
Transmitting Documents

8-18 Document WorkCentre Pro 635, 645, 657

Number of Pages

This feature allows you to set the total number of pages in a Direct 
Send job for the current job. You do not need to select this feature for 
Memory Send since the machine automatically totals the number of 
scanned images. The number of pages is printed in the header by the 
receiving machine.

To set the Total Number of Pages:

1. Load the document face down in the Document Tray.

2. Press Direct Send.

3. Press:

4. Using the Numeric Keypad, enter the total number of pages in the 
job, then press Enter.

5. Press Menu to select additional fax options or, using one of the 
dialing methods, enter the fax number, then press Enter, if 
necessary.

The document is sent and the machine returns to the Standby Mode.
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