ“;‘ Kit Dual Line Fax Kit (Embedded)

This kit enahles two telephone lines to he attached to the
machine. This provides all the features of the single line fax kit
plus the option of sending and receiving faxes atthe same
time.

Internet Fax

Network Scanning
Services

XEROX ——
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Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{Embedded) far maore infarmation.

Dual Line Fax Kit

Server Fax
JEDLTRLEE, Enahbles users to send and receive hard copy faxes wia a fax

x serer. Yourimages are sent from your machine ta a Third
Server Fax ) i Farty fax serer, which relays therm to the fax number of wour

" choice. This type of fax travels over normal telephone lines and
wyill therefore be charged attelephone rates.

Internet Fax

Network Scanning
Services

XEROX ——
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Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

Dual Line Fax Kit

E-mail
JADLTLIEE, This is sometimes referred to a5 Scan to E-mail, allows you to

. . send your scanned images to any valid E-mail address. The
Server Fax i q . scanned image is sent as an e-mail attachment to the
= - specified recipient(s).

Internet Fax

Network Scanning
Services

XEROX ——
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Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{(Embedded) far maore infarmation.

Dual Line Fax Kit

{(Embedded) Internet Fax

ﬁ_ﬁ — Internet Fax allows you to send your scanned images to
—

e = anather internet fax machine. This trpe of fax travels over the

Server Fax -i-" internet ar intranet and will therefore be charged at internet or

== : intranet rates.

Internet Fax

Network Scanning

Senvices
vl

J

XEROX ——
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Product Overview

7635/7665- Optional Modes

Single Line Fax Kit The list on the left shows the optional modes that are available foryour machine. Select from the list
{Embedded) far maore infarmation.

Dual Line Fax Kit . .
{(Embedded) Metwork Scanning Senvices

LIsed to scan an ariginal document and convert it into an
. _ electronic file. The file can he distributed and stored in a variety
Server Fax i r B ofways. You can access the file from wour desktop for further

. - processing arinclusion inyour docurment.

Internet Fax

Network Scanning
Services

XEROX ——
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Product Overview

7635/7665- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Device

Comvenience Stapler

XEROX
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Product Overview

7635/7663- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Job Based
Accounting

Direct Connectivity

Auxiliary Imterface
Device

Comvenience Stapler
. Network Job Based Accounting

Enahbles the tracking of machine usage for print, copy and scan jobs from multiple machines over the
A netiork

XEROX ——
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Product Overview

7635/7663- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Dewvice

Comvenience Stapler
. Direct Connectivity

Frovides a LISB and FParallel port that will enable you to attach a workstation directly to the machine far
A local printing.

XEROX ——
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Product Overview

7635/7663- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Dewvice

Comvenience Stapler
. Auxiliary Imterface Device

This kit enahles the use of a third party accounting device such as a card swipe or coin operated unit
# to control the use of the available machine functions.

XEROX ——
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Product Overview

7635/7665- Optional Features

The list below shows the optional
features that are available faryour
tmachine. Select from the list below for
mare infarmation.

Network Jobh Based
Accounting

Direct Connectivity

Auxiliary Imterface
Device

Comvenience Stapler
. Comvenience Stapler

Llp to 50 sheets of 241b can be manually stapled using the Convenience Stapler. The staple carridge
hiolds 5,000 staples.

XEROX —
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J The Contral Panel is divided into four areas: Touch Screen, Pathway buttons, Mumeric Keypad and
Product Zontrol buttons.

Overview

Control Panel

Touch Screen

This topic describes the
vatious parts of the contral
panel and what the

huttons do. - [contral buttons

Fathway buttons

COCCOoe |

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Owverview Menu.

FHumeric Keypad

Enter a key word.

‘ @ Previous Menu Home )(ERUX.
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r—n
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Product
Overview

This topic describes the
vatious parts of the contral
panel and what the
huttons do.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Owverview Menu.

Enter a key word.

{ %Search }

Control Panel @ 0 e

M et
IIse the scroll hars below to view all of the Cantral Panel. Roll the cursor over each of the buttons

ar labels for a brief description of their function.

Touch Screen

Job Status

Services button

Machine Status

@ Glossary
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L-—d
Product
Overview

This topic describes the
vatious parts of the contral
panel and what the
huttons do.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Owverview Menu.

Enter a key word.

|

Tutorials Maintenance Troubleshooting

Control Panel

_ Selecting the Services hutton gives access to the Copy, Fax, Scanning, and E-mail service

screens. BEach service screen is accessed by touching an icon. The first screenftab contains all
the basic settings for the selected service. The additional tabs allowe further programming
selections.

The All Services icon will be available when the touch screen is not able to display the feature
huttons for all the installed services. To access alternative services, touch the All Services icon.

For mare infarmation on the features and associated tabs, go to the appropriate tutorial.

- selecting the Joh Status button allows you to check an the progress of a job and, if necessary, to
change its position in a queue.

For maoare information about Job Status go to the tutorial titled Job Status.

- The Machine Status button displays information about the machine. Select this button to review
the machine supplies status, reviewy the status of faults and find infarmation required for senice
calls.

For maore information about Machine Status go to the tutarial titled Machine Status.

@ Glossary
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r—-

=Ly

Product
Overview

This topic describes the
vatious parts of the contral
panel and what the
huttons do.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Owverview Menu.

Enter a key word.

(oo

Control Panel @ O

The actual touch screen will vary depending an the pathway buttons selected and the optional
software that is available onyour machine. The touch screen also displays imporant messages
about the current condition ofthe machine, no matter what pathway has heen selected.

Line 1 - displays general system status messages.
Line 2 - displays fault messages.

Line 3 - displays general information messages.

Ready to scan wour job
Cle iam intay 3
U Traw 2 is low on paper

@ Previous Menu Home )(ERUX.
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Power On and Off

& J Power On
Product

Overview
Ensure thatyour machine is connected to a suitahle

This topic describes how povwer supply and that the power cord is fully plugged
to power up and power in to the electrical outlet and the machine.
down the machine.
For infarmation on the required power supply seh
Speciications from the Getting Started tah.

NOTE:
In North America, the machine reguires the Use of 2
Wihen you have completed 20-ampere oltict receptacte, shown here.
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Overview Menu.

Enter a key word.
@ Glossary
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Power On and Off

L-—d
Product
Overview

Power On

This topic describes how
to poweer Up and power
down the machine.

When you have completed

the topic selectthe _
[Previous Menu) butt Fower Switch
bielow to return to the

Froduct Owverview Menu.

Enter a key word.

E Previous Menu

Maintenance

Troubleshooting

Fress the power switch to switch on your
tnachine. The entire powetring up process
- to poweer an with all installed options
availahle - takes less than 165 seconds.
Zertain functions of the machine, e.q.
copying, will be available before other
functions e.qg. printing.
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Power On and Off

t J Power Down
Product
Overview
This topic describes how

to poweer Up and power
dowen the machine.

]Hi

When you have completed Fress the power switch to turn your machine off.
the topic selectthe
[Previous Menu] bt

helow to return ta the
FProduct Overview Menu.

Enter a key word.

I Glossary
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Power On and Off @ 0

& J Power Down
Product

Overview

The machine will begin a controlled power down sequence. The machine remains an for

This topic describes how approximately 45 seconds hefore the power is terminated.

to poweer Up and power
dowen the machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Owverview Menu.

Enter a key word.
I @ Glossary
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Energy Save Modes

"--.' J
Your machine has energy saver features which significantly reduce the power consumption during
Product periods of inactivity, When yvour machine ig in an energy saver mode, the Energy Saver indicator

Overview light is lit.

This topic describes the
energy saving modes of

yaur machine. The Energy Saver modes are:

- Stand-by
- Loww Power

- Sleep

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the

Froduct Overiew Menll. Energy Saver Indicator light

Enter a key word.

— |
(&) prsios e
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L-d
Product
Overview

This topic describes the
energy saving modes of
wouUr machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Froduct Overview Menu.

Enter a key word.

Tutorials Maintenance Troubleshooting

Energy Save Modes

Stand-by

Frior to entering Low Power or Sleep mode, the machine is in Stand-by mode whenewer it is not
copying, faxing, scanning or printing a job. The touch screen is visihle and ready to be programmed.

Low Power

Az delivered, the machine automatically sswitches into Low Fower mode 120 minutes after the
rmachine has entered Stand-by mode.

The factory default setting of 120 minutes is customer changeahble within the range of 1 to 120
minutes.

Sleep

As delivered, the machine automatically switches into Sleep mode 120 minutes after the machine has
entered the Low Power mode.

The factory default setting of 120 minutes is customer chandgeahble within the range of 0o 120
minutes.

@ Glossary
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Energy Save Modes

L-—a
In both Low Power mode and Sleep mode the touch screen is blank., When the machine is in Low
Product Power mode, the Energy Saver indicatar light is an. Alternatively when in Sleep mode, the Energy Saver
Overview indicator flashes.
The machine is re-activated if the Energy saver button is pressed.
This topic describes the
energy saving modes of The machine responds within one second and all the features are availahle within 30 seconds.
your machine, NOTE: The machine will not exit Sleep Jf a fax fob arives and the fax enabled paper trays are emply. The
Jobowiil he held in memons Until either the control panel Is folched oF paper 15 logded.

When you have completed

the topic select the Forinformation on changing the Energy Sawver seftings go to the Machine Administration tutarial.
[Frevious Menu] button

bielow to return to the

FProduct Overview Menu.

Enter a key word.
@ Glossary
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Training and Information

r—1

Getting Started L=

IHLOTIANS:

Product Ovenview
Copy

Fax

Internet Fax

. Metwork Scannin
Tutorials :
E-Mail

Print
Maintenance Finishing Options
Paper and Media
. Audttron
Troubleshooting
Machine Administration

Machine/Job Status

Iiternet Senvices

About this program>>
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I'm'l Copy

/ - These tutarials explain the copying features of the machine.
t&d" iZhoose the topic you want to learn about from the menu below. Each topic will only take a few minutes to complete 5o

J wou can learn aboutyour machine swhen you have a few minutes to spare.

Simple Copying

Loading Documems >=>
Oukput Color
Reduction/Enlargement
2 Sided Copying

Image Quality >=>>
Layout Adjustment >=>
Owxpant formats ===

Job Assembly >>>

XEROX

Search @ Previous Menu
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Simple Copying

Before making copies onyour machine, you need to determine what you want to copy and hiow
rmany copies you want to make.

These maodules describe In this tutorial vou will learn the 6 simple steps to follow when making copies:
all the copy features of the 1. Load the document

machine. . Press the Services button, then press the Copy icon, and touch OK.
. aelect the features on the Basic Copy tah.

. Enter the guantity
. Press Start

. [dentify the job in Job Status mode

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

I @ Glossary
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Simple Copying
1. Load the documents

A choice of document input areas is availahle.
These are:

These modules describe 1. A Document Handler for multiple documems.

all the copy features of the Upto 2590 documents can be scanned at one time

machine. using the Document Handler. Ensure the
documents are of the same size, in good
condition and all staples and paper clips are
removed. Load the documents face up with the
first page on the top with the top ofthe page
towvards the back or left of the machine. Position
the guides to just touch the edge ofthe
documents.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.
@ Glossary
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Simple Copying

ffl_L_L_J_l

2. Press the Copyicon

Copy Pressing the Clear All button once will

cancel any previols Screen programing
selections.

These modules describe
all the copy features ofthe FPress the Senvices hutton, select the
machine. Copy icon, then touch OK on the touch
SCreen.

Cuipan C ey
ES

When you have completed g #mceme () A pop e

the topic select the = come - e
[Frevious Menu] button U ' . g et
below to return to the o = @7

Zopy Menu. cackearin,_ o™
7 =

e A i )

d | | |'.-‘ [+ 1 e 2

i:.:J [* D ol P k i

Enter a key word.

¢ Search ) @ Previous Menu Home )(ERUX.
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Simple Copying

3. Select the Features
Copy

The oplions available on the Basic Copy tab are the features used most often. They allow you to
praogram the standard features for a copy job.

These modules describe

all the copy features of the
machine.

ion touching the buttan for the required feature, the button changes to blue. If a More... hutton is
selected additional options for that feature becorme available.

Mowe wour cursar over the features for an explanation of each option.

ChipiCrier

B

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

. i e
‘ I\'.rr.

-

U

ArshEmEnke
L L l"d

‘ ia

DI‘I’II’

;:_-J I_In-iu- r

i ' [T

|" "'I Db Crvevion
——
| ;| el B b Eee

I @ Glossary
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Troubleshooting

Simple Copying
4. Enter the Quantity

Copy

Cnyour machine the maximum copy guantity is 99949, Lse the numeric keyvpad to enter the numbhber
af copies. The number entered is displayed in the top right hand corner of the touch screen.

These modules describe Tao cancel anincorrect entry, press the Clear All hutton and enter the correct quantity,
all the copy features of the

machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

I @ Glossary
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Simple Copying @ 0 0 o

5. Press Start

Cﬂp‘_’f Cnce you have pressed Start, each document is scanned ance.

These modules describe
all the copy features of the

machine. A screen is displaved showing information about your copy job. Afteryour job is completed or you

press the Program Next Job button, the screen will close.

Frogress of rour Jab Frogram Hext Job

When you have completed Copy Jab Frinting To access more options and
the topic select the 7s: mare information about this
[Frevious Menu] buttan Mumber of Originals: r e and other jobs queued in the

helow to return ta the =Y | [ =wstem, press the Job Status

: . - button.
Quantity Completed: o
Copy Menu. YT

Trayin Uze: 3

Enter a key word.
@ Glossary
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JraN

Simple Copying

“”f|_‘~—~—aj_| 6. Identify your job in Job Status mode.

Copy
Fress the Job Status hutton on the
contral panel to display the Active Johs

These modules describe ik

all the copy features of the

rmachine. vour job will be displayved on the Active

Jobs tab as a Copy Job and the owner /

will be Local User. |fthere are no jobs in Job Status button
the queue your job may have already

been completed.

LI Bl TRy

When you have completed
the topic select the : oy et v
[Frevious Menu] button . e
bielow to return to the . 5 e
Zopy Menu. 5 Frene

Ehﬂiﬂu

ﬁ'\.:w.q

ey Crmm

#;@J—s-l-.-l-:.-.-}.-'rul

Enter a key word.

¢ Search ) @ Previous Menu Home )(ERUX.
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Simple Copying @ O

This completes the Simple Copying tutorial. Return to the previous menu to select another copy
tmodule.

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

I @ Glossary
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I'm'l Copy

; - These tutarials explain the copying features ofthe machine.
M iZhoose the topic you want to learn about from the menu helow. Each topic will onky take a few minutes to complete so

L J wou can learn aboutyour machine swhen you have a few minutes to spare.

;}: Simple Copying
View All Topics

;El Loading Documents >>>
Document Handler

Oukpat Color
Document Handler - Mixed Sized Originals

Reduction/Enlargement
Document Glass

2 Sided Copying
Document Glass - Book Copying
Image Quality >>>
Layowut Adjustment >>>
Owxpant formats ===

Job Assembly >>>

XEROX

Search @ Previous Menu
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Loading documents

Most shapes and sizes of documents can be copied on this machine. The Document Handler wyill
automatically feed 1 or 2-sided documents. The document glass can bhe used to copy bound or the

: more unusual document.
These modules describe

all the copy features of the

. This tutarial explaing how to load your documents into the machine.
machine.

The Tutorial is divided into the following sections:
Document Handler
Ciocument Handler - Mixed Size Qriginals
Document Glass
Document Glass - Book Copying
When you have completed
the topic select the
[Frevious Menu] butto

helow to return ta the
Zopy Menu.

Enter a key word.
I @ Glossary
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Loading documents

Document Handler

The Docurment Handler will accept most types of documents. They must be looge leaf, of normal
thickness, between 8.5x5.9" and 11x17" in size and in good condition.

The docurment input tray can take up to 250 documents at a time. Ifyour docurment has maore than
240 pages then use the Build Job feature an the Job Assembly tab. For mare information aboot
Build Job go to the topic titted Job Assembly of this tutarial.

A5 a general rule load your documents face up in the same arientation as the copy paper.
Howeewer, if this is not possible the machine will automatically rotate the image foryou.

These modules describe
all the copy features of the
machine.

Document Specification:

Loose leaf
20" BE" o 11" x 1"
WWhen you have completed a8 gsm - 200 gsm
the topic selectthe LIp to 230 sheets of 80 gsm
[Previous Menu] button Fefer to Specifications for a full list of

below to return to the recommended input materials,
Zopy Menu.

Enter a key word.

I @ Glossary
‘ @ Previous Menu Home
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Loading documents 0 o °

Document Handler

Copy

The machine will detectthe size ofthe documents, this means thatyou can either:

1. Select Auto% Reducel/Enlarge and a specific copy paper size. The image will be modified to fit
the selected paper ar

2. Select a specific ReducefEnlarge ratio and Auto Paper Select Paper Supply. The machine will
selectthe same size of paper.

When yvou press the START boutton the document will be scanned once anly and stored in memorny. If

the document is 2-sided, the Docurment Handler will automatically turn it over so that both sides are
scanned.

These modules describe
all the copy features of the
machine.

- Ehr.'\-rl’.r_r. Tl ' — [~ Loy Chipai -
: %)
' i e U vl L ‘ ! ' L B |
WWhen you have completed O b L) () o

the topic selectthe - P
[Previous Menu] buttan &) L

below to return to the e T ) 1 v
CDF"!." |"-"|ET'ILI ' R Bl S .:J Foiing

=
I 'l.rn.r'\'..r.wn
—

i . (B e T Py

Enter a key word.

Topic 1/4
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Loading documents

Document Handler - Mixed Sized Originals

The Docurment Handler can feed documents containing different size pages. However, the pages
fmust be the same width, like the 8.8"%11" and 11"%1 7™ documents shown. Yoo can either copy them

These modlles dEEtEE onto one size of paper aryou can copy them onto the same mixed size paper as the document.
all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| @ Glossary Topic 2/4
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Loading documents

Document Handler - Mixed Sized Originals

The mixed size originals feature is switched on by selecting the Layout Adjustment tab, then the
Original Size button, and then selecting the Mixed Sized Originals hutton.
These modules describe

all the copy features of the Switch onthe Mixed Sized Originals feature on the screen below and them select the Save button.
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| Topic 2/4

@ Previous Menu Home
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Loading documents

Document Handler - Mixed Sized Originals

M et

The mixed size originals feature is switched on by selecting the Layout Adjustment tab, then the
Original Size button, and then selecting the Mixed Sized Originals hutton.
These modules describe

all the copy features of the Switch on the Mixed Sized Originals feature on the screen below and them select the Save button.
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| @ Glossary Topic 2/4
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Getting Started

These modules describe
all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

Tutorials Maintenance Troubleshooting

Loading documents

Document Handler - Mixed Sized Originals

The mixed size originals feature is switched on by selecting the Layout Adjustment tah, then the
Original Size button, and then selecting the Mixed Sized Originals hutton.

Switch on the Mixed Sized Originals feature on the screen below and them select the Save buotton.

M orighal Sk
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o Document Handler - Mixed Sized Originals

Loading documents

Copy
The machine will detectthe size ofthe documents, this means thatyou can either:

1. Select Auto% Reducel/Enlarge and a specific copy paper size and the image will be modified to fit
These modules describe the selected paper or

all the copy features ofthe 2. Selectthe 100% ReducefEnlarge ratio and Auto Paper Select and the machine will automatically
machine. trake copies that are the sarme size as the originals.,

a J WK~

When wou have completed e — """" -

the topic select the -deasetrege | — |3 =

[Frevious Menu] buttan =N (o o () rauwa

below to return to the () e () messacronsn

Copy Menu. e e e
' J U

Enter a key word.

| @ Glossary Topic 2/4
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Loading documents

Document Glass

The docurment glass can be used to copy most documents but is most frequently used for the maore
unusual document. Some examples are: hound or stapled documents, any size up to 11"%17",

heawweight or lightweight, wery shiny, glossy, damaged, torn or crumpled documents.
Thesze modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| Topic 3/4
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Loading documents

Document Glass

With the exception of bound originals, simply place the document face down on the document glass
and register it to the |left rear carner. Close the document handler.

These maodules describe There are nurnerous options for copying bound originals that are described in the Bound Originals
?Alatpﬁirgenw features of the section later in this module.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| @ Glossary Topic 3/4
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Loading documents

Document Glass

The machine can detect the size ofthe document ifitis a standard size. Ifthe document is not a
standard size the machine will nat know what size it is. This does not matter ifwou select a specific
reductionfenlargerment and also select a specific paper tray. Howewer, you can tell the machine the

These maodules describe size of the document using the Manual Size Input feature.
all the copy features of the
machine.

To input the size of the document select the Layowut Adjustment tab, the Original Size button and the

Manual Size Input hutton.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Copy Menu.

;\:} Bl o Crvae
Q md.ﬂni

Enter a key word.

| Topic 3/4
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Loading documents @ 0 e

Document Glass

The machine can detect the size ofthe document ifitis a standard size. Ifthe document is not a
standard size the machine will nat know what size it is. This does not matter ifwou select a specific
reductionfenlargerment and also select a specific paper tray. Howewer, you can tell the machine the

These madules describe size of the document using the Manual Size Input feature.
all the copy features of the
machine.

To input the size of the document select the Layowut Adjustment tab, the Original Size button and the

Manual Size Input hutton.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| Topic 3/4
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Loading documents

Document Glass

The machine can detect the size ofthe document ifitis a standard size. If the document is not &
standard size the machine will nat know what size it is. This does not matter ifwou select a specific

reductionfenlargerment and also select a specific paper tray. Howewer, you can tell the machine the

These maodules describe size of the document using the Manual Size Input feature.

all the_ copy features of the
machine. To input the size of the document select the Layowut Adjustment tab, the Original Size button and the
Manual Size Input hutton.

0 B £y T P oo A D o B e igenand. i i i o s Ll IP the
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YWhen you have completed - B o B —

! ey §pecly e e a L By 8 el g O oo SR e 8 ped il ing o g i acicih
the topic select the

i I el S i - Rl s e B O e B il B T e L D e e i
[Frevious Menu] button eeiginads s ol clrercaLona !

helow to return ta the
Zopy Menu.

Enter a key word.
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Loading documents

Document Glass

2n this screen ywou can either select a standard paper size and orientation from the list orinput a
Custom size.

When you have input the size ofvour document, you can use the Auto% ReducelEnlarge or the Auto
These modules describe Faper Select features. For exarmple, vou can auto enlarde your document to fit a specific size of

all the copy features ofthe Raper.

machine.

8 Original Size
i I

.hunuﬁ

Wiwnaid Sk gk

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| @ Glossary Topic 3/4
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Loading documents

Document Glass - Book Copying

Books can be placed on the document glass to make single-sided or two-sided copies. The book

should be placed face down and registered to the rear left corner of the document glass. Align the

top of the book original against the rear edge of the document glass.
Thesze modules describe

all the copy features of the
machine.

- Book Co pw in 1]

=h

. Bmih Peges

When you have completed 'u"-“
the topic select the .
[Previous Menu] button e e G
bielow to return to the

Zopy Menu.

Enter a key word.

| @ Glossary Topic 4/4
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Copy

These modules describe
all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

{ %Search -

Loading documents

Document Glass - Book Copying

Maintenance Troubleshooting

Yarious options are available when copying from bhooks.

Select the Layout Adjustment tah and then the Book Copying hutton.
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Copy

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

{ %Search X

Loading documents

Maintenance

Troubleshooting

Document Glass - Book Copying

Yarious options are available when copying from bhooks.

Select the Layout Adjustment tah and then the Book Copying hutton.

@ Previous Menu

@ Glossary
Home

XEROX
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Loading documents

Document Glass - Book Copying

From this screen you can choose to copy hoth pages, the left page anly, or the right page only.

Select the Both Pages button to continue.
Thesze modules describe

all the copy features of the
machine.

- Book Co pw in 1]

=h

. Bmih Peges

When you have completed 'u"-“
the topic select the .
[Previous Menu] button e e G
bielow to return to the

Zopy Menu.

Enter a key word.

| @ Glossary Topic 4/4
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Loading documents

Document Glass - Book Copying

Wheneveryou make a Book Copying selection other than OFf, vou will have the option to use the

Binding Erase feature, which deletes the shadow from your copies that is caused by the center
hinding.
These modules describe

all the copy features ofthe Selectthe Save hutton to continue.
machine.

- Boaok Co Py in q

AR L)y
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Bolh Pages
. Lek Fepe Only

When you have completed
the topic selectthe @ o rom o

-

[Frevious Menu] butt

helow to return ta the
Zopy Menu.

Enter a key word.

| Topic 4/4
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Loading documents

Document Glass - Book Copying

When you have saved your selections, apply a light pressure to the spine of the document and
press the Start bottan.

These maodules describe This completes the Docurment Glass - Book Copying topic.
all the copy features of the

machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

| @ Glossary Topic 4/4
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Loading documents @

This completes the overviesy of how to load your documents into the machine.

Feturn to the previous menu to select another copy module.
Thesze modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

I @ Glossary
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Copy

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

"-._ Search "'

Output Color

. Copy

L T —
L 3
=5

K.

O Mo

Maintenance

I;:} [ i
D = V@ Lt
O M

Troubleshooting

I"'_'] Bunshd Erzaden

-

I" ] ol Funech & Mo

You can select one of several Ouput Color options from the Basic Copy tah.
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Copy

These modules describe
all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

"-._ Search "'

Output Color

@ Copy

Ecrim Croprea
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The Owutput Color options are shown here.

Select the Auto Detect button to continue.
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@ Glossary

Home

XEROX




# Macromedia Flash Player 8
File “iew Control Help

Getting Started Maintenance Troubleshooting

Lt
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Output Color

Copy

. Copy

These modules describe

all the copy features of the
machine.

— P —
e ol _
E . Q [ = Ll u Bumihd Gzt
O — O M U Hol Purch & Monz
When you have completed

/ The Awto Detect option enables the copier to determine if the document is black and white ar colar. If
the topic select the

. the document is hlack and white, the Black option is selected automatically, Ifthe docurment is colored,
[Previous Menu] buttan the Colar aption is selected
bielow to return to the '

Zopy Menu.

The DADF must be closed for the Auto Detect option to function.

In arder for the scannerto accurately sense color on a docurment, the color area must be greater than
a0 sgquare mm (approximately 2 square inches). [fthe color areais less, then select the Color option.

Enter a key word.

I @ Glossary 3/9
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Output Color

Copy

. Copy

These modules describe

all the copy features of the
machine.
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When you have completed
the topic select the

[Previous Menu] huttan When using Auto Detect, some very dark colors may be sensed as black. Forthese cases, you should
bielow to return to the select the Color option.
Zopy Menu.

NMOTE: With Auto Detect selected, the machine runs at the speed for color copling, even ifthe arigina!s
ara Biack anct Ahite.

Enter a key word.

I @ Glossary
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Output Color

Copy

. Copy

These modules describe
all the copy features of the
machine.

Q==
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I" I Hole Fureh & Mo

mﬂpﬁﬂﬁ t%nempleted Select the Color button shown above to continue.
[Frevious Menu] button
bielowy to return to the
Zopy Menu.

Enter a key word.
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Output Color

Copy
@ Copy

o B Copryw
These modules describe :

all the copy features of the
machine.
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When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

The Color option enahles the copierto make copies using all four toner colors Cvellow, Magenta, Cyan
and Black).

Enter a key word.
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Copy

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

"-._ Search "'

Output Color

@ Copy
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Select the Black button to continue.
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Output Color

i

Copy
@ Copy

o B Copryw
These modules describe :

all the copy features of the
machine.
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When you have completed The Black option should be selected when the desired output is a black and white copy. Black and
the topic select the

_ white copies can be made from any ariginal. With Black selected, anly Black toner is used.
[Frevious Menu] button

helow to return ta the
Zopy Menu.

Enter a key word.
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Output Color @ O

This concludes the Cutput Color tutorial.

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

I @ Glossary
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These modules describe
all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

Tutorials Maintenance Troubleshooting

Reduction and enlargement

The reducefenlarge feature provides a wariety of reduction and enlargement options to adjust the
size of the output image.

2riginals placed an the document glass can be enlarged or reduced by hetween 400% and 25%.

Yarious automatic and pre-set selections are availahle to help you choose the most commaon

reductions or enlargements, while a custom setting enables you to select the ratio that suits your
requirements.

[r this tutorial you will learn how to:
1. Access the most commaonly used reduction and enlargement selections
2. Customize the reduction and enlargement ratios to suit non-standard jobs

@ Glossary
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Reduction and enlargement

f”'rl_k-_;.]
Copy

ol Basic Reduce/Enlarge buttons

The most common selections are displayed in the Reduce/Enlarge panel on the Basic Copy tab.

Foll the cursor over each ReducelEnlarge button for a brief description of each setfting.
Thesze modules describe

all the copy features of the

. Select the MORE bhuttan to mowve an.
machine.

When you have completed
the topic select the - J TR
[Frevious Menud] buttan -
below to return to the - ="
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Enter a key word.
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These modules describe
all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] butto
bielow to return to the
Zopy Menu.

Enter a key word.

Tutorials Maintenance Troubleshooting

Reduction and enlargement

Proportional % ReducelEnlarge

The Proportional® Reduce/Enlarge selections available an this screen will reduce or enlarge the

image by the same ratio in both directions so that the image gets bigger or smaller but the
propoions remain the same.

Foll the cursor over each screen area for a detailed description of each function.

When you are ready, select the Independent X-¥% button to reviewy the custom options.

Mg Reduce/Enlame = S .
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Reduction and enlargement

Independent X-Y% ReducelEnlarge

The Independent X-Y% Reduce/Enlarge screen enables you to set different reduction or

enlargement ratios for the width ) and the height &) of the image. This will produce a distorted
copy ofyour ariginal document.
These modules describe

once you have made selections, select Sawve to save your settings.
all the copy features of the
machine.

Foll the cursor over each ofthe screen areas for a description of their function.

P Reduce/Enlarge “

Varishle X-Y"%
.- Proporloral % -

0% 10%
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When you have completed Lo i
the topic select the

[Frevious Menu] button

bielow to return to the

Zopy Menu.

Enter a key word.
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Reduction and enlargement @ 0

That concludes this explanation of the reduction and enlargement features. Return to the Copy
menu.

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.
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These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

Tutorials Maintenance Troubleshooting

2 Sided Copying

The machine provides options to make one or two-sided copies from one or two-sided ariginals
using either the Document Handler or the document glass.

[n this tutorial you will learn how to select the appropriate 2 Sided Copying option.

3

Book Orientation / Foermat Calendar Orientation Format

@ Glossary
@ Previous Menu Home )(ERUX.
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2 Sided Copying

M et

Cﬂp‘_’f The Basic Copy tab displays all the two-sided options available on this machine. Move your cursor
aver the buttons far an explanation of each option.

These modules describe
all the copy features of the
machine.

I;Jm-.nl'.q.u-*:uu
wWhen you have cormpleted ) o
the topic selectthe R - o e -
[Previous Menu] button \J )
bielow to return to the CMbener ..‘_} F R
Copy Menu. s [;‘]

—— -~ [l= b El
e "-.} 0
)
a I-"'] I |=='l'-="' -""“I Esrakdid e
LIS

O . u iz J Heiz Purch & Moy

Enter a key word.
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2 Sided Copying Q Q

This completes the overviewy of the 2 Sided Copying feature.

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

I @ Glossary
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r “1
7= Copy

/ ~» These tutarials explain the copying features ofthe machine.
M" iZhoose the topic you want to learn about from the menu helow. Each topic will onky take a few minutes to complete so

wou can learn aboutyour machine swhen you have a few minutes to spare.

Simple Copying View All Topi
- View opIcs

Loading Documemts >=> a
Original Type

Cakput Color
Image Options

Reduction/Enlargement
Image Enhancement

2 Sided Copying Color Effects

Image Quality ===
Color Balance

Layowut Adjustment >>>
Color Shift

Cupant formats ===

Job Assembly >>>

Search @ Previous Menu
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Image Quality

Copy

Your machine can enhance the gquality of your output using the image guality features. This includes
features such as setting the machine to suit the type of input, controlling the lightness, darkness

and sharpness of the image and enhancing the color of the image. These features are accessed

These maodules describe from the Image Quality tab.

all the_ copy features of the
machine. Select the Image Quality tah.

When you have completed . ’“”““'f-‘ - =-.J - ' e
the topic select the [LJ a_J S o i
[Frevious Menu] button @ = = R
bielow to return to the

Copy Menu. L - i

Enter a key word
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r—n
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Copy

These modules describe

all the copy features of the
machine.

When you have completed
the topic select the
[Frevious Menu] button
bielow to return to the
Zopy Menu.

Enter a key word.

{ %Search }

Image Quality 0 0

There are six buttons associated with image quality; Original Type, Image Options, Image
Enhancememnt, Color Effects, Color Balance, and Color Shift. The text next to each buttan reflects the
current settings for the features associated with that button.

This tutarial will explain how to use these features to enhance the quality of your output.

Imaga Cualiy

:_'_.Illq.p.l ptErm -] Il B eeolnreln'

|il Liprorrallvaien |i‘-l oL COATEROn

o Dy’ Bl ::I\'.'l.i.l"‘_'lll

Iﬂnm Iﬁlum
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Image Quality Q
Original Type

Copy

The Original Type feature provides a convenient way to enhance the copy quality of your output
hased on the type of original imades you are scanning. The default setting is Photo and Text.

These modules describe
