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5. Using the Numeric Keypad, enter the group number you want to 
use to send the document, then press Enter. 

The machine dials each number in the group and sends the 
document.

Deleting or Modifying a Group Number

1. Open the Access Cover and press:

2. Using the Numeric Keypad, enter the number of the Group you 
want to delete or modify, then press Enter.

3. Select the Change option:

To delete this group, press .

To modify this group, press . (Refer to “Presetting Group 

Numbers” if necessary.)

To exit without changing this group, press 

4. The Enter Group Number screen redisplays. Press Stop to return 
to the Standby Mode.
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Filling out the One Touch Label

As you assign phone numbers to the One Touch keys, use a pencil to 
fill in the location name on the One Touch Label.
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